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1. AGENCY CONTACT PERSON FOR THIS FILING TITLE TELEPHONE 
“(See instructions) 
Rosalie Clark, Chief, Regulations Development Bureau 445-0313 
2. Type of filing, (check one) 30-day Review oO Emergency Oo Certificate of Compliance 


(Complete Part 4 below) 
C] Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 


CT Nonsubstantive changes with nonregulatory effect CT Printing Error Correction 


3. a. Specify California Administrative Code title and sections as follows: 
SECTIONS ADOPTED: 
Title _MPP_ See attached list 


SECTIONS AMENDED: 
See attached list 











SECTIONS REPEALED: 
See attached list 


a (a made available to the public: ©3-300.511 and _ 
D 

























3 Me’: The above-named agency officer certifies that this agency 
-11346.8. (Check one) 


pmittal(s) to OAL:___April 30, 1987 (OAL file no. 87-0430-1 


4. CERTIFICATE OF, COMPLIANCE (Government Code Secti 
complied with the provisions of Government Code Secti 











C] prior to the emergency adoption 
i within 120 days of the effective date of the erf 






5. Is this filing a resubmittal of a previously disap 











agency's review of regulations administ t as of June 30, 1980? 


CT No {J Yes, if yes, give date statement was submitted to OAL 


6. Is the filing submitted to carry out ame ntgor repeals identified in the statement of review completion submitted as a result of the 
November 14, 1984 


7. If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 


Cc] Fair Political Practices Commission C Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 
[1] State Fire Marshall (Attach approval) [.]_ Department of Finance (Attach properly signed Std. 399) 


O Other 
(SPECIFY AGENCY) 


PUBLICATION DATE OF NOTICE IN CALIFORNIA b DATE OF FINAL AGENCY ACTION 
ADMINISTRATIVE NOTICE REGISTER . CODE SEC. 11346.8(c) 


December 26, 1986 ‘JUN 2 5 1987 Not Applicable 
9. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 
















c. DATES OF AVAILABILITY OF MODIFIED REGULATION(S) (GOVT. 











a. O Effective 30th day after filing with the Secretary of State. 

b. CT] Effective upon filing with the Secretary of State. 

c. C] Effective on___________as required or allowed by the following statute(s): 

d. Effective on (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 


July 1,_1987 
to Govt. Code Sect. 11346.2(d).) 
Attach request demonstrating good cause for early effective date. Request subject to OAL approval. 


Effective on________ (Designate effective date /ater than the normal effective date for the type of order filed.) 


O 




















INSTRUCTIONS FOR STD 400 






Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. 


Part 1. Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Part 2. Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Part 3a. Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


b. Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Part 4. Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Part 5. Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


Part 6. OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency’s Statement of Review Completion and which have been submitted as a result of the agency’s 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Part 7. Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Part 8a. Provide the publication date of the Notice Register in which the notice of proposed action appeared. 
b. Provide the date on which the regulatory agency adopted the regulatory changes. 
c. Ifthe regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Part 9. Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifaneffective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. Ifanearly effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

@ Seven(7) copies of the regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. 

e Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

@ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 
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ATTACHMENT RDB #0585-27 


Sections Adopted: 


63-054, 63-301.424; 63-501.512, 63-502.135, and .148; 63-503.486; 63-604.6 
and .8. 


Sections Amended: 


63-104.1, .211, .212, and .3; 63-107.1, .231(b), .31, .41, .81, .86, and 

291; 63-201.2; 63-300.511, .512(a) - (h), .513, .516, .516 , and .578(a) - (g), 
~532(a) and (b); 63-301.42, .421, .422, .423, .431, .432, .441, .442, .443, 

and .533; 63-402.12, .13, and .14; 63-402.31, .321, and .334; 63-501.3(f) - (kK), 
342, -43, 25, -511, .513, «52, 2.522, .523, .524, 2.526, .53; 63-502.11, e111, 
2112, .121, .122, .133, .134, .141, .142, .143, .144, .145, .146, 2.147, .149, 
-18, .2(a), (b)»e (9), (h)s (3), and (k), -33, .35, 351, .352(b), (C)s (dad), and 
(e); 63-503.232(d), «311, .312, .323, and .48; 63-504.343(b), .45, and .512; 
63-604.1, .2, .3, and .6; 63-605.317; 63-804.613, and 63-805.3. 


Sections Repealed: 


63-300.532; 63-501.525; 63~-502.1b ; 63-604. 6(Title). 




















Adopt Section 63-054 to read: 


63-054 IMPLEMENTATION CF AB 11331 FOOD STAMP AMENDMENTS 63-054 


The revisions to the following sections shall _ become effective 





_ July le 1987:  63-104e1 through 033 63-l107Tels e231(b)sy 031s eo4ls 


81s 086%, and 0913  63-201023 63-3002511 through e513» 516, 
2218s and 05323 63-301442 through 084s and 05333 63-402.12 


through «163 63-403.31s 03219 and 03343 63-501.3(f) through (k)»s 


e429 e432 059 0519 0511 through 0514, 0529 0521 through 25269 and 
03533 63-502ely elle elils ell2y el2y 12712 01225 013% 0131 
through 01359 214 oi4]_ through 2149, and -!5 through 218; 


63-502e2(a) through (K)> 0339 2359 e351y and 03523 63-503~0232(d)e 


a SS a A Sa OR A 


Authority Cited: Sections 105539 10554, and 189049 Welfare and 
Institutions Codee 


Referenca: Section 189045 Welfare and Institutions Code. 











Amend Sections 63-104e1 and 33 amend and renumber Sections 
63-104 04, o4l>s and 042 to 63-1046212 e2lls and e212, 
respectivelys to read: 


63-104 COUPONS AS OBLIGATIONS OF THE UNITED STATES, 63-104 


el 


e2 


e3 


CRIMES ANO OFFENSES 
Coupons as Obligations 


Pursuant to Section 15(d) of the Food Stamp Acts as amended» 
coupons ar2@ an obligation of the United States within the 
meaning of +8 United States CodettsSe€e}8e Fhe provisions of 
Section 8s Titie 18 of the United States Codey "Crimes and 
Criminal Procedures" relative to counterfeitings misuse and 
alteration of obligations of the United States are applicable 
to couponse 


Penalties (Continued) 
2421 Coupon Issuers 


e421) Any coupon issuer or any officers employee or 
agents thereof convicted of failing to provide the 
monthly reports required in Sections 63-7045e6 and 
28 or convicted of violating Emapter Sections 
63-600 or 63-700 shall be subject to a fine of not 
more than £17000" or imprisoned for not more’ than 
one years or bothe 


e4212 Any coupon issuer or any officers employee or 
agents thereof convicted of knowingly providing 
false information in the reports required under 
Sections 63-704506 and 8 shall be subject to a 
fine of not more than $109000, or imprisoned not 
more than five yearse or bothe 


Security for Coupons and ATPs 


All individuals» partnerships» corporationss or other legal 
entities including county agencies and their delegatees 
(referred to in this paragraph as “persons") having custody> 
care and control of coupons and ATPs shally at all times, 
take al! precautions necessary to avoid acceptances transfer, 
negotiations or use of spuriouss alteredy or counterfeit 
coupons and ATPs and to avoid any unauthorized use transfer, 
acquisitions alteration or possession of coupons and ATPSe 
These persons shall safeguard coupons and ATPs from thefts 
embezzlementys losss damages or destructionss as specified in 


Sections 63-60123»7 63-704.29 and 63-708e2~6 








Authority Cited: 


References 





Sections 105532 10554, and 189045 Welfare and 
Institutions Codee 


Sections 10554 and 18904, Welfare and 
Institutions Code; and 7 CFR 27165(a)e (b)s 
{c)s and (d)e ; 














Amend Sections 63-107els 63-107¢231{(b)s and 63-107.231 to read: 


63-107 BENEFIT REDUCTIONs SUSPENSION, OR CANCELLATION 63-107 
PROCEDURES 


el General Purpose 


This section sets forth procedures to be followed if the 
monthly food stamp allotments determined in Section 63-503 
must be reduceds suspendeds or cancelled to comply with 
Section 18 of the Food Stamp Act of 1977es as amendedes 
Seetion +8454 of the Feed Stamp Aet of 2977 directs the 
Seeretary of USDA te Feducey suspend er eancet the vatue of 
eoupen attetments +f pregram ees*ts exeeed the fiseat yeor 
appropriations 


e? Reductions (Continued) 
e23 Implementation of Allotment Reductions (Continued) 
e231 (Continued) 


(b) Where manual issuance is used? CW9s shall 
reproduce the revised issuance tables 
provided by SOSS and distribute them 
sufficient copies to issuance personnels 
tt 45 the fespenstbitity of the EWR to 
ensure that sufftesent eopres are 
dtstrtbuted +o +ssvanee agents and 
personnet in time to allow benefit 
reduction during the month ordered by SOSS- 


e3 Suspensions and Cancellations 


031 #If a decision is made to suspend or cancel the 
distribution of food stamp benefits» SOSS wttt+ shall 
notify the CWDs of the date suspension or cancellation 
+s te shall take effecte 














Amend Sections 63-107e«4ls 63-1LO7Te81s 28542 and 63-107.91 to read: 


63-107 


BENEFIT REDUCTIONS» SUSPENSTONse OR CANCELLATION 63-107 
PROCEDURES (Continued) 


e4 Affected Allotments (Continued) 


o4! 


63-107 


Reduced benefits shall _ be calculated for all households; 
howevers Aany households with one or two members whose 
reduced benefit would be less than $10 shall receive a 
minimum benefit of $109 except as provided in Sections 
63-108"3 end 63-59301t3 63-107022 


BENEFIT REDUCTIONS+ SUSPENSTONs OR CANCELLATION 63-107 
PRACEDURES (Continued) 


e8 (Continued) 


Al 


63-107 


CWOs shall accept and process applications (new and 
recertifications) during a month(s) in which a 
reductions suspensions or cancellation is in effecte 
Except as otherwise provided in___Section 63-1075 


applications —_ Shall b be__ processed accordance with 
Chapters 63-3009 63-4009 and E3-5002 


BENEFIT REDUCTIONS» SUSPENSIGNs OR CANCELLATION 63-107 
PROCEDURES (Continued) 


3 (Continued) 


086 


Expedited Services (Continued) 
°864 Issuance after Suspension or Cancellation Period 


After the suspension or cancellation period +5 
endedss the preeessing standard fer tssuanece of 
benefits shall be issued in accordance with 
Section 63-3012531s except that the CWD shall use 
ustne the final date of suspension or cancellation 
in lieu of the date of applicatione 


wr 

















63-107 


BENEFIT REDUCTIONS: SUSPENSION» OR CANCELLATION 63-107 
PROCEDURES (Continued) 


e? ‘State Hearings (Continued) 


091 


SDSS shall not be required to hold state hearings unless 
the request for a state hearing is based on the 
household's belief that its new benefit level was 


computed incorrectlye or that the rules were’ misapplied 
or_misinterpreted. ; 


Authority Cited: Sections 10553 105549 and 18904, Welfare and 


Institutions Codee 


Reference: Sections 10554 and 18904 Welfare and 





Institutions Code; and 7 CFR 271leT{la)s (d)+ 
(2@)*+ and (fj). 




















Amend Section 63-201e2 to read: 


63-201 GENERAL TERMS AND CONDITIONS (Continued) 63-201 
2 No Aid Reduction 
Ne partietpating state er eounty Counties shall not decrease 


any assistance otherwise provided an individual or 
individuals because of the receipt of a coupon allotmente 


Authority Cited: Sections 105539 10554: and 18904, Welfare and 
Institutions Codee 


Reference: T CFR 27T2el(b)e 











Amend Sections 663-300-511 and 05125 renumber Sections 
63-4036e32lae and be to 63-300e512(a) and (b) respectively; amend 
Section 63-300«512(b)%; renumber Sections 63-—403-e322 through «327 
to 63-390e512(c) through (hh); renumber Sections 63-4032323a6 
through Ce to 63-300¢512(d){l)*s (2) and (3)3 amend Sections 
63-3002512(d) and (d)(3)e e512(e) through (q)s 5139 «516, and 
0518; and renumber Sections 63-4032341 through «348 to 
63-3002518(a) through (h)+* respectively? to read: 


63-300 APPLICATION PROCESS (Continued) 63-300 
05 Verification (Continued) 
e51 Mandatory Verification (Continued) 
251) Gross Nonexempt Income 


Gross nonexempt income shall be verified for al} 
households prior to certifications However, where 
all attempts to verify the income have been 
unsuccessful because the person or organization 
providing the income has failed to cooperate with 
the household and the CwWD and all other sources of 
verification are unavailables the etigibttity 
werker CWO shall determine an amount to be used 
for certification purposes based on the best 
available informatione Best available information 


may include an aoplicant's affidavite 
e512 Alien Status 


Rased on the applications the CWD shall determine 
if members identified as aliens are eligible 
alienss as defined in Sections 63-403212 through 
218 by requiring that the household present 
verification for each alien membere Speerfre 
Fequtirements for vertfication ef atten status are 


addressed tn Seetton 63-4630 


w32t(aw) Aliens in the categories specified in 
Sections 63-4030e122 e013 and «18 shall 
present an Immigration and Naturalization 
Service (INS) Form I-151 or I~551 -- "Alien 
Registration Receipt Card"; or the 
"Re-entry Permite”™ a passport booklet for 
lawful permanent resident aliense 














w32t(be) Aliens in the categories specified in 








Sections 63-403e14 through 63-403416 shall 
present an INS form I-94 == 
"Arrival-Departure Recorde" The eeunty 
wetfare department CWO shall accept the INS 
form I-94 as verification of eligible alien 
status only if the form is annotated with 
Sections 207+ Seetten 208% Seetion 
212(d)(5)9 or Seettem 243(h)(1) of the 
Immigration and Nationality Act; or if the 
form is annotated with one of the following 
terms or a combination of the followina 
terms; Refugees parolees paroled, 
conditional entry or entrants or asy)ume 
An INS form I-94 annotated with the jetters 
(A) through (L) shall be considered 
verification of ineligible alien status 
unless the avien can provide other 
documentation from INS which indicates that 
the alien is eliciblee If the INS form 
I-94 does not bear any of the above 
annotations and the alien has no other 
verification of alien classification in his 
or her possessions the esunty wetfare 
department CWD shall advise the alien: 
tmmiqratien and Nationality Act shatt 
Fesutt tn ettatbte statust that the atten 
may be ettqtbte +f aceeptabie verification 
45 ebtetned+ that +f the atten wishes and 
stgqns ai written censenty the EHD wttt 
eontact INS to obtain etarifteatton ef the 
atten status and that the atten may contact 
ENS er etherwtse cobtetn the meeessary 
vertfreattons 


(1) Fthat classification under Sections 
207+ Seetton 208, 212(d9(5)e or 
243(h) of the Immigration and 
Nationality Act shal? result in 
eligible status; 


(2) that the alien may be eligible if 
acceptable verification is obtained; 


(3) that +f the alien wishes and may 
Signs an wrttten consent teonsent 
form to be previded by 85549 Alien 
Status Verification Form (CA6) 
authorizing the CWO wtt+?+ to contact 
INS to obtain clarification of the 











alien*s status or that the alien may 
contact INS or otherwise obtain the 
necessary verificatione 


(4) that INS Form G-64ls Application for 
Verification of Information from 
Immigration and Naturalization 
Service Records» is acceptable 
verification of eligible alien status 
if properly annotated by an INS 
representative as evidence of lawfu! 
admission for permanent residentce 
ofr parole for humanitarian purposese 


w3272(c) If the proper INS documentation is not 


availables the alien may state the reason 
and submit other conciusive verificatione 
The CHD shall accept other forms of 
documentation or corroboration from INS 
that the alien is classified pursuant to 
Sections 101(a)(15)9 101(a)(20)5 Seetton 
207s Seettonm 2089 212(d)(5)s 243(h)(1)% or 
249 of the Immigration and Nationality Acts 
or other conciusive evidence such as a 
court order stating that deportation has 
been withheld pursuant to Section 243(h) of 
the Immigration and Nationality Acte 
Properly completed INS forms I-181-B and 
G-641 shall also be acceptable verification 
of eligible alien statuse 


w323(d) If the alien has no documentation at al) 





of eligibte alien statuss (not even an INS 
form I-94) the eounty wetfare department 
CW shall inform the alien that: 


av{l) he/she is ineligible to participate 
in the Food Stamp Program without INS 
verification of alien status, 


bw(2) he/she may contact INS or otherwise 
obtain the necessary documentation 
and 


esw(3) if he/she wishesys he/she may sign a 
wrttten consent tconsent form to be 
previded by B554 Form CA. 6 
authorizing the eeunty CWO to request 
verification of the alien's status. 





10 














w324(e) If an alien gives written consent for the 
esounty CWD to contact INS to obtain 
verification of the alien*s statuses the 
county welfare department CWD shall contact 
INS. Howevere the eounty wetfare 
department CWD shall not contact INS to 
obtain information about the alien's 
correct status without the alien*s written 
consente 


w325(f) If the alien does not wish to contact INS 
or .give permission for the CW) to contact 
INS» the household shall be given the 
option of withdrawing its application or 
participating without that membere If the 
alien would be considered a household 
member if he/she were determined to he an 
eliqible aliene the income and resources of 
the alien shall be treated as available to 
the household in accordance with Section 
63-503 2544260 


w3276(q) for households whose alien members have 
not provided verification on 4 timely 
basisSs the alien is ineligible and = an 
excluded -menhousehold membere The 
eligibility of the remaining household 
members shal? be determined in accordance 
with Section 63-5036 The income” and 
resources of the excluded menhousehold 
member(s) shall be treated as available to 
the household in accordance with Section 
63-503 254426 


If the Ccwn subsequently receives 
verification of eligible statuss the CwD 
shall act on the information as a reported 
change in household membership in 
accordance with the timeliness standards in 
Section 63-504e3 or 4 as appropriatee 
When the addttien ef a new househeotd member 
Fesutts tr an trerease tn a househotd4s 
beneftitsy the EWH shat+ make the change 
effeetive not tater #hran the Fftrst 
attotment tssued 10 days after the date the 
ehange was reperteds Howevery tm ne event 
shatt these ehanges take effeet any tater 
than the month fottoning the month tn whiter 
the ehange ts repertedy according to 
Seetion 63-504s32te 


11 

















0513 


w32F(h) (Continued) 


Identity 


The apstteant#s identity of the person making the 
apnlication shall be verifiede When an authorized 
representative applies on behalf of a households 
the identity of both the authorized representative 
and the head of household shall be verified. 
Identity may be verified through readily available 
documentary evidencee or if this is unavailableys 
through a collatera} contact {see Section 
63-3002542)e Exemptes of acceptabte documentary 
evidence whieh the apptiecant may previde tnetudey 
but are not timited tot 


= a Seetat Seeurtty ecard or other document 
eontatning the Seetat Seeurity numbers, 


- @ driverts ticensey 
_~ @ work er sehoot tS8y 
- an t8 fer rheatth benefits of fer another 


asststance proeraty 
- waee Stubs, ofr 
= e@ birth certificates 
Examples of acceptable a nenadee evidence which 
the applYicant may provide includes but are not 


limited to: 


(a) a Social Security card or other document 
containing the Social Security numbearys 


{b) a driver's license, 
(c) a work or school IDs 
(d) an ID for health benefits or for another 


assistance proqramy, 


(e) a voter registration card 
{f) wage stubse or 
(qa) a birth certificate. 


12 























0514 


e515 


0516 


Any documents which reasonably establish the 
applicant*s or hiser/her authorized 
representative's identity must shall be accepted, 
and no requirement for a specific type of document 
may shall be imposede 


(Continued) 

(Continued) 

Continuing Shelter Expenses Costs (Continued) 
ae Utility Expenses (Continued) 


De Entitlement to the Standard Utility 
Al Yowance ; 


For those households entitled to claim the 
standard utility allowance tivery 
Rhousehotds whe tneur the eost of heating 
andfer esetinea sesarate and apart from rent 
er mortaage payments}~+ (SUA)s as specified 
in Section 63-502.23652, the EW CWD shall 
verify that the household actually incurs a 
heating or coolina utility expemse cost. 
The &H CWD +5 shall not permitted to verify 
more than one utility cost unless 


circumstances are questionablew, _3s 
specified in Section 63—-300253.6 


Verification of the utility expense cost +s 
shali_be done on a one-time basis unless 
the household has movede changed +#¢ts 
ttttittesy the utility which entitled it to 
the SUA: or unless questionablee 


13 











62-300 





APPLICATION PROCESS (Continued) 63-300 


oS Verification (Continued) 


051 


734 


Mandatory Verification (Continued) 
e518 Sponsored Alien 
For sponsored alienss the CWO shall verify the 
factors of eligibility specified in Section 
63-503-492 Fhe sponsored atten must previde «att 
wertfteation required by Seettions 63-403~032 and 
w33e 
Verifieation Responstbitities ef the EWD 
The CWD shall obtain from the alien the following 
information at the time of the household*s initial 
application and at the time the household applies for 
recertification: 
w24+(a) (Continued) 
w242(b) (Continued) 
w343(c) (Continued) 
w3244(d) (Continued) 
w245(e) (Continued) 
w346(f) (Continued) 
w347(aQ) (Continued) 


3343 (h) (Continued) 


Authority Cited: Sections 10553» 105545 and 18904- Welfare and 


Institutions Codee 


Reference: Sections 10554, 189019 189929 and 189049 


Welfare and Institutions Code; and T CFR 
2730e2(FYELICI)® (i1)e and (iii): 2730e2(f)(3) 
and (f)(4)3 and 273011{h}(4) and (5)e 


14 











Repeal current Yanquage in paragraph following Section 
63-3002532;3 renumber Sections 63-403 -311 and 0312 to 
63-3002532({a) and (b)s and amend Sections 63-300.532({a) and (b) 
to read: 


63-300 APPLICATION PROCESS (Continued) 63-300 
eS Verification (Continued) 
53 Verification of Questionable Information (Continued) 
0532 Citizenship 


When ea housekotdts statement that one or more of 
+45 members are UseSs ettizens #5 questronabte, the 
Reusehotd skati be asked +0 previde acceptabte 
vertfieations Speetfie requirements for 
wertfiecetion ef ettizenship are addressed itn 
Seetten 632-463s3t6 


w3ti(a) ~ When a households statement is 
questionable that one or more of its 
members are UeSe citizens +S «arvesttronabte, 
the household shall be asked to provide 
acceptable verificatione Acceptable forms 
of verification include birth certificatess 
religious records,» certificates of 
citizenship or naturalization provided by 
Immigration and Naturalization Service 
(INS)s such as identification cards for use 
of resident citizens in the United States 
(INS Form 1-179 or INS Form 1-197) or UeSe 
passportse Participation in the AFOC 
program shal} also be considered acceptable 
verification if verification of citizenship 
was obtained for that heusehetd member(s). 
If the above forms of verification cannot 
be obtained, the CWD shall accept a signed 
statement from someone who is a UeSe 
citizen which declares» under penaity of 
perjurys that the member in question is a 
UeSe citizens The siqned statement shall 
contain a warning of the penalties for 
helping someone commit fraud intentional 
Program violation. 


w3t2(b) The member whose citizenship is in 


question shall be ineligible to participate 
until proof of UeSe citizenship is 
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Authority Cited: 


Reference: 


obtainede The member whose citizenship is 
in question shall have his er/ her income 
prerated and resources treated as available 
to the household in accordance with Section 
63-50304426 Fis prorata share +5 
eateutated by Ft¥st subtracting the 
attonabte exetusion frem the questionabte 
ettizents ‘tmeeme and dividing the tneome 
evernty ameng the feed stamp Rousehotd 


memberts}y7 dtsquatified membertsiy 
tnetigqtbie attents}+7 and questtonabte 
etetzents}. a4+ resources of +he 


questionabte citizen shatt be considered 
avattabte te the feed stamp heusekotd and 
net prorated. 


Sections 105535 105544 and 18904, Welfare = and 
Institutions Codee 


Sections 10554, 18901s 18902s and 18904, 


Welfare and Institutions Code; and 7 CFR 
2TAe2(FYCLYC(IIV(F) and 27362(F) (2) {ii)e 
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Renumber part of Section 63-301 6421 to 0426 The remainder of 
Section 63-301e4%21 will remain and ‘also be renumbered to 
Subsections (a) and (b)e Renumber Section 63-30914422 to «423 and 
amende Renumber the second sentence in the first paragraph of 
Section 63-3012e421 to Section 63-301.422{a) and amende Adopt 
Sections 63-30104229 e422(b)s and e424. Renumber part of Section 
63-3010e431 to e431(a) and (b) and amend. Renumber the second 
sentence in Section 63-3012432 to 6433 and amend Section 
63-3012e432—e Renumber parts of Section 63-442 to e442(a)e (a)(1)>o 
and (b) and amend as showne Amend Sections 63-3010e443 and e533 
to read: 


63-30) APPLICATION PROCESSING TIME STANDARDS (Continued) 63-301 
e4 Delayed Actions (Continued) 
e42 Delays Caused by the Household 


w42t If by the 30th day of the application processina 
periods, the CwD cannot take army further action on the 
application due to the fault of the households the 
household shal} lose its entitlement to benefits for the 
month of applications The CWD has the option of sendina 
the household either a Nnotice of Bdenial or a Nnotice 
of Ppending Sstatus (DFA 37701} on the 30th days The 
ootion chosen by the CWD shall aoply to all households 
within the countye 


e421 Howevery tif a Nnotice of ®8denial is sent (see 
Section 63-504.223).s the CWD shall notify end the 
household takes the required action within 69 days 
fottewing tke date the apptication was fitedy the 

¢€ase shat+ be reepened without requirine a new 
apptteattens No further aettom by the EWR +5 
requtred after +#he Noetice of Sentalt er Fending 
Status +5 sent of the action it must take to 
reactivate its _apolication; that the case will be 
reopened without a new application if the requir requi ired 


action is taken within 30 days of the date the 
denial notice is mailed; and that if the household 


does not take the required action within the 
30-day periods it must submit _a new application if 


it__wishes to participate in the Food Stamp 
Proarame 


(a) +1f the household fails to take the 
required action within 69 days following 
the date the application was filedse no 
further notice shall _ be provided by the Cw) 
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2 of the EWA Fas cehesen to hotd the 
apptteation pendina onty 30 days fottewing 
the date of the trittat fequest fer the 
peartteutar vertficatten that was missing 
and the hetsehotd fatts te previde the 
neeessery verification by hts 320th days 


0422 If a__notice of pending status (see Section 
63-504224) iS sents the CWD shall notify the 
household of the action it must take to complete 
the application process, and that if the household 
does not take the required action within 60 days 
of the date the application was fileds its 
application shall be denied and a new application 
must be submitted if the household wishes to 


participate in the Food Stamp Proqrame 


{a) Hewevery the EHD shatt+ give the househotd 
an addittenat 36 days te take the required 
aetteny exeept that If verification +5 
taeckine has not been provideds the CWD has 
the option of hetding pendina the 
application pending for only 306 days 
following the date of the initial request 
for the particular verification that was is 
MiSSiINGe 


{b) If_the household fails to take the required 


action action by “the date specifi. specified on_ the pendina 
notices the CWD shall deny the application 


without providing further notice to the 
householde 


04223 If the household was at fautt for the detay tn the 
f+rst 39-day pertody bet responds and is feund 
determined te be eligible during the second 30-day 
periods the CWO shall provide benefits only from 
the first of the month following the month of 
applicatione Fre rousehotd #5 met entitted te 
benefits fer the month of apsticatton when the 
detay was the fautt of the heusehotds 


2424 If the household responds and is determined 
ineligible during the second 30-day processina 
periods the CWD shall deny _the_ application an 





a 


43 Delays Caused By the CWD 

















0431 


0432 


Whenever a delay in the initial 30-day application 
processing period is the fault of the CWO, the CwD 
shalt’ take immediate corrective actione The CWD 
shall not deny the application ## ¢4t eaused the 
detayy but shall instead continue to porocess the 
application and rettfy send the household a notice 
of pending status (DFA 377.21) by the 30th day 


following the date the application was filed 


informing the household that its application is 
betna hetd pendinae 


(a) If_ the case file is not complete enough to- 
determine eligibilitys F#the CWD shall atse 


es ee 


mettfy send the household a_ notice of 
pending status (DFA 3771) of any 
indicating the action it must take to 
complete the application procesSw, _as 
described _ in Section 63-301e422. 


nn rr ee ee ce a ee ee ee ee ee ee cee ae 


ee ee 


provided in Sections 63-3012422(a) and (b)e 


t# vertfteatton +5 tacking the EHD Ras the 
eptten of Retdine the apetiecation pendine 
for onty 38 days fettewine the date of the 
tAttiat request for the parttentar 
vertrfreattion that was missines 


Lf the household is feurnd t0 be determined 
eligible during the second 30-day periods the 
heusehotd CWD shall be etigtbte to reecive any 
provide benefits +0 weteh tt +3 entteted 
retroactive to the ments date of the apnlicatione 
Ify thewevery the household is fourd eo be 
determined ineligibley during the second 30-day 
processing period the aponlication shall be denied 
and the CwO shall provide the household with a 


denial notice (DFA 377el)e +¢5ee Fabte FTF on 


Betayed Actionse} 


0°44 Delays Beyond 690 Days 


0441 


If the CWD is at fault for not completing the 
application process by the end of the second 
30-day periods and the case file is otherwise 
completey the CwWD shall continue to process’ the 


original application and any supplemental 
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0442 


information provided by the household until an 
eligibility determination is reaehed made. 


(a) If the household is determined eliqibleys 


the CWO shall provide benefits to the 
household as follows: 


Qi) If and the CWD was at fault for the 
delay in the initial 30-days periods 
the househotd shall receive benefits 
retroactive to the mentk date of 
apolicatione 


{2) Hewevery tI1f the initial delay was 
the household's faults the househotd 
shall receive benefits retroactive 
only to the first of the month 
following the month of anplicatione 


(b) Fre EWD may use the origina? apstieatten te 
determine the househetdts etiatbitity and 
any supptementat +tnfermatton provided phy 
the heusekotd tn respense to the Nottee of 
Pending Status {BFA 377451} of Netice of 
Pentet+ ¢5FA 3744634}+ sent tn the second 
30-day period {see Seetton 63-394s42i}s If 
the household is determined ineligibles the 


the household with a denial notice (DFA 
37Tel)e 


If the CWO is at fault for not completing the 
application process by the end of the second 
30-day periods but the case file is not complete 
enough to reach an determine eligibility 
determinatton,s the CWD shall continue to send the 


ease process the original application and notify 
the household whet tarfermatteon +5 needed that the 


application is pending (DFA_ 377.1)» and the action 
it must take to complete the applications procesSe 
The househoid shall aiso be advised of its 
possible entitlement to retroactive benefits test 
as a result of the CWD*s failure to process the 
apolication in the second 30-day period. t# the 
EWR was atse at fautt fer the detay tn the tntttat 
368 daysy *tThe amount of benefits lost weutd shall 
be calculated frem the month ef apptieations tfy 
Reowevery the househotd was at fartt fer the 
tnitiat detayy th=- amount of benefits fost wortd 
be eatertated from the month fottowing the month 
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0443 


of appttieations as specified in Section 
63-301244l1(aje 


(a) The CWO shall allow the household at least 


10 days to take the required action 
specified on the pending notices except as 
specified below: 


QQ) If the CWO has chosen the option of 
holding the application pending only 
until 30 days following the date of 
the initial request _sfor the 
particular verification that was 
missings and verification is not 
received by that 30th days the CWD 
may deny the application without 
further notice to the householde 


A AE SS SA eC 


a er ee a eee 


CWO _ shall deny the application without 
further notice to the househoilde 


If the household is at fault for not completina 
the application process by the end of the second 
30-day periods the CWO shall deny the application 
and require the household to file a new 
application if it wishes to participate. If 
howevers the CWD has chosen the option of holding 
the application pending only until 30 days 
following the date of the initial request for the 
particular verification that was missinay and 
verification is not received by that 39th days the 
CWO may immediately etese deny the applicatione * 
Nettee of Bentat need met be sent tf the Nettiece of 
Pending Status tnfermed the herusehotd that +4 
weetd mave te ftte a new apptiecation tf 
wertFfieation was not reeeived within 309 days of 
the <tnmittat requests The household shal} not be 
entitled to any lost benefits: even if the delay 
in the initial 30 days was the fault of the CWD. 


e5 Expedited Service (Continued) 


°$3 Processina Standards (Continued) 


e533 Out-of-Office Interviews 


& Speetat precedtre +5 estabtiished fer househotds 
entttted +0 beth expedited serviee and a waiver of 
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the office tnterviens If a household mails an 
application and it contains sufficient information 
to indicate that the household is entitled to 
expedited service and out of office certifications 
the CWO shall conduct the interview (unless the 
household cannot be reached)»s and comptete the 
application process within the expedited service 
standardsws as specified in Section 63-301e5- The 
first day of the count is the first calendar day 
following the filing of the application. If the 
application is not completes and the CWD conducts 
a telephone interview of the applicants the Cwd 
shall! mait the application to the household for 
signaturee The mailing time involved shal? not be 
calculated in the expedited service standards. 
Mailing time shall oniy include the days the 
application is in the mail to and from the 
household and the days the application is in the 
household*s possession pending signature and 
return mailinge 


Authority Cited: Sections 105535 10554, and 189049 Welfare and 


Peference: 


Institutions Codee 


Sections 10554, 18901, 18902+ and 18904, 
Welfare and Institutions Code; and 7 CFR 
2730¢2(H)(2)9 (3) and (4)3 273610(g)(1)(ii) and 
(iii); and 273e21(1)(3)(iii). 




















Renumber Sections 63—-402e131l¢ 01329 01339 01349 01354 0149 and 
e1l5 to 63-4020e1419 e142 01439 0144, 01459 ol5s and ol6s 
respectively; renumber the last sentence in Section 63-402«13 to 
0143. and amend Sections 63-4020129 e139 and 0141 through e145 to 
read: 


63-402 HOUSEHOLD CONCEPT (Continued) 63-402 
el Household definition (Continued) 


el2 An individual living with otherss but customarily 
purchasing food and preparing meals for home consumption 
separate and apart from the others+ except as otherwise 


specified in Section 63-4020143 


e13 A group of individuals who live together and customarily 
purchase food and/or prepare meals together for home 
CONSUMPtTiONey exeept that parents and their ehitdren of 
any agery whe ttve together shatt+ be treated as a sinate 
heusehoetd, even +f they deo net customarity surehase and 
prepare their meats tecether fer heme censtimettony, 
untess at teast ome of the parents 5 etderty or 
d+sabted as defined tm Seetien 63-102t++s 


214 In no event shall separate household status he  gqranted 
to: 


21341 eChitdren under 18 years of age living with a 
member of the household under the who has parental 
controly as defined in Section 63-1023; ¢@av and 
t+tvina with a member of the househetd+ 


21342 pParents living with their naturals adopted or 
step childrens or children living with their 
naturals adapteds or step parents unless at least 
one varent is elderly or disabled as defined in 
Section 63-102(+¢e); 


01343 aAn individual living with the household who is a 
spouse of a member of the household tas defined in 
Section 63-102 (ws); 


01344 aA boarders as defined in Section 63-4023; 
01345 sSiblings living with their naturals adopted, 
half- or step brothers and/or sisters» except any 


Sibling who is elderly or disabled» as defined in 
‘Section 63-102 (#e)e 
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e145 A woman or woman with children who are temporary 
residents of a shelter for battered women and/or 
childrene 
0156 (Continued) 
Authority Cited: Sections 105539 10554, and 18904, Welfare and 


Institutions Codee 


Sections 19554, 
Welfare and 
2730el(a) and (f)e 


Reference: 


Institutions 


18901le 18902 


Code 3; 


and 189045 
and 7 CFR 
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Amend Section 63-403-31 to read; and Sections 63-403.311 and 2312 
have been renumbered to 63-3002e532(a) and {(b)3 amend Section 
63-403-321 to read; Sections 63-403e32lae and be have been 
renumbered to 63-300.512{(a) and (b)3; Sections 63-403.3°2 through 
2327 have been renumbered to 63-300-e512{c) through (h)3 amend 
Section 63-4032334; and Sections 63-4032341 through «348 have 
been renumbered to Sections 63-3002518(a) through (q)>9 
respectivelys to read: 


63~403 CITIZENSHIP AND ALIEN STATUS (Continued) 63-493 
o3 Verification 
e31 Verification of Citizenship 


Verification of citizenship shal? not be required excent 
in questionable cases which affect a household's 
eligibility or benefit tlevele Fo be eonsitdered 
questtienabtey the +nformatten on the anptiecation must be 
tnEeonststent with statements made by the apotteanty 
treenststent with etker information on the apetication 
or previeus apatteattonsy or tneonsistent with 
trfermatten received by the county weifare departments 
Requirements for verification of citizenship are 
addressed in Section 63-300.532. 


e32 Verification of Alien Status 


e321 Based on the applications the CWD shall determine 
if members identified as aliens are eligible 
alienss as defined in Sections 63-403-12 through 
e185 Sy requiring that the household oresent 
verification for each alien membere under ne 
eondtttons shat+ an wastien reeetve feed stamp 
benefits pendina Feeetpt of vertfreation of 
etrqtibte atier stetus by the Ende Requirements 
for the verification of alien status are addressed 
in Section 63-3000512.6 


63-403 CITIZENSHIP AND ALIEN STATUS (Continued) 63-403 
e3 Verification (Continued) 


“033 Responsibilities of Sponsored Aliens (Continued) 
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0334 


Reference: 





The date of the sponsored alien*s entry or 


admission as a lawful permanent '§ resident as 
established by INSe Requirements for the 


verification of information regarding sponsored 
aliens are specified in Section 63-300.518- 


Authority Cited: Sections 10553, 10554, and 18904, Welfare and 


Institutions Codee 
Sections 10554, 18901+s and 189049 Welfare and 


Institutions Code; and 7 CER 273e2(f)1) (ii) 
2730e2(F){2)(ii)e 
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Amend Sections 63-50123(a) through (j) to read: 


63-501 


RESOURCE DETERMINATIONS (Continued) 63-501 


e3 Exclusions from Resources (Continued) 


{ae} 
{dw} 
{cw} 
{dw} 
few) 
{fe) 


(Continued) 
(Continued) 
(Continued) 
(Continued) 
(Continued) 


Installment contracts for the sale of land or buildings 
if the contract or agreement is producing income 


consistent with its fair market valuee The exclusion 
shall also apply to the value of the property sold under 
the installment contracts or held as security in 


exchange for a ourchase price consistent with the fair 
market value of that propertye 


The full value of trust deeds and notes receivable shal} 
be considered exempt liquid resources provided that the 
household receives income from the trust deed or note 
receivable that is eommensurate consistent with its fair 
market valuee tuntess there +5 reason te question the 
Ssppreprtateness or teqttimacy of e bustness transactiony 
+t #5 Generatty net necessary te determine whether the 
trust deed er note receivabte +6 productna tnreeme 


eonststent with +45 fate market vatves} The interest 
portion of the repayment of these transactions shall he 
counted as unearned income to the household in 
‘accordance with Section 63-502.125-4 The principal 


portion of the repayment shall be treated as 3a 
¢tnronexempt} eeuntabte nonexcluded resource and added to 
the household's resource levele If the payments are for 
interest onlyys then it mus* shall be determined whether 
that amount represents an appropriate rate of return on 
the transaction «7% mtnrimum). 


If the &W CWD determines the rate of return is not 
commensurate consistent with interest rates normally 
charged in similar business transactions,» then the 
resource shall not be exempted. Installment contracts,» 
trust deeds» and notes receivable shal! lose their 
exemot status when solde . 














{9*) 


{he} 


Any governmental payments which are designated for the 
restoration of a home damaged in a disastery if the 
househotd is subject to a legal sanction if the funds 
are not used as intendedt. fer examptey Such payments 





shall not be limited to those made by the Department of 


Housing and Urban Development throuah the individual and 
family grant programs er disaster ltoanss or grants made 
by the Small Business Administratione 


Resources whose cash value is not accessible to the 
households such as but not limited tos irrevocable trust 
fundss security deposits on rental property or 
utilitiess property in probates and real property which 
the household is makina a good faith effort to sell at a 
reasonable price and which has not been solde Fre 
eeounty wetfare department may verify that the preperty 
+s fer sate and that the Rousehotd Ras met deectined a 
feasenabte offers Verification if questionabley as 
defined in Section 63-300¢53, Shall may be obtained 
through a collateral contact or documentationye stveh as 
an advertisement fer pubtte sate tm a newspaser of 
generat ecireutation or a t+4#sting with a reat estate 
Brekerwe Any funds in a trust or transferred to a truste 
and the income produced by that trusts shall be 
considered inaccessible to the household if all of the 
following are met; 


(1) The trustee administering the funds is either: 


{A) a courts or an institutiony corporation or 
organization which is not under the 
direction or ownership of any household 
members; ors 


(B) an individual appointed by the court who 
has court imposed limitations placed on 
his/her use of the funds which meet the 
requirements of #h+3 sSection+ 63-5901-3(h)3 


(2) The funds held in irrevocable trust are either: 


(A) Established from the household's own funds 
if the trustee uses the funds solely to 
make investments on behalf of the trust or 
to pay the educational or medical expenses 
of any person named by the household 
creating the trust; ors 
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(iv) 


Livl 





(8) Established from non-household funds by a 
non-househotd member reqardiess of how 
these funds will be usedw; 


(3) The trust investments do not directly involve or 
assist any business or corporation under the 
cantrol, direction or influence of a household 
member ; 


(4) The trust arrangement will not likely cease durina 
the certification period; ands 


(5) No household member has the power to revoke the 
trust arrangement or change the name of the 
beneficiary during the certification periode 


Resourcesy such as those of students or self-employed 
personss which have been oprorated as _  incomee Fhe 
treatment of student ineome ts exptained tn 63-5930223 
and the treatment of setf-empioyment tneome +5 exetatned 
tr 63-50364152 (See Section 63-5936212(b) on 


ee ee 


determininao and averaging income and Section 63-503241 
on the treatment of self-employment _inco incomes) 


(1) (Continued) 


Indian lands held jointly with the Tribes or Jand that 
can be sold only with the approval of the Department of 
the Interior’s Bureau of Indian Affairs+ ends 


Authority Cited: Sections 105539 19554, and 18904, Welfare and 


Institutions Codee 


Reference: Sections 109554-¢ 18901l~+ 18902 and 189049 Welfare 


and Institutions Code; and 7 CFR 273e8le)(6)> 
(7)*+ (8)s and (9)e 














Amend Section 
63-50123(k)(6)3 
63-50163(k)(1)s 
63-501 23(k)(9%)¢ 
respectivelys a 


63-501 RESOUR 
e3 Exclusions 
{ke} (Conti 


(1) 


(2) 


(3) 


(4) 


(5) 


+6} 


63-50 1e3ke;5 repeal and adopt Section 
repeal Section 63-5012e3(k)(8)3 amend Sections 
{2)*2 (3)¢ (4) (5)9 and (7) and renumber Sections 
{10)2 and (11) to (8)¢ (9) and (10)-¢ 
nd amend to read: 


CE DETERMINATIONS (Continued) 63-501 
from Resources (Continued) 
nued) 


Payments received under the Alaska Native Claims 
Settlement Act (Pubwlic teaw 92-203, Section 21(a) 
or the Sac and Fox Indian claims agreement 
(Pubelic Lwaw 94-189); 


Payments received by certain Indian tribal members 
under Pubwilic tLwaw 94-1149 Section 69 regarding 
submarginal land held in trust by the United 
States; 


Benefits received from the special supplemental 
food prowram for womens infants and children (WIC) 
(Pubwlic Lwaw 92-443, Section 9)}5 


Reimbursements from the Uniform Relocation 
Assistance and Real Property Acquisition Policy 
Act of 1970 (Pubwslic Lwaw 91-646, Section 216); 


Earned income tax credits received before January 
ly 19805 as a result of Public Law 95-600 the 
Revenue Act of 1978. Mentes recetved from payment 
ef this eredit witt be exetuded reqardtess of the 
date reeeived so temqg as the heusehotd was 
entttted to the eredtt prier te dantary ty $9362 


Payments received from he youeh tneentive 
enttttement pttot prejeetsy the youth community 
eonservation and tmprovement prejectsvy and the 
youth emptoyment and tratning proecrems under Fitte 
E¥ of the Eomprehensive Emptoyment and Fraintng 
Aet amendments of 1978 {Pubs te 95-524}6 


Allowances, earnings and payments to individuals 
in procrams specified under the Job Training 
Partnership Act of 1982 (Public Law 97-300). 
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(7) 


8+ 


(98) 


{4#99) 


(140) 


(122) 


Payments or allowances made under any  federals 
state or local laws _ for __the p purpose of energy 
asSistances ie@es LOw Income Eneray. Assistance 
Proaram (EAP)ve and €tnerey Ertsis assistance 
Program {EEAP}e These payments or allowances must 
be clearly identified as enerqy assistance by the 
legislative body __authorizing the program or 
providing the fundse 


Payments frem the Erisis itntervention Precram 
+e€te+ administered by the C€Communtty Services 
Admintstratten t&5A}e 


Payments received from the disposition of funds to 
the Grand River Band of Ottawa Indians  (Pubselic 


Lwaw_ 94-540) ¢ 


Payments received by the Confederated Tribes and 
Bands of the Yakima Indian N Nation and the _Apache 
Tribe of the Mescalaro Reservation from the Indian 
Claims Commission on _{Pubwlic “ieaw 945-433, Section 


2)e 


Payments to the Passamaquoddy Tribe and the 
Penobscot Nation or any of their members received 
pursuant to the Maine Indian Claims Settlement Act 
of 1986 (Pubwlic Leaw 96-4209 Section 5). 


Payments of relocation assistance to members of 
the Navajo and Hopi Tribes (Pubwlic tvaw 93-531). 


Authority Cited: Sections 10553+ 105549 and 18904+ Welfare and 


Reference: 


Institutions Codee 


Sections 105545 189015 and 18904, Welfare = and 
Institutions Codes; and 7 CFR 27328(e)(11)- 
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Amend Sections 63-501442 and «43 to reads 


63-501 


RESOURCE DETERMINATIONS (Continued) 63-501 


eo Handling of Excluded Funds (Continued) 


042 


043 


Fer Resources of students and self-employmented 
householdsyv members which are excluded funds as previded 
tn in accordance with Section 63-50123(i) whieh and are 
commingled in an account with nonexcluded funds, shal} 
retain their exclusion only for the period of time over 
which they have been prorated as incomee 


Fer «aAll other feeiptentsy exetuded funds excluded as 
resources which are commingled in an account with 
nonexcluded funds shall retain their exemption only for 
six months from the date they are commingled. After 6 
Six months from the date of comminglinay all funds in 
the comminqgied account shall be counted as a resource. 


Authority Cited: Sections 105535 10554 and 18904, Welfare and 


Institutions Code. 


Reference: Sections 10554 and 18904, welfare and 


Institutions Code; and 7 CFR 273e8(F)e 
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Adopt Section 63-501-5; repeal and adopt Section 63-5012514 
(Handbook); amend Section 63-501-513 and renumber and restructure 
Section 63-501-51 to e511 and 2.513 and amend; and adopt Section 
63-501.512 to read: 


63-501 RESOURCE DETERMINATIONS (Continued) 63-501 


e5 Resource Values 


as__ specified in Section 63-501.529 shal! be their equity 
valuee The equity vatue is the fair market value _ less 
encumbrancese 


e5l Fair Market Value of tteensed Vehiclese 


2511 The fair market value of tteensed automobiles, 
trucks and vans w#+4+ shall be detersine: by the 
value of those vehicles as Yisted in publications 
written for the purpose of providing guidance to 
automobile dealers and loan companiese 
Publications listing the value of vehicles are 
usually referred to as "blue books". The esunty 
wetfare department CWO shall insure that the blue 
book used to determine the value of t++eensed 
vehicles has been updated within the Jlast six 


MONtHSe The eeunty wetfare department CWD shal} 
assign the wholesale value to vehiclese If the 


term “wholesale value" is not used in a particular 
blue books the eeunty wetfare department CWD shall 
assign the listed value which is comparable to the 
wholesale valuee The eounty wetfare department 
CWO shall not increase the basic value of a 
vehicle by addina the value of low mileage or 
other factors such as optional equipments or 
special equipment  for.the handicappede If a new 
vehicle is not yet listed in the blue booker the 
county wetfare department CWO shall determine the 
wholesale value through some other meanss such as 
contacting a car dealer which sells that make of 
vehicle and askinc how much the dealership would 
offer the household for the care 


2512 To determine the most appropriate value of a 
vehicle, the CWD shall obtain from the applicant 
and/or the vehicle*s registration cards the 
vehicie*s years maker modely and number of doorse 


If the information for these four items is 
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value listed to the extent that the vehicle has 
been _ identified. 


A household may indicate that for some reasons 
such as body damage or inoperabilitys a vehicle is 
in less than average conditione Any household 
which claims that the blue book value does not 
apply to its vehicte shall be given the 
opportunity to acquire verification of the true 
value from a reliable sourcee Alsos households 
shall be asked to acquire verification of the 
value of licensed antiaues custom madey or classic 
vehicless if the eeunty welfare department CHD is 
unable to make an accurate appraisale If a 
vehicle is no tonger listed in the blue booke the 
household's estimate of the value of the vehicle 
shail be accepteds unless the eeunty wetfare 
department CWD has reason to believe the estimate 
is incorrecte In that cases and if it appears 
that the vehicle*s value will affect eligibility, 
the household shall obtain an appraisal or produce 
other evidence of its values such as a tax 
assessment Or a newspaper advertisement which 
indicates the amount for which like vehicles are 
being solde 


tn determining the most apreresriate vaite of a 
wektete the EW shotitd ebtain the fotteowing 
information from the apptiecant andyfeor from the 
vehiete registration card to the extent pessibtet 
tt+ Year 

2} Make 

3+ Mecdeat 

t4}+ Number of doors 

t4 the tnformation ts tneemptete fer the four 


+tems abever use the tewest vatve tisted te the 
exter that the vektete has been tdentifieds 


34 














Authority Cited: 


Reference: 


Sections 105539 105549 and 18904+ Welfare 
Institutionse 


Sections 10554 and 18904, Welfare 
Institutions Code; and 7 CFR 273e8(g)» 


and 





and 
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Repeal and adopt Section 63-501252; amend Section 63-501.5223 
renumber. example in Section 63-501e522 as e522(a) in Handbook; 
amend Section 63-501.523; renumber example in Section 63-5012524 
aS e324(a) in Handbook; and place Section 63-501-525 in Handbook 
to read: 


63-501 RESOURCE DETERMINATIONS (Continued) 63-501 
e5 Resource Values (Continued) 
052 Handling of Licensed Vehiclese 


The value of licensed vehicles of household members 
shall be excluded or counted as a resource as specified 


in Sections 63-501.521 through e524. The provisions for 
excluding or counting licensed vehicles shall _aiso apply 


to_ ineligible aliens or disqualified individuals whose 
resources are considered available to the households in 


accordance with Section  63-503044 and unlicensed 
vehicles on those Indian reservations that do not 


a 


require vehicles driven by tribal members to be 
licensed. (See Tahie Ie Determining Value of Licensed 
Vehicles) 


tieensed vektietes of honsehotd membersy tnetiaqtbte 
atiens or disaratified persens whese resources are 
eonsidered avattabtie to the househotd and wnticensed 
wehtetes eof indtans em reservations that doe not require 
wektetes driven by trtbat members te be t+icensed shat+ 
be exetuded or counted as a resouree as fottonst 


0521 (Continued) 


e522 Ail licensed vehicles not excluded under Section 
63-5012521 shall individually be evaluated for 
fair market value and that portion of the value 
which exceeds $4,500 shail be attributed in full 
toward the household’s resource levels regardless 
of any encumbrances on the vehicleSe Fer exampter 
@ Reusehotd ewnting an arteomebite with ai fatr 
market vatve ef £57500 shat? have 417996 apptied 
towards tts resource tevets Any value in excess 
Of $4500 shall be attributed to the household's 
resource levels regardiess of the amount of the 
household*s - investment in the vehicles and 
regardless of whether or not the vehicle is used 
to transport househoitd members to and = from 
employmente Each vehicle shall be appraised 
individuallye The fair market values of two or 
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0523 


0524 


more vehicles shall not be added together to reach 
a total fair market value in excess of $4,500. 


(a) For examples a household owning an 
automobile with a fair market value of 
$5500 shall have $1,000 applied toward its 
resource levele 


Licensed vehicles shall also be evaluated for 
their equity values except for: 


(aw) Vehicles excluded «nm by Section 63-501e521. 


(bw) One licensed vehicle per households 
regardiess of the use of the vehicia; 


(cw) Any other’ licensed vehicles used to 
transport household members to and from 
employment or to and from training or 
education which is preparatory to 
employments or to seek employment in 
compliance with the job search criteriae A 
vehicle customarily used to commute to and 
from employment shall be covered by this 
equity exclusicn during temporary periods 
of unemploymente The equity value of 
licensed vehicles not covered by this 
exclusions and of unlicensed vehicles not 
excluded by Section 63-501.3(c)* {(d) and 
(e)s shall be attributed toward the 
household*s resource levele 


In the event a licensed vehicle is assiqned both a 
fair market value in excess of $4,500 and an 
equity values only the greater of the two amounts 
shall be counted as a resource. Fer examptey a 
second €ar whteh +5 net used by a heusekhotd member 
te ge to werk wit? be evatuated fer both fair 
market vatue end fer equity vatues ff the fair 
market vatte +5 S5v899 and the equity vatue is 
$tv6eee the heusekotd shatt be eredited with onty 
the $1v800 equity vattey and the £5090 excess fair 
market vatte wit? not be counteds 


(a) For examples a second car which is not used 
by a household member to go to work will be 
evaluated for both fair market value and 
for equity valuee If the fair market value 
is $5,000 and the equity value is %$1,000 
the household shall be credited with only 
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e525 


2525 


the %$1%000 equity values and the $500 
excess fair market value. wil) not be 
counted. 


En summaryy each tieensed verRiete shat} be handted 
as fettewss Ftrst tt witt be evatvaeted to 
determine if +t ts exempt as an tneome prediucer or 
@s a Romee tf NOt exempty ++ witt be evatuated to 
determine +f +¢5 fair market vate exeeeds $47506e 
t€ worth more than $47589y7 the portion tn excess 
ef £47508 fer each vehtete witt be eounted as a 
Fresotrees Fre vehtete witt aise be evatuated te 
see +f +t t5 equity exempt as the heusehotdts onty 
wehtete or necessary for emptoyment reasonse +f 
Ret equity exempty the equity vatte witt be 
eornted as a resotreer tf the vehtete has a 
eerntabte market vate of mere than £47599 and 
atse hes @ countabte equity vatuer onty the 
greater ef the twe amounts shatt+ be counted as a 
resources 


In summaryys each licensed vehicle shall be handled 
as follows: First it will be evaluated to 
determine if it is exempt as specified in Section 
63-501e521-e If not exempts it will he evaluated 
to determine if its fair market value exceeds 
$42500~- If worth more than £4,500* the portion in 
excess of $49500 for each vehicle will be counted 
as a resourcee The vehicle will also be evaluated 
to see if it is equity exempt as the household's 
only vehicle or necessary for employment reasonse 
If not equity exempts the equity value will be 
counted as a resourcee If the vehicle has a 
countable market value of more than $4500 and 
also has a countable equity values only the 
greater of the two amounts shall be counted as a 
resourcee 
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Assign Table I desiqnation and include section number and amend 
to read: 
2526 
TABLE I DETERMINING VALUE OF LICENSED VEHICLES 
Step 1 Step 2 Step 3 





Totally exclude if: 


\ 


le Income producina 
{over 50%) 


2e Annually producing 


income consistent 
with FMVe 


23- Necessary to em- 
ployment other 
than daily com- 
MULINGs Seder 
traveling 
salesman 


3s Necessary fer sub- 
Ststentce hunting 
and fishing 


4e Household home 


5e Used to transport 


Determine Fair 
Market Value* 


le Use “blue book" 
for wholesale 
basic value 


2e Use "blue book" for 


wholesale basic 
valuee 


23. If above cannot 
be used: household 
verification 
newspaper ad tax 
assessment other 
reliable sources 


a_ physically disabled 


household member 





Netermine Equity* 
Values If Not Exempt 
for the Followina 
Reasons: 


le Exempt under 
Step lL 


2e Exempt under 
Step 1 


23 One cars regard- 
less of use 


3u Ysed #0 wsecent or 
eonttnie emptoy— 
ment 


4 Used to seek or 
attend training 
or education 
preparatory to 
employment 


5e One Cares per 
physically disabled 
household member 
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IF NOT OF THE ABOVE COUNT ONLY THE IF THE FAIR MARKET 


GO TQ STEP 2 EXCESS OVER $4500 VALUE AND THE EQUITY 
FOR EACH VEHICLE VALUE ARE DETERMINED 
THEN GO TO STEP 3 FOR ANY ONF VEHICLE, 


ONLY THE GREATER OF 
THE TWG AMBUNTS SHALL 
BE COUNTED TOWARD THE 
HOUSEHOLD*S RESQURCE 
LIMITS 


* Equity value equals FMV less encumbrancese 


Authority Cited: Sections 10553, 10554, and 189045 Welfare and 
Institutions Codee 


Refarence: Sections 10554 and 18904, Welfare and 
Institutions Codei and 7 CFR 27348(n)(4)« 
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Amend Section 63~-501.253 to read: 


63-501 


RESOURCE DETERMINATIONS (Continued) 63-501 


e5 Resource Values (Continued) 


053 


Handlina of Unlicensed Vehicles. 


Unlicensed vehicles not excluded by Sections 
63-50123(c)s(d) and (e)+ and except those on Indian 
reservations as specified in Section 63-501-52 shal? be 
evaluated for equity value onlye The equity value shall 
be attributed toward the household*s total resourcese 


Authority Cited: Sections 10553, 105549 and 18904, Welfare = and 


Institutions Codee 


Reference: Sections 10554 and 18904, Welfare and 


Institutions Code; and 7 CFR 273«8{(hN)(3)- 
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Renumber Section 63-502el1a) to ells ellle and 6112; amend 
Sections 63-502el!ls ellls and 01123; and repeal Section 63-502.1b) 
to read: 


63~502 INCOME, EXCLUSIONS AND DEDUCTIONS 63-502 
el Income Definition 
@}yell Gross income shal! mean inctude: 
elll aA} income from whatever sources except _ as 
those items in Section 63-502.26 
ell2 Gress +tmeome shat? tnetude aAl!} earned income as 
specified in Section 63-562.143 and all unearned 
income as specified in Section 63-5022124 and 
setf—emstoyment tmeeme tess the eest ef deine 


bustnessy as speeified im Seetion 63-503 0Gt. 


B+ Net tmeome is defined tm Seetion 63-503534 


Authority Cited: Sections 105539 105549 and 189045 Welfare and 
Institutions Code. 


Reference: Sections 10554 and 18904, Welfare and 
Institutions Code; and 7 CFR 27369(b)- 
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Renumber Sections 63-502el69 el6ls and el62 to el2s 
el22_s respectively; and amend Sections 63-502e121 and 
read: 

63~-502 INCOME, EXCLUSIONS AND DEDUCTIGNS (Continued) 


el Income Definition (Continued) 


e162 Income shall not include the following: 


el2ls and 
e122 to 


(63-502 


01621 Monies withheld from an assistance payments earned 
incomes or other income sources or monies received 
from any income source which are voluntarily or 


involuntarily returneds to repay 


overpayment received from that income 


provided that the overpayment was not 


a prior 


sources 


exciludablie 


under Section 63~-502e29 or specified in’ Section 


63-502 0157 


01622 Child support payments received 


by AFDC 


recipientss directly  from_a_ nonhousehold members 


which must be transferred to the 


Attorney's office or other county 
___ Support 


administering Title Iv-) (Child 
Requirements) of the Social Security 
amendedy to maintain AFOC eligibilitye 


District 
agency 


Acte as 


Authority Cited: Sections 105535 105543 and 19904, Welfare and 


Institutions Codee 


Reference: Sections 10554 and L8904¢ Welfare and 


Institutions Codee 
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Renumber Section 63-502e11 to «133 renumber Sections 63-502e111 


through 2114 
63~5022133 and 


to e131 through «1349 respectively; amend Sections 


0134; and adopt Section 63-502.2135 to read: 


63-502 INCOMEs EXCLUSIONS AND DEDUCTIONS (Continued) 63-502 


el Income Definition (Continued) 


0143 Earned income shal} include: 


21431 
01432 


21433 


0 1334 


(Continued) 
(Continued) 


Training allowances from vocationa! and 
rehabilitative proqrams recognized by federals 
States or local governmentss seh a5 fhe werk 
tneentive prearam and programs authorized by the 
€omprehensive Emptoyment and Fratnine Aety to the 
extent they are not a reimbursement. 


Payments to volunteers under Title I (VISTA 


University Year fer zsetiony etes) of the domestic 


Volunteer Service Act excluding payments made to 
households snecified in Section 63-5022 ef 459437 


Poebs te 93-743 staty as amended}s who at the time 


they joined VISTAy were not receiving public 
assistance or food stampse 


Any portion of strikers* benefits which are 


ee ee ee Se 


received as compensation for picketings 


Authority Cited> Sections 10553* 105549 and 189045 Welfare and 


Reference: 


Institutions Code. 


Sections 10554 and 18904, Welfare and 
Institutions Code; and 7 CFR 273e9(b)e 
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Renumber Sections 63-502e12 to e143 renumber and amend Section 
63-502e121 to 01413 renumber Section 63-502.2122 to e142 and «143 
and amend; renumber Sections 63-562e123 through e126 to 0144 
through e147; amend Sections 63-5022145- through e147; adopt 
Section 63-5022148; and renumber Section 63-5020e2a0 (3) to 
63-5022149 and amend to reads: 


63-502 INCOMEs EXCLUSIONS AND DEDUCTIGNS (Continued) 63-502 
el Income Definition (Continued) 
e124 Unearned income shall includes but not be limited to: 


01241 Assistance payments from federal or federally 
aided public assistance programss suem as Aid to 
Families with Dependent Children (A®DC)+»s General 
Assistance (GA), preeramsy or other assistance 
procrams based on need except as provided in 
Section 63-5042.1t31. 


01242 Annuities; pensions; retirements veteran*ss or 
disability benefits; worker’s or unemployment 
compensation; old-ageys Survivorse or social 
security benefits; strikers® benefits+ except as 
provided in Section 63-502«1353 foster care 
payments for children or adults; 


0143 Gross income minus the cost of doing business 
derived from rental property in which a household 
member is not actively engaged in the management 
of the property at least an average of 20 hours a 
weeke 


012344 Support or alimony payments made directly to the 
household from nonhousehold membersys except as 
provided in Section 63-502.122. 


01245 Scholarshipse educational arantse fellowships, 
deferred payment loans for educatione veteran's 
educational benefits and the like in excess of 
amounts excluded under Section 63-S02e2e{d}e 


012546 Payments from government—sponsored programsS,s 
dividends, interests royalties: and ai? other 
direct money payment from any source which can be 
construed to be a gain or benefite 


012647 Monies which are withdrawn or dividends which are 
or could be received by a household from an 
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2148 


excluded trust fund [see Section 63-5013(h) ]. 
Such trust withdrawals shall be considered income 
in the month receiveds unless otherwise exempt 
excluded under Section 63-502e2e Dividends which 
the household has the option of either receiving 
as income or reinvesting in the trust are to be 
considered as income in the month they becaome 
available to the household unless etherwise exempt 
excluded under Section 63-502e2- 


Reimbursements which exceed total expenses or 
which are intended to cover living expensess such 


as_ foods rents and clothing. 


342149 Monies that are legally obligated and otherwise 


payable directly to the household, but which are 
diverted by the provider of the payment to a third 
DYarty for a household expensey shat! be counted as 
income and not excluded as a vendor pnaymente The 
distinction is whether the person or organization 
making the payment on behalf of a household is 
using funds that otherwise would have to be paid 
to the householde 


Such funds include wages earcres *“y a household 
member and therefore owed to the households a 
public assistance grant to which a household is 
JYegally entitleds and support or alimony payment 
in amounts which legally must be paid to a 
household membere If an employers aqencys or. 
former spouse who owes these funds to a household 
diverts them instead to a third party to pay for a 
household expenses these payments shall still be 
counted as income to the households Howevery tf 
an emptoyery eagencyy fermer speusey or other 
person makes payments for Reousehotd expenses +e a 
third party frem funds that are met ewed +0 the 
heusehotd, these payments shat+ be exetuded as 
vender paymertse Fhe distinetion 45 t+tustrated 
by the fottening examptest 


Authority Cited: Sections 105532 1095549 and 189045 Welfare and 


Reference: 


Institutions Codee 


Sections 10554 and 18904, Welfare and 
Institutions Code; and 7 CFR 2734e9(b)(2Z)e 
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| Renumber Sections 63-5022139 el3le and e132 to 15s elS5le and 
| 152+ respectively; renumber Sections 63-502e14,5 el4ls and e142 to 
| el6és 01619 and 01629 respectively; renumber Section 63-502.15 to 
| el7s; °° and renumber Section 63-502.e1(b) to 63-502.e18 and amend to 
read: 
63-502 INCOMEs EXCLUSIONS AND DEDUCTIONS (Continued) 63-502 
el Income Definition (Continued) 
0135 (Continued) 
01351 (Continued) 
01352 (Continued) 
e146 (Continued) 
1461 (Continued) 
01462 (Continued) 


e157 (Continued) 





a 


NS A SS RS 


accordance with +#s defined tA Section 63-503031. 





Authority Cited: Sections 10553, 105549 and 189045 Welfare and 
Institutions Codee 


Reference: Sections 10554 and 189049 welfare and 
Institutions Codes; and 7 CFR 27369(d) and 7 CFR 
273-10 (e)e 
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Renumber Sections 63-502.e2{a} and (a)(1) to Sections 63-502.2(a) 
and (b)} and amend; repeal Section 63~-502.2(a)(2)3; frenumber 
Sections 63-502e2(a)(3)(A)s (8)9 and (C) to (b)(1L)s (2) and (3); 
renumber Section 63-5020e2(a)(3) to 63~5022149; renumber Sections 
63-502e2(b)* (c)s (d)s and (e) to 63-502.e2(c)s (d)s (e)s and (f)-e 
respectively: 


63-562 INCOMEs EXCLUSTONS AND DEDUCTIONS (Continued) 63-502 


e2 {Income Exclusionse Only the following items shall be 
excluded from household income: 


(aw) Any gain or benefit which is not in the form of money 
payable directly to the households including nonmonetary 
or in-kind benefits»: such ass but not limited to meals, 
clothings public housings or produce from a gardenve 


41) For Examole: 


If the employer provides housing to an employees 
the value of the housing shal? not be counted as 
income. 


(p) and vVendor paymentse Money payments that are is not 
leaally obligated peyeabte direetty to be paid to a the 
households but are which is ovaid to a third party for a 
househotd expensey are wendeor payments and are 
exetudabte as fettowst 


t+ & payment made iA money on behatf ef a hRotsehotd 
shatt be censitdered a vender payment whenever by a 
person or organization outside of the householde 
uses tts own funds te make a direct payment to 
either the househotd4?s erediters er a persen or 
eraantzation previding a servtee to the Reuwsehotds 
Fer examptey +f a retative or friendy whe its not a 
Reuseketd members pays the househotd+ts Frente 
dtreetty +9 he tandtordy he payment +5 
eenstdered a vender payment and ts not counted as 
tneeme te the househotds Stmitartyy rent or 
mertgage payments made to tandterds er mertgagees 
by the Department of Housing and Urban Deveteopment 
tHUBivy or by state er toeat Housing authorittesy 
are other examotes of vender paymentsy and are 
atse exetudeds Payments by a gqevernment agency to 
a ¢httd eare tnstitetion to previde day care for a 
Rousehotd member ere aise exetiuded as vendor 
paymentss 


4B 














t2+ 





Payments in meney that are net made te a third 
party, but are made direetiy to the heusehotdy are 
eounted as tneome and are net exetuded as a vendor 
peyments 


¢4}(1) Wages earned by a household member that are 


garnished or diverted by an employers and paid to 
a third party for a household*s expenses,s such as 
rents shal! be considered as incomee Howevers if 
the employer pays a household's rent directly to 
the landlord in addition to paying the household 
its regular wages,s this rent payment shall be 
excluded as a vendor paymente tn addtttonry tf the 
empteyer prevides heusine te an emsteyeer the 
vatve ef the ersing shatt+ net be counted as 
tneomes 


¢87(2) All or part of a oublic assistance grant = which 


would normally be provided in a money payment to 
the households but which is diverted to third 
parties or to a protective payee for purposes such 
as managing a thousehold*s expensess shall be 
considered income to the householde However, 
payments by the CWD that would not normally be 
provided in a money payment to the households and 
that are over and above normal public assistance 
grantss shall be excluded as a vendor payment if 
they are made directly to a third party for a 
household expensee This rule apolies even if the 
household thas the option of receiving a direct 
cash paymente 


#€4+(3) Deferred educational loanse grants: scholarshipsy 


fellowships» veterans’ educational benefits» and 
the like that are provided to a third party on 
behalf of the household for living expenses such 
as rent or mortgages personal clothings or food 
eaten at home shal? be treated as money payable 
directly to the household and not excluded as a 
vendor paymente 


be(c) (Continued) 
ev(d) (Continued) 
av(e2) (Continued) 


-ew(f) (Continued) 
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Authority Cited: Sections 105532 105549 and 18904, Welfare and 
Institutions Codee 


Reference: Sections 10554 and 189049 Welfare and 
Institutions Codes and 7 CFR 27349(c)-« 
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Renumber and amend Sections 63-502e2fe and ge to (gq) and (h)s 
respectively; and renumber Section 63-502e2he to (i) to read: 


63-502 INCOMEs EXCLUSIONS AND DEDUCTIONS (Continued) 63-502 
e2 Income Exclusions (Continued) 


#~({q) Nonies received and used for the care and maintenance 
of a third-party beneficiary who is not a household 
member If the intended beneficiaries of a single 
payment are both household and nonhousehold memberss any 
identifiable portion of the payment intended and used 
For the care and maintenance of the nonhousehold member 
shall be excludede If the nonhouseholtd*s member's 
portion cannot be readily identifieds the payment shal) 
be evenly prorated among the intended beneficiaries and 
the exclusion applied to the nonhousehold member's pro 
rata share or the amount actually used for the 
nonhousehold member*s care and maintenances whichever is 
Jesse 


gqv(h) The earned income (as defined in Section 63-502611) of 
children who are members of the households who are 
students at least half times and who have not attained 
their 18th birthday. The exclusion shall continue to 
apply during temporary interruptions in school 
attendance due to semester or vacation breakss provided 
the child*s enrollment will resume following the break. 
If the child's earnings or amount of work performed 
cannot be differentiated from that of other household 
memberss the total earninas shall be prorated equally 
among the working members and the child*s pro rata share 
shall be excludede Individuals are considered children 
for purposes of this provision if they are under the 
parental controls as defined in Section 63-192qay9 of 
another household membere 


®w(i) (Continued) 


Authority Cited: Sections 105535 10554 9 and 189045 Welfare and 
Institutions Codee 


Reference: Sections 10554 and 18904. Welfare and 
Institutions Code. 
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Renumber and amend Section 63-502e2i-e and je to (j) and {k)s 
respectively; repeal Sections 63-502e2(k}(1l)s (2)2 and (4) 
through (12); renumber Sections 63-50262(k)(3) to (k)(1) and (2) 
and amend to read: 


63-502 INCOMEs EXCLUSIONS AND DEDUCTIGNS (Continued) 63-502 
e2 Income Exclusions (Continued) 


tew({j) The cost of producing self-employment income. The 
procedures for computing the cost of producing 
self-employment income are desertbed specified in 
Section 63-5034415. 


te(k) Any income that is specifically excluded by any other 
federal statute from consideration as income for the 
ourpose of determining eligibility for the #Food sStamp 
epPrograme The following taws srevide such an exetustenst 
is. the current listing of income excluded by Federal 


re 


statute: 


ti Retmbursements from +he datform Retecation 
asststanee and Reat Preperty Aequisttion Petiey 
Aet of 2978 {Pubs ts 94-6467 Seetion 216}2 


+2} Payments received under the Ataska Native Et+aims 
Setttement zee tPubs ts 92-2039 Seetton 2ttay}=s 


(31) Any payment to volunteers under Title I! of the 
Domestic Volunteer Services Acts including but not 
limited to €RSVPy and foster gqrandparentsy and 
ethers} cof the BDeomestte Votunteer Services vet of 


+973 (Pubwlic Leaw 93-113)9 as amended. 


(32) Any payments under Title I of the Domestic 
Volunteer Services Acty including but not limited 
to t¥tSFA}+ of that Act +tinetuding payments from 
sueh titte + programs as VISTAy University Year 
for Action and Urban Crime Prevention Program} to 
volunteers shat? be exetided fer those tndivirduats 
who were receiving food stamps or public 
assistance at the time they joined the Title I 
programve In additions those individuals who 
exeept that heousehotds whieh were receiving an 
income exclusion for a VISTA or other Title I 
subsistence allowance at the time of conversion to 
the Food Stamp Act of 1977 shall continue to 
receive am the income exclusion for VISTA for the 

length of their volunteer contract in effect at 
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£494 


ttt} 


424 


as the heusehotd was entitted to the eredit prior 
to dantary ty $959s 


Payments by the Indian Ehatms CEommissten te +he 
Confederated Ffrtbes and Bands ef ¥akima indian 
Natien er the apache Fribe of the Meseatere 
Reservation {Pubs be 95-433}5 


Payments +9 the Passamequeddy Fritbe and the 
Penobscot Nation or any of thetr members freceived 
purstant to the Matne Indian Etatms Setttement act 
eof +986 {Pubs te 96-4207 Seetion 54s 


Payments ef reteeation assistance to members of 
the Navajo and Hept Fribes tPubttie taw 93-53t}46 


Authority Cited: Sections 105535 105549 and 189049 Welfare and 


Reference: 


Institutions Codee 


Sections 10554 and 189049 welfare and 
Institutions Code; and 7 CFR 27369(c)» 
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Amend Section 63-502233 to read; renumber the last sentence in 
Section 63-502e35 to 2.351; amend Sections 63-502.635 and e351; 
renumber Sections 63-5026351 through 0355 to Sections 
63-502.2351(a) through (e) and amend to read: 


63-502 INCOMEs EXCLUSIONS AND DEDUCTIONS (Continued) 63-502 
e3 Income Deductions (Continued) 

e31 (Continued) 

e32 (Continued) 

0°33 Excess Medical Costs 


Excess medical costs are thate portion of medical 
expenses in excess of the allowable amount per month as. 
specified in Handbook Section 63-1101, excluding snecial 
dietss incurred by any household member who is elderly 
or disabled as defined in Section 63-102(+e). Spouses 
or other persons receiving benefits as a dependent of 
the disability recipient are not eligible to receive 
this deductione 


034 (Continued) 
e035 Shelter Costs-s 


Monthly shelter costs in excess of 50 percent of the 
household's income after all other applicable deductions 
in Sections 63-502e3ls, «329 «339 and «34 have been 
allowede The shelter deduction shall not exceed the 
current maximum unless the household contains a member 
who is elderly or disabled as defined in Section 
63-192(e)-« 


e351 Shelter costs shall include only the followina: 


w354(a) Continuing emarees costs for the shelter 
occupied by the households including rents 
mortgages or other continuing eharees costs 
leadina to the ownership of the shelter such as 
loan repayments for the purchase of a mobile home, 
including interest on such paymentse 





w352(b) Property taxess state and local assessments» and 
insurance on the structure itself but not 
separate costs for insuring furniture or personal 
belongingse 
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w353(c) The cost of heating and cooking fuel; cooling 


and electricity; water and sewerage; garbage and 
trash collection fees; the basic service and 
rental fee for one telephones including tax on the 
basic fee; and fees charaqed by the utility 
provider for initial installation of the utilitye 
One-time deposits shall not be included as shelter 
costSe 


7354(d) The shelter costs for the home if temporarily 


not occupied by the household because of 
employment or training away from homes ilinesse or 
abandonment caused by natural disaster or casualty 
1OSSe For costs of a home vacated bv the 
household to be included in the household's 
shelter costs: the household must intend to return 
to the home; the current occupants of the homey if 
anys must not he claiming the shelter costs for 
food stamp purposes; and the home must not be 
leased or rented during the absence of the 
households Netet ¥ertfteation of shetter 
expenses ef hemes toeated outside the county shatt 
be the responstbitity eof the neusehotds 


w355(e) Eharees Costs for the repair of the home which 


was substantially damaged or destroyed due to a 
natural disaster such as a fire or floods. Shelter 
costs shall not include emarges costs for renair 
of the home that have been or will be reimbursed 
by Private or public relief agenciess insurance 
companies: or from any other sourcee 


Authority Cited: Sections 10553, 105549 and 18904. Welfare = and 


Reference: 


Institutions Codee 


Sections 10554 and 189049 Welfare and 
Institutions Code; and 7 CFR 27349(d)(5)-« 














Renumber Section 63-502.e36 to 3523 renumber Section 63-502.2361 
through 2365 to (a) through (e) respectively and = renumber 
subsections accordingly as shown; amend Sections 63-5024352(b)>» 
(c)* .0d)(2)* and (e) to read: 


63-502 INCOMEs EXCLUSIONS AND DEDUCTIONS (Continued) 63-502 
e3 Income Deductions (Continued) 
035) 3 =6(Continued) | 
#3652 Standard Utility Allowance 
w36t(a) (Continued) 
(al) (Continued) 
(62) (Continued) 
(tA) (Continued) 
(2B) (Continued) 


(3€) (Continued) 


(4D) (Continued) 
(5E) (Continued) 
(e3) (Continued) 
(44) (Continued) 


w362(b) A state standard telephone deduction of $6 
shall be used only in instances where the 
househoid has a telephone and is not 
entitled to the everatt standard utitity 
attowanceSuUA. If the household*s actual 
telephone service fee is greater than the 
$6 standard telephone deductions and it 
represents the lowest available rate to the 
households the household may request to 
have the actual service fee usede The 
household must be able to verify the actual 
cost claimede Failure to have a telephone 
will not preclude use of the full standard 
utitity attowances SUAs Fre standard 
tetephone deduetten wi4+ apety £0 
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heusehotds whieh are net entttted to etatm 
the everat+ standard tutitity attowanees 
StAy bot whieh nonethetessy incur senarate 


tetephone expenses 


w363(c) Exceot as provided in Section 
63-502e3652(b)s the household entitled to 
the SUA shall be advised at initial 
certification and recertification that it 
mays instead of using the SUAs deduct its — 
total actual utility costs if the household 
can verify these costse The CWO shall also 
advise the household that it has the right 
to switch between actual utility costs = and 
the SUA at each recertification and one 
additional time during each 12-month 
periode 


s364(d) (Continued) 
{al) (Continued) 


{e2) The percentage change to be 
determined shall be for a  12-month 
period endina with June of the 
preceding year for which the 
cost-of-living adjustment wil!) take 
effecte The SUA in effect during the 
month of January preceding the 
calendar year in which the adjustment 
is to take place will be increased by 
the 12-month percentage changes with 
the resulting SUA to be rounded to 
the nearest dollare The result shall 
constitute the new SUA {see Handbook 
Section 63~-1101<68). 


s365(e) When the SUA is revised due to the = annual 
adjustmentsys it shalt be applied to all 
households on the effective date of the 
revised SUA {see Handbook Section 
63-1101 05) The chanaqe to the mew SUA 
shall not be considered a switch from the 
actual! amounts to the SUA for purposes of 
Section 63-502+3532(c)-« 
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Authority Cited: 


Reference: 


Sections 10553 
Institutions Code. 


Sections 10554 
Institutions Code; 


10554, and 18904+ Welfare and 


and 18904, Welfare 
and 7 CFR 273e9(d) (5) 


and 
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Amend Sections 63-5030232(d)s e3lls 03129 03239 and e48 to read 


as follows: 


63-503 DETERMINING HOUSEHOLD ELIGIBILITY AND SENEFIT 63-503 
LEVELS (Continued) 


e2 (Continued) 


o23 (Continued) 


e232 (Continued) 


(d) 


Discontinued Income 


continued income is +} s#zany income that 

household received in a beainning month 
from a source that no longer. orovides 
income to the households tn the 
eorresponding retrespeetivety budgeted 
menth and whieh was <tmetuded im the 
Feusehotds prespective bsbudset shatt be 
disreqarded when computing benefits for the 
+ssuanee monthy exeept as specified itn 
Seetion 63-503s232{dtistr}=s Fhe EWS shatt 
net disregard -tneome whteh has beer 
drseontinued fer the fottening reasent 
except when the +¢&} Fincome has been 
discontinued due to participation in a 
strike ory a household member other than 
the _ primary wage earner voluntarily 
quitsttm¢g a job umtess without good cause 
has beer determined in accordance with 
Section 63-40834s 


For the purposes of this sections 
dis 
a 





(1) In_a Beginning Month 


Discontinued income which was 
included in the household'’s 


prospective budaet shall be 


disregarded when the beainning month 
in which the income stops becomes the 


budaet monthe 


(2) After the Beainning Months 


For households receiving a CWD paid 
grant in the issuance months the EHD: 
discontinued income from the 


Se ED ce nn EY SOS TES A A 




















63-5063 


corresponding budget month shall be 
disreqarded treeme recetved im the 


budget month from a source that no 
t+onger provides tneome te the 
Rousehotds tr he corresponding 
tsstance months provided the 
household has reported the 
termination of the income on the 
monthly report for the budget month 
tn whteh the termination ecceurreds 
tfy howevery the househotd faited to 
Fepert +545 tnformatten on the 
monthly repert but dees so or in some 
other mannery and there +5 the CwD 
has sufficient time the EWS shatt 
to process the change and affect the 
allotment in the eorresponding 
issuance month corresponding to the 
budget month in which the income 
stonpede 


DETERMINING HOUSEHOLD ELIGISILITY AND SENEFIT 6 3-503 
LEVELS (Continued) 


23 Calculating Net Income and Benefit Levels (Continued) 


031 


032 


Net Monthly Income (Continued) 


2311 


0312 


To determine a household*s net monthiy incomes 
unless the household contains a member who is 
elderly or disabled as defined in Section 
63-192(+2)* the CWD shall: 


To determine the net monthly income of a household 
that includes a member who is elderly or disabled 
as defined in Section 63-102(+2) the EH CWND shall: 
(Continued) 


Eligibility and Benefits (Continued) 


0322 


0323 


(Continued) 


To determine the eligibility of a household in 
which all members are elderly or disabled = as 
defined in Section 63-102{t+e)s» the CWD shall apply 
the net monthly income eligibility standards, as 
specified in Section 63-503e322- (Continued) 
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63-503 


DETERMINING HOUSEHOLD ELIGIBILITY AND 3ENEFIT 63-503 
LEVELS (Continued) 


e4 Households with Special Circumstances (Continued) 


048 


Residents of group living arrangements who receive 
benefits under Title II of the Social Security Acte 
(Continued) 


0486 The provisions of Section 63-503-476 shall also 
apply to ali group living arrangements. 


Authority Cited: Sections 10553+s 1554+ and 189044 Welfare and 


Institutions Codee 


Reference: Sections 105549 189014 18902 and 189049 Welfare 


and Institutions Code; and 7 CFR 273e11(F)(6) 
and 273421(a)(4)e 


§2 




















Amend Section 63-504.343(b) to read: 

63-5 04 HOUSEHOLD CERTIFICATION AND CONTINUING ELIGIBILITY 63-504 
(Continued) 

e3 Monthly Reporting (Continued) 


034 CWN Action on a Complete CA 7 Requiring Additional 
Verification/Information (Continued) 


2343 The CWD shall contact the household as needed to 
obtain further information on specific itemse 
These items includes but are not limited to: 


(a) The effect of a reported chance in 
resources on a household's total resources; 
and 

(b) The effect of a renorted change in 
household composition or loss of job or 
source of earned income on the 


applicability of the work registration or 
voluntary quit requirementse 


Authority Cited: Sections 105534 105545 and 189049 Welfare and 
Institutions Codee 


Reference: T CFR 2730T7(n) 
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Amend Section 63-504245 to read: 


63-504 HOUSEHOLD CERTIFICATION AND CONTINUING 63-504 
ELIGIBILITY (Continued) 


e4 Effecting Changes for Nonmonthly Reporting Households 
(Continued) 


e45 Failure to Report 


If the CWD discovers that the household faited to report 
a change as required by Section 63-505e5 ands as a 
_results received benefits to which it was not entitled, 
the CWD shalt file a claim against the households in 
accordance with Section 63-801e If the discovery is 
made within the certification period and the household's 
benefits are reduced or terminated the CWD shall provide 
the household with a timely notice of adverse action 
(DFA 377e4)-e A household shall not be held liable for a 
claim because of a change in household circumstances 
which it is not required to reporte in accordance with 
Section 62-805e5e [Individuals shall not he disqualified 
for failinoa to report a change untess the individual is 
disqualifieds in accordance with the fraud intentional 
Program violation disqualification mrocedures snecified 
in Section 63-805~6 


Authority Cited: Sections 105539 10554+ and 18904, Welfare and 
Institutions Codee 


Reference: Sections 105544 18901e 18902 and 18904, Welfare 
and Institutions Codee 
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Amend Section 63-504-512 to read: 


63-504 HOUSEHOLD CERTIFICATION ANDO CONTINUING 63-504 
ELIGIBILITY (Continued) 


05 Certified Monthly Reporting Households Applying for Aid in a 
New County (Continued) 


e51 (Continued) 


2512 


The CWD shall assist a1? householdss as specified 
in Sections 63-103021(i1){8) and 63-3006565, in 
obtaining any missing verification which the 
household had provided to the county or state in 
which the household was previously certified. 


Authority Cited: Sections 105535 10554, and 189046 Welfare and 


Reference: 


Institutions Codee 


Sections 105549 1899015 18902 and 18904, Welfare 
and Institutions Codee 
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Amend Section 63-604el¢* e22 03% and e646: and adopt new Section 
63-604e8 to read: 


63-604 USE OR REDEMPTION OF COUPONS BY ELIGIRLE 63-604 
HOUSEHOLDS 


el Eligible Food 


A household member should sign each coupon book issued to the 
householde The couvons may be used only by the householdw or 
ether - persens the heusehotd seteetsy an__ authorized 
representative to purchase eligible food for the household. 
Uncanceled and unendorsed coupons cf $1 denominations 
returned as change by authorized retail food stores» may be 
presented as payment for eliqible foode All other detached 
coupons may be accepted only if accompanied by the coupon 
book which bears the same serial number as the detached 
_counonse It is the right of the household or the authorized 
representative to detach the coupons from the booke 


«2 Meals-on-Wheels 


Etigibte Food Stamp Program household members 690 years of age 
or over or food Stamp Program household members who are 
housebounds physically handicappeds or otherwise disabled to 
the extent that they are unable to adequately preoare all 
their meaiss and their spousess may use coupons to ourchase 
meals orepared for and delivered to them by a nonprofit meal 
delivery service authorized by FNSe 


°3 Communal Dining 


Et<tqtbte Food Stamp Program household members 69 years of age 
or over and their spouses may use coupons tssted te them are 


ST 


Facilities #e purehase meats prepared espeetatty fer them at 
eommunat dtaing Ffaettities authorized by FNS for that 
Ppurposee 

e4 (Continued) 


°e> §6°>{Continued) 


6 Prtor Payment Prehibitien Exchange of Coupons for Eligible 


Food (Continued) 


et (Continued) 


6 
~ 


Return of Coupons 
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household may redeem properly issued coupons at ny 
aueheeisea _retail store even if the household is ASE 
currently _ eligible to to _varticipate i in the Food Stamp Programe 
In_ the event of voluntary termination of participation in the 


program by a households coupons may be returned to the __CWDe 
The CWO _CWD shall c complete the appropriate sections of the FNS 35 35 


in, in accordance with the Fiscal Management and Contro! Handbook 
Section 25-10506 








Authority Cited: Sections 1055359 10554, and 189049 Welfare and 


Institutions Code. 


Reference: Sections 10554 and 18904, Welfare and 





Institutions Code; and 7 CFR 274e1De 
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Amend Section 63-505e317 to read: 


§3-605 COUPON/ATP REPLACEMENTS (Continued) - 63-605 
e3 CWD Responsibilities (Continued) 


e31 Replacement Procedurese For replacement of an ATP» food 
coupons or value of food destroyeds the CWD shall: 
(Continued) 


e317 If the replacement is denieds provide the 
household with Notice of zs¢ettem Change (DFA 
377et4) within 10 days after the siaqned DFA 303 
has been receivede 


Authority Cited: Sections 195535 10554 and 18904, Welfare and 
Institutions Codee 


Reference: Sections 10554 and 18904¢ Wel fare and 
Institutions Codee 
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Amend Section 63-804-613 to read: 


63-804 STATE HEARINGS (Continued) 63-804 


e& Continuation of Penefits (Continued) 


e61 Request for Continuation of Benefits (Continued) 


e613 


If the request for a hearing is not made within 
the appropriate time frames as specified in 
Section 63-8040e62, the CWD shall take no action to 
continue the thousehold*s benefits at the prior 
level. Howevers if the household establishes that 
its failure to make the request within the 
aporopriate time frame was for good causee in 
accordance with Section 22-05301%5¢ the CWD shall 
reinstate the benefits to the orior levele 


Authority Cited: Sections 195535 10554, and 189049 Welfare and 


Reference: 


Institutions Codee 


Sections 10554 and 18904, Welfare and 
Institutions Code. 
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Amend Section 6232-80523 to read: 


63-805 INTENTIONAL PROGRAM VIOLATION DISQUALIFICATION 63-805 


e3 


(Continued) 
Reversed Administrative Disqualificationse 


In cases where the determination of intentional Program 
violation is reversed by a court of appropriate jurisdictions 
the CWD shall reinstate the individual in the Food Stamp 
Program if the household is eliqiblee The CWD shal} restore 
benefits that were lost as a resuit of the disqualification 
in accordance with the procedures specified in Section 


Authority Cited: Sections 1055345 105549 and 18904, Welfare and 


Institutions Codee 


Referance: Sections 10554 and 18904, Welfare and 


Institutions Codee 


70 











ae te “ | RDB #0485-21 
F9_ O604-arr 


{See Instructions on Reverse) 


“ar 





4 
STATE OF CALIFORNIA 


STD Form 400 (Rev. 8/85) re FACK SHEET, wot 


er 


S 
Ep FAR PEVI AW ~ FOR FILING ADMINISTRATIVE REGULATIONS 
SUBMIT aes e » WITH THE. OFFICE OF ADMINISTRATIVE LAW 


JSUT @ AMES S_> CERTIFICATION: | hereby certify that the attach- 


in 


: .. ed are true and correct copies of regulations _E D 
OFFICE OF ADMINISTRATIVE U2) adopted, amended or repealed by this agency Bn tho office of the Secretary of Stato 
EN ue. and that the information specified on this Face of the State of California 
eee Sheet is true and correct. 
APPROVED FO JUL 2 1987 
JUL O 2 4987 DEPARTMENT OF SOCIAL SERVICES At_#27 o/ oe M. 


MARCH GH FONG EU, Secretary of State 






Gihiss of Mdminseative tow 





Src of State 


For use of Office of Adm Law For use by Secretary of State only 


1. AGENCY CONTACT PERSON FOR THIS FILING 
(See instructions) 





TELEPHONE 






Rosalie Clark, Chief 445-0313 









2. Type of filing, (check one) é E im Certificate of Compliance 
(Complete Part 4 below) 
CJ Regulatory changes resulting from Govt. Code 11 offp of } t 6 below) 
TC Nonsubstantive changes with nonregulatory effect OJ Printifig r Correction 
3. a. Specify California Administrative Code title and sections as follows: 
SECTIONS ADOPTED: 
Title MPP 63-206, 052 
SECTIONS AMENDED: 





63-102, 103, 701, 702, 704, 705, 706, 707, and 708. 


SECTIONS REPEALED: 63-703 





b. The following sections listed in 3a contain modifications to the text originally made available to the public: 





«AT CERTILI CATE OF COA 
m4. CERTIFICATE OF COMPLIANCE (Government Code Section 11346. 1(e): The above-named agency officer certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check one) 


CT prior to the emergency adoption 
a within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 


5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? 
[] No [x] Yes, if yes, give date(s) of prior submittal(s) to OAL: January 16, 1987 


6. Isthe filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency’s review of regulations administered by it as of June 30, 1980? 


[x] No C Yes, if yes, give date statement was submitted to OAL 








7. If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 


CJ Fair Political Practices Commission C] Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 
CT State Fire Marshall (Attach approval) Oo Department of Finance (Attach properly signed Std. 399) 


CJ Other 
(SPECIFY AGENCY) 


8 a PUBLICATION DATE OF NOTICE IN CALIFORNIA DATE OF FINAL AGENCY ACTION 
. “ADMINISTRATIVE NOTICE REGISTER CODE SEC. 11346.8(c) 


August 29, 1986 MAY 19, 1987 May 1, 1987 - May 15, 1987 


8. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 
a. Effective 30th day after filing with the Secretary of State. 
















b. Cc, DATES OF AVAILABILITY OF MODIFIED REGULATION(S) (GOVT. 








Effective upon filing with the Secretary of State. 
Effective on___________ as required or allowed by the following statute(s): 





b. 
c. ; 
d Efféstiveon_________+=+_(Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
to Go ~Code Sect. 11346.2(d).) 


Attach request demonstrating good cause for early effective. date. Request subject to OAL approval. 


O OOO 


e. Effective on___m.____ (Designate effective date /ater than the normal effective date for the type of order filed.) 
| 



































a ‘ 
INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. 


Part 1. 


Part 2. 
Part 3 a. 


Part 4. 
Part 5. 


Part 6. 


Part 7. 


Part 8 a. 


Part 9. 


Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of. Government Code Section 11346. 1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency's Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifan effective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. If an early effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

@ Seven(7) copies of the regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. 

e@ Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

@ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 
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63-0522: shall be ef fective"on the ‘first day -of “the month” 


following’ 30 days after filing of these requlations withthe ~ 
Secretary of State. 





-2 The following sections are affected by the revisions: © 
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Authority Cited? Section 189049 Welfare and Institutions Code. 


Reference: Section 18902s Welfare and Institutions Codee 
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Renumber’ Sections 63-102p(6)+ (7)2 and (8)3 “r(4) “and “(5)3 -and- 
S(2)9 (3)9 (4)9 (5)9 (6)¥ and (7) to new Section ’63-102p(7)9 (8)o 


and. (9)3 r(6) and (7); and S(4)2 (5)9 (6)9 (7)*s (8) ‘and -(10) to 


read: 


63-102 


DEFINITIONS is 63-102 © 


pe (Continued) 


(67) 
(#8) 


(89) 


(Continued) 
(Continued) 


(Continued) 


re (Continued) 


(46) 


(57) 


(Continued) 


(Continued) 


Se (Continued) 


(24) 
(35) 
(46) 
(57) 


(68) 


(#19) 


(Continued) 
(Continued) 
(Continued) 
(Continued) 
(Continued) 


(Continued) 


Authority Cited: Sections 10553 ‘10554, 18902, and 18904, 


Welfare and Institutions Code. 


Reference: Section 18904s Welfare and Institutions Codee | 











Amend -and renumber Sections 63-7Olaey Dee Cov dey fos Ges hey and 
ie to -new Sections 63-102r(5)9 i(7)*9 S(9)s b(3)» s(3)9 S(2)+ 
p(6)* and r(4) to read: ? 


BN 


63-794102 DEFINITIONS a He 63-794102 
avre(5) Reporting Point = 


A "reporting point" means an efftee CNWD which prepares’ and 
submits to FNS a Form FNS 2506 


brie(7) Fssuing Petnt- we 


and/or its issuance agent which issues feed coupons to 


recipientse 
€xSe(9) Sterage Potnt 


A “storage point" +s means a location where an a CWO and/or 
its issuing agent keeps or stores couponse 


dwbe(3) Stk Sterage Potnt 


——— — > 


stores feed coupons from FNS for ‘two or more agents CWOs and 
transfers them to issuance agentse © It must report coupon 
inventories on Form FNS 2502 Feed € Coupons are not issued 
to recipients from bulk storage points. 


. @wSe(3) Shipping Petrt 


Fre A__" shipping point™ +s means a place which receiveds 


—— 


coupon shipments ef feed eotpens from FNS- 
fwS2(2) Shipping Cede 


Fhe A “shipping code" is a twetwe (12) digit eede number 
assigned to each shipping pointe (Note that a twelve-digit 
shipping point code may be assigned to bulk storages project 
areas? or issuing points that serve as places where shipment 
‘of feed coupons from FNS are receivede) 


grDp-(5) Prejeet Area Eode 


Fhe A_ "project area code" -is the nine-digit eede number 
assiqned to each eetnty CWD and/or its issuance agents 


regardless of whether tt the CWD issues coupons or note 











Aer-({4) Reperting Eode 
The Freporting point code" is the nine-digit - eede~ number - 
assigned to ‘each reporting pointe “In counties in which the 

CWD itself issues couponsys ‘the project :code and-the Cwo 

reporting point code will be the same. CWDs not currently - 
issuing but which wish to begin doing so’. must ensure that 

their project area code is activated as a reporting point 

before they begin issuance. 


Authority Cited: Sections 105539 10554, 18902, and 18904, 
Welfare and Institutions Code. 


Reference: ~ Sections 10554 and 18904, Welfare = and 
Institutions Code; T (CFR 271le2e 274249 and 
271425 e : 














Amend Sections 63-103e21(h) and (i)(6) to read: ~ 


63-103 - ADMINISTRATIVE AUTHORITIES (Continued) 63-103 
e2 State Agency Delegations to County Agencies 


e21 Under California Taw .SBss- hereby delegates 
administration of the Food Stamp Program to the CWD, 
subject to SOSS regulatory and rulemaking authority. 
CWO administrative responsibilities includes but are not 
“Timited to: (Continued) 


ae he Prompt submission to SDSSAFSPMS of revised 
tnformatton Statement Forms BFA 2987 298sty 29852 
or 298e3 to refteet any ehanges made te an eartter 
“feperted form tteme the Annual County Food Stamp 


le Maintenance of procedures and controls to: 
(Continued) 


(6) Facilitate replacement of stolen ATPS» or 
coupons or ATPs lost in the mails or 
coupons or ATPs destroyed in a household 
disaster (as specified in Section 
63-102yyh)- 


Authority Cited: “Sections 10553 10554, 18902, and 18904, 
Welfare and Institutions Codes 


Reference: Sections 108094 18902%s and 189045 Welfare and 
Institutions Code; 7 CFR 271.4(a) (6). 

















Adopt new Section 63~206el1; amend and-renumber ‘Section 63-702217 
to new. Section 63-2064623; Sections 63-T0Ge4_ o4le e4lls 412% and - 
042 to Sections 63-206e26, «2619 ° {a)y (6b) and § «2623 -Section 
63-70262 to new Section 63-20603; Section 63-702.3 to new Section - 
63-206038; Section 63-60360179 elTle 21729 217329 and 21755 to new 
Section 63-2060351,9 3529 3539 and 0354; Section 63-702e4 and 
Section 63-60340174 to new ‘Section 63-20664 and e48; adopt new 
Section 63-20660e219 e21l1ls e2129 e2139 a2142 e2159 20229 023% o24y 
025% e3ls o32¢ 0333 o34% o35% e369 “e3Ts 41, e424 043% 044 2455 
e46 and e473 and Section 63-7025 to new Section 63-206.5 to- 
read: 


63-206 LIABILITIES | 63-206 - 


2l CWD RIGHTS AND RESPONSIBILITIES 
all CWOs_ shall establish and maintain secure control over 

_  goupons and cash for which the regulations designate 

them accountable. _CWOs_ shall __be #e@seay liable as 
specified in Section 63~206.3 for  shortages/losses of 

cash__or_ coupons, and shall _ make payment upon demand as 


nn a ee, 


i) 
~ 
™ 


CWOs “shall _be_ responsible ‘for preventing losses of 
federal funds in the certification of households for 
participation in the Food Stamo Programe CWDs shall be 
liable for _losses from incorrect coupon issuance 
resulting from CWO fraud or _nealigence (Section 
63-705e61) and shall make payment upon demand as 
provided in these requlationse 


| 


eo13 Whenever _a_ liability is asserted against a CWDy under 


A SS 
ee ee a Re SN 


_ SE EE A A 


the amount of the claime 









SDSS determination -of CWD compliance deficiencies may 












4 result: in securing injunctive relief to compel 
N compliance and/or disallowance: of CWD claims for the 
D federal share of administrative’ fundse Soss is 
B authorized to determine whether to seek injunctive 
.e) ‘reliefs suspend or disallow administrative fundss to do 
1e) both togethers or to do each in sequence in each 
K instance of noncompliance. 

63-F92206 LIABILITIES (Continued) 63-F82206 


et2 ATPs Liabilities 














es 
’ 


OEE cee 





. Tost by the eeunty CWD and ‘subsequently used transacted. © ta: 

‘ addtttieny eounties are atse tiabte fer issuanee errors made | 

by tssuing efftees tsee Seetion 63-6501s2}s 

221° CWO liabilities shall be” assessed for ‘all: transacted © 
ATPs ' which do not match the HIR master ‘file due to any’ 


of the following causes: ° 


et ROE, Te de aE 


e211 The transaction of ATPs" lost - bys stolens or 


A A A A ES a gS 


embezzled from ‘the’ CWD ‘or the CWD*s contracted 


a a ce nr re er a er rr a a a ee re te vee ee ee 


issuance agent; . 








212° The transaction of ‘expired ATPs3 


e213 ° The transaction of out-of-state ATPs; 


ee a a A a Se A we 


2215 Duplicate ATP transactions caused by CWO error” in 
circumstances" where the duplicate transaction: 


222 The CWO shall _ review all adjustment letters - from’ SDSS 


ES SS A LS TS RE A NC AD AS SA Se NS sn cee cee ome einen ree 


ns! ee re ee et ne 


rebuttal “shall include the CWD"'s “adjusted Viability 


FA YE LS A TS A TS A A A nw nly me ca rs A sp os nr nee 


together with justification for that amounte 


_ a oN OS 
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223 Failure ‘to provide a written response within the above 


ee ne oe a le ae 


} | “two-week time period will result ‘in the CWD Food Stamp 


Administrative Advance “being “adjusted by the billed 


amounte __If__the CWD's failure to respond timely 


correct and finale 


CWD liabilities for all transacted ATPs identified on 
the Form FNS-46 will be adjusted by an offset from. the 
county"s Food Stamp Program Administrative Advance. 


These offset adjustments will be identified as ‘“"FNS—46 | 
Liabilities." 





225° The CWO shall report “ATP activity on the FNS-465 ATP’ 
Reconciliation” Reports “in * accordance with ~ Fiscal 
Handbook Section 25-1010. 


426 Preeessing Invalid ATP Cards 





Behe Cee pe aera 





ATP cards ‘redeemed by over-the-counter issuance units ‘after - 
the-end of the month in which the ATP cards expired and which: 
do not meet the exception outlined in ‘Section: 63-602323 
shall be treated as cashier errorse fer whieh the eounty tor — 
agent} ts tiabtes  Aut—of-—ecounty/out—of—state AFPSs shat? atse”- 
be treated tm thts manners ; _ 


e4t261 The Bata Preeessing Unit CWD shall: - 


e4t+(a) Review ATP cards’ received from issuance 
units for such invalid ATP cardss and 


4t2(b) Require the submission of a corrected Form 
— "FNS 250 to reflect the undocumented 
issuancesSe 


«42262 Payment to the contracted issuance agent{s) for 
cost of transaction fees may be declined by the 
eeunty CWO for invalid ATPs redeemed by the agente 
Howevers in no instance are the agent(s) permitted 
to retain such ATPs or fail to include the’ coupon 
allotment indicated on~the ATPs in the FNS 250 

reportse - Stale-dated ~ ATP transactions are 

reflected in =the FNS 250 reports~ as actual 
issuances but not as documented issuancese 





23 Coupons and Cash Liabilities 
Eeunttes witt be Retd tiabte fer the faee amount: ef feed 
eoupenss whether or mot seh coupons are determined toe be- 
test as a resutt ef tbut net. timited te} thefty embezztements 
er unexptatned eausess ECoupens whieh eannet be accounted for 
er whten are determined to be "test" witt be presumed to have 
been redeemed tn the eustemary ehannets ef redemption tuntess 
tt +5 satisfacterity estabtished by the county that the test 
eeupens were dtseoevered or destroyed  prter to0-°- «thetr 
presentatten for redemptions 





includes but are not limited tos any of the following: 


232 Embezzlement; 
































233 


= a a 


34 Natural disasters, _if:- the CWO Cannot provide~ reasonable ° 


evidence _ “that ‘the _ coupons - ‘were destroyed and “not 


Sear ae sane losses that exceed’ ‘either =| of the * 


SnDropriate  Lolecance “lecale cae ofScEn oS tenet ee 
IY) GES Ae Ee Ey A a EE ee a ne a ae ee ee 


Pre for Eoupens issued Fhreugh the Matt 


FNS wit} assume” egnaneiae tiaibitty fer att ceupens test 
tra the mai} if the eeupens were issued tm accerdanee | 
with required peticies and preeedures except as Fettowst 


et74351 mMail “losses in excess of «5 percent of 
the dollar value of the total quarterly 
mail issuance tin a county where £300,000 
or more per quarter of coupons are issued 
in the mail’ the EHD shatt+ be strietty 
tiabte fer the vatue of at}. 


ot72352 mMail losses ‘in excess of $19500 per 
quarter © tin a county where Jess” than’ 
$300,000 per quarter: of coupons are’ issued 
in the mail the EWR shatt be strietty 
tiabte fore 


e4#3353 For the purpose ‘of this ‘sections “mail - 
issuance" . means all original © coupon 
issuances distributed through the mail-e- 
"Mail ° Loss" means all replacements of mail 
issuance ~- except - for replacements of 
returned mail issuancese Coupons are “in: 
the mail™-when deposited with the Postal 
Servicee 


FNS will assume financial liability for all: 


coupons lost in’ the mail if the coupons 


HANDBOOK were issued in accordance ‘with required 


TT ETE eI, et a 


ar hedes Mata aes 82 Ps Ane ir Pe 


policies and procedures except as specified 
in Section 63-2062351 and 3526 





(23475 Fhe GHD shatt+ be given a grace perted from danuary | 


threugh September ef $983 tn whieh the mat} tesses 
tA oexeess «ef +5 pereent tper Seetion 63-60361915 ~ 
shat} be ratsed to «75 pereent and mai} tesses in 
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Let, thre ea pter. 


“4 


ZOOPOZ?PI 


s ns 


"exeess of $4y596 tper Seetien 63-693%192} shatt+ be - 
fatsed to $2y2756 per quarter. 


“ Unexplained causess ands - 


63-107~ 


Eash tesses E€HW8s are ttiabte fer eCash losses when > 
including ‘monies collected from -overissuance claims- 
which have been losts stolen or otherwise not accounted 
for in accordance -with ‘the provisions in Section 


63-801 08e 


ttabitity Eheek tist Reporting of Coupon and Mail Issuance 


' €exrpoens 


eott testy steteny embezzted ceeupens and unexptatned 
shertages — see Seetion 63-7O5e725 


w4t2 Eeoupens tn pessessten of tssuanee agent - see 
Seetten 63-603519s 


' The CWD ' shall ‘review '_all- statements of account -for 


LE A a A i A A AN A a A ea ce ae ee 
nn rn a i i nn an cr a a a eo eee ee 


a re a a A OE A A 


alleged liability+ “a written rebuttal to the disputed 


a a a ne a eco ne a ne a 


amount of liability shall be submitted to SDSS within 





A A SE ES A 


Failure to provide a written response ‘within the 


two-week period will be handled in’ accordance with 
Section 63-206423- 


CWD liability for inventory and issuance’ losses 
identified on the Form FNS-250 will be adjusted by = an 
offset from the county's Food Stamp Program 
administrative advances These offset adjustments will 


be identified as “FNS-250 Liabilitiese" Prior to the 
adjustmenty a statement of account reflecting the exact 


“amount of liability ‘identified on the FNS-250 will be 


provided the CWO. 
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047 


activity on’ the “FNS-250; “Food Coupon Accountability ~ 


| Reports in accordance “with Fiscal “Handbook -'Section : 


25-1030. 


amounts a written rebuttal to the disputed amount of» 








CWD liability for excessive mail losses identified on 
the Form FNS-259 will be adjusted by an offset from the 
county*s Food Stamp Program Administrative Advancee 






wi74248 The CWD shall report mail tess issuance activity on 


ether reporting deecuments  speetfied by 5955s in 


the FNS 259s Food Stamp Mail Issuance tess Reports er: 


«5 Photo ID 


051 


CWOs shall include in any contract er agreement with an 
issuing agent a provision establishing the agent's 
strict liability to SDSS for the face value of coupons 
issued in any ATP transaction when: 


*51l1 the ATP is found to-have been stolen or otherwise: 
not received by the household and 


2512 the CWD or issuing agent"s cashier has not 
recorded the serial number of the photo ID card on 
the ATP,» or the person ‘presenting the ATP is not 
pictured on the ID card as specified in Sections 
63-6022383 and 0462.4) 


CWOs shall be strictly liable for losses by CWD issuing 
agents where reconciliation shows noncompliance +tsee 
Section 63-782e41}+ with photo ID requirements. 


The strict liability referred’ to -in Section 
63-F82644206051 shall apply (to counties or ‘parts of 
counties) notwithstanding the fact that FNS previously 


Ll 























‘granted waiver(s) of provisions ‘of the ~ photo Id. 
requirementse 


254 In CWOs using an HIR system the strict liabilities 
conditions of Sections  63-762654206.515 > 052, and 53 
apply in a like mannere 


Authority Cited: 


Reference: 


Sections — 10553, 19554, 1890259 and 18904, 
Welfare and Institutions Codee 


Sections 10554, 10605, 18902, 18905 Welfare 


and Institutions Code; 7 CFR 274239 27404, 
27T6e0el>+ and 276e26« 
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_Amend and renumber Sections 63-T04ely, elly ellly 0112s. and- «113° ~ 
to new’ Sections 63-7OlelLy elle 1229 133 ‘and «2; Sections: 
63-T04e2% e21ls e249 and e25 to new Sections 63-701e329 34,9 e341 — 
03429 03437 03449 and «345; repeal Section 63-704e22; amend and- 
renumber Sections 63-703el,y ells ‘and e12 to new Sections - 

| 63-T7T01e31l*e and #311; repeal Sections 63-7030e2, e2ls «39 e4, and- 

; e53 renumber Sections 63-704e23% «2319 and «232 -to new Sections 

: 63-T010439 04319 and e432; amend and renumber Sections 63—-704e28 — 

4 and 29 to new Sections 63-701+429 8429 «4219 and 4223 Sections 

; 63-T040e267 e27e e271le and «272 to: new Sections ‘63-701le5y e5l, 

#529 e52Lly and e522 to read: 








63-7041 COUPON ORDERING DISTRIBUTION AND 63-7041 





wt Ptstributtien ef Eoupen 
elt (Continued) 
ell4# (Continued) 


et12 The CWO shall establish an accounting system for 
monitoring the inventory’ activities of coupon 
issuerSe The CWD shall review the Form FNS 250 
from coupon issuers and bulk storage pointsys to 
determine the propriety and-reasonableness of the 
; inventoriese Ferms FNS 26ty advtees ef shipmenty 
Form FNS 398y advtees ‘of transfery or an 
FSPMB-SBSS appreved fermy and reports of returned 
matt—tssued eoupensyreptacements -ef mait—-issued 
eouponsy everage ef feed ecerupen boeks and 
physteat inventory eoentrots shatt be used by the 
EWR te assure the accuracy of month}y reperts and 
thetr compttranee with required inventery tevets 
“and the aceuraey and: reasenabteness ef: eerpen: 
orderse 


CREE Sight) Pee ee ON ik rR Ry Seen eee aa 





accuracy of monthly reports and compliance with required 


inventory needs and the accuracy and reasonableness of 


{a} — Advice of Shipment (FNS 261)3 
{by Advice “of Transfer (FNS 300)3 


{c) Mail Issuance Loq (DFA “300)3 
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fd) Replacement of Mail-Issued Coupons (FNS 259)3 


le) Coupon Account__and_ Destruction Report (FNS 471); - 


{f) Coupon Book Inventory Record :(DFA_292)< 


ett32 Coupon controlse The CWD shall establish control ‘and 
security procedures to safeguard couponss similar to those 
used to protect currencye The CWD and allo persons or 
organizations acting on its behalf shall take the necessary 
precautions to: (1) safeguard coupons - from -thefty 
embezzlement, oss damages or destruction; (2) avoid 
-unauthorized transfers negotiationy or use of coupons; -(3) 


avoid 


issuance and transfer of altered or counterfeit 


coupons; and (4) promptly report in writing to the FSPMB-SDSS 
and FNS any loss* theft or embezzlement of couponse The 
exact nature of security arrangements will depend on CWD 
evaluation of Tocal coupon issuance and storage facilitiese 
These arrangements must permit the timely issuance of coupons 
while affording a reasonable degree of coupon securitye (See 
Section 63-601.236) 


23 Coupon Requisitions 


63-793 


HOY FO SGRBER BYEK SUPPLIES GF FASB SFAMPS 63-793 


wt Prerequisites te Ordering 


231 


Before an order for .bulk supplies is placedy the 
following requirements must shall have been met: 


e311 The county wetfare department CWD shall have filed 
with SOSS-FSPHB ftve eeptes ef the appropriate 
Form BFA 2982 tand revised BFA 299 if neeessary}y 
tnformation Statementy Annual Food Stamp 
Questionnaire with original siqnaturee 

et2 ECeunty eoerntraects oer agreements with +tsSting 
agentsy whieh tnetude ehanges from the sampte 
contracty must have been appreved tn aceordanee 
with Seetton 63-6601e2 


oe €eupen Seeks 


w2t 


SO ome systscttleteseperrs rcpt ot one 


Eeuporn beeks are avaitabte in the fottewing types and 
denominations: 


type A — $2 ttwo £4 eoupens}=. 
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a OS 


Eten SARE eee pa 


30" 


= 


5 





“Fype B — $F tene $5 eoupeny and twe $1 eeupens}= * 


type € -— £40 ttwoe £18 See “three $5 ‘eoupensy and 


‘five $1 ceuponst. 


Fype 8B —- £58 tthree $0 Sonpensy « ‘three $5 eetponsy ‘ene 
five $1 eoupens}s 


Fype E - £65 efsee “$10 eoupensy feur $5 ‘eeupensy and 
'ftve 44 eoupens}s : 


type F —- $16 ftene #5 ecoupen and five $1 eeupons}es 
€eupen Coters are+ . 
£t+ eotpen — Brewn 
£5 eoupon — Purpte 
$18 eoupen — S5t+ue-green 
Fhe E€Ceupen Boek Eoters ares: 


the eeupon beek covers are manita tagbeardy but each book +5 
printed in a different ecotoer inks | 


$2 beok — Green 

ST book — Purpte 

$49 boek — Furqueise 

£48 beek —- Brownish getd 
$58 book — Stue- 

£65 beek — Reddish brewn 
Addtttenat Eeoupem Beek Sata 


ECeupens are normatty erdered tn futt size eartenss Heowevery 
smatt+ ceunties with teow usage rates may erder ta hatf-size 


‘eartenss Fhe fottewing two tabtes give additienat faets: on 


Te tee pipe cere 


fut4+ and hatf-size eartonse 


Beoks 
Hatf—-stze Cartons 


2 s F $10 © $49 © 459 $65 
Earten Hetght 
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testimated +5505 +27 + 2 a > ~ $20 -39 0 
‘Garten vatue $27909 477009 $10y089 $167999 267090 $19y7509 


€arten Bimenstons ~ 


tirnehes} —& + 9 t2-578 ~ 3-1/2 44-474 ° § 420 

ttnerkes} HW 6-578 6-578 — 44-378 6-578 6-578 6-578 

ttnehes} H 44-472 44-472 #£5-378 6 ' 6 6 

¥otume . 

Bexes per Earten 4 4 + 2 2 2 

Beeks per Box 259 259 | 258 2989 2880 +59 

Books 

“per €arten +7908 +4988 t¥989 489 488 308 
- Books 


Futt-—size Eartens 


$2 & F °° $49 £46 $50 $65 
Earten Netght | 
testimated +bss} 26 28 3¢ " a2 / Be! 2+ 


Earten vatve $4788E- $14y6968 £207008 $327990 $497869 £397999 


€arton Bimensions 


tinehes} £ +3 +3 42-172 ° 43-472 44-174 — +3 
tinehes>} a + 9 t+ $3 © +3 " 2 
tinehes} H tt1-4/2 44-172 +49-378 - 6 ' 6 6 
¥otume 

Bexes per Earten 8 8 a 4 ( & + 
Beeks per Box 259 250 258 289 ' 209 +56 
Beoks 

per Carten 27989 27989 2y99S = &=§=8$89 ' 880 ' 688 


w2 €oupen Requtsttiens 


“e324 Coupon requisitioning. The CWO er +5 eontracted 
+ssuanee agent shall arrange for the ordering of coupons - 
and the prompt verification and written acceptance of: 
the contents of each coupon shipment. The CWD shall 
furnish the appropriate delivery hours and the names’. of 

‘the persons authorized to sign delivery acknowledgements 
by submitting the appreprtate OFA 298,7 Enformation 
Statement Form FNS 33 to FNS. 
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e222 ° FNS revtew of . requisitionss “FNS ‘wit+ -assess the - 
' Feasonabteness and prepriety of food stamp requisttiens © 
submitted by the EWis based on prier tnventory ‘ehanges -- 
and witt ‘netify the county of ‘any adjustments made te 
Fequtistttonse 


FNS review of -requisitionse FNS will ‘assess. the 
reasonableness and propriety of coupon’ requisitions 


submitted by the CWDs based on prior inventory changes 
and will notify the CWD of any adjustments made to- 
requisitionse 





234 Coupon Orderings Reordering and Inventory 


2341 The initial order shall be by letter or on a 
requisition -for food coupon books, Forms FNS 260 


furnished by FNS ‘¢*see Seetton  63-+189}~. ~ The 
tnittat order should be for an estimated six-month 
supplye 


type of books+s: number of bookss° and = resultant 
number of cartons desirede In additiony it should 
be clearly indicated in the "Remarks" section: 
whether there will be any holidays over the 
two-month period following the requisition date on 
which shipping points will -be closed and armored 
car deliveries will not be accepted. Contract 
issuance agents wt} shall complete the form, but - 
the first five (5) parts’ (original plus’ four 
copies) must shall be forwarded to the eeunty CWD- 
‘for approval; the agent retains copy five. After 
the eosunty CWO approves the required requisitions 
it shall forward the original and the remaining 
three copies of ‘the FNS 260 to: FNS ‘in San 
Francisco and wit? retain copy four. 


w25 Reordering and €eupen tnventory 


2343 E€eunttes CWDs sheutd shall maintain a three to six 
month*s supply of coupons on ‘hande -Therefores to 
prevent shortages when a three-month inventory? or 
less» ‘is reacheds eeunties CWDs tor their agents} 

“sheutd may requisition another six month's supplye - 

In keeping with FNS's system of monthly cycling of - 
coupon requisitions, agents must CwOs shall» 
regional office to be received during the week of 

the third Monday of the monthe Requisitions 
received by FNS earlier in the month will not be 
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‘processed until the week of the third Monday of - 
the month. The coupon supply should be received - 
via armored car approximately six weeks from ‘the 

‘cycling date. Exception: ‘eeunttes CWDs placing 
orders’ of (ten cartons’ or less° may - receive: 
deliveries by mail. 


2344 Agents and7er eeunties CWDs mest ‘shall ‘ensure that 
inventories -are appropriate by maintaining a 
perpetual inventory of monthly issuances ‘inventory 
on handy and inventory on orders  Fhts eounty CHD- 
responsibility for inventory control is cited in- 
Section 63-T7O04lelt. — 


Fhe primary method fer erdering coupons wit} be by 
determining the average eoupen beek use tn the 
prevteuws three monthss | Hewevery te minimtze - 
shortages tA e€eupen tnventoriesy tt 5 strongty 
Fecommended that targe ATP-system eounties devetop 
and matntatn data on the number of transacted AFP 
eards +tby Reusehotd size} te assist them’ tr’ 
determining future usagew This data is espeetatty 
usefut fer high vetume counties and wit} provide 
fer aceurate reordering when the required 
semtannuat ceupen attetment ehanges eceurs 








The primary method for ordering coupons will -be by 
determining the average coupon book use in the 
previous’ three monthse Howevers-. to minimize 
shortages in coupon inventoriesy it is strongly 
recommended that large ATP-system counties develop 
and maintain data on the number of transacted ATP 
cards (by ‘household size) to assist them in 
determining future usages. This data is especially 
useful for high volume CWDs and will provide’ for 
accurate reordering when the required semiannual 
coupon allotment changes occure 
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2% Coupon Shipment 





22841 FNS Shipment of Coupons 


FNS will ship coupons, printed tn sueh denominations as 
tt may determine neeessaryy directly to the Ende2s 
designated receiving pointse FNS will premptty advise 
the CWO in writing when coupons are shipped to receiving 
points using Form FNS 261-e Coupons shall be considered 
delivered to the eeunty CWD when FNS or its carrier has 
a signed receipte 
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2429 Shipment of Coupons by the CWD 


' e29421° Once coupons -have been accepted by receiving 
pointsy any further movement of the coupons 
between coupon issuers and bulk storage points > 

within the eeunty is at the risk of the CWD. To 

minimize the risk of lossy coupons sheetd shall 

: usuatty be shipped by - armored cary armored 

| vehicles armored tractor/trailers or the Postal 

Servicee Movement of coupons by any of these 

methods of transportation is normally appropriate. 

because stringent security is applied and the risk 
of loss is usually borne by the carriere 








04292 (Continued) 
e243 (Continued) 

#2431 (Continued) 

92432 (Continued) 


e5 Coupon Transfer 


Eeunttes sheutd CWOs shall arrange for emergency 
transfers of coupons when it appears that an agent's 
supply will not last until the next shipment is 
received. All such transfers (with the exception of 
intra-USPS transfers) -must shall have ecunty CWD 
approvale Transfers between eeunttes must CWDs shall be 


approved by both ecunttes CWDse See Section 
63-T104e2F4¢d}1.521(d) for reporting such transfers on 
the FNS 256. If a transfer cannot be made» counties 


CWDs sheutd shall advise FNS: San Franetseoy of the need 
for an emergency shipment and the reasons for it in 


writinge Em the tnterest of timer the request may be 
retayed by tetephone and confirmed in writing as seen as 
posstbtes 


e511 In the interest of timer the request may 


AD) relayed by telephone and confirmed in writing 
HANDBOOK soon as possiblee 





02752 Transfers ef Eeupens Procedure 


w27t 8 Proeedurce 


19 














2921 Whenever a transfer of coupons occurs between ‘two | 
issuing agents or CWDOs with different reporting 
point code numbers, the following procedure: is ~ 
required: eyes 


(a) ~ Both CWDOs must shall consent -to the’ 
transfere Fhe <tntttat ~— eerrespendence - 
eeneerning such transfers shoutd be between | 
the two EnNDss tt +3 suggested that the 
sending END take steps te verify ‘the 
tnittat requesty esgqey by -eatting the 
reeeiving eeunty te determine tf the 
eriginat eentact was authorized. 


(b) The sending CWO v er tts contracted agenty — 
must shall initiate the Advice of: Transfer 
€Form FNS 3200}~7 exhtbited tm €Ehapter 
63-4409- This form witt> shall accompany 
the coupons to -the receiving CWD' te 
document the eriginat eentacte 


{c) Ypen receiving the shipment ef eeupensyThe 
' receiving CWD er agent wit shall complete 
the remainder of the document and return a 
receipted copy to the sending CWD or agent. 

for his/her fitess 


(d) The receiving CWD er agent wit? shall - 
attach the ertgqinat and eepy ene ef the FNS 
300 fer PS 35934 to the FNS 250 report for 
the month. in which the transfer was 
accomplished as supporting documentation 
for submission to FNS. 


o5242 Responsibilities of Eeunttes CWDs 


fa) CWDs wttt = shall «© arrange for coupon 
transferse FSPM-SDSS staff will assist 
only in those cases where a_e statewide 
shortage exists.» 


Authority Cited: Sections 10553, 10554% 189029 and 18904, 
Welfare and Institutions Codee 


Reference: Sections 108095 18904s and 189053; 7 CFR 27443, 


274049 274459 and 21408 Welfare’ and 
Institutions Code. 
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Renumber and amend Section 63-705 -to° new ‘Section 63-7023 -and- 
repeal Sections 63-705.13% «159 and «16 to read: 





i 63-7052 ISSUANCE AGENCY AND BULK STORAGE POINT 63-7052 
RESPONSIBILITIES . 


el Receipt and Verification of Coupons Shipments 


a a eee 


ell Coupon issuers’ and bulk-storage points shall promptly. 
verify and acknowledger in writings the contents of each 
coupon shipment or coupon transfer delivered to them and 
shall be responsible for the custodys cares controls and 
storage of coupons. 





‘elll RoeuttAg Receipt of Coupons 


(a) Eoupen books are shipped direetly frem the 
Amertean Bank Nete €empanyy New York Ettys, 
Mew ¥Yorky te designated reeetving agents~s 
Shipments shall be verified and receipted 
only by those persons so authorized on the 
BFA 298y tnformatton Statement series 


(b) ~ Issuing agencies wit+ shall authorize at 
least two employees as receiving agents to 
receipt for shipment of coupon bookse If 


an armored car delivery of feed coupons 
skheutd arrives after normal ‘business hours 
and -an authorized person is not presents it 
sheutd shall not be accepted. tf a 
sAhtpment +s dectined for this reaseny the - 
armored ear earrier witt watt untit regutar 
eperating hours to detiver the food 
eouponse 





ell2 Change in Designated Receiving Agents 


fa) The CWO A&A revtsten to BFA 2962 {five 
eoeptes} must be shall submitted by the 
eeounty Form FNS 33 to FSP4-SDSS whenever 
the name of the person authorized to 
receive shipments is changed or when the 
location where books are -to be sent is 
changed. 





=i3 ¥Yertifying Shipments 
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Fhe designated reeetving agent must determine that the 
required number and type of eartens are ‘reeetved before 
Signing the pestat recetpt er ether receipt tdependina 
upen hew shipment +s made}s ~ E€artons witt be numbered 
eonseentivety for eaeh  deneminatton within each 
shipments E€artons tdentify eoentents by eotered tabet+ 


42 books -— green tabet with Fetter Mais 


‘SF beeks -— purpte tabet with Fetter "B4y 


$49 beoks — brownish getd tabet with tetter “EXT 
$58 books — blue tabet with tetter 4“D"%wr 


£65 peeks 


reddish Brown tabet with tetter MEX*s 


S49 beeks — turqueise tabet with tetter MFA, 


2 Reeetving Shipments Verification 


Ferm FNS 264+ {see Seetion 63-1199} witt be reeeived just 
prter tev er appreximatety at the same time asy the 
shtpment of food eoupenss Fhis form ts a mnottee that 


feed eerpens prevtousty reqristtiened can be expected 


shorttys 


Form FNS 261 will be received just prior toy, or 
approximately at the same time ass the shipment of 


food couponse This form is a notice that food 
coupons previously requisitioned can be expected 
shortlye ; 


2122 > The shipping point or receiving agent shall accept 
and receipt fer feed coupon shipments in the 
following manner: 


wt4t(a) A person or persons authorized to accept 
and receipt fer feed coupons shal! verify 
that the number and type of. each 
denomination being delivered agrees with 
those listed on ~ the registered mail 
receipts and Form FNS 261 before accepting 
theme. See Handbook _63-1102.3_ regarding 
verifying shipments. 


wt42(b) If there is no discrepancy between the — 


number and type of each denomination being 
delivered and the entries on the reqistered 
mail receipts then and Form FNS 26ly he¢she 
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shall be* signeds ‘and dated Form FNS 264. — 
He/She shatt and attached the ertginat and 
eopy ene to Form FNS 250.— ; 


wet43(c) “If there is’ a ‘discrepancy between the 
number and type of each denomination being~ 
delivered and the entries on Form:FNS 261 
and/or the registered mail receipts the 
person ‘or persons so authorized shal! make 
the appropriate pen’and ink ‘changes to ‘the 
document(s) ~ containing the discrepancy so 
that they agree with the number and type of - 
each denomination of coupons actually: 
received. After ‘these changes have been 
madey he/she the agent shall sign and date 
Form FNS 261¢ and follow the procedure in 
wt42 .122{b) abovesy for dispositions — 


wt44(d) If Form FNS 261 is’ not received within 
three days following receipt of the feed: 
coupons, the eensigree “receiving: “agent 
shall: prepare a letters Fhe ortgtnat of © 
thts tetter which must be attached to Form 
FNS 2509 tsee Seetton 63-705st42}~6 and sent 


to the FNS Regtonat 8ffiee stating: 


as(l)° That the this letter is being 
submitted in lieu of Form FNS 26l¢ 
which was not receivede 


bs(2) The number and type of each 
denomination -of feed coupons” that 
were receivede 


ee (3) The date the feed coupons were 
receivede 


*t45(e) If Form FNS 261 “is not received’ within 
three days following receipt of the feed 
coupons? and a discrepancy is noted between 
the number and type of each denomination of - 
coupons betrg delivered and the entries on 
the registered mail receipts the procedures 
outlined in Section 63-70525et432122(c) and: 
({d) et44 must shall ‘be followed jetntty. 


*et456(f) If Form FNS 261 is received’ after the 
letter described in Section 
63-—7T0524et44.122(d) has been attached to FNS 
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wit5 


st6 


o2 «6Estabtishing Etaims fer Reporting of Shortages/Overages 





ae 


258 and maileds ‘then Form FNS 261 “may be- 


discardede 

“(qg) °#£«°Before uses ‘each ‘carton and box shalT’ be 
examined according to - the instructions: on 
the respective labels» 


QApentng Endtviduat Cartons 


Befere epentng each eartony the recetving agent and at 
Feast one other person witt examtne the seat and generat 


eendttion of the eartons  FHey shottd not break the seat - 


if there its any evidenee of tampering or ether damager 
Frey shoutd eheek the eoentents by remeving the cambrie 
tapes ever the specetat epenings provided for —inspeetion 
ef: the eartony fetding “back ftapsy and counting the 
Aumber of bexess Frey shoutd verify the ecentents by 
eheeking the tabets on the boxes with the tabet on the 
earteons tf there are mutitated or mismanufaetured 


,€eupens er a shertageyeverage of eoupensy an FNS 43 must ¢ 


be eompteted tsee Seettion 63-FO5s2ti}s 


' Gperning trndividuat Bexes 


Before opening each boxy the emptoyee responstbte and at 
teast one other person witt examine the seat and generat 


eondttten ef the bex and eount the number ef untts : 


throngh the stotted epening te verify that 25 units are 
eentatned tm eaeh bex ef $2 and £7 Beeksy 25 untts +A 
eaeh bex ef 349 beoks? 29 untts tA each bex ef 349 and 


£59 beeksy and +5 untts tm each box ef $65 beekss fA ~ 
“dAtTt Eonstists of 19 beeksws © Untts are separated by 
dividersz} Ff there are mutitated or mitsmanufactured | 


€eupens or a sheortage/overage of eoupensy the emptoyee 
must eoemptete the FNS 43 {see Seetton 63-FESs2it}s © 


Improperly Manufactured or Mutilated Feed Coupons or Coupon 
Books Found Prior to Issuance 


ett 


‘secs aie) sad sad su Lob cigs aan apg st ctr Pin lei espa a sa spe i ob eh eg Sey pi irc pa cia aa i tg a cited att’ Sh Wine ina ochre. insane range acid aap li tigen moaeiahapiar tie: 


Establishing Etaims 


+fe estabtish etatms fer ‘tmpreperty manufactured or 
mutitated feed eeupen books returned by reectprentsy see 
Seetien 62-605%524 


When’ a shortage or overage of feed coupons or foed 


coupon books is discovered by the +ssuanee offteer the 
tsstranee offteer agent shall: 
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e211 ° Complete: Form FNS “4371+ ~ Report “ of © Emproperty © 
' Manafaeturedy Mutitatedy er Shortage‘sSBverage of 
Feed Eeupen Beeks Coupon Account ‘and Destruction 
* Reports noting the numbers ‘types condition of all> 

the -coupons:'' or coupon books; and the serial 
numbers of all- the coupons and ‘coupon’ books 
' involved including the prefixs ‘suffixs and ‘year of © 


the seriese- Any other facts relevant to the 
‘situation should be included in ‘the "Remarks" 
sectione - This form--shal? be signed by two 


witnessese +t5See Chapter 63-4200 fer sampte and 
tastruetions for ceompteting FNS 436} 


2S e212 (Continued) 


e213 Retatn eopy 4 of Form FNS: 437ly shall __ be 
aAattached eeptes 2 and 3 ef Form FNS 43 to the two 
eeptes ef Form FNS 250 and er FNS 259-1 that ‘are 
being forwarded to the Regtenat Sffieey FNSs Send 
the ertginat and: eopy + ef the form tot 


a ee 


— 


EHFEF 

Administrative €est and Anatysits Brarneh 
FEED SFAMP DEVESTAN 

FOSS ANB NUFREFEGN SERVIEE 

UwSw BDEPARFMENF OF AGREEYLEFURE 
WASHTNHSTONY BeEws 290259 


Books 


»221 When a smatt+ quantity ef improperly manufacturedys — 
or mutilated loose feed coupons or coupon books 
are found by the tssuance office to be tmpreperty 
manufactured or mutttatedy the issuance offteer 


aqent shall: 


s22t+(a) Immediately cancel all the feed coupons 
and coupon books involved. 


w222(b) Complete Form FNS 4371l+y as stated in 
Section 63-7052e211 abovee 


w223(c) Enter the number of ‘books that are 
improperly ‘manufactured or mutilated = on 


Form FNS 250 as “Credits to™ (line 13). 
Bestrey the coupon books shall. be 
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22322 


+231 


with Section 63-601.4. 


w224(d) Distribute Form FNS 4371s as stated tn 
Seetton 63-F95s213 abeve specified on Form’ 
ENS 4716 


wz25(e) Issue the remainder of the undamaged 
bookse : 


When +t +s evident that an entire carton or box 
contains improperly manufactured or mutilated feed 
coupon books, the +tsstante officer agent shall: 


w233(a) Store in a secure place. 


w232(b) Complete Form FNS 4371s as stated in 
Section 63-70522211 above. 


*233(c) Distribute Form FNS 4371» as stated in 
Section 63-70522213 abovee 


s234(d) Request instructions for disposition of 
the feed coupon books from? FNSe 


EHTFEF 

Administrative €est and Anatysts Braneh 
FESBB SFAMP BEYESTON 

FED AND NUFREFEGN SERYIEE 

UsSs BEPARFHENFT BF ASREEYVETURE 
WASHINGTONyY BwEw 296258 


w235(e) Nhere possibley issue the undamaged feed 
coupon bookse 


beeks are saececidentatty destroyed during +he 
manufaeturing preeesss When thts happensy they 
are reptaced by STAR BSBKS whteh are tdentifted by 
sertat numbers whateh do net Rave a prefix tetters 
&tser the rematnader of the sertat number wttt bear 
ne resembtanee te these on the other books tn the 
bex er eartenr €eunttes shottd advise their 
agents that and starbooks are negotiabley and 
sheutd shall be issued in the same manner as all 


other coupons and/or books. 
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accidentally destroyed during the manufacturing 


processe When this happenss they are replaced by | 


coupons and/or books which are identified by a 
star or the exclusion of a prefix letter ‘and the 
remainder of the serial ‘number will bear no 
resemblance to those on the other coupons or books 
in the sequencee an 


°3 .Beginning and Ending Inventories 


The amount. of coupons reported on hand at the beginning 
of the current month must shall coincide with the amount 
reported as ending inventory ‘in the previous monthe The 
amount reported as ending inventory must shall be based 
on the actual physical count of all coupons’ on hand on 
the last day of the month and +m ne event sheutd be 
merety the eurrent batanee tndieated tn the taventory 
eontret recerdse — 





€eunty CWDs efftetats must shall ensure that’ coupon 
inventories ‘reperted by their contracted agents are in 
fact based on actual counts -and- should witness ‘these 
counts on a selected basise Issuance agents must shall 
be required by the county to submit corrected reports 
when the current month reported beginning inventory does 


“not coincide with the ending inventory reported for the 


previous monthe 


«4 Shipments Received and Transferred 


410 


enema ane a eee es oe eae ctl 


month such receipts or transfers are actually 
accomplishede The agent originating a coupon transfer 


“srReutd shall identify the receiving agent in the 





"Transfer Summary" portion of the Form FNS 250 and keep 
a receipted copy of the “Advice of Transfer", Form FNS 
300 (see Section 63-704s241.5)s 


Seettons 63-464s24 and 795513 futty desertbe the preeess 
ef erdering and verifyings Seetten 63-755ei4 deseribes 


the preeess of reeetpting fer cotpon shipments from Feed - 


and Nutrttten Servtees Seetion 63-705553 requires the 
€ounttes* eentracted itssranee agents to send a copy of 
the Form FNS 25t97 Advice of Shipmenty to the eounty 
wetfare department. , 


Frits witt enabte eeounttes te verify the data reperted on 
the FNS 256 reports 
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Occasionally» “coupons and/or coupon: books -are- 





te De eptig tn Ay 









ROOBOZ>S 
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Sections: 63-7016342 °° 702e12,s ‘and handbook 1102.3 fully 
describe the process) of orderings verifying” and} 
receipting for coupon shipments from Food and Nutrition 
Servicee Section 63-705-8 requires the CWDs* contracted 
issuance agents to send a copy of: the Form FNS 261, 
Advice of shipments to the CWD. 


This will enable CWDs to verify the data reported on the 
FNS 250 reporte 





Inventory Accountability 


Reeords of acecuntabitity fer eeupen beoks must CWDOs shall be 


0S 
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“maintained records ‘of accountability for: coupon bookse 


Contracted agents may be delegated this responsibilitye Such 
delegation wil? nots however, relieve or discharge’ eeunttes 
the CWDs of liability for any unacesunted-feor coupon bookse 
CWOs Steh accountability records shall ‘show ‘the § serial 
numbers and number of books received? the serial numbers and 
number of books distributed to other offices for issuance (or 
the number issued)» and the balance on hand. Form OFA 292 
Coupon Book Inventory Records or r_approved substitute ts te 


shall be used for this purposee ° (See Section 63-14200-) 


251 tn eeunty tssuanecer The office supervisor shall 
maintains the Form OFA 29298 or or_approved substitute. 
Fer each denomination of eoupen beeks ‘transferred from 
the county treasurerts offteer The person responsible 
for eeunty CWD storage witt shall: provide a receipt for 
the supervisor"’s use in making entries on coupon book 
inventory recordse : 


e51L (Continued) 
512° (Continued) 


252 The responsible person must be shall ‘assure that a 
running eemputed inventory of all unissued stamps in the 
eounty CWD” is maintained and a menthty physteat 
taventory made when reperting beoks on Hand on Form FNS 
256s 


‘Monthty Reporting Coupon Accountability to FNS 


261 Each coupon issuers and bulk storage points shall report 
monthly to FNSy thredgh the eoeunty CWD Using the Form 
FNS 250 and supporting documents. Fre eeorunty ‘shatt 
presertbe ai repert due datey taking tate consideration 
the time needed to perform the necessary reviens These 
reports shall be signed by the coupon issuer. or 
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appropriate corporate officials ‘certifying ‘that the ~ 
information is true and--correct ‘to the best of that 
person's knowledge and beliefe -Reperts shat? °° be’ 
submitted te FNS by the county by the 45th day fottowing - 
the end ef the repert menths All _ copies of the FNS 250° 


shall have original signaturess 


Hew te Repert’° +tising Form FNS 256 --" Feed Eeupoen 
rzAeEonntabitity  Repert}+ The Food Coupon Accountability 
Report (FNS 250) must shall be prepared after the close 
of each issuance month and #s submitted to FNSy WRO by 
the eoeunty CWDe FATS reperty summarizing moenthty° foed 


' stamp sates ‘activityy 5 used fer accounting ‘and 


traventery ecentret purpesess 


e621 ° Each issuing unit shall‘prepare a Form FNS) 250 
Frepert which wttt the CWD shall be consolidated 


into a single report by the eounty offtee ‘if the 
eeunty CWD is self-issuinge 





e622 If the eeunty CWD contracts for issuances a 
separate FNS 250 wtt+ shall be required for each 
reporting pointe Att eoeptes of the FNS 259 must 
Rave erigtnat signaturest 


2623 «Gounty wetfare departments: CWOs are not 
responsible for submitting a stnrgtey county 
consolidated Form FNS 250 report for all their 
contracted issuance agents. Howevery tA att: 
€asesy the eounty CWO shall submit all -FNS 250s 
‘for the eeunty -CWD and/or its agentse C€Cetnttes 
CwOs are responsible for reconciling any 
differences between their records and those of the 
issuance agentsSe Eeuntties witt+ be Retd tiabte for 
the face ameunt of Ffoed estipens whether or not > 
sueh eoupens are determined test as a resutt ofr 
but not timtited toy theft, embezztementsy or 
unexptatned eauses+ er whterh eannet be acetounted 

fors 


Butk Sterage Potats must comptete and submit a Feed 
Stamp Aceountabitity Repert {FNS 255}. 


wzw6tt Where te Report 
Fhe ortginat and ene copy of each FNS 2590 shatt- be 
stibmitted te Feed and Nutritten Servieey UsSes Separtment 


ef <Agrtentturey 558 Kearney Streety Roem 4997 San 
Franetseoy EA 941498 by county wetfare departments. 
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Setf-issuanee eounttes shatt retain ene eopy ” for thetr 
fFitess 


Eeunty-eentraeted ‘tsstanee agents shat} ‘submit att ~ 
eeptes exeept ene +0 the county’ wetfare departmenty 
Ffetaining ene eoepy for their fitess Fhe EWR witt then 
retain the preojeet area copys 


zt Reporting Averages and Shortages 
wtt Qverages and Shertages by Eashters - 


Agents shat} repert att overages or shortages of eceupen 
a books due te eashtier*s error on the Form FNS 259 for the 
period for whteh they eecurs 


szf2 Shortages Sue te ther Eauses 


Eeunttes shatt+ report immediately, by phoney shortages 
due to firey thefty fratdy embezztementy or other eause 
te the  teeat UYUSBA-FNS Officer im ECharge and to: 
SBSS-FSPHes Counttes shat+ fotten tp the phone report: 
with a ctetter te Foed and Nutrition Servteer Western 


“Regiony 5569 Kearny Streety San Franetseoy EA 94498 © 
{with a eepy te $955-FSPM} giving comptete detaits of: 
the shortage and setien takenw When appreprtater 


eounties shatt+ immedtatety netify the pettees tsstance 
agents witt be bitted separately for at} shertages ever 
Siy868 due to the thefty embezztementy eter 


Eeupen tesses not reptaced by the county or agent must 
appear as tnaventory shortages on *#he FNS 2580 repert 
submitted fer that menth and sheutd be exptained tm the 
*Remarks™® Seetien or on an attachment ‘to that reports 
fr eases where fire or fteed damage er destruetton of 
esupens +s deeumentedy eounttes witt net be hetd tiabte 
fer the teossess Eeunttes witt be notifted of any) 
addtttonat acettren te be taken and of any adjustment te 
be made to thetr records, 


s?¥3 Preeedure for Adjusting Shertages er Sverages 


FRe methed te be used by the county witt be as fottows - 
for determining agent trabitity= - 


w?#3t E€erupern boek everages shat+ be apptted against 


eoupon beek shortages tn the six-month accounting 
pertods. 
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wt32 Geupen book everages remaining after offsets have 
been made shat} not be carried ever inte the next 
semfannvat perteds. 


wi33 Any damaged carters er boxes shatt be put tA 
safekeeping tuntit+ the county +5 notified what te 
de with thems Fre eartens er boxes witt be a part 
ef the inventory untit dispesition +5 madew 


Supporting Documentation 


Eevpen issters and butk sterage petnts shatt submit to 
the eeunty Supporting documentation shall be submitted 
which will allow for verification of the menthty FNS 250 
Fepert. At @ Minimum, steh Documentation shall includes 
but _ is not  Timited toy documents supporting coupon 
shipments, transfers: and issuancese In #*hase eounttes 
CWOs using an ATP issuance systems coupon issuers shall 
submit transacted ATPs batched according to each day’s 
activity» in accordance with the schedule prescribed by 
the eeunty CWDs buts in any caser not less often than 
monthly {see Section 63-70683322)-. 





Authority Cited: Sections 195535 10554, 18902, and 189049 


Welfare and Institutions Codes 


Reference: Sections 108099 189049 and 18905, Welfare and 


Institutions Code; Y CFR 274e5 and 274253; FNS 
Handbook #301 ~—- Sections 3420, 37003 37109 
3711s 39109 and 39206 
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Renumber and amend Sections 63-706el1 - and = e3 to: new Sections: 
63-7031 and «2; repeal Section 63-706e2 to read: : ; 


63-F86703 ATP/HIR RECONCILIATION © 63-F96703 


ol 





ATP Reconciliation 

ell In ATP issuance systemsy the CWD shall verify the number 
of transacted ATPs received from the coupon issuers and 
the total value of documented coupon issuanceSe {See 
Seettoeon 63-786e3 for mere detaitts on proeeessing and 
Freeoenecittiation of exeeuted AFP eardss} | 


elll ° ATP batches not ‘reconciled shalt be maintained 
intact by the CWD until the discrepancy is 
resolved with the coupon issuere 


ellt2 Following receipt and verification of the _ final 

batch of ATPs for’ the month», ‘the CWD = shall. 
determine the total value of ‘authorized issuances 
for each coupon issuer» Any ‘expired or 
out-of-county or out-of-state ATPs shall be 
handled as coupon issuer errors and shall not be 
reported as doeumented ‘authorized issuancese +{See- 
Seetten 63-740604s} 


el2 The CWD shall clearly differentiate between initial» 
supplemental» and replacement ATP issuances in its 
accountability system. 


13 Fhe e€oupoen tssuer shatt reconectte tts tssuance on a 
datty bastss Reconciliation of ATPs with the HIR 
Master File 


2131 The CWD shall post and reconcile all transacted 
ATPs against the HIR master file. The 
reconciliation of ATPs shall be accomplished =~ at 
the level in the eetaty CWO where the HIR was 
created from the Notices of Changee This posting 
and reconciliation shalle at a minimums include 
for each ATP a comparison of the total coupon 
allotmente The CWD shall merge the records of the 
manually prepared initials supplementals and- 
replacement ATP issuances with the HIR master file 
prior to posting and reconciling the transacted 
ATPSe Because ATPs issued after the 25th of the 
month may be redeemed in the following month = and 
because supplemental ATPs may be issued during the 
month, the CWD shall establish a mechanism for the 
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redemption and reconciliation of more than one 
valid ATP in one monthe Howevers ATPs issued to 
replace ATPs reported lost or ‘stolen shall be 
separately identifiabley as the transaction of 
both the original and replacement ATP represents a 
duolicate issuance which must be so reportede 


0154 Identification of Unreconcited ATPs 


0141 The CWO shall identify all transacted ATPs that 
are not reconciled with the HIR master file as 
expireds duplicatedy altereds stoleny counterfeits 
out-of-state or outrof-countye Unreconciled ATPs 
shall__be reported on the” FNS 460 > This 
identification shall be used to establish the 
liabilities of the CWO for determination of 


corrective or claims actione 





w2 Preeedures and Eentrets for Preeessing Exeeuted AFAR Cards 


s2zt 


w22 


“e2l 





Fn ATP systemsy the eountyts Data Preeessing YRtt shatt | 


use executed ATP ecards fort 


w2ti YVerifieation ef the Form FNS 258y Feed Eerpen 
Aeeountabitity Reperty stbmitted by tsstanee 
uAttse 


w2t2 tEdentifieation of dustteate and ether undocumented 
¢ssuanees by ecomparisen with AFP Master Fiter 


w2t3 Reeoerding of parttetpatien tn AFP Master Fitew 
w2t4 An audtt trait for aeecounting review purpesess 


w245 Previding necessary reperts te other untts and te 
FNS+ 


tinfermatten from executed ATP ecards must be retained tn 
an erderty fashion fer audit and revtrew purpesess 


AFP CWDs shall reconciltattene must be accemptished 
ATPs as described below unless CWDs receive specific 
written approval from SDSS-FSPMA for use of alternative 


procedures. 


e3211 Issuance agents shall__return all ATP cards 


transacted by recipients during the month shatt+ be 


returned to the eeunty*s Bata Preeessing YUntt CW) 
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for -reconciliatione Care should be taken in the - 
preparation and transmittal of ATP* cards ‘to “the” 

Pata Preeessing: Units as these documents are the 
Issuance Agent*s only proof that its issuances are 

‘authorized. The Data Preeessitng Untt ~ CWO ‘shall 
establish a schedule: for the return of exeeuted - 
transacted ATP cards ‘by tsstanee ‘untts ‘and/or | 
agentse Mere frequent transmittatsy howevery witt > 
attew ‘the Pata  Preeessing Untt mere «time toe 
prepare input data and vatidate batehes ‘prter te 
everat+ AFP reeconcttiation and ‘parttetpatton 
reperting=s Each transmittal of ATP cards shall be 
accompanied by an ATP batch report indicating the 
number of ATP cards attached and the total value 
of coupons authorized to be issuede The issuance 
unit shedtd shall separate replacement -ATPs for 
coupons lost in the mail from other ATPSe 


‘3212 Upon receipt of exeeuted transacted ATP cards from 


‘arm ¢ssuanee unity the Pata Preeessing Untt CHD 
shall verify the totals on the transmittal 
statement. tf differenees occur whieh eannet be 
reconetted with the tsstanee trity the Sata 
Preeessing Unit's figures shatt be used fer “att 
“subsequent repertsy tnetiding the Ferm FNS 250s 


#3213 At the end of the monthy the Sata Preeesstag URtt 
CWO shall. verify the Actual ~ vss Documented 
Issuance Summary ofn the Ferm FNS 250s from each 
issuance unit against the totals from ‘the unit's 
transmittal statementse tf © unreconcited 
dtfferenees cecectry the attotment differenee shatt 
be adjusted according to Sata Preeessing Untt*s © 
figures and the Form FNS 258 eerreeted by the 
tsstranee agent prter te submisstony tf posstbtes 
if time dees not permity revised FNS 2590 reperts 
shatt be submitteds 


Fre Sata Preeessing Ynit shatt use transacted ATP eards 
te reeord partietpation im the HFR Master Fitesr ~ {ff 
there is ‘ever—-the-eounter tsstanee of ATP eardsy the 
Data Preeessing UYntt shatt merge this iaAfermatten 
beforehands} At a mintimumy the Bata Preeessing UAtt | 
shatt reeord the attetment seteetion from each ATP. 


Fhe Data Preeessing YUAtt shat? reeoncite transaeted AFP 
eards with the HER Master Fite to tdentify atteredy 
duptieatey eounterfeity and steten AFP cardse ‘“Ypen 
dtseovery of steh transaectionsy the Bata Preeessing Unit 
shatt+ 
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7354+ Refer the ease ‘te the appropriate county persennet - 
fer tegat and/or administrative actton as may be - 
warranted by the nature of the tnetdentes 


'w352 Make no cerreetion on the Form FNS 259 fer ‘eases - 
ef this natures Frese are te be considered 
| ‘ authorized and deeumented tssuancess - 


“7353 Pursue the ease +A aeeordanece ~~ with: etaim - 
determination preeedures tn Seetion 63-8601 


°36214 The Bata Preeessing Untt witt CWD shall reconcile 
replacement ATPs for coupons lost in the mail with 
F the data ‘it has received from the Certification 
Unit on the issuance of these documents. - 
Issuances made on the basis of these ATPs are to 
be treated as actual but not documented on the FNS 
250- tn order fer the agent not to be tiabte for 
the resutting attetment differencey the FNS 259 
Repert:' shatt+ be ceompteted and submitted ftsee 
Seetteon 63-F8Fst33<6 


237215 The Bata FPreeesstng YRtt CWO - shall identify 
transacted out-of-county+ and out-of-state ATP 
cardSe Frese are aetuat but net deeumented 
tssuanees whten witt resutt tn atteotment vatre 
differences for whteh the eounty for ++s agent} is 

“t+¢abte tsee Seetten 63-7065033}5 


2463 HIR Reconciliation to the Case Files 


2o31 In an HIR issuance systemy the CWD shall conduct a 
semiannual comparison of the active and inactive HIR 
cards ‘against the case filese At a minimum, 20 percent 
of both open and closed HIR cards’ shall be selected = at 
random for the comparisone The CWD may limit selection 
of cases for review to those which were active during 
the previous six months. If the CWO discovers an HIR 
card during the review for which a case file cannot be 
located, the CWD shall conduct a total review of the 
active case filese The CWD shall immediately document 
and report any discrepancies ‘discovered during the 
semiannual review to FNSe 


Authority Cited: Sections 10553, 105545 189025 ~ and 189045 
Welfare and Institutions Codes 
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Institutions Code; 


‘and 18904," Welfare’ and 


7 CFR 274664 — 
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Amend ‘and renumber Sections 63-707el- and e2 to 63-704.l to read: 


63-7074 COUNTY WELFARE DEPARTMENT AND CONTRACTED 63-7074 


ISSUANCE AGENTS REPORTING RESPONSIBILITIES 
el ‘Reporting Requirements 


ell The eeunty CWD shall report to FNS on Forms 560 or “FNS” 
33 SBSS-FSPMB when a reconciliation point ‘or a coupon 
shipment: receiving point is’ createds changedy or 
terminated at least 45 days prior to the effective’ date 
of the actione A reconciliation point is that point in 
the project area where transacted ATPs are reconciled 

a with the HIR master file. 


el2 The eeurnty CWD shall assiqn a due date for revtew Form 
FNS 250. reeeived monthly frem eoupen issuers and butt 
“storage potrAts fer acéuracyy  eempteteness and 
Feasonabtenessw Fhe county The CWD shall: review FNS 
250s for attest te the accuracy ef ‘these reperts and 
submit them to FNS so that they will be received in FNS 
by the 45th day following the end of the report monthe 


See Section 63-702.62 for “preparation” instructions on 


— SS SS A NS 





el3 The eoeunty CWD shall complete the submit to FNS a Form 
FNS 259, Food Stamp Mail Issuance Reports for each 
project area using a mail issuance systeme The eounty 
CWD shall verify the issuance by comparison. with the 
issuance on the appropriate coupon issuer*s Form FNS 
-250. Thtse repert FNS 259 shall be submitted to FNS so 
that it will be received in FNS by the 45th day 
following the end of each quartere 





wi4 FNS shatt+ review each Form FNS 259 submitted threugh the - 
eounty for eemptetenessy aecuracyy and reasonabteness 
end shatt recernette +tnaAventery with shipping reeerdss 
FNS wit? review county verifteatioen ef eceupen issuer and 
Sutk sterage peint monthly reportss FNS may stpptement 
‘this review by tunanneunced spet eheeks ef inventory 
tevels and edupen. security arrangements at seteeted 
€eupen issuers and bulk sterage potnts+ 









CwO for completenesss accuracys and reasonableness» and 
shall reconcile inventory -with shipping recordse FNS” 
will review CWD verification of coupon issuer and bulk 
storage point monthly reportse FNS may supplement this 
review by unannounced spot checks of inventory levels 
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FNS will’ review each Form FNS 250 submitted through ‘the |. 























“and coupon security -arrangements at’ selected ~ coupon 
issuers and bulk storage pointse — 





v2 Preparation ef the Parttetpation Reperts 


e115 The eeunty CWO shall ‘submit to FNS a Form FNS DFA 256% 
Monthly Report of Participation and Coupon. Issuancee 
This “report shall be submitted to FNS so that it will be’ 
received in FNS by ‘the 45th day following the report ° 


e151 ° The eetnty CWD shall compile figures after the end 
ae of the issuance month based on HIR card data or 

transacted ATPse These figures shall include all 

issuances supported by issuance documents 

including expireds ‘altereds stoleny counterfeit 

and duplicate issuances which occurred during the 

report months ©The CWO shall report only once’ 
households which have transacted ‘duplicate ATP 

cards (including replacement ATPs)efhts report 
shat+ be stbmitted te FNS so that tt wittt be 

reeetved tn FNS by the 45th day foettewing the 
‘feport months 





w2t Fhe county4s Bata Preeessing Unit ts respensibte for 
preparing monthty participation statisties infermation 
fer each destegnated countys Ferm” FNS 256 shatt+ be 
prepsred itn aceordance with Section 63-1189 


w22 Fhe Bata Preoeessing YURtt shatt tnetude tn partictpatten 
stat+tsttes {FNS 255} att heusehotds that have transacted 
AFP eards tnetuding atteredy and eounterfett AFP eardsy- 
and dupttreate AFP eards for stotern AFPsy eoupens or ATFPS 
test tA the maity er eoeupons or AFPS destreoved tA a 
disasters the unit shatt repert enty enee househotds 
whteh Rave transacted duptieate ATP eards tinetuding 
reptacement AFPs}e 


2316 The Bata Preeessing YUntt CWD shatt atse ‘be is 
responsible for preparing Form OFA 358% Food Stamp 
Program Participants by Ethnic Groups from’ the same 
source documents as the Form FNS DFA 2564 +See Seetion 
63-t1668«} The CWO shall submit the DFA 358 to SDSS” no 
later _than_45 days after July 31 each yeare 

e2417 The Bata Preeessitng Unit CWR is responsible ‘for 
preparing the DFA 296% Monthly Caseload Movement 
Statistical Report see Seetten 63-1469}. The CWD shall 
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Authority Cited: “Sections: 105539 (10554, 18902+% and  18904¢ 
Welfare and Institutions Code. 


Reference: Section 10809*+ Welfare and Institutions Code; 7 
CFR 27428; FNS Handbook #301. 
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Amend = and renumber Sections ‘63-1086 1s." <2 ‘e3e and e4 to new 
Sections 63-TO5ele e229 e39 and «4 to read: 


63-7085 ISSUANCE RECORD RETENTION ANO SECURITY 63-7085 
el Availability of Issuance Records 


ell The CWD shall maintain issuance records for a period of: 
three years from ‘the month of origine This period may 
be extended at the written request of FNSe 


'e1t2 Issuance records shall? includer at a minimum: Notices 
7 of change (DFA 377el-e9)s HIR cardsy inventory records 
(OFA 292)s transacted ATPS or = similar authorizing 
250)* and substanttating supporting documents, Cashier's 
Daily Reports (OFA §293)s Receptionist’s Daily Tally 
Sheets (DFA 289) and the HIR master file as specified 





e123 (Continued) 
e2 (Continued) 
03 (Continued) 


«4 (Continued) 


Authority Cited: Sections 105539 10554, 18902, and 18904. 
Welfare and Institutions Codee 


Reference: Section 18902+ Welfare and Institutions Codey 7 
CFR 274eTe 
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Adopt Handbook ~ Sections 63-1102els elle el2e 0139 014% o29 o2le © 


e229 and 


63-1102 


223 to read: 


COUPON BOOK DETERMINATION ~ 63-1102 


el Coupon Books and Coupon Ordering 


ell 


el2 


013 


bit ier AnD 


ates 


Coupon books are available in the following: types 
denominations: 


Type A -— $2 (two $1 coupons). 


Type B — $7 (one $5 coupons and two $1 coupons)e 


Type C - $40 (two $10 coupons, three $5 coupons? 


five $1 coupons). 

Type D — $50 (four £10 coupons and two $5 coupons). 
Type E - $65 (six $10 coupons and five $1 coupons). 
Type F - $10 (one $5 coupon sad five $1 coupons). 
Coupon Colors are: 

$1 coupon —- Brown 

$5 coupon — Purple 

$10 coupon —- Blue-green: 

The Coupon Book Colors are: 


The coupon book covers are manila tagboards but 
book is printed in a different color inke 


$2 book — Green 

$7 book — Purple 

$10 book —- Turquoise 

$40 book - Brownish gold 
£50 book s Grey 

$65 or - Red 


Additional Coupon Book Data 


le a a a a enka d peak eC ua Ciesla onic 





and 


and 


each 
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Coupons are ordered in full size cartonse The following 
table gives additional facts on full size cartons. 


Books 
Full-size Cartons 


$2 $7 $10 $40 ' $50 $65 


Carton Weight 
(estimated lbse) 26 28 34 22 24 21 


Carton value $4,000 $147000 $20,000 $323000 $40,000 £39,000 


-Carton Dimensions 


(inches) Lt "13 13 12-1/2 13-1/2 14-174 13 
(inches) W 7 9 ll 13 13 12 
(inches) H ll1-1l/2 11-1/2 10-378 6 6 6 
Volume 

Boxes per Carton 8 8 8 4 4 4 
Books per Box 250 250 250 200 200 150 
Books 

per Carton 27000 2*000 27900 800 800 600 


e2 Verifying Shipments 


e2} 


The desiqnated receiving agent will determine that the 
required number and type of cartons are received before 
signing the postal receipt or other receipt (depending 
upon how shipment is made). Cartons wil? be numbered 
consecutively for each denomination within each 
shipmente Cartons identify contents by colored label: 
$2 books — green label with letter "A". 

$7 books - purple label with letter "BY". 

$40 books — brownish gold label with letter "C". 

$59 books — blue Tabel with letter "Dd". 

$65 books — reddish brown label with letter "E". 

£10 books —- turquoise label with letter “F"™. 


Opening Individual Cartons. 
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Before opening each cartony the receiving agent ‘and at 
least one other person will: examine the seal and general — 
condition of the cartone- They should not break ‘the seal 
if there is any evidence of tampering or other damaqgee 
They should check the contents by removing the = -cambric 
tapes over the special openings provided for inspection 
of the cartons folding back -flapss and counting the 
number of boxese They should verify the contents by 


“checking the labels on the boxes with the label on the 


cartone If there are mutilated or mismanufactured 
coupons or a shortage/overage of couponss an FNS 43 must 
be completed (see Section 63-702e211)- © The’ employee 
responsible will verify that 25 units are contained in’ 
each box of $2 and $7 booksys 25 units in each box of $10 
books; 20 units in each box of $40 and $50 bookss and 15 
units in each box of $65 bookse (A unit consists of 10 
bookse Units are separated by dividers.) 


Opening Individual Boxes 


Before opening each boxs the employee responsible and at 
least one other person will examine the seal and general 
condition of the box and count the number of units 
through the slotted opening to verify that 25 units are 
contained in’ each box of $2 and $7 books» 25 units in 
each box of $10 books; 20 units in each box of $40 and 
$50 books» and 15 units in each box of $65 bookse (A 
unit consists of 10 bookse Units are separated by 
dividerse) If there are mutilated or mismanufactured 
coupons or a shortage/overage of coupons: the employee 
must complete the FNS 43 (see Section 63-705e211). 
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BMITTEN So PEE CE OF ADMINISTRATIVE LAW 
SUBHNN CERTIFICATION: | hereby certify that the attach- FILE 
aig ty Wel ed are true and correct copies of regulations Jn the office of the Secretary of State 
Jun + adopted, amended or repealed by this agency af the State ef Colifernia 
OFFICE CF ADMINISTRATIVE LAW ae that the information specified on this Face JUL  ‘% 1987 
eet is true and correct. Atl2S o'clock 77M. 


MARCH FONG EU, Secretary, of State 
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For use of Office of Adm Law : 





For use by Secretary of State only 








1, AGENCY CONTACT PERSON FOR THIS FILING TITLE TELEPHONE 
(See instructions) : 
Rosalie Clark, Chief Regulations Development Bureau 445.0313 
| 2. Type of filing, (check one) ia 30-day Review im ‘Emergency TC] Certificate of Compliance 


(Complete Part 4 below) 
Ky Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 











C] Nonsubstantive changes with nonregulatory effect CL Printing Error Correction 
3. a. Specify California Administrative Code title and sections as follows: 
SECTIONS ADOPTED: 
Title MPP 
SECTIONS AMENDED: 
25-250 
SECTIONS REPEALED: 
10-070 





b. The following sections listed in 3a contain modifications to the text originally made available to the public: 


4. CERTIFICATE OF COMPLIANCE (Government Code Section 11346. 1(e): The above-named agency officer certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check one) 


CT prior to the emergency adoption 
| 0 within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 





5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? 
Ly] No C Yes, if yes, give date(s) of prior submittal(s) to OAL: 


6. Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency's review of regulations administered by it as-of June 30, 1980? 


[] No i] Yes, if yes, give date statement was submitted to OAL 4 0. ‘i No. 3-83-1 
ee 


7. If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 





CO Fair Political Practices Commission CJ Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 
CT] State Fire Marshall (Attach approval) CT Department of Finance (Attach properly signed Std. 399) 


C Other 
(SPECIFY AGENCY) 


8 a PUBLICATION DATE OF NOTICE IN CALIFORNIA 
. * ADMINISTRATIVE NOTICE REGISTER 








DATE OF FINAL AGENCY ACTION 








c. DATES OF AVAILABILITY OF MODIFIED REGULATION(S) (GOVT. 


b. CODE SEC. 11346.8{c) 















9. 





Effective date of regulatory changes: (See Government Code Secfion 11346.2 and instructions on reverse) 
Effective 30th day after filing with the Secretary of State. 


Effective upon filing with the Secretary of State. 


oS 2 


O OOO 





Effective on ________ as required or allowed by the following statute(s): 


a 


to Govt. Code Sect. 11346.2(d).) 
Attach request demonstrating good cause for early effective. date. Request subject to OAL approval. \ 


Effective on_____§_§_ (Designate effective date /ater than the normal effective date for the type of or 








Effectiveon_._______ (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant -—~ 








INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
_ seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
* tulemaking authority. 


Part 1. 


Part 2. 


Part 3 


Part 4. 
Part 5. 


Part 6. 


Part 7. 


Part 8 


Part 9. 


a. 


a. 
b. 
c. 


Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing'a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency’s Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343), 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 


a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifan effective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. Ifan early effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above i is squcete’: provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

e@ Seven(7) copies of the regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. 

e Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents. ) 








DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


SAS Nel 


LINDA S. McMAHON 
Director 
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Eis On'y porwes whe ore Geemec cpprepriate by Ime Ouctocenty shel. besnvitestootencentronce orc 
Q ext interesmws Cf oO time Ons place cessoncted by the audit agencty 
c . £15 A fino! oud: \eport shol be moiled tc tne provoer wither © reoscnabic time following tre ext 
interview, such time subject to ony chonges moce necessory by Cucovery Oo! new infoemathor orotne: 
chonges ot the ex interview. : : 
P : . 
.82) A fincl ouda report on ony federal ouds exception applied agoinst o Primory shal! be movied to the prowder | 
& wher the exit interview. 
-£3 The provider sho! hove 60 doys frum tne cote ef rece-p' ol c fino! oud ‘repon o- exception to fie o wrimen 
A protest with the SSD. The protest mus\ be occompanied with full supporting documentonon SSD moy reques! 
oddmona! documeniatron of informotler 
t 
£31 Tne SSD shol tevrew the protest mer ond supporting documentoton ond asve o deuson lene 
Georing modifying or sustoining the\pude eaceptions with 60 don of receip? of the protest 
£632. H the Primory still does not concur, © writin oppeo! moy be fled with the Chief Deputy Director within 
395 doys of receipt of the decision lener. : g 
s ~ 
8321 The written cppeo! must indicote whather © hearing before the Chie! Deputy Director a 
a requested. H © heoring 5 not requested) the Chief Deputy Duector sholl deade the oppeo! 
- bosed upon the record. | 
P .€322 Ho heoring is requested, the prownions of SeQyon 10-057 shol opply unless inconsistent with 
this Section. The ploce ond dote of the heoriny sholl be determined by the Chief Deputy 
€ Director wahin 39 doys of receipt of the writen pecol. 
18323 The ermen eppeo! must be fuliy supported with docuentotion specitying the posmon o! the 
A . Pemory. : 
t (8324 The Chet Deputy Drvrector sholl mobe © fino! decision upas the oppeo! within 35 dom of 





receiving the writien sppecl or the cate of the heonng. ures both pores egree tc on 
extension. 


9 Audit recommendotions not spetilic as to money Omounh moy become the subject cts camphonce heorma under 


the provisions of Section 10-083. 


Authority: 


Reference: 





welfare and Institutions Code Section 10553 and 
19554. 


welfare and Institutions Code Sections 105536 
105545 and Government Code Section 11349eT. 











Adopt MPP Sections 25-250.1 and e413 amend and renumber Section 
25-2500e1 to «2 et Sede to 03 et Seder 3 et Seqe tO 04 et Sedes 04. 
to e5% and «5 to 06 to read: 


AND AUDIT APPEALS , 25-250 


25-250 AUDIT PROEESURE 
PPOCESSES 


t 


snall__ include compliance to applicable state and federal law 

and_requlations and to administrative instructionse 

sll Recinient as_used in this chaoter includes units or 
divisions of local qdovernment_ (eeder_ a county welfare 
department or a_school district)-s associations or 


el2 Audite@e means a recipient who has been notified of a 


_———— a re a re rs er EE A A AS A eR 


pending audits has been audited» or is being auditeds 
et2 BRPASOSS Office Audit of Claims 


All claims submitted to B8FSOSS will be subject to audited. 
The audit shall include verification of statee federals and 
county participations allocationse and computaticnse The 
audit may include conformance with reculatory requirementse 
The audit will be accomplished prior to certification of 
claims to the State Controller for payment or for credit 
against a previous balancee 
When a claim is corrected or disallowed in part or (in total 
as a result of an 38° SOSS audits the eeunty auditee will be 
notified in ‘writing by S88FSDSS after the correction. or 
disallowance is made. The letter shall specify the reason 
for the adjustment and shall include copies of amended claim 
summary documents. If the county does not concur with the 
adjustments it may appeal in accordance with Section 


23 State Field Audit 


All relevant claimse accountss and documents are subject to 
periodic post audit by representatives of the State. An 
audit exception may be recorded and a claim cut made when 
Failure to comply with a regulation exists, a substantive and 
identifiable wrong results from such noncompliance and a 
specific amount of money can be related to the action. 











e24 BS 


04 





Pp 


1 





Thirty days pricr to the start of a state audit the 


e221i1 The period of time to be audited. 
e2312 The probable scope of the audite 


2313 The documents which should be made available. 
Further documentation may be requested as the 
audit proceedse 

é 

02314 The names of the auditors and the tentative 

beginning and ending dates of the audite 


An exit interview will be held in all auditse Eeseuntties 
Auditees will be provided with a copy of the draft audit 
at least 14 days oprior to an exit interview. The 
exceotions developed by the auditors will be discussed 
at the exit interview whteh wttt be attended By eouRnty 
representatives ef OS58Ps. Audit staff may modify the 
audit in response to the exit interviews howevers the 
final audit ‘must be published within 60 days after the 
exit interviewe 


NSS Appeal Procedures 


Uniess SOSS determines that a different appeal orocess 


a a a ee ee 


034t2Where a eeunty an auditee does not concur with a claim 


adjustment letter or any exception in a published audite 
a protest may he filed with S8BPSOSS within 60 days of 
receipt of the published audit or adjustment letter. 
The protest must be accomplished with full suoportina 
documentatione BePSOSS may request additional 
documentation or informatione 


o3423Within 60 days of receipt of the final documentation = or 


information 58°S9SS shall issue a decision letter 
clesringse modifying or sustaining the adjustment letter 
or audit exceptione If the estnty auditee does not 


concur with the decisions it may appeal in accordance 
with Section 25-2502343 betows 


Jetters a written appeal may be filed with the Chief 
Deputy Oirectore BS8BPSOSS will. acknowledge promptly such 
an aopeale 














°34341The appeal must be filed within 30 days of receipt 
of the decision letter. 


024242The appeal must be written and include the 
specific adjustments or exceptions objected to. 


234343Within 30 days of receipt of an appeal S88PSDSS 
will provide the. eeunty auditee with a list of 
documents which make up the record upon which the 
appeal will be decided. 


234344The eeunty auditee may add or delete documents and 

provide any additional arguments or material for 
inclusion in the record within 30 days of the 
receipt of the list of documents. 


034345The esunty auditee may request a hearing before 
the Chief Deputy Director to discuss the matter. 
If no such request is made the matter will be 
decided based on the record and the eeunty auditee 
notified of the final decision within 30 days of 
receipt of the final documentations arguments, and 
materialse 





024336Where a hearing has been requesteds S3PSO0SS will 
notify the eernty auditee of the time and place of 
hearing as soon as possible. Representatives of 
the eeunty auditee and state will attend the 


hearing and present informations 


o3445The Chief Deputy Director-will render a written decision 
based on the record and information presented at the 
hearinge : : 


e2456Any time limit imposed by this section may be modified 
by 8®B8P SDSS upon a showing of good causee 


Federal Audit 


Fiscal representatives of the DHHS visit each esumty auditee 
from time to time to audit records and accounts in support of 
aid or administration claims for which there is participation 
of federal fundse 


Exceptions developed by fiscal representatives of the DHEWHS 
are written in formal schedules and are transmitted by that 
agency to the S88PSDOSS- Copies of such schedules as are 
acplicable to the individual eeunty auditee are transmitted 
to it by the Finanetat Planning Bureauy 89P Fiscal Policies 


and Procedures Bureaue SOSSe The transmittal Tetter will 

















indicate the date by which protest material must be submitted 
‘by the eeunty auditees, if a protest is made. Any protest 
shall be filed with the Finanetat Pranntng Bureau and Fiscal 
Policies and Procedures Bureau _and shall be accompanied | by 


a a ne ne ae a a a ne a 


full supporting datae (See Section 25-250.56) 


The S8PS0SS will take action with the DHEWHS to clears concur 
_ins modifys or appeal the exceptione. If clearedy no further 
action is necessary. If concurred +m with or modifieds the 
necessary adjustment is made by the S8PSDSS on ai current 
eeunty auditee claime If the S8PSO0SS files an appeal with 
the DHEHHSs no immediate action is taken to adjust on a 
current claime oe if the appeal is granteds the result 
will be the same as clearance with ‘no further action 
necessarye If the anaee is denied» adjustment will be made 
by the B8PSDSS on a current eeunty auditee claim or as 
otherwise aporopriatee. ~~ 


re a re ee ee ee ee ee eee 


UNDER NO CIRCUMSTANCES IS THE €SUNF¥ AUDITEE TO ADJUST. 


EXCEPTIONS CONTAINED. IN THE AUDIT REPORTS UNLESS NOTIFIED 3Y 
BBASDSS. 


°56 Supporting Data for Audit Issues 


Full supporting data to clarify or disorove an audit issue 
consists of» but is not limited tos the following; copies’ of 
pertinent letters, .recordss and/or additional documentse 
schedules+ and referenced manual sectionse 


. There may be times when presented material or data will not 
fully justify clearance of audit exceptions but will raise 

“question” as ‘to the full validity of the exéention. In” these 
‘instancess eeunttes auditees will be notified that although 
Protest material was not sufficient to clear the audit 
exceptions an reetatm adjustment may be made when the eeurnty 
guditee ebtatnas provides additional supporting data. The 
reetatm adjustment and supporting data will be subject to 
subsequent audit verification. 


Authority Cited: Sections 105534 10554, 19603, and 10604, 
Welfare and Institutions Code. 


Reference: Sections 1060G- 10602, 10603, 196135 and 15154, 
Welfare and Institutions Code. 











Office of Administrative Law 
Certification 
U0 


Approval 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
regulations submitted in the rulemaking file identified below 
were reviewed and approved by me this date, in my capacity as 


the Director of the Office of Administrative Law. 


Submitting Agency: Department of Social Services 


OAL File No.: _87=09610-01 
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1 AGENCY CONTACT PERSON FOR THIS FILING _ TELEPHONE 
* (See instructions) 
Rosalie Clark, Chief Regulations Development Bureau 445-0313 


CJ Certificate of Compliance 


C] Emergency 
(Complete Part 4 below) 


2. Type of filing, (check one) [x] 30-day Review 


C Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 
CO Nonsubstantive changes with nonregulatory effect oO Printing Error Correction 


3. a. Specify California Administrative Code title and sections as follows: 








SECTIONS ADOPTED: 
Title MPP Chapter 23-600 
SECTIONS AMENDED: 
2 10-202, 10-203, and 30~767.121 


SECTIONS REPEALED: 







b. The foliowing sections listed in 3a cant ade available to the public: 


4. CERTIFICATE OF COMPLIANCE (Government Code Section 11346.1(e): The above-named agency officer certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check one) 


CJ prior to the emergency adoption 
CJ within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 


5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? ; 
C No 4 Yes, if yes, give date(s) of prior submittal(s) to OAL:_ January 16, 1987 


6. Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency’s review of regulations administered by it as‘of June 30, 1980? 


No 
7. If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 


[] Fair Political Practices Commission CT Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 


O State Fire Marshall (Attach approval) CO Department of Finance (Attach properly signed Std. 399) 
CT Other 
(SPECIFY AGENCY) 


PUBLICATION DATE OF NOTICE IN CALIFORNIA 
ADMINISTRATIVE NOTICE REGISTER 


Feburary 7, 1986 June 17, 1987 
9. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 
a. Effective 30th day after filing with the Secretary of State. 


Effective upon filing with the Secretary of State. 


C) Yes, if yes, give date statement was submitted to OAL 


















b. DATE OF FINAL AGENCY ACTION DATES OF AVAILABILITY OF MODIFIED REGULATIONS) (GOVT. 


8. a. CODE SEC. 11346.8(c) 









Effective on as required or allowed by the following statute(s): 


Effectiveon_______¥__ (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
to Govt. Code Sect. 11346. 2(d).) 


Attach request demonstrating good cause for early effective. date. Request subject to OAL approval. 
(Designate effective date /ater than the normal effective date for the type of order filed.) 





b 
c. 
d 


O OOO 


Effective on 




















INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. 


Part 1. Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Part 2. Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Part3a. Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


b. Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Part 4. Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Part 5. Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


Part 6. OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency’s Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Part 7. Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Part 8a. Provide the publication date of the Notice Register in which the notice of proposed action appeared. 
b. Provide the date on which the regulatory agency adopted the regulatory changes. 
c. Ifthe regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Part 9. Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifan effective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. Ifan early effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

e@ Seven{7} copies ofthe regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. 

e Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

e@ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 





eg ee ee ee ee ee ey 





wr 


DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


IA AM... 


LINDA S. McMAHON 
Director 




















Amend Section 19-202 to read: 


19-202 PURCHASE OF SERVICE FROM AN INDIVIDUAL 10-292 
el 4 service-funded reseuree activity listed in Section 30-092 


03 


end autherized tm EASP may be purchased from an individual 
providerfor any of the twenty-one mandated and voluntary 


If payment is made by the Primary directly to the recipient 
or_to his or her individual providers reimbursement for costs 
claimed is allowable only when such claims are substantiated 
by a written receipt siaqned by both the individual provider 
and the recipients or the recipient’s authorized 
representativee In additions the county shall insure that 


the service provided meets the following conditions: 


e2l Was provided to a recipient who was eligihle to receive 
the servicee and 


22 Is identified in E&S5Pe the Pre-Expenditure Reporte 

Purchase of service from an individual by the Primary shall 
be formalized in -a written agreement whteh shatt+ meety at 
teasty the fottewitng econdtttronst in accordance with 


procedures set forth in Chapter 23-600s Purchase of Services 


w3t ftnetude att terms of the agreement and be dated and be 
stared By Beth parties prrort te the date of 
tmptementations 


zs32 Met exesed one year and etearty state the beginning and 
termtnanttren dateses 


v33 0 6Fentatr a desertatten of the serviees +9 he Breovtded as 
defined tr CASAS 


s34 Prevtde fer a stated Aumber of untts of serviee at a 
speetfie deottar ratey or a speetfte dettar ameurty and 
srevtda the State #he naxtmum amount ef fhe eontractes 


z3& Speetfy he methed and sevuree of payment +9 the 
previdery trnetuding eetteetion and drspesttion ef feaesy 
+* apptreabtes 


w36 0 6fretude a freaqriremernt *that the provider meets apattesnbte 
state and federat standards, 











ee ee 
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ae Specify the toeations to be used in providing serviees= 


238 ASSure that the previder witt agree not to diseriminate | 

' ta the detivery of serviees on the basis ef racey cotory | 
.ereedy natienat eriginy sexy ager ‘er eondition” of © 
physteat or mentat handieapy witt agree te make serviees 
aceessibte to ecttents with a physicat or mentat handicap 
and witt safeguard tafermatien in ‘aeeordanee’ wrth W & F 
€ede Seetton +92856s 


w39 Speetfy ~ requirements for ftseat° and ~ pregram 
Fespoenstbitity, bittingy reeords, controtsy frepertsy- 
monttering j§§ preeedures and - any ' subeontracting - 
arrangementss 


Purehase ef serviee agreements from an tndividuat by the 
Primary tas deseribedsin Seetten 1410-20253} ere subject “te 
eompetitive bidding ‘and the requirements. of ‘Seetion 9-203 +f 
the annual. ameunt of the agreement exeeeds $157000~ s: 


“w4k '£mergeney shetter care agreements With an individuat 


providing six or fewer beds are exempt from competitive - 
bidding and the requirements of Seetion 18-763" 


242° tHas been deteteds} 


2405 Any individual ‘provider is subject to all applicable 


provisions of Division 109 23% 25 and 30 and EASPy except as 
neted in Seetions 16-202s2 and +4 the Pre-Expenditure Reporte 


Any individual provider operating under a purchase of service 
agreement is subject ‘to all applicable provisions of :-the 
Divisions 10 and 30 and E&SP the Pre-Expenditure Reporte 


Authority Cited: Sections 10553 - and 10554» Welfare and 


Institutions Codee 


“Reference: . Sections 106005 12302 and 12302els Welfare and 


Institutions Code; 45 CFR Part 74, Subpart P 
and 45 Part 9630. 











Amend Section 10-203 to read: 


19-203 


ol 


Any 


PURCHASE OF SERVICE FROM A PUBLIC OR PRIVATE AGENCY 10-293 


service pregram or servtee-Funded feseuree activity 


deftned tm Bivisten 39 of atrtherized tn EASP Listed in 


Section 30-902 may be purchased by the Primary From a public 


private agency other than the Primarys dtreetty 


Frespenstate fer +the detivery of smetat serviees for any of 
the_ twenty-one mandated or voluntary service programs in the 


SS A SL A eS ee A ey Ae se 


formalized in a written agreement in accordance with 


procedures set forth in Chapter 23-600 Purchase of Servicee 


#Ay contract entered trate between a Primary and ai esontract 
previder whteh exeeeds $1597909 annuatty skatt be subjeet to 
eompetttive biddtnay exeept tm speetat etreumstanees with 


prter 


apprevat by the State Aepartment of Seetat Serviess 


tASS}+ sven as tnadequate number ef responsive bidders af 
eontracts ustrq state rates for payments 


w2t 


w22 


Pubtte mettee shatt+ be gtven to announce the tntention 
to enter trto a contract for the purehase of servicess 


An tavttatten fer Bid tFF2}+ shatt+ be prepared aceording 
te $55 qutdetines and distrtbuted te the notenttat 
btdderss Fhe FF2 shat} be submitted te 559 for revier 
and apprevat prter to distribution +0 petenttiat rbidderss 
FRe FF2 shatt+ tmetudey brut net be timtted tay the 
fottontagt 


w22t Ar eomptete desertptien ef the servtees £9 be 
purehasedy tnetuding cettatieon ef ef anstteahbte 
redqutatterns and tastruettienat matertatr 


~w222 *& ecomptete desertpttoen ef the methods te se sed 
mA previdiag the servteesy tnetudtaa any 
restrtettons en staffinay supervisteny satarties 
and perneftitsy tratniney agency eertifteattion and 
error experteneey and enptoyee atatifieattonses 


w22723 €Con*ract speetfFieattions and standards. 
w225 *& statement that suecessfut bidders shatt eenpty 


wttR the perinetptes estabtished tm 45 EERy Gare 
tay Suppert 9 - East Prtinetptess Nenprofte 














agenetes er gevernmmentat adenetes shatt use 
apeendtees A-G of the stbpart as aperesriates 
Preprtetary ereanizattens shatt+ apsty the cost 
prtnetptes estabtished tA Gt EFSy Bare tet5y 
Subpart 1-15s2% 


& statement of Btdder and contractor ebtiaqationss 


the timetabte for the aecepting and stbite epeniag 
ef bidsy and the awarding of the contracts 


* statement of the etosing date and time and of 
the ptace fer the acceptance of bidss . 


The primary shatt+ award the eoerntract te the tenwest 
responstve and responsibte bidder +9 the tnvitation for 
bids appreved by the Bepartments 


w23t 


e232 


+233 


& respenstve btdder +5 ene whese bid substarnttatty 
and matertatty ecompttes with att requirements of 
+he travitattion for bids 


& Fespenstbste bidder +5 one whet 


ar Pessesses adequate finanetat resoureesy or 
the abttity to ebtatm sue resources a5 
reeautired dartadq perfornanee oF the 


eontract+ andy 


Be Has the abittty to compty with the sroposed 
dettvery of perfernanee sehedutey takinea 
tAtoe consideration avattabte expertise and 
any extsttnag business commttments+ andy 


ew Has re reeord of aAsattsfactory 
performanecey tack ef tateaqrityy or poor 
Bbustrness ethtes+ andy 


de ts otherwise avatifted and ettaqibte te 
reestve an award under Ftitte ** of the 
Seetat Seeurity Aecty Atvistern 9% ef the 
wWetfare ard Enstetenttrons Eodey and 
At+vtstens +9 and 30 ef the Mantuat sf Pettey 
and Preeeduresy Eatifernmta Administrative 
€eder 


Award to 3 respensive and responsthte Sstdder ether 
than the tewest responsive and respaenstibte bidder 
+S attewabte onty with the Separtmentts erter 




















s3 = FRe 


apprevat and wren the fettentaq addittonat 
eendtttiens are met+t 


ar Fre brdder whteh +5 +0 recaetve the contract 
+5 the eurrent srovider of servtieest andy 


be Fre dt+fference Setween the towest S¢+4d and 
the btd whteR +5 te reeetve the contract 
award +5 tess than one-hatf ef ene vsereert 
{38854 ef the towest bids 


evr Fre award ef the contract to other than the 
tewest bidder shat}? be timtted to one time 
tn two eenseentive biddtngq seriedss 


Qrtmary shatt evatuate bidders for eentracts +A 


acecordanes with the fottenwtng previstons= 


w3t 


w32 


Fre eprespecttve eontracter shatt+ pessess required 
bestness tieense er tieenses sue ast generat SustAess 
teense as a eorperatten to de bustness tna Eattforatat 
t+seat+ bustness treenset joint ventrre tieense +f two of 
more centracteors are bidding tA jetAt venturet+ of any 
ether business or professtonat tieenses of certtfreates 
required by the nature ef the ecentract work to be 
perforneds 


w3tt Pubtte agenectes whteh require mo stem tteenstre 
are exempt frem +6-29303t~ 


Fhe prespeetive contractor shatt submit a Statement of 
Expertences FRts witty as a@ ntntnumy tretude the 
fottowing traformattent 
z32t Seustmess mame ef the prospeettve contractor and 
the teqat entity tn whiten a btd witt be submitted 
sver ast 
w32tt C€Corperattons 
s32t2 Ee-partrershtps 
e323) fadtvtduats 


w3244 Combinations 


z322 Fre nature ef ttieenses hetd by the prespREettve 
eoentracteors 











w323 


#324 


325 


w326 





Homber ef years the prespeetive ceentracter has 
been tA business under the present business namewr 
as wet+ as retated prier bustress nameses 


Mumber ef years ef experience the prespeetive 
eentracter Ras rad +A prevtdiag required, 
eattvatent of retated servicess 


Eentraets ecompteted during tast ftve years 
shewtneat 


33254 0 Years 

23252 0 Fype of servieess 

33253 Pettar amount of servtess provideds 
33254 t-oeattons 

w327255 Eontraeting aqencys 


fetatis of any fatture er refusats to conptete a 
eontracts 


Eentrotting tmterest tm any other firms previdine 
eattvatent or simttar servteess 


Ftnarnetat tmterests tm other times ef bustnesse 


Names of persens wrth whom the osrespeetive 
eentracter has been asseectated tm bustness as 
partners eof business asseectates tA ene of the 
tast five yearss 


w329t Pendtna trttgatteny trvetving srespeetive 
eontracteor er any prtmetpat offteers 
thereofy tA eornneetton with eentraects for 
stmitar servieess 


w3292 Servtee expertencey equtvatenty of stmitar 
expertenee of prtnetpat tadividuats ef the 
prespective eontraetorts eresent 
ergantzatten givinat 


32924 Names ef srtmetpat tadtvtduats 
ef present ergantzations 


#32922 Present pasttion eof offter tA 
present oraantzattrensr 
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332923 ¥ears of servtee expertencey 
tnetuding easacttyy naaqnituder and 
eype ef works, 


332930 «6FEqutpment enned By he present 
erdantzatteny tretudtrg the fotteontng for 
eaeh ttem apptteabte enty to that equipment 
to be used for the direet srevistens of 


servreest 

232931 Manes 

432932 Bpesertpttons 

#32933 Buarntttyes. 

732934 Eapaetity of eee 

#32935 Purerhase ortees 

732936 Bepreetattioen eharaed offs 
432937 Eurrent book vatues 


Fre prespeett+ve eenmtractor shatt+ 


e33t 


¥332 


333 


3334 


wi235 


Have a demenstrated casacity te perform required 
servytees on the eentracts for whteh he bidss 


Have an ordantzation that 5 adequatety staffed 
and +tratred to perform the required services of 
demonstrate eapabtitity for reeruttinag srem staff, 


assure that the previder wit adres net te 
diseriminate tm the detivery of services on the 
basts of Facey eotory ereedy nationat ortatnw sexy 
ager er ecoendttten ef physteat or mentat handteapy 
and wttt safequard tafermation tm aceordaner with 
WEt Eoede Seetton +68559s 


agree to previde County with any ether tnformatton 
Reeessary fer an accurate determimatten eof the 
erespecttve contracterts quatifteations te rerferm 
servteess 


Submt*e the mest reeent and ceoametete  anditead 
Fftnanretat statement fer a fiseat sertied ret nere 
than +8 menths etd at time of submissions 
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ra FRt5 statement shat} be By an tAdesendenty 
eerttfred pubttie accountants 


5s ta addition to this certified statementy 
he Eoeunty may reeaditre submtssten of 
eurrent ftmanetat statementsy f}etters af 
eredity and quaranter tetters from satated 
enttttess. 


4336 Agree to Ftaht ef 955 te eonduet an audit ef the 
prespeecttve contracterts ftnanetat reeords fer the 
perpese ef determining the eentractorts ftnanetat 
eondtttons 


ar FRtS andtt may tnetude examination ef 
Feeords of other entities under the same 
ewnershtp er managements 


+34 Any matertat informationy and any tavestigative findings 
made By ABH er the Primary shatt+ be used tn deternining 
the award of eontractes 


89H shatt+ review and appreve the award of a contracts 


& eentraet shatt be prepared tm accordance wits gutdetines 
tssued by SSA=z Fhe eomtract shatt be dated and exeeuted by 
authertzed representatives of att parties te the contract 
prter te the date ef tmotementationy and shat? tretude but 
RO AReEcessartty be timited to the fottewings 


w5t Att terms and eonditions of the econtracty +metudtiag but 
fet ttimtted to the fottowinat 


wStt Beftmtite beatmntng and termination datesy Aot 
exeeedtAg ore years 


wSt2 A&A detaitted desertption ef the serviees te be 
previded ard of +e methodsy t+netudinag 
subeentractindy to be used tm earrytag out +45 
ebtigations under the eentracts 


w5t3) Ertterta for etigibitity determinationsy +f to Fe 
made by the eentractors 


s5t4 A stated number of untts of serviee at a sseetfie 
dettar ratey er a speetfie dettar amousty er a 
Prevtsten that eceests be determined tn aceordanece 
wtth aececeptabte eost atteeation methodss 
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w5t5S Fhe method and seuree of payment te #he previdery 
tnetuding the eotteetion and dissesttion of feess 


s52 Evtdenee that the centracter meets state or federat 
standards as speetfired tm the contracts 


+53 The toeatton ef faettities +0 be used tA previding 
servteess 


54 Prevtsten fer infermine itndividuats ef the riaht to a 
Fatt heartng +f the centracter determines etigqtsitity 
ard preeedures for the ecotteetion and resotution of 
ettent cometaintess 


w5S Asstranee that the previder witt agree Aet £e 
dtsertminate in the detivery of servieess on the basts of 
raeey cotery ereedy matienat eristny sexy acey oF 
eendttien of physteat or mentat handteapy and witt 
safeguard trfermatten tm aceordanee with WSE Eoede 
Seetten $9859" 


56 4% prevtsten that any subeontracts entered by the 
contractor shatt be subject to the aestreanbte 
requirements of thts Stvisteny and that the contractor 
+S respensibte for the performance of the subcontractors 


w5% Speetfie Fequtrements fer fiseat ard prearam 
respoenstbittityy bittingy recordsy eontrotsy reserts and 
moenttertng preeeduress 


wS5F4 = Prevtsten fer aeceess to frnanctat and ether 
freeoerds pertatntng to the proeram by Countyy state 
and federat of ftetatss 


572 64 eomptete and detatted budaet of comtractorts 
tneeme and expensess 


Fre Prtmary shet+ submit feo 48H a performance renert and 
audit of the eontracter within two menths after eaeh yearts 
termtnatten of the eoentracty stbjeet to the prevtsioens of 
Seetten 19-1598 


any sebeentracts entered tate by the eoentractor shat be 
subject to the feqtirements ef BStvtsten 149-2934 Fre 
eentraetor shatt+ Se respenstbte for the performanee of the 
sibeorntractors 


Btvrsten +9-263 dees net apety te servtiees sreovided by 
Rearding Homes and fastttettenss 

















Authority Cited: 


Referance: 


Sections 10553 and 105546 


Institutions Code, 


Sections 10554-s 10600, 


12302 


Welfare and Institutions Code: 45 


Subpart P with Apoendix Gye 


and 45 


Welfare and 


and L230N2el¢ 
CFR Part T4 4 
CFR 952306 
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Adoot new Chapter 23-600 PURCHASE OF SERVICE to read: 


23-690 © PURCHASE _OF SERVICE 23-690 


691 PURCHASE OF SERVICE FROM A PUBLIC 23-601 


The requlations contained in this Chapter provide policies 
and requirements for county welfare departments® purchases of 
services from public or oprivate agencies involving funds 


administered by the State Oepartment of Social Services 
(SOSS)e It defines types of contracts and SDSS policies = and 
requirements with regard to their usee 





purchase services by contract through S9SS__requlations 
it___shall___have_ the authority to delegate to the 
contractor the delivery of services, but the county must 


a eat os 


Contract delegation authority cross-references: 


Section 10-200 Section 29-490 
Section 10-201 - Section 30-002 


Section 10-202 Section 30-767.12 
Section 10-203 _ Section 42-740 -— 742 
Section 25-839 Section 42-773 
Section 28-095 Section 63-601 .2 
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ele Pricer to initiating purchase of service pbrocessess 


counties _shall__research the available resources among 
qgovernment_aqenciese and private firms and agencies? to 


determine the __s____cost-effectiveness and 
program-ef fectiveness_ of contracting such servicese __If 


a__decision (is made to contracts such contracting shall 


requlationse 


e121 In developing child welfare services for Emergency 


Response Servicess Child Protective Services and 


Family Maintenance Servicess Family Reunification 
Services» and Permanent Placement Services the 


county shall use available private child welfare 


a nn a ee a a ee re ee ne a ee ee ee a ee or ee ee ee 
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county shall not contract for eligibility 
determinations needs assessments or any other 


activity otherwise prohibited in SDSS 


reaqulationse 










The following services are defined in Welfare and 


Institutions Code Sections: 


















































H Emergency Response Services 
Welfare and Institutions Code Section 1650421 
A Family Maintenance Services : 
Welfare and Institutions Code Section 1650661] 
N Family Reunification Services 
Welfare and Institutions Code Section 16507e1 
D Permanent Placement Services 
Welfare and Institutions Code Section 16508.1 
5 
oO Additional requirements concerning the award of 
contracts under the Food Stamp Program are contained in 
Oo Chapter 63-600. 
K Additional requirements concerning contracting for 
electronic data processing are contained in Division 28. 
el5 Additional requirements concernina contracting for the 
GAIN Program are contained in Section 42-700. 

216 Whenever the term “costs" is used» SOSS requires that 
Such___costs___be___determined, _and/ or__negotiated in 
accordance with the appropriate _federal_ standard and 
Principles. 
el61 The current cost Principles are as follows: 

(a) For nonprofit agencies+ OMB Circular A-122. 
i, (b) For local governmentss OM3 Circular A-ATe 
N . 
D (c) For public and nonprofit institutions of 
,B higher education, OMB Circular A-l2le 
O : 
Oo (d) For profit making organizationse 41 CER 
K Part le 
For the Food Stamp Proarams 7 CFR Part 277. 
o2 Definitions 
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“Formal Advertising" means procurement by comoetitive 


bids through an invitation for bid or request for 
proposal_and_ involves the followina basic steps: 


SS a ee Se 


2211 Preparation of an invitation for bid or request 
for proposal. 


e212 Publicizina the invitation for bid or request for 
proposale 


2213 Submission of bids. or Oroposals by prospective 





0214 Evaluation of the bids or pDroposals submittede 
a¥eitetion of the bids or prop S_ submit 
2215 Award of the -contracte 


An "Invitation for Rid" (TFB) means the county's 


descriptions in document forme of specific services to 


be __purchaseds in addition to other contract 
requirements. Awards shall be made to the lowest» 


responsible and responsive biddere 


A_ "Request for Proposals" (RFP) means the county’s 
descriptions in document. forme of a specific problem or 


need to which a vendor describe an__approach__to_a 
solution or solutionse It also contains other contract 
regquirementse Although price is a key factory the 
Originality and__effectiveness of the Droposal_and_ the 


_ background and experience of the vendor are evaluated _ in 


addition to the bid price. 
A_®Responsible Bidder" means one who: 


2241 Possesses adequate financial resourcess (or the 
ability to obtain such resources as required 


during performance of the contract; and 





2242 Has. the ability to__comply with the proposed 
deliver or erformance schedules taking into 
consideration available expertise and any existing 


business commitments: and 
aes ee iments; and 


2243 Has _no record of unsatisfactory performances lack 
of _inteagrityy or poor business athics; and 


2244 Is otherwise Qualified and eligible to receive an 


award under applicahle statutes and requlationse 
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contractor's performance capability under the terms of a 
proposed contracte 


Authority Cited: Welfare and Institutions Code Section Sections 
10553 and 190554- Welfare and Institutions Code. 


Reference: Welfare and Institutions Code Section Sections 
101925 LOGON, LOBOD» 12302el» 16501» L4é504els 
L659Gelys 16597el?+ L650B els 18992 and 18904, 
Welfare and Institutions Code; 45 CFP Part T4-s 
Subpart PP, Appendix Ge2b and Gel2s 45 CER 
96030; and 7 CFR 277.214(a)(2) and {h)-. 
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The county shall_maintain a written code or standard of 


conduct that shall govern the performance of its officers, 


employees __and___agents___ engaged in the awarding and 


administration of contracts that are subject to Chanter 
23-5006 


LL AT LT A SS A SD Se A A SN AY a a re a a ne a me nn ne ee ae ene seen 


SE eS ES A a A ee ce ae e-em 





The ___county"s officers, employees and _agentss including 
contractors and their agentse shall neither solicit nor 
accept _gratuitiess favorss or anything of monetary: value from 
contractors or potential contractorse 


ELF SS SS Ae eS SS A A 





24% An organization. _in_ which any of the above iss or has 
been durinaq the previous 12 monthse an officers 


————e— ee a a a ee ee ae ee ee ee ee 


2045 A__person__or organization with whon any of the above 
individuals is negotiating -employnent or has any 


affirmative steps that shall be taken towards this goal are 
set forth in 459 CFR Part 74-5 Subpart Pe Acoendix Ge? and 7 


nn ne a a a nr en en eS ee ee ee ee 
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Authority Cited: 


Reference: 


Sections 10553 and. 10554, Welfare and 
Institutions Codee 


Sections 10609, 12302el¢ 189902 and 18904, 
Welfare and Institutions Codes. 45 CFR Part 74, 
Subpart Py Anpendix Ge? and Ge93 45 Part 96230 
and 7 CFR 277.214(c) and (4). 
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23-604 ~ CONTRACT “PROVISIONS ~ — - 23-604 


This section contains ‘provisions that shall ‘be included in county - 
contracts’ for ‘services whether = procured” through - formal | 
advertising or negotiation. The requirements shall ‘also apply to 
subcontracts of ‘any tier under such contractse . sh 


el ‘All contracts shall be written and contain al} of the ‘terms ° 


.and conditions ‘agreed to by the parties and shall constitute 
the complete agreement between theme 


22 When availables ‘counties -shall- utilize SDSS" standard 
contracts and standardized langquagee | Any deviation froma 


departmental standard contract must have prior SDSS approval. 
Howevery (‘a county shall ‘be permitted to add its. own: 
contracting requireménts, to any state standard contract for 
contracts other than _In;Home Supportive Services: without ° 
prior ‘state “approvaly' as” long as the ‘addition does not: 
conflict with the standard contracts ‘standardized -lanquagey | 
or the other requirements of these requlationse - 


e211 All counties ‘shall be notified in writing when the state > 
requires standard: contracts or standardized lanquagee A 
‘county seeking deviations ‘from the standards shall make © 
their request in writings explaining the reasons for the 
deviationse A county shall seek state approval of such 


deviations” at” Jeast 90 days ‘prior to the start of “any 
contracts with the deviations ~ SOSS shall ‘review the 
‘request “for” deviation in ‘terms’ of compliance with 
applicable state and federal laws and regulations, ‘and 
forward a” written “response to the countye  SOSS will. 


notify the county within Fifteen (15) calendar’ days of 
receipty if "the required information “is completes or ' 
deficient, and within forty-five (45) calendar ‘days upon 
receipt of complete information of its decision (‘on ‘the 
‘deviations — 


2-3 Specific components of each contract shall include 


—_—— SS EE Se 


e31- Provisions stating ‘the’ parties to ‘the contracts ‘the 


purpose of contracts the date of execution and 
applicable laws and requlations. . 





e32 Definitions of” terms “unique to the contract -or- 
contracted servicee 


ra 


- 1? 
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Duties and responsibilities of the countys the providers 
and any joint duties and responsibilitiese 





A nrovision o_requiring that_t the contract _ be Signed py 


ee ee ee ec ee ees 


A___provision setting forth definite effective and 
termination datese 


A_budget sheet seqregated into direct and indirect costs) 
and orofit for the contracte S8udgeted expenses es shall _be 
reduced by by_applicable contractor revenues which shall _de 
identified. The line items shall provide sufficient 


ne ne re re ere er a a ne ee a a eS Se 


detail _to determine the quality and quantity of services 


to_ be deliverede The budget shall be made a _part of the 
contracte 


Fiscal provisions which shall include: 


2371 A__provision requiring the contractor to maintain 
POOKSs recordss documents and other evidence 


SS SS re 8 et ee 


SO ae OE Se OS a a 


2372 Provisions specifying the methods times and rates 

f payment for servicess including the abatement 

ore dreposi eran of fees and identification and 

treatment of other income for costs related to the 
contract. 


2373 A_provision that the contractors*® records shall be 
open _for audit and review by county, _ state ate and 
federal agencies» includi ng _ SPSSe 2 Such “records 
shall, be kept _ in_ the State of tate of California _ for the 
retention period iod specified in in the | contract in 


accordance with state records retention 


a ee A 


requlationss Section 23-3536. 


0374 A_vrovision specifying use of the firm-fixed orice 
method of reimbursemente wowevers— agreements for 

ny service | to_be rendered _by_a _federals state 
or__local_q government _agencyys TCE blic university? 
public college or other public educational 
institutiony shall use the actual cost method of 
reimbursementy but shall _ include an estimate of 


the total amount which shall be adjusted by 
amendment to reflect actual exnenditurese 


0375 When federal funds are involveds a orovision 
requiring provider compliance with all federal 


Se a ce Se ee SD 
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rules including t apolicable sections of the 
Code of Federal mecet aeiaaee 





238 The following general provisions shal! be inciuded in 
the contracts in addition to those set forth above: 


(a) A_provision for aporopriate  remediess such as 
fiscal penalties or withholding _Of pay payments in 
instances where the contractor violates or 
breaches contract termse 


a a ne ns ee ee ee ee 


(b) A provision for monitoring the contractor's 
performance to assure compliance with the termss 
conditions and soecifications of the contract. 


(c) A__requirement to comply with the confidentiality 
provisions of Section 10850 of the Welfare and 
Institutions Code and MPP Division 19 if the 


contractor will be workina with records covered by 
those sectionse 





{d) A__clause prohibiting discrimination by the 
contractor 78 either employment _ oractices or 


SD SE 


delivery services in accordance with 


ee and federsl veqliaticncs 


applicable Soar and federal regqulationse 


(2) A ctause— recoqniZing the m the mandatory standards and 


policies _relati nq to energy yY eff iciency __in n__the 
Hate anergy conservation g_—_plans (Title 24, 


(fF) A A_clauses in contracts in excess of $190,0004.: 


Air Act (42 U USC _1857(h))e Se 1857(h))s Section 508 of the Clean 
Water _ Act (33 USC 1368)» Executive Order 11738 and 
Environmental Protection Agency “requlations ( (40 


CFR Part 15). 


{q) A_clausey in contracts in excess of $19s000y9 
requiring compliance with Executive Order 11246, 
entitled =Equal__t Employment _ Opportunity" as 
amended DY Fxecutive Order 11375 and as 
supplemented in Department of Labor  requiations 


re ee ee 


(41 CFR Part 60)e. 


(h) A__clause for unilateral termination by the county 


that includes _ the methods by which termination 


a nc rr ee rn er ee ee a ee ee ee oe 


description of the conditions under which the 
contract may be terminated because of 
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a a a ne ee a ee ee 


contractore 
(i) A provision for amendments or modificationse 
(jj) A__provision stating the circumstancess if anys 


ante, 
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NS SS SE ES 


a Drocedure to resolve client grievancese 


g 


Ciause(s) providing for bondinay insurance and 
indemnifications in accordance with the county's 


i i a a i ee ee re ee 


24 When amendments appea necessary? the county shall observe 


£20 


the following criteria: 


041 If _a formally advertised contract _ is amended to increase 


services within its oriqinal term and the amendment will 
result in a cost increase in excess of ten percent of 


NS NE NE A AS AT et 


the contract maximums the contract shall be rebidsy or 
the price renegotiated to ensure an accurate reflection 
of fixed and variable costse Howevers if reneqotiateds 


the new unit price shall not exceed the unit price as 


ae ae ee ee 


Originally determined through competitive. selectione 


Any __amendment negotiated without comoetitive bidding 
shall _ be negotiated on the basis of amounts reasonable 
and necessary as documented in writing and maintained in 
the county recordse 


é 
$ 
N 


e 
Ud 


Amendments to contracts for In-Home Supportive Services 
shall_be subject to the same approval requirements as 
the oriqinal contracte The requirements and conditions 


A A A A NE 


for aporoval are contained in Section 23-630. 


Authority Cited: Section 105539 Welfare and Institutions Codee 


Reference: Sections LOOO0, 106009 10859, 12302e1¢% 18902¢ 
and 18904, welfare and Institutions Codee 45 
CFR 74eBls 45 CFR Part 74— Subpart Py Appendix 
Belts Gel4e Gel4ae Gel4ce GelShny Gel4ir Gel4js 
45 CFR Part 74, Subpart Qe 45 CFR 960300 OMB 
Circular A-87e and T CFR 277e1l4(h)o (j)e 
CJCL)e CAVC2)e  CGVC4)e CGVCT) 9 «= (5) 03)9 and 
(j)(9)- 
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23-610 FORMAL ADVERTISING: INVITATIONS 23-610 
FOR BIOS AND REQUESTS FOR PROPOSALS 


This section contains the requirements for procurement of 
services by formal advertisings as defined in Section 23-60le21, 
and specifies the information which shall be contained in an IF3,¢ 


as defined in Section 23-601e229 or an RFP, as defined in Section 
23-6010236 





{a) Except as provides in Section 23-650» Procurement by 
Neqotiations all procurements shall be made by _ formal 
advertisinge 


(6) The TFB method of procurement must be useds unless the county 
documents _ that the  RF® method of procurement is __more 


(1) Request for proposal might be used for: 


(A) Management studiese 


(8) Demonstration Projects (Welfare and Institutions 
Code Sections 18200-18215) or other services which 
are new or experimental in naturee 


Procurement of professional services in laws 
medicine or other professions where fee for 
service is the primary method of paymente 





{c) Counties shall _ obtain prior SDSS approval before using the 
REP method for In-Home Supportive Service contractse The 
request for _ using the RFP method_ _shall be _in writing __and 
shall _ __include the count y’s reaso reasons for _using _the RFP methods 
and nd those evaluation _ factors, other than co n_costs responsiveness 
and __fesponsibility __which the county plans _ to use in 
evaluating contractorSe 


f{1) SOSS_ will review the reasons and evaluation factors and 


determine the acceptability of usinc the REP method in 


tt creas ao args les sid pi sg a evel aa 


terms S__of cos cost i rape benefit to the proarams both 
locally and statewider and compliance with state and 
federal laws and requlationse SOSS will notifiy the 
county of f_its_ S$ decision in g_writinas __ SDSS _ will notify the 
county within 15 days of receipt if the required 
information is complete or Serie ene Gad with 45_dayse 
upon _receiot of complete informations of its decision on 
using the RFP methode 
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4) “An“21F8 ~or REP “shalt: contain at a minimum ‘the information 


enumerated _ below, “if applicable to the procurement “ involved - 
‘and and vany_ “other information - ‘necessary: for “bid or “proposal ° 


ae i ea eee ates Camas 


contracts shall be submitted to SDSS for review and approval : 


a a EE LT LR 


at least 90 days in advance of the proposed ‘distribution date | 
to po 0 potential ‘vendorSe” 3955 “will review. the ‘procurement “procurement - 
document ‘for - ~_compli ance’ with applicable ‘state‘and ‘federal - 
procurement _ law_and "‘requlationss ‘and - also those “laws ‘and 
requilations which pertain to the In-Home Supportive Services 
Programe "“SOSS will respond in writings “setting” forth any 
changes necessary to “bring the “procurement “document into ° 
compliance with the applicable laws ‘and  requlationse SDSS” 
will -notify the county within 30 ‘calendar days ‘of receipt pt if~ 
the p procurement ‘document is ‘document is is ‘complete én ‘énough for ‘review “and 
within 60 ~calendar dayss upon receipt __of  ¢omplete complete ° 
informations of its approvals or of any required changes. ' 


ay seen ete Gat Bao meee «Eo 
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te Rear gee we State 


see. 


} Eade eb oe 








(1) - County serial number ‘of the IFB: or RFPs 
{2) Name ‘and address ‘of purchasing agencye 


- Date of issuancee 


43) 

{4) ~ Time ‘and place for submission _ of bids - or’ proposalsy 
‘including ‘disposition of - late’ bids “or ‘proposals and 
potential reasons for rejecting all bids or poroposalse ™ 


Time and place of bid or_proposal openinge | 
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4 
3 
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{5) 
(6) Period of time for which bid ‘or pr acai is to remain in- 
effect. ‘ 


(7) Information on any guaranteey _ performance ‘or payment 
bond_ required by the county. —~ 


{8) ° Bidder's ‘certification that ‘all statements in the bid or 


A PE 


proposal — are rues ‘This shall sonstitute. a warrantys " 














any ao eneay BuEhOrrzed by: -laws which | Seite include the 


: Fights at the option of the county, of declaring any 
2 contract made as a result thereof to be voide 





: {9) When” needed for ‘the purpose of bid or” proposal” 
: evaluations _preaward “surveyS»s "~ or’ inspections a- 
requirement that “bidders ‘state ‘the ‘pl ace(s)»s “including 
the street ‘addressy from which ‘the services’ will be’ 


a a a RO SE A RL I RR 


furnished. 
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evaluation. “IFBS or RFPs for In-Home “Supportive “Service SErvice |. 











Se a Rae eae OE Ee ey eT, Te ee ee te eee 


the aswel, maw hi he. 


SRR oe ae RN Rea RD NS Soe Ag eee ee 
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qs) 


Description “or ‘specification (of ~ services to” be 


furnisheds ‘or problem to be Solveds in‘sufficient detail - 


to permit fu Full “and free competitione _The’county “shall - 


411) 


{15) 


obtain” “and distribute “* information ~ from — current 


contractors necessary for fair bidding by y all potential ‘potential - 
vendorse 


Quantity of | services to ‘be requirede — “_if the bidding 
document gives the _. county -_an option to: in “ increase ' or 


decrease ‘quantities ‘specifieds statement of (the- 
maximum percentage of such ineresee: or decrease shall be 
includede 


- Any county "1 requirement ‘for the time, place_or_me or_ method’ of 
‘service deliverye 


Citation ofs “and ad required: bi bidder conformance toy ‘all tov ‘all 
applicable provisions of law and_ “requiationse These These | 
shall inctude but ‘not be limited to the ‘Social security. 
Acts the Civil Riqhts Acts the Clean Air Ait ‘Act> appl icable 


‘federal “requ “requlations, State Energy _€f Fficiency ‘Plans 


California Welfare and. Institutions sda and ‘the State - 
Department of .Social Services ‘Manual ‘of Policies and- 
ProcedureSe 


Requirement for each bidder to submit a detailed budget 
and budget narrative wherein “line items are identified 
as yearly or contract period costs», “and where 

applicables hourly or unit of service costse™ 


Requirement for’ bidders to” “submit “a statement of 


a a ee a a er eA 


following information: 


{A)  Susiness name and legal” business status (iseCeys 


par tnerships corporations etce) of the ‘prospective 
contractore 


‘(B) ° Number of years the prospective | ‘contractor has: 
been in business under the present business namey 


as _well_ as related prior business namese : 


{C) Number of years of ~experience the prospective 
contractor has had_ providing ‘the Sa 


equi ivalent or _ or related servicese 
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E 


[ 


Contracts completed during last five years showing 
years tyde of servicess dollar amount of services 


provideds locations and contracting agency. 


Details of any failure or refusal to complete a 
contracte 


ee a ae ee es oem eee eee 


any othe ~etnet fr organizations or is S_Owned_ or or controlled 
2y oy by any other person or oraanizations or aaa 


Financial interests in anyother businesse 
Individuals who are personally performing the 


contracted _ service and Nd_aovernmental agencies ara 


exemot exemot from this requiremente 


Names of persons with whom the prospective 
contractor has been associated in business as 


Dartners or business associates in the last five 


Se a ee 


yearSe Governmental aaencies are exemot from this 


requirements 


Explanation of any. litigation involving the 
prospective contractor _or any princioal officers 
thereofs in connection with any contract. 


An __explanation of experience in the service to he 
provideds _ or _ equivalent or similar _exverience of 
principal individua duals of _the prospecti ive 
contractor’s present organization. _ 


A_list of major equipment — to __be used for _ the 


SS OS LS ES ES 


An audited financial statemente Such statement 
shall be the most recent and comolete audited 


SS IS SS ———— oe 


a rn a ae ee ae ce re ae ee ne a ee en ee So A a en ne oe 


period not _ more than 18 months old at time of 
suomissione | This statement shall be by an 
indeoendents certified public accountante If the 


audit is —a1S of 3 a parent firms the parent firm rm shall 





2e _@_ pDarty the contracte The county _ may 
equire ares information in lieu _ of the certified 
financial audity if it _is of equal value in 


determinina the fiscal stability of the competing 
agencye Such_other evidence shall_be included in 
the bid document. Individuals who are oersonally 
ver forming the contracted services and 














Overnmenta} ecencies are exempt from this 


requirement. 

Current Financial statements, letters of Credit, 

and _quarantor Tarpoeeentss letters of credits 

and guarantor letters from related entities, as 
required by the county. 

{N) A Vist of commitments, and potential commitments 
which may impact 8ssetss lines of Credit, 
quarantor letterssarossetss lines of credit, 
Quarantor letters, cr otherwise affect the 
bidder's ability to pene erwise affect the 
bidderts ability to perform the contracte 


{0) Business Or_ Professions} licenses or certificates 


Fequired 5b the Neture of the contract work to he 
Der formed and hope oF the contract work tobe 
Der formed and held by the contractore 


{P) An aoreement to provide the county with anyother 
oat ~ i 
information the county determines is necessary for 
an__accurate determination of the Drospective 
7 Fi . = es 
contractor'’s Qualifications to Perform servicese 
(9) Agreement to right of the countysy state and 
federal governments to audit the pros ective 
Contractorts frees to audit the 
f£ontractor's financial and other records. 
Provision fegerding the receint of late Dids__as 
= - ~- = SL Re en ee, 
Specified jn Section 23-611e615. 


(16) 
{i7) Descrintion of the evaluation and selection process. 
nn eveivation and_ 


(18) Time and place for awarding of contracte 


(19) Protest rights as 5 ecified in Section 23-624. 

(20) Circumstances under which the IFB or Rep may be 
cancelled 3s rovided in Section 23-614. 
—enPPevided in Section 23-61 

7 £ hall be 

(21) A Statement that funding for the contract shall be 
pera OTR ee LU 5 = re nee. 
contingent unon the availability of State and/or federal 
funds as 2PDropriate to the funding Sources 


: Fs ; ; WMective 

(22) A Statement noting the. =Xistence of any collective 

barqaining Sareement between the current contractor and 

- —a ™ - = S 

1tS workers which is current] in effect Within the 
countye 2 


E 


(2) All _invitations for hids ang requests for oDroposal shat} 


allow sufficient time_batween the date Of publication of the 


IFB or REP and the submission date to oermit prospective 
bidders to Prepare and submit bids or Drososalse 
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{f) “IEBs ‘and RFPs ‘shall ‘be publicized ‘in a sufficient “manner to” - 
' gnsure open ‘and: adequate © competitions _ The manner ‘shall’ - 
‘include public advertising. - 


x* 0 O vw OD ZF > 


In additions the “following methods are suggested to insure 
adequate competition: - 


(1) .-Copies of the IFB and RFP should be displayed by the 
-county -in -an ‘appropriate places accessible to the 
publice 
A synopsis should be published in a local ‘newspaper of 
general ‘circulation: in: sufficient time for potential 
vendors to receive and respond to the bidding documente 


Either the full IFB or RFP or a notice that bids = or 
proposals ‘are ~being, sought should be delivered toa 
sufficient. number of ‘prospective bidders to insure’ 
adequate competition. ‘To facilitate ‘this processs. 
counties should establish and maintain mailing-lists of 
potential ‘«‘bidderss including on the list any potential 
bidder whe requests to be addede 





a a A 


‘If after issuance of ‘the IFB or RFPs but before the time ‘set 
for openings it becomes necessary to “make changes -in 
quantitiess ‘specifications opening dates, etcey or to ‘correct | 


a_ defective or ambiquous IFB or RFPy such change shall be 
accomplished by issuance of an_ amendment to the IFB “or RFP. 
The_ amendment shall be sent _to_ each vendor to whom the IFB or 


REP has been furnished. The amendment shall “publicly — 


furnished: The —amendvent —shall__be_ 


displayed as required in Section 23-610(f)(1) above. 
(1) Each amendment issued to an IFB or RFP shall: 


{AY Be/serially numbered. 


(8B) Include the - seria} “number (of the “IFB__or REP 
concernede 


{C) - Clearly State the changes made in the IFB ‘or ‘RFP- 


and ‘the extension of time of the submittal dates 


if anye If ‘no extension of the time’ set for 


‘submission is involveds “the amendment shall so 
Statee 


{D) * Include a warning to potential bidders” concerning © 


the effects of failure to ‘epee with the 
amendment. - 
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{h) 


(2) Before” issuing “an_ in tamendments: “the “period” “of ~ time’ 
remaining “until “the ‘time ‘set for ‘submissions ‘and the 
‘Teed for extending this period by -postponi nq “the time ™ 
set ‘for’ submissions (must be considerede’ Where only ‘a> 


oe A A A A 


short time remains before the time ‘set for submisstony 


consideration ‘shall ‘be given to notifying bidders of an 


extension of time by teleqram’ or telephonee= Such 
notification shall be confirmed in the amendmente 


(3) Any ‘information ‘qi iven n toa a ‘prospective bidder shall be 


furnished promptly ‘to all other pr ospective bidders» as’ - 


an an__amendmenty if such information ‘is necessary to. 
-bidders in: Submitting. cbids ‘or ‘if the lack of such’ 
information - woul ep prejudicial to u to uninformed bidders. - 
If -any amendment _ eC re ‘to the IFB or ‘RFPs “no award ° 
shall be made uniess the amendment has been “issued in 
sufficient time~to permit all prospective bidders to- 
consider such: information “in ‘submitting or ‘modifying 
“their bids or-proposalse a 





IFBs or RFPs shall not be -canceled unless can cancellation is in is in 


the__public public interests _ “such a ‘as: where” there is no @ is no longer a a 
requirement for the. ‘material or service or ‘where- amendments 


would be of such magnitude that a new bidding document is : 
desirables ‘Where a bidding ‘document “is canceled, bids or 
proposals “w ‘which have been received: shall be. returned unopened 





ail = nrocpective bidders: to “whom “bidding. “documents. were 


all" prospective bidder to whom - bidding “documents were 
issuede ; 


The state*s ‘time periods» based on actual performance, for 
reviewing an IF8 for’ In-Home Supportive Services “during S$ during the 
two years proceeding q. the - “proposal ‘of this section were as 


follows: 


(1) The median time was 42 dayse 
(2) The minimum time was _10 dayse 


(3) The maximum time was 113 days. 
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Authority Cited:: 


Reference: 








Sections 10553 - and 10554, Welfare ‘and 
Institutions Code. 


Sections 10600, 12302ely 18902 ‘and: 18904, 
Welfare and Institutions Codes 45 CFR Part ‘74+ 
Subpart. Ps: "© Appendix Ge9y  GelOsy -GelDas- 


GelOb(1)(b)» | Gellb{1)(a)> Gellb(2)(a)* 


Gellb(1)(d)s Gellb(2)(b)» Gellc(2)» Gellc(4)3 © 
45 CFR 960303; and 7 CFR 277.14(e)s (fF)e (FY(1)9 - 
(Ug) (9) (27(1)(A)> (GY(2)(Ti)(A)® © 
COVC2)CTTV(B)e2 | (GVC20 C19 (C)e 0g) (29 CTT) (D) 5 


(9) (3)% (9) (3) (1i)* (9913) (iv). Section 15376, — 


Government Codee | 


“3 


: ax 
. 
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23-611 SUBMISSTON OF 3I0S OR PROPOSALS 23-611 






This section contains the requirements and policies with respect 
to the submission of bids or proposalse 





2l Counties _ in the management of the bid or ‘proposa! process 
shall require that: 


ell Bids or proposals shall_be submitted so “as to be 
received in the office _ _desigqnated i in the bidding 


ne re a ee eee er ec ee eA RS 


ol2 Bids Droposals»y with required attachments» shall be shall be 


subst eeen: in the format specified by the county», and countys and 
Siqneds _ “The format shall orovide for the desired 


sequence of the bid content and a model budget. 


el3 Bids or proposals shall be filled outs executeds and 
submitted in accordance with the_ instructions which are are 
contained in the IFB or RFP. If “the b _bid_or proposal__is 
not submitted in the format _specified b by the countys it 


Shall _be r ceiccteds unless th the co e_ county determines that the the 
nonconformity is not is not materials in_ in which case se it ™ may ay be 


considered only if the bidder mee if the bidder meets ts_and accepts all the 
terms and conditions of the IFB or RFP. 


| 
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The county shal? observe the following provistons 
regarding the receipt and consideration of Tate bids or 
proposalse tate bids or proposals are ~ those that are 
received after the exact time set for receipt _in the IF8 


or_ REP: 
e141 Any bid or provosal received at the office 


desiqnated_ in the TFB or REP after the exact time 


OS AS SS A SS SS ES 


specified for receipt will not be considered 
unless it is received before award is made and 
either: 


(a) The county has set forth an ontions to be 
contained in the bidding documente for 
acceptance of bids and _proposals by 
reqistered or _certified ed mails sent t_prior to 


or _ proposals. 


(bd) it is determined by the county that the 
late receipt was due solely to mishandling 
by_ the county after receipt at the county 
Sspeocit= 
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015 The_ 





only acceptable evidence to establish whether a bid 


Or _ proposal _ is late or meets some of the excentions 
listed _ in Section 23-611.14 and .141 above shall be: 


0151 


Tha date of mailina of a bid or proposal, 


EEE EE SS SN ES RE SS A A A A A 


modifications or withdrawal sent either by 
registered or certified mail is the UeSe Postal 
Service postmark on the wraoper or the receipt 


From the UeSe Postal Servicee If neither oostmark 
shows a leaible dates the hids modifications or 
withdrawal shall be deemed to have been mailed 


latee 


The time of receiot at the county agency is the 
time-date stamp of such county on the bid wraoper 
or other evidence of receint maintained by the 


countye aXe 


Authority Cited: Sections 10553 and 10554, Welfare and 


Raference: 


Institutions Codee 


Sections 10600,% 12302e1s 18902 and 18904, 
Welfare and Institutions Codee 45 CFR Part 14, 
Subpart Pe Aopendix GelOb(1)(b)» and 
Gellb(2)(a)3 45 CFR 962303 and 7 CFR 
277 el 4(F)Y(1L) and (g)(2) (ii) (Ae 
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23-612 RECEIPT AND EVALUATION OF BIDS 23-612 


This section contains policies and requirements with respect to 
the receipt and evaluation of bidse 









ANDBOOK 





Upon _receipty each bid shall. be noted with a separately 
identifiable bid numbers the date and time of receipte 


All__bids received prior to the time set for opening shall be 
kept unopened and secured in a locked receptacle. 


All_responses to IFB*"s shall be opened oublicly and the 
relevant information announced to_all parties presente 














o31 IFB numbers 

232 Submission date. 

233 General description of service being procured. 

234 Names _of bidders. 

235 Prices bide 

236 = Any other information the county determines is 





necessarye 


Examination of copies of bids by interested persons shall be 
permittede Howevers original bids shall not be circulated. 


a ee Se Se A A SR NE <r 


examine the reasons for the smal? number of bids received. 


nn re ee Sr ee a SD A ER 


The purpose of this examination shall be to ascertain whether 


_ re NS 


the small number of responses is attributable to an absence 
of any of the prerequisites of formal advertisinge 


After bids have been openedy award of an IFB must be made to 


SE ES A eC 


that responsible bidder who submitted the lowest responsive 


Se ae RY AE A A A 


bid unless there is_a compelling reason to reject all bids 
and cancel the bid processe (See Section 23-614.) 


Authority Cited: Sections 10553 and 105545 Welfare and 


Institutions Codee 


Raference: Sections 106009 12302els 18902 and 189045 


Welfare and Institutions Codee 45 CFR art T4, 
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Subpart Ps Appendix GelDas Gell b(1L)(d)» 
Gellb(2){a)3 45 CFR 966303 and 7 CFR 2771 4(fF)> 
(g)(2)(ii)(C)*s and (g)(2)(ii)(D)- 
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23-613 RECEIPT AND EVALUATIONS OF PROPOSALS 23-613 


al 


Counties shall_use the criteria for receipt and evaluation 
listed in Section 23-612. with the exception of Section 


ee a a 


23-5120e35 concerning public opening of bids and d_ Section 
23-6120e6, concernina awards to the low bidder. ~~ Yowevers 


counties shall be permitted to have oublic openings - of 
proposalse Counties shall use the following additional 


criteria in selectina bidders from RFPse 


ell The _ originali ty and effectiveness of the bidder's 
ao0proach to solving th he @ problem presente presented in t in the R&P. 


el2 The bidder*s backaround and experience in working with 


——= ra ee nee re ee ee eg ae ee aS 


SNSS funded programs, local government and projects 
Similar to the one proposede 


el3 <Any cash or in-kind contribution proposed to be included 
as part of the projecte 


Although counties are not required to choose the lowest 
resoonsibley responsive bidder to an RFPs cost shall be 


weighed a as_a_ major factor in in making the the evaluations 





Authority Cited: Sections 10553 and 10554 Welfare and 


Institutions Codee 


Reference: Sections 10102, 10600¢ 12302els 18992 and 


18904, Welfare and Institutions Codee 45 CFR 
Part 749 Subpart Ps Appendix Gellc(4)s 45 CEFR 
960303 and 7 CFR 277014(g)(3){iv). 
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23-614 CANCELLING THE PROCUREMENT ‘PROCESS AFTER GPENING ~ 23-614; 


prior to award when the contracting officer determines that 
cancellation is in the best interest of the countye 


Cancellation may be in the best interest of the county 
for one or more of the following reasons: 


Ae Inadequatey ambiguousSs or otherwise deficient — 
specifications were cited in the IFB or RFP. 


The services are no longer requirede 


All otherwise acceptable bids or: proposals 
received afe at unreasonable pricese 


The bids or proposals were not independently . 


arrived at in open competitions were collusives or 
were submitted in bad faithe 


The bids..or proposals received did not provide 
competition adequate to ensure reasonable prices 
in accordance with county resources or generally 
accepted pricese 


x= 0 0%7n 0 27 > FT 


No bid or proposal is received which meets the 
minimum requirements of the IFS or RFP. 


The county determines after analysis of the bids 
or proposals» that its needs can be satisfied by a 
less expensive methode 








22 ‘All_bidders shall_be notified in writing of the specific 


SS 


reasons when a county rejects all bids or proposalse 


Authority Cited: Sections 10553 and 10554, #Welfare and 
Institutions Code. 


Reference: Sections 10600, 12302el2 189902 and 18904, 
Welfare and Institutions Codee 45 CFR Part 74, 
Subpart Ps with Appendix G+ 45 CFR 96030 and 7 
CFR 277 el4e 
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23-615 REJECTION OF BIDS OR PROPOSALS © 23-615 


el Any bid or proposal which fails to conform to the essential 


requirements of the bidding documents such as specifications 


or the delivery schedule, shall be rejected as nonresponsivee 
Bids or proposals submitted by bidders which do not meet the 


requirements regarding responsibility Specified in Section 
23-620 shall also be rejected. 


ell When rejecting a bid or proposaly the county shall 
notify each unsuccessful bidder that the bid or proposal 
has been rejected. 

el2 A bid or roposal__should not be rejected when it 


contains a minor irreqularity or when a defect or 
variation in the bid or proovosal is immaterial or 


_ inconsequentiale 


-e121 A minor irregularity means 3 defect or variation 
which is merely a matter of form and not of 


substances such as: 


(a) Failure of the bidder to return the 
required number of copiese 


(b) Apparent clerical errorse 





el22 Immaterial or__inconsequential means ‘that the 
defect or variation is insignificant as to  %rices 
quantitys oualitys or ‘delivery when contrasted 
with the total costs or scope of the services 


being procured. 


e123 The county shall aqive the bidder an opportunity to 


cure an deficienc resultin from ‘a minor 


irrequilaritys immaterial or inconsequential defect 
in_a bid or Droposals or the county may waive such 


deficiencys whichever is most advantaqeous to the 


countye 








x 


Authority Cited: Sections 10553 and 10554, #£=wWelfare and 
Institutions Codee ° 


Reference: Sections 10600* ‘12302ele (18902 and 18904, 
Welfare and Institutions Codee 45 CFR Part 74, 
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Subpart Ps with Appendix Gs 45 CFR 96630 and 7 


CFR 277el4s 
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23-616 INFORMATION REGARDING RESPONSIBILITY 23-616 


eS ee a Ae EES ET eR ene meet SO 


See ene oe ee ee ee ee ae 


Generally» information regarding the responsibility of a 





prospective contractor see_ Section 23-601.24)+s including 
preaward surveys if neededy shall be obtained promptly after 


bid openinge 


Sources for obtaining information regarding the 
responsibility of prospective contractors include but 
are not limited to: 


elll Any list of disharreds suspended» or ineligible 
individuals or organizationse 


ell2 The prospective contractore 
(a) This could include but not be limited to: 


(Ll) Information contained in or attached 
to bids and proposalse 


Replies to questionnairese 


Current financial data»y such as 
balance sheetss profit and loss 
statementse cash forecastsy loan 
commitmentss and financial histories 
of the contractor and affiliated 
orqganizationse 


(4) Resumes of proposed staffe 
(5) List of equipment and facilities. 
(6) Subcontractse 


Any other information available within governments 
including records and information known to county 
personnel. : 


Other sourcese These could include suppliersys 
subcontractorss professional organizationsy other 
customers of the prospective contractors and SOSSe 


A_preaward survey shall _ be made when the county does not have 
sufficient information available to make a determination 


ee eee 


regarding the responsibility of a prospective contractors 
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ROOROZ?>=T 


A_oreaward survey shall obtain needed information on 
responsibility in such detail as is commensurate? with 
the dollar value and complexity of the procuremente The 
county  idertifies the factors which shall receive 
special attention and makes those factors applicable to 
ali firms responding to the solicitation. 


e211 Sources for obtaining preaward survey information 
include but are not limited to: 


(a) Data on hande 


(b) Data from other government agenciese 


{c) On-site inspection of facilities to be used 
for performance of the contracte 





Authority Cited: Sections 10553 and 10554, Welfare and 


Institutions Codee 


Reference: Sections 106002 123926els 18902 and 18904- 


Welfare and Institutions Codee 45 CFR Part 14, 
Subpart Ps Appendix GelOb(2)* 45 CFR 96230 and 
7 CFR 277Tel4(F)(2Z)6 
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23-629 AWARD OF CONTRACT , 23-629 


é 
iw 


The county shall award the c¢ contract to the lowest responsive 
and resoonsible bidder to, an IFS. In the case oF an REP, the 


county shall__award the contract in accordance with the 


criteria specified in Section 23-613.6 


ell A _resvonsive hidder is defined in Section 23-601425; a 
responsible bidder _ is defined in Section 23-601.24. 











When the county has completed their evaluation of bids or 
prooosals and has made a recommendation for awards al] 


bidders salts be esnotT nied ct this decision 25 _well as__the 


For awards =o any oun! me Su upportive acute ree the 


cr cn en ae te ee ee ee ee 


county shall, at the same time, forward to S9SS their 


SS ET TT LS TS NS A NS UT 


recommendation, the county shall also forward copies of all 

bids provosals receiveds and a summary of the county's 
SvANatiane which shall include their reasons for the 
recommendation and _an__analysis of the audited financial 
statement for the_ recommended contractors The material shall 


he forwarded to SDSS at least 60 calendar days before the 
required 30ard of Supervisors h hear inGe 


The state will review this material in order to determine the 


responsiveness and potential responsibility of the 
recommended __contractors and conformity of the county's 


recommendation to the “State and _to_ the state and federal procurement laws and 
respond to the county in writing with an approval. or denial 
OF State and federal funding of _ the awards _If the county 


award is not approvede the Seats =shalt set forth the 


CSUAEY. “NGS "ASth. ApOrOuEl Ese 


conditions, if anys by which county gain approval for 
fundings __The state will notify the eauney within 15_ calendar 
days of rece receipt if the required material is complete or 
deficients and within 45 calendar daysy unon receinot of 


ct a re a ee ne re ce ce a en a ce re a re a a en ge ea ee ee ne ee ee 


complete informations of its decision on the awarde 


231 The state*s time oeriodss based on actual performances 
for_aporoval of awards for In-Home Sunportive Services 
contracts during the two years voreceding the orovosal of 
this section were as follows: 














1 The nedian time was 21 dayse 








0312 The minimum time was 9 dayse 
2313 The maximum time was 85 dayse 








Authority Cited: 


Reference: 





Sections 10553 and 10954, Welfare and 
Institutions Code. 


Sections 106009 12302e1,5 18902 and 18904, 
Welfare and Institutions Codee 45 CFR Part 74; 
Subpart Ps Appendix Gells 45 CFR 96630 and 7 
CFR 277e14(g)e Section 15376s Government Code. 
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23-621 CONTRACT PERTOOS 23-621 


2l A_contract originally obtained by bid may be renewed without 


rebiddin under the following circumstances if the votential 
for renewal has been included in the IF3 or RFP. Contract 
terms and rebidding are limited as follows: 

ell Contracts which are procured by formal advertising (I=P 


Or _ RFP)»s or negotiated contracts with other governmental 
agencies or oublic educations institutionss are normally 
limited to no more than a three-year terms at_ which time 
they must be rebid ors if aporopriates renegotiated 
under __the terms of Section 23-650» __Procurement__by 
Negotiation. 


6 
p— 
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Contracts with private individuals» firms, or agencies 


which are orocured through negotiations are normally 
limited to a one year _ terme Toward the end of the term, 


a nt re ee ene a te cee a 


the criteria for procurement by negotiation contained in 
Section 23-650 shall be reapplied to determine whether 


NS AS A NE + 


Or not the contract should be procured through formal 


a A OS A NS RE A A RE 


advertisinge 


je 
I 
ie*) 


Contracts for the provision of In-Home Supportive 
Services shall not _exceed two yearse However a two-year 


contract may de renewed at the end of the two-year term 
without rebiddings for one additional yeare 


3 
— 
» 





Contracts for services which implement SOSS" svonsored 
demonstration projects may have terms to cover the 
Tenath of the project if necessary to maintain the: 
exoerimental intearity and continuity of the projecte 


elS Contracts for periods longer than those stated above 
shall _ be allowed only if SOSS aporoval is obtained prior 


el5l Counties shall request extended contract overiods 


in. writings and shall describe the program and 


cost benefits of a longer  contracte Counties 
shall__also_ describe the level of comoetition for 


a ee RE A A I 


such contracts in their areae 


e152 SNSS will review the request for cost impacts 
overall henefit to the programs the impact_on 


A A CT A AT EE I A A ER A A A A SD ET I EP SS A OT A 





state and federal procurement laws and 
reguiationse SDSS will respond to the. county in 
writings stating its reasons for any denial of a 
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2153 


longer terme SOSS_ will resoond to the county 


within 15__calendar days of receipts if the 
required information is complete or deficient, and 
‘aithin 30 days upon receipt of complete 
information of its decision on the extended 


contract terme 


The state's time oeriodss based on actual 
excess of the terms allowed in requlations during 


the _ _two ears__preceding the proposal of these 
regulations were as follows: 


ae ee ae 


{3) The median time was 46 daysSe 
{b) The minimum time was 27 dayse 
(c) The maximum time was 88 dayse 


a a ne a te nr a re A A A a a 


SE A a aD A a a A ae Se Se a ee en a 


be _ negotiated with the existing contractor based on__the 
following: 


2161 








2157 


2158 


Actual expenditures by the contractors as 


ee re 


documented during the first contract. term and 
approved by the county and SDSS. 


Changes in federal, state or county program 
reaquirementse 


State and federal minimum waqe and contractual 
step merit increasese 


Changes_in statutory taxese 
Changes _ in insurance costse 


Profit may be renegotiated but shall not exceed 


as_ bid or negotiated _ in the first terme 





Other reasonable costs or increases in cost over 
which the contractor has no controle 

In_nagotiating costs for an additional terme the 
county __must__assure that these costs accurately 
reflect current contract performance and__are_ not 
inflated to recover costs which may have heen 


A DS A A A A 
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2169 


The 


underbid by the “contractor during the original 
bidding processe 


The county shall assures by audit if necessarys 


that __all_ cost increases are reasonable and 


A A SS A ap a ee me eS 


duration of Food Stamn Issuance contracts is 


a a ee ee ee ee 


Authority Cited: Sections 10553 and 10554, Welfare and 


Reference 


Institutions Code. 


Sections 106009 12392ele 138902 and 18904, 
Welfare and Institutions Codee 45 CFR Part 74, 
Subpart Ps» Appendix GeldOa and Gel2s 45 CFR 
96030 and 7 CFR 277014(fF) and (h)e 
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23-622 RENEWAL PROCEDURES 23-622 


2i The county shall be permitted to renew _a contract which meets 
the criteria of Section 23-621, aboves provided: 


ee ne ee ee ee 


ell If aporoval of the original contract is required by the 
Board of Supervisors then the_ renegotiated contract 


shall_be approved by the Board of Supervisors" in 
accordance with Section 23-6256 


22 If the county is unable to_ renegotiate the contract for the 
extended terme the county shall be permitted _to extend the 


ee Se ce ee a 


existing contract _for_a_ period not to exceed six (6) months 


if_ such an extension is necessary to allow time for new 


biddings 
23 The count shall submit renedotiated contracts for In-Hone 


Supoortive Services to SDSS for approval at_least 99 calendar 
days _ before the County Board of Supervisors?*® public. hearing. 
The county shall also provide documentation for any cost 


wot 


increases over the original two year contracts to demonstrate 
their accordance with MPP _ Section 23-621, and highlight any 


changes _to program policy and other requirements of the 
contracte 


e3l The state will review the contract and supnporting 
material for any changes in state or federal laws and 


—— ee LS Ss eee 


requlations affecting the contracts compliance with cost 
increase standards in MPP Section 23-621 “and the 


appropriaténess “of _any county changes to the contract 
under state and federal laws and reculationse ‘The state 


will respond in writing with an__ approvals conditional 


approval _or denial of fundina for the renegotiated 


OO SS Rr cer ne 


contract. If the contract is not approved, the state 


A A Se SS NR NE 


shall set. forth the reasons for denial and conditions, 


nr ee ee TS wren amen sogyee matey center 


if_anys by which the county may again -approval ‘for 
Fundinge The ‘state will notify the county within 15 


re re ae le mee ee come cee mes 
SOS A A A PS a aE ee 
Se ee eee 


SS A A a a A we ee ee 
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Processing In-Home Supportive Services _ third year 


renewals during the two years preceding the proposal of 
this section were as follows: 


222 The state overiodss based on actual performances for 


2321 The median time was 118 daysSe 
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0322 The _ minimum time was 45 dayse 





2323 The maximum time was 148 daySe 


Authority Cited: 


Reference: 


Sections 10553 and 10554, Welfare and 
Institutions Codes 


Sections 10600, 123021 18902 and 18904, 
Welfare and Institutions Codee 45 CFR Part 74, 
Subpart Py Appendix Gs 45 CFR 96030 and 7 CFR 
277 0el4e Section 15376, Government Codes 
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23-624 PROTESTS 23-624 


The county shall _ consider any protest or objection. reaardina 
the award of a contract, whether submitted before or after 


the awards provided it is filed within the time period 
established in the IFB or RFP. 





Written confirmation of a1] protests shall be requested from 


the p protesti ng parties. The protesting _ party shall be 
notified in writing of the final decision on the proteste 


The notification shall explain the basis for the deci decisions. 


Upon request, the county shall submit to J submit to SDSS a copy of ny 
protest along with a copy of its response to response to the protest. 


Authority Cited: Sections 10553 and 10554¢ Welfare and 


Institutions Codee 


Reference: Sections 106009 12302e1ls 18902 and 18904, 


Welfare and Institutions Code. 45 CFR Part 74, 
Subpart Psy Appendix Ge5s 45 CFR 96630 and 7 CFR 
277 el 4{i)e 
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23-625 PUALIC HEARING 23-625 


el The County 30ard of Supervisors shall conduct a public 


hearing for all _ In-Home Supodortive Services contracts The 


formal public approval} of a contract may constitute the 


public hearinae The public hearina shall be held at least 30 
days Drior to the effective date of the contract tn allow 
sufficient time for the filing and resolution of any 
unresolved protests to the awarde Findings based on the 


public hearing shall be made available to interested oartiese 


e2 for contracts other than In-Home Supvortive Servicess the 


—_—a et ee A ST A a ge WR OM 


County Board of Supervisors ors if authorized by the Roards a 
delegated county departments shall conduct a public  hearina 


on the contract award prior to the effective date of all 
contracts exceeding $257000~- I is permissible for the 
fornal public approval of the contract to constitute the 
public hearinge The public hearing shall _be_ scheduled with 


sufficient time orior to the effective date of the contracts 


to allow for resolution of any unresolved protests to the 
awarde Public findings based on the hearings shall he made 
available to interested parties. Contracts between county 


agencies shall not require a oublic hearing. 





shall execute a fixed orice contract with the successful 
bidder in accordance with Section 23-504. 


Authority Cited: Sections 10553 =~ - and 105549 welfare and 
Institutions Codee 


Reference: Sections 106009 12302. 12302els 18992 and 
189049 Welfare and Institutions Codewe 45 CFR 
Part 749 Subpart Ps Anpendix Ge 45 CFR 96430 
and 7 CFR 277Tel4e 
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23-639 SDSS REVIEW 23-630 


Contracts» procurements amendments _ for the purchase of 
In-Home Supportive Services. o—- for ony_ other oroaqram where 
state review required by law requlation shall be 


subject eos orice SOSS review __in renee with the 
conditions set forth belowe 


When SOSS_ review is required, S9SS shall notify the county of 
the time __frames necessary _to submit information for state 


reviews based on the complexity and volume of the contract 
material requiring state reviews 


Along w with the contracts the county shall submit a summary _o 


the or procurement if the procurement information has not Sean 


previously requirede (See Section 23-620 for procurement. 
review of the In-Home Supportive Services S Programs) The The 
summary of the orocurement shall include the _method of 
procurementy a listing of a1] bidders or provosers S_and_ their 
bi idsy and the county’s reasons for the selections 


When submittina a contract amendments _the count y shall detail 


the reason(s) for the amendments ands if_ the amendment 


results __in__a_ change of prices a revised cont aif the act budget and 
ju justification for any price chanaee 


SOSS will review the contracts procurement summarys or 


contract amendment for compliance with _ state and federal 
prodram_a and procurement laws = and requlationse ~SDSS_ will 


review contract anendnent price changes ice chanaes for _reasonablenesss 
necessitys and inoact state and federal funding 
availabilitye Uoon making a determinations the state shall 


respond to the county in writings with an approval or denial 
of state and federal funding of the contract or amendment. 


If the contract or amendment is not ot_approveds the state shall 


set_forth conditions, if anys by which the county may gain 
approval for fundinge 


251 The state shall notify the county within 15 calendar 
days of receipt if the material is complete or 


deficient, and within 45 calendar days of receipt of 
complete information of its decision on contractse 


procurement summariess or amendmentse 


fe 
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The state periods» based on actual verformances for 
processing the approval of In-Home Supportive Services 
contracts and amendments during the two years orior to 
the proposal _of this section were as follows: 
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RODSTO ZT 
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e521 Contracts 


(a) The median time was 46 dayse 


(db) The minimum time was 14 daySe 


rn ee ne ee a ee 


2522 Contract amendments 


rc rn a a 


(b) The minimum time was 5 davse 
(c) The maximum time was 2280 davse 


EE A A A A eS a cm or a no ane, 


SO A A OS SS ES ES cS 


SS TS NS ee we a a 
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Upon final approval of a contracts SDSS shall provide 
claiming clearance for the contract and assign a specific 
SDSS contract numbere 


Additional requirements concerning the review and approval of 
contracts for electronic data processing are contained in 
Sections 28-105 and 1156 


Authority Cited: Sections 10553 and 105549 Welfare and 


Institutions Code. 


Reference: ' Sections 1090600, 10602, 12302el» 151545 18902 


and 18904, Welfare and Institutions Codas 45 
CFR Part 74s Subpart J and Ps with Appendix Gy 
45 CFR 96639 and 7 CFR 2776142 Section 15375, 
Government Codes 
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23-6490 EVALUATION OF CONTRACTS 23-640 


Counties shall ensure the monitoring and evaluation of 
contracts for the purchase of social services in accordance 
with the criteria set forth in Sections IN-150 through 


SS a EE A A A EE 


10-1536 | 


Counties shall ensure the comptetion of a financial audit for 
each contracts in accordance with the avprooriate state and 
federal audit standardse Audits shall _be permitted either 
through an independent auditor selected by the contractor and 


funded through the contracte or by county or contracted 
staffe Counties shall be permitted to limit audits of fixed 


The standards for auditing other government agencies are 


found in OMB Circular Noe A-1285 and for nonprofit agencies,» 
public hospitals, colleges» and universities in OMA Circular 
Noe A-1106 





Final performance reports and audits shall be completed 
within 120 days of the completion of a contracte In the case 


eee ee ee ee ee 


of a multiyear contracts audits shall be performed at least 


every two yearSse 


Monitoringrs evaluations and audit reports shall be made 


A ee tg ee ne 


Requirements for the audit and evaluation of Food Stamp 


a a A 


Issuance contracts are covered in Section 63-601.282. 


Authority Cited: Sections 10553 and 105549 Welfare and 


Institutions Code. 


Reference: Sections 106009 12302012 18902 and 189049 


Welfare and Institutional Codes °45 CFR Part 
74, Subparts He Je and Ps with Appendix Gy 45 
CFR 962030 and 7 CER 277el4e 
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23-6590 PROCUREMENT BY NEGOTIATION 23-659 


This section contains policies and procedures which shall be 
observed _by counties in procurements by negotiations as 


distinquished from formal advertisinas and the limitations upon 
its usSe@e 


el Contracts may be negotiated without formal advertising when 

one or r_more of the following exists: 
ell Wher a public emergency exists and the urgency is such 
shat _time_is not available for for formal a _advertisinge This 


should be applied only in emergencies caused _by 
Circumstances _ _outside of the county*s control and not 


for_ delay ays S caused by by county inactione 


6 
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If_rates established by the state are to be used _ for 
paym ments and SDSS and SOSS has notified the counties that formal 


advertising is not is not necessary essary for a a _parti tticular ar _ proaqrame 


If the aqgregate annual amount involved does not _ exceed 
$10,909. However, qualifications and price must still 
beso solicited through a manner consistent with the 


county"*s Own proc curement policiese Selection shall be 
made using the criteria set forth in Section 23-65De26 


6 
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For For any service te to_ be rendered By =20¥ federal, states or 


Tocal government _agencys dub? universityys versity, public 
college _or__other public eaagscicnal institutione SOSS 


may require formal advertising when contracts facts with 
government agencies or public educational institutions 
are considered excessive in price when compared to 
Similar services ces provided t ehrough_<o competitions or where 


ee ee ee ee ae ee a 


competition between public and private agencies is 
necessary to accomplish program purposese 


of 
=~ 
mn 


For services for which it is impracticable to secure 


competitione ione This r requirement may may be satisfied by _ 
of _the _following: 


e151 When services can be obtained only from a single 
sources The determination “of sing Single source shall 
be established _ through a_ formals publically 





one_ “source “exists __or_ onl Ty one source is willing 
and_ available to fulfill — the contracte 
2152 When bids or_proposals __have been solicited and 


RS NS ES EY NCR A 
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For emergency shelter cares contracts providing six (4) 


or fewer bedse 


If_the county develops other innovative methods of 
selection. Such methods shall require prior aoproval val_by 
SOSS ands _ _when appropriate, by “the __ _federal ar grantor 


agencVve _When__or prior federal V_approval_is reauirad SDSS 
will request such aporoval. The county shall request 
aporoval _ of _an_innovative procurement _ method _ in writings 
including a description of the methods the benefit to 
the program of using the methods and level of 
competition in their area to such contracts. 





el7i The state will review the request for cost impacts 
overall benefit to the proqram to_ be, Serveds and 
compliance with the state and federal Qoaly as 
reflected in these regulations, of encouraning 
Maximum _competitione If the state _230proves of the 
innovative procurements it will ~~ forward_ the 
material, when required: _.to the appropriate 





oo a ee ce ne ee a 


approvale If__s0S5 “dentas the the requests it will 
respond to  the_ county _ qiving reasons s__for the 


denials and __recommendationss if if anys for qainina 
approval. The state shall also n notify t the county 
of federal approval or denial of the innovative 
procurement _ methode SOSS DSS will 1) notify _ the __county 
within 15 calendar “days Sof r receipt if the _ required 
information _ is complete or _deficients _and within 
45 days* upon receipt of complete information __for 
In-Home Supportive Services procurements and_30 
days for other procurements, of its s decision. or 
that it is. forwarding a recommendation for 
approval _to the federal  covernmente SDSS will 
notify the county within 10 days unon receipt of 
the federal decisione 


el72 The state has not had any requests for using 


innovative proc procurement methods during the “past two 
yearsSe Records from any orevious requests are no 


lonocer availables 





Other situations: where lions: where unique circumstances necessitate 


procurement by negotiation negotiations shall require prior $9S5 
approval andy when necessaryys federal _a3aqgency aoprovale 


‘ Whenever _ services are ¢t be procured by negotiations 
provosals shall he soliciead: from_as_ many qualified sources 
as is reasonably prac Dracticablee During the course of 














neocotiationss aoprooriate factorses including the followings 
shall be considered: 


o2l Compar rison of orices quoted with prices for the same _or 
similar services from other sourcese 

022 Comparison of the business siness reputations capacitys and 
responsibility of the respective perso respective persons _or_ firms who 
submit of ferse 

223 Consideration of the quality 9 he__services offeredy 
including the same Lot ar. services previ iously 
furnisheds with due Speaaea _of conformance _ with 
specification reauirementse 

024 Consideration of the existina and po otential workload of 


the _ versons or firms submitting o offerse 


Authority Cited: Sections 10553 and 10554, Welfare and 
-Institutions Code. 


Reference: Sections 10600, 12302e1s 18902 and 18904, 
Welfare and Institutions Code; 45 CFR 746160, 
45 CFR Part 749 Subpart Py Appendix GelOb(2)>, 
Gellay Gelld(1l)s Gelld(2)» Gelles Gel2s 45 CFR 
96230 and 7 CFR 2771 4(F)(2)% (9) (L)s 
(A) (4) (ide (QV(4) (ii) (Gg) (4) (iii)» and (h)e 
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Amand Section 30-767e12 to read: 
39-767 SERVICE DELIVERY METHODS (Continued) 30-767 


el (Continued) 
el2 Purchase of Service from an Agency (Continued) 


2121 The county may contract with an agency to orovide 
service in accordance with the requirements of 
Aivision 282 Divisions 10 and 23606 The contract 
shall include a provision requiring the co contractor 
to maintain a listing of contract recinientss 
their authorized hourss service hours provided and 
the am amount “paid for _those services _to th Qo the _contract 


aqgencye 


Authority Cited: Sections 10553 and 10554, Welfare and 
Institutions Codee 


Reference: Sections 196009 12302 and 12302els Welfare and 


Institutions Code; 45 CFR Part 74+ Suboart Py, 
Appendix Ges and 45 CFR 960306 
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Approval 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
regulations submitted in the rulemaking file identified below 


were reviewed and approved by me this date, in my capacity as 
the Director of the Office of Administrative Law. 


Submitting Agency: Department _of Social Services 


OAL File No.: _87=0617-01 


Hurdle Stockdale Brewer Date 
Director ; 
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AGENCY CONTACT PERSON FOR THIS FILING TITLE TELEPHONE 
(See instructions) 


Rosalie Clark, Chief Regulations Development Bureau 445-0313 
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3. 


4. 


5. 





9. 


Type of filing, (check one) kk] 30-day Review C Emergency C] Certificate of Compliance 
(Complete Part 4 below) 


Oo Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 





ia} Nonsubstantive changes with nonregulatory effect CT Printing Error Correction 
Specify California Administrative Code title and sections as follows: 
SECTIONS ADOPTED: 
Title MPP 63-019, 63-601.2 and 63-703.13 
SECTIONS AMENDED: 








SECTIONS REPEALED: 
63-601.2 





b. The following sections listed in 3a contain modifications to the text originally made available to the public: 
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CERTIFICATE OF COMPLIANCE (Government Code Seti PALECS BITE abdle/hamned| a ncy officer certifies that this agency 
complied with the provisions of Government Code Septik es 4134 an i" g4 “Cn: ec 2 2) i i 
me: y —_ 14 


i within 120 days of the effective date of the emergency vaca’ of the above-referenced regulations. 





CJ prior to the emergency adoption HOWE 


is this filing a resubmittal of a previously disapproved or withdrawn regulation? # 
C) No [4 Yes, if yes, give date(s) of prior submittal(s) to OAL:_January 16, 1987 


Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency's review of regulations administered by it as of June 30, 1980? 


J No ia Yes, if yes, give date statement was submitted to OAL 48 








If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 


Oo Fair Political Practices Commission | Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 


ia State Fire Marshall (Attach approval!) | Department of Finance (Attach properly signed Std. 399) 
C Other 
(SPECIFY AGENCY) 


PUBLICATION DATE OF NOTICE IN CALIFORNIA 
ADMINISTRATIVE NOTICE REGISTER 7) SEC. 11346.8(c) 


February 7, 1986 hug. 34 p o~ Sept: 18, '786 
Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 

a. Effective 30th day after filing with the Secretary of State. 

Effective upon filing with the Secretary of State. 


















DATE OF FINAL AGENCY ACTION 
June 17, 1987 


b. DATES OF AVAILABILITY OF MODIFIED REGULATIONS) (GOVT. 






Effective on ___________as required or allowed by the following statute(s): 





b 
c. 
d Effectiveon_______ (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
to Govt. Code Sect. 11346.2(d).) 


Attach request demonstrating good cause for early effective date. Request subject to OAL approval. 
Effective onSept.1,1987_ (Designate effective date /ater than the normal effective date for the type of order filed.) 


LJ OOOO 


























INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
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rulemaking authority. 
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Part 7. 
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Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
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Check appropriate box as necessary to comply with the requirements of Government Code Section 11346.1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 
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identified in the agency's Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifan effective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. Ifan early effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following materia! must be submitted when filing regulations with OAL: 

@ Seven(7) copies ofthe regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of a new section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
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@ Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
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e@ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 














DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


Lib boleh 


LINDA S. McMAHON 
Director 

















Adopt new Section 63-919 to read: 


63-919 SCHENULE FOR THE IMPLEMENTATION OF THE 63-919 


<< a a a ee a a ee ee 


regulations for all new issuance and/or bulk storage contracts 
effective the first day of the month following 30 days after 


ee eh ee ee ee ee ee ee a ee ee a a ES a 


Se ee eS 


The sections _ affected by these revisions are _as_ follows: 


Section 63-601le2 et sege and Section 63-7034136 


Authority: Welfare and Institutions Code Section 18904. 


Referance: Welfare and Institutions Code Section 13992 and 7 
CFR 274461 and 277Tel4e 














Repeal Section 63-691e2 through e28 


63-600 COUPON ISSUANCEs USE AND REPLACEMENT 


63-6901 COUNTY WELFARE DEPARTMENT RESPONSIBILITIES 63-691 
(Continued) 
e2 County Contracted Issuance Agents (Delegation of Issuance of 


Food Coupons) 


Although eligibility determination and certification 
processes are required functions of the CWD and cannot be 
delegateds the issuance and storage of food coupon books can 
be handled in a variety of wWaySe The CWD may itself issue 
and store stampse Other possible alternatives include 
issuance and storage by an intracounty agreement with another 
departments or by contract with federal or state credit 
unionss bankse federally or state chartered savings and loan 
associationss United States Postal Services or other public 
or private agencies that are fiscally responsiblee [In all 
cases the CHD must retain final responsibility for food 
coupon issuance and is liable for the activity of its agentse 
In additions the CHD is liable for all losses of coupons, 
which occur prior to depositing the coupons with the postal 
services even if those losses are the result of the 
performance of issuances security,» or accountability duties 
by another partye CWOs must establish the fiscal 
responsibility of nonbank agents» consider their integritys 
evaluate their prior business character and consider 
Financial and technical resources before entering into a 
contractual agreemente Use of retail food stores that are 
authorized to redeem coupons as issuance agents is 
prohibited. Issuance activities assigned to any entity in 
the same inter-related corporate structure with an authorized 
retail food store is not to be encouragede Howevers such 
entities may be coupon issuers if they are fiscally 
autonomouss physically separate and employ a different trade 
name from the retail food storee Contracts with all such 
entities must be approved by the FSPM38-SOSS prior to 
executione The assignment of issuance activities to firms 
within the confines of retail food stores is also not 
encouragede Howevers CWDs may contract with a bank or credit 
union located in such facilities provided that it is 
financially independent of the retail grocer and is chartered 
under federal or state lawe Each issuance agent must have 
one or Tore officially designated receiving aaents 
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responsible for submitting bulk requests for coupon books 
and for receioting for them upon arrivale 


e2l 


022 


Issuance Contracts as Procurements 


Procurement of issuance services must be competitive 
(except for USPS contracts)e Invitations for bid shall 
accurately describe the services to be performede the 
specific procedure which must be observed in handling 
the issuances reportings and accounting for couponse and 
shall include information on the county's system for 
rating prospective contractors. The county's rating 
system must be approved by the FSPMB-SOSS orior to 
requesting bidse Formal advertising of the invitation 
to bide sealed bidssy and public openings for bids are 
required for contracts with an annual value in excess of 
$10,009 unless there are specific. circumstances which 
justify necotiatione. The FSPMB-DSS must be notified and 
concur that special circumstances exist before 
competitive bids can be waivede 


e211 (Peserved) 


e212 Competitive bidding is not required for amendments 
to existing contracts (see Section 63-601.224 for 
additional information on contract amendments). 


e213 Awarding of contracts shall be made to the 
responsible bidder whose bid is responsive to the 
invitation and is most advantageous to the county» 
price and service factors considerede 


°214 Any or all bids may be rejected if received from 
organizations that the county feels cannot 
adequately provide the required issuance servicese 


If the advertising and bid process does not bring 
in acceptable bids from the kinds of potential 
contractors to whom the county is willing to 
entrust coupons and. reporting responsibilitiesy 
then the county may seek out acceptable business 
entities or organizations and come to final 
agreement with the best qualified with due 
consideration being given to coste The FSP3-SDSS 
must be notified of these situations prior to any 
final agreements being madee 


Where apnlications of these procedures have not resulted 
in the county being able to obtain a satisfactory 
contractors the county may find that only 3 sole source 
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024 


025 


is available which has the capability of performing the 
necessary servicese Prior approval of FSPMA-SNSS is 
required before the county negotiates a sole source 
contract and incurs costs which they expect to become 
program chargese In additions for sole source contracts 
of over $5+000* prior approval of FNS is requirede 
Justification of the determination that there is no 
other competent person or firm willing to contract for 


the issuance services must be documentede At the same 
times the county must demonstrate to DOSS that the sole 
source contract meets the other contractor's 


responsibility criteria which apply to all contractorse 


e221 The county shall respond to all complaints or 
protests reaarding the contracting process within 
ten days of receipt of the proteste In addition, 
the county must submit to the FS°MB-DSS a cony of 
the protest and the county's responsee 


Sampte Contracts for Contracted [Issuance and United 
States Postal Service Contracte The contracted issuance 
format shall be used by counties contracting for coupon 
issuance with bankse federal/state charter savinas and 
loan associationss credit unionse armored car services 
and all other private or public institution or qroupse 
The United States Postal Service and USDA have signed an 
agreement which governs coupon issuance by the Postal 
Service. Counties may negotiate contracts for issuance 
with local Post Offices so long as the provisions of 
these contracts do not conflict with these regulations 
or the federal agreement. Counties wishing to negotiate 
with USPS must obtain prior FSPMB-SDSS approval. 


Amendments to existing contracts which would decrease 
services or increase the transaction fee above $1.19 
must be approved by the FSPMS-SDSS prior to execution.e 


Contract Approvals 


e251 No prior approval by FSPMB-SDSS is required if the 
county's contract contains no changes or 
modification from the state*s model contract and 
the transaction fee is $1210 or leSsSe Otherwise 
approval is required prior to the final execution 
of the contracte (For additional information on 
the State's Model Contract see Chapter 63-1100.) 


e252 If the agent will need to order coupons from FNS, 
Nroposed contracts which require prior approval 
must be submitted to FSPMB-S9SS at least 75 days 
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prior to the planned effective date of the 
contracte This will allow processing time for 
contract approvals submission of executed 
contractss assigning of 12-digit shipping and- 
9-digit reporting point codes» and the ordering 


and receiving of cCouponse The reportina point 
code is necessary for FNS-250 reportings 
depositings and transferring of cCcouponse The 


shipping code is necessary to order shipments of 
coupons from FNS. 


0253 If the agent can obtain his/her/its initial supply 
of coupons through a transfer from another agents 
the county should submit the contracts requiring 
prior approval to FSPMB-SODSS at least 45 days 
prior to the planned effective date of the 


contracte 

(a) when requesting FSPMB prior approvale 
counties should indicate in their 
transmittal letter to FSPM: The date 
issuance is to beqine whether a shippina 
code is needede and whether § initial 


supplies of FNS Forms 2509 269 and 309 are 
requirede 


254 If the agent will need to order coupons from FNS, 
executed contracts must be submitted to FSPMB-SDSS 
at least 69 days prior to the planned effective 
date of the contracte If the agent can obtain 
his/her/its initial supply of coupons through a 
transfer from another agents the county should 
submit the final executed contract at least 30 
days prior to the effective date of the contract. 


County Contracts with Issuance Agents -- Onening 
Procedurese The county must submit to FSPM8-S9SS three 
signed (with original signatures) copies of new or 
revised contracts (which have received prior FSPMR 
approval where necessary) and five copies of revised OFA 
298 and OFA 2982 Information Statements before the 
county may deleaate its food stamp issuing 
responsibilities to an outside agencye Although only 
one contract is required with each issuing agencys it 
must include the responsibilities of the parties 
reqarding all issuance methods employed. Upon receipt 
of the information statements SDSS will obtain reporting 
and/or shipping code(s)* as appropriates for the 
issuance agente 
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e27 County Contracts with Issuance Agents - .Close-QOut 
Procedures 
e271 Wherever it becomes known by the county that any 


e2t2 


e213 


contracted food stamp issuance agent will 
terminate its food stamp issuance operations the 
county shall immediately notify FSPMB-SDSS of the 
planned closure by means of a revised OFA 298e2. 
If a coupon issuer or bulk storage point has more 
than one functioning unit and one of these 
facilities is terminateds the coupon issuer or 
bulk storage shall fulfill all close-out 
requirements as listed belowe 


FSPMP-SDSS will inform FNS of the Planned Closure 


During the period of time between the notification 
of termination and the agent’s actual 
discontinuance of food stamp issuance activity, 
the county will make a determination regarding the 
final disposition of the agent's coupon inventory. 
Prior to the transfer of coupon inventory to 
another coupon issuer or bulk storage points the 
county shall perform an actual physical count of 
coupons on hande Coupons may be disposed of in 
one of the following ways: 


(a) Self-issuance Counties - Those counties 
that maintain coupon inventories for 
issuance by the county shall transfer the 
terminating agent*s coupon inventory to the 
county*s inventory one or befores the 
termination date of the agent*s contracte 


(d) Non-County Issuance —- Counties which do not 
themselves maintain an inventory of food 
coupons must use one of the following 
methods to dispose of the closing agent's 
coupon inventory: 


(1) Interagent Transfer -~ Counties may 
transfer a closing agent’s inventory 
to one or more contract issuance 
agents operating within their county. 
The agents receiving the coupon 
should be contracted prior to such 
transfer and care should be exercised 
so that their insurance’ liabilities 
are not exceeded by the inventory 
increasee 
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(2) 


(3) 


(4) 


Intercounty Transfers - In cases 
where the county cannot transfer the 
closing agent's coupon inventory to 
other agents operating within the 
countys the county should contract 
other counties in its immediate 
qeographic area in order to determine 
whether the coupons could be 
transferred outside the county 
(FSPM3-SDSS may be able to assist in 
this effort)e 


When the county is unabte to dispose 
of the closing agent's coupon 
inventory through either interagent 
or intercounty transfers the county 
shall so inform FSPMB-SODSS. FSPMR 
will then take action to notify the 
FNS Regional Office in order to have 
the county*s project code temporarily 
activiated as a reporting point code. 
The county will then assume the 
storaqe and reporting responsibility 
as a temporary bulk storage point for 
any coupons remaining in the closing 
agent's inventory. 


Reporting Requirements - The final 
FNS 250 which will be submitted by 
the agent to the county should show 
the transfer of all inventory and a 
zero ending inventor ye Proper 
documentation (FNS 3090 or its USPS 
equivalent) of coupon transfer must 
accompany the FNS 250. This final 
FNS 250 may be for a month subsequent 
to the last month of issuance due to 
a delay in transferring the coupon 
inventorye The countys upon receipt 
of the final or "close-out™ FNS 250¢ 
will verify the accuracy of the 


‘report and transmit its along with a 


covering attachment verifying the 
accuracy of the close-out report = and 
briefly exolaining the action taken 
by the county and requesting a final 
billing of the closing agente A cooy 
of the close-out and its coverina 
attachment must be transmitted to 
FSPMB-SOSSe 
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(5) 


Once closure of the agent has taken 
places the county shall arrange for a 
close-out audit to be performed 
within 30 days of the termination 
datee Copies of the report of audit 
findings shall be submitted to 
FSPMB-SNSS and to FNS immediately 
upon its completione If the audit 
determines that the final FNS 250 is 
incorrects the county shall poromptly 
provide a corrected report to FNSe 


Maintenance of Participant Service 


(A) At least 30 days before actual 
termination of a coupon issuers 
the county shall notify program 
participants of the impending 
closuree Notification shall 
include identification of 
alternative issuance locations 
and available public 
transportatiane The county 
shall post notices at the 
offices of the coupon issuer of 
the impending closure and may 
use mass media or ATP stuffers 
to advise participants about 
the expected closure of the 
issuance officee 


(8) Jf closure of the issuer will 
affect a substantial portion of 
the caseload or a= specific 
georgraohic areay the county 
shall take whatever action is 
necessary to maintain 
participant service without 
interruptione 


(Cc) If a coupon issuer or bulk 
storage point is to be closed 
for noncompliance with 
contractual requirements = and 
alternative issuance facilities 
Or systems are not readily 
available? the county may 
continue to use the coupon 
issuer or bulk storage point 
for a limited timee In these 
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Situationse the county § shall 
perform weekly onsite 
reconciliations of coupon 
issuancee The county shall 
continue to actively seek other 
issuance or storage 
alternativese 


e28 County Monitoring of Issuange Agents 


e281 The county's accountability system shall include 
orocedures for monitoring coupon issuers to assure 
that the day-to-day operations of all coupon 
issuers comply with these regulations, to identify 
and correct deficiencies and to report violations 
of program requirements to the FSPMB-SDSS and FNS. 


©2922 The county shall conduct an onsite review of each 
coupon issuer and bulk storage point at least once 
every three yearSe All offices or units of a 
coupon issuer are sub ject to this review 
requiremente The county shall base each review on 
the specific activities performed by each coupon 
issuer or bulk storage pointe A ohvsical 
inventory of coupons shall be taken at = each 
location and that count compared with perpetual 
inventory records and the monthly reports of the 
coupon issuer or bulk storage pointe This review 
may he conducted at the offices of subissuers or 
at each issuance office when a coupon issuer or 
bulk storage point operates more than one office. 
The county agency may delegate this review 


responsibility to another unit of county 
government or contract with an outside firm with 
expertise in auditing and accountinge County 


agencies may use the results of reviews of coupon 
issuers by independent audit or accounting firms 
so long as the food coupon issuance operations of 
the coupon issuer are included in the reviewe 
Except in unusual circumstancessy the Postal 
Inspection Service will conduct onsite reviews of 
post office issuance operationse 








Adopt Sections 63-601-e2 through e27 as follows: 
63-691 COUNTY WELFARE DEPASTMENT RESPONSIBILITIES (Continued) 63-601 


2-2 County Welfare Department __(Delegation_ of Food_ Coupon 


te a SR a a A 


Issuance) (See the implementation schedule set forth in 


a 


Section 63-0196) 


221 Delegation Guidelines - General: The issuance and 


storage of food coupons may be handled by the CWO 


itself> or by another county department through an 


agents for the issuance and storage of food coupons. 
Such contracts shaltl__be__made__only_ with responsible 
contractors who possess the __ ability to perform 
successfully under the terms and conditions of the 


et a a a a eS ES LS SN MO 


coupons using the methods in Section 63-602. _ AIT 
procurements of  issuance/storage contracts shall be 


conducted _in accordance with the requirements of Section 
63-601» _ CWD_ _ Responsibilities» and Chapter 23-6005 
Purchase of Servicee Section 63-691 shall__supersede 


Chapter _ 23-600 in any and all _ areas where the two sets 


i a ce ee es ee ee ee A A EE ET 


of requirements differs 
2211 Retail Food Stores 


fey: then SHO may. not. ,eNter IE G2 an 
issuance/storage agent __contract with a 


redeem ____—s_couponse A dditionallys 
issuance/storage activities shall_ not __be 
delegated __to___any__entity in the same 
interrelated corporate structure with an 


a a a a nn a a ee er ee 


ee ee ee ee eS SS 


a eo ee ee a eee A 


name_from_ the retail stores. 


ws 
~ 


The ___CwO____also___shall___not___delegate 
issuance/storage___ activities to firms 


located __inside a retail food stores except 


a ee a a ee nr er re ee ee ee ee re ee ee 




















2212 


grocer_and is chartered under federal__or 
state laws 


activity of its contracted issuance/storage 
agentse In additions the CWD is strictly. liable 
for all losses of coupons» which occur prior to 


ee ee ee ee ae ee ee a ES SS te 


deposited with the UeSe Postal Servicee 


222 Procurement of Issuance/Storage Contracts 


2221 


2222 


2223 


Open_and Free Competition 


free competition in accordance __with Section 
23-6022 Code of Conducte 


Se ee ee 


by the CWD or another public agency _must__be 
procured through the competitive bidding process 
{see Section 63-6014.23)5 except as indicated in 


2223 and «224 belowe The competitive bidding 


United States Postal Services (US°®S) Contracts 


competitive bidding process. _Terms_of__the USPS 
contracts are contained in an agreement between 


a ee ee ee eee ae ee ee 





with the provisions specified in the USDA/USPS 
agreements 


























2224 Negotiated Procurements 


Under certain circumstances» the competitive 


bidding process may be waived and the negotiation 





a a i i i nr a a a a ee es ee oe ee 


The _comnpetitive bidding process  includess but is not 


— = oe ne a en ee ee ee 


process shall_comply with Section 23-610(b)__and__(c)« 
The CWO shall_ensure that _a new contract is operative as 
an__existing contract expires so as_to maintain service 


a a a a ne ne i re ee ee 





20231 Advertising of Contract Procurement 


notice of CWO"s intent to request bids» in 
accordance with Section 23-619(f)e.e The notice of 
intent shall_include a statement of the CWD"s 
intents a description of the services to be 


a a nn a a a a ee oe ee 
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(RFP) 


fa) 


The_IF3_or RFP shall_include all applicable 
information required by Section 23-610(d) 


bidder's insurance coverage (see 


{2} The duration of the contract (refer 
to_ Section 63-6014.242)3 


(3) An accurate description of the 


i a a i ie ee ee oe ee 


coupons; 
44) Ihe method of ___payment ____or 
reimbursement __ (see. Section 


63-601-243)3 and 


(5) Instructions for bidders to sign 


_ i ca re ca a a a ne a a ee ee ee ee 


a a ed) ee 


ee ee ee ee a 


a ee a ee ee ee eee 


237610(a)« 


Review and Selection Process 


{a} 


{b) 


Review Criteria 


3__Minimums the criteria shall determine 
contractor se integritys ss Fiscal 
responsibilitys record of past performances 
and_financial_ and technical _resourcese 


Bid Openings 


All bids shalt be publicty opened __in 


13 

















(c) Evaluation of Rids 
Upon receipt and opening of _all__bidss the 
CWO__shall__review and evaluate the bids 
utilizing the established criteria (see (2) 
above)e 


{d) Contract Award 


The CWO shall award the contract in 


a a a a a a re a ee ee ee ee a A A A a ED 


Rejection of Bids 


(a) The CWO _shall_reject bids or proposals _in 
accordance with the provisions of Section 
23-6156 

Late Bids 


by Section 23-611e14 and 15 for handling late 
bidse 


Protests 


ee a ee ee 


ee ee Oe A a a a ES a 


the _CwWD_to the issuance/storage agente 


(c) Provide that the issuance/storage agent 
will _ comply with all state and federal 


14 


























statutes, _requlationss and instructions 
aoplicable to the Food Stamp Proaqrame 


Contract Ouration 


Excent USPS contracts, for which there is no time 


ee ne ee a ee a ee a a a a ee oe ee 


the _countye ___Each_ _contract shall contain an 
effective date and a termination date. The 


ee re es ee a ee ee a ES A 


only for _a_maximum_one-year periods 


Transaction Fee 


(a) Issyuance/storage contracts shall _specify 2 
fee___per_ transaction for _all__services 


({b) Contracts which exceed on2_year_in duration 
{see Section 63-6014.242) may _include_ a 
provision allowing for an adjustment _in the 
transaction fee on an annual basis in 


a a en a a a cc a a a ne ee a ee ee ee ee 





(a) Changes Requiring Competitive Bid 


Amendments to contracts which result in a 


but not_be limited to the following: 


(1) An_increase in the transaction fee 


original contract ___under___ Section 
63-60142433 


(2) A decrease in issuance/storage 


{3) A ____change __in.__the _ _type___of 
issuance/storage systems unless _SOSS$ 
has___determined that the proposed 
change_ is _not_in fact_a major changes 


15 











{4) fén_ addition of a new __ geographical 
service area; 


{5) A_deletion of any issuance site 


{b) Amendment _Process 


a ee ee ee ee ee 


issuance agent/bulk storage pointe 


Cw) Contracts with Issuance Agents/Bulk Storage Points 
The__Close-out__procedures_ _shall_be_ met whenever all_or 


a a a coe ee ee ee a ee 
a a a ee 
Se a A ES AS AS SD 
a a a ee ee ES ee 


Se SS NE ar 


a a ee ee ee ee ee SS ee a ee oe a a ee as a 


closures 
2262 During the period of time between the notification 
of ___ternination and ___the ___agent*s__§_-_ actual 


= a ee ee Se 
a re a ee a a ee he ee 


ee ee ~~ ee ee 


{a} Self-issuance counties - Those _ counties 





a ee a a ee a a a a ne ee ee 
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{b) 


inventory: 


41) Interagent Transfer - ~_CWOs_ may 
transfer _a closing agent*s inventory 
to. ____one_____or == _more_ se contract 
issuance/storage ___agents_ operating 
within their _countye The agents 
receiving the coupons ___shall___be 
contacted prior to such__transfere 


The_agent_shall_ maintain sufficient 


= ee S  . 
——— ee a ae a a ee ce a Oe 


So ee ae ee a 
——— oe Oe a 
a a a a a ea te ne a ee ee 


oe a re et a ae a a a ae ae a ae ak ee a ae ae de ee ae ee a 


CWDe 


(3) When __the CWD is unable to dispose of 


through ___either ___interaqent ___or 
intercounty transfers the CWO shall 
assume ___the__storage__and__reporting 


responsibility as a temporary bulk 
storage point for these couponse 


(4) Reporting requirements - The final 


agent to the CWD shall_ show the 
transfer _of all_inventory and _a_ zero 
ending ___inventoryse Proper 
documentation _of coupon transfer FNS 
390__or its USPS equivalent shall 
accompany the FNS _ 250. The CWE» upon 
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2264 


receipt of the final FNS 250, shall 


a a ae ae ee a hE EE NS eS EE SA A TE TT 
SS ES AS CS SL Se nt ee A SS SS ND 


completione If the audit determines that the 
final FNS 250 is _incorrects the CWD_ shall promptly 
provide a corrected report to SOSS_and_ FNS» 





a i ee ee oe a i ee ee a ee ee nr ee ee eee ee 
ee ee a ee ee ene oe. 
ee A eS 


of alternative issuance __locations and 
available public transportatione The CWD 


{b)  wWhenever_an_issuance | facility is closed» 


ne ee ee nen SOE ES 


{c) If_ a coupon issuance agency or bulk storage 
point is to be closed for noncompliance 
with __contractual___ _ requirements __+__and 


issuancee __The Cw shall continue _to 
actively seek other issuance or storage 
alternativese 


18 











e 
vad 
i 





ne a ee a ee ee. ee ee Ek ee a 


Agent/Bulk Storage Points 


The CWOs__shall__have__procedures__for__monitoring 
coupon issuers/bulk storage pointy including their 


oe ee ee ee Se a cae ee een ce See an hen cate et ee 


regulationss and to  _identify and correct 
deficiencies __and___s_violations ___of_ __ program 


requirementse 


Onsite Audits 
fa) The CW) shall__have_ __a___financial __and 
compliance onsite audit of each coupon 


a rr a a a a ae a cr a ee ne ee ne ee ee ee a ee ee Le 
a a a a in a a ee. oe ee a a a ae ee 

———— =. 
a ee a a ee ae a a a a a A Ee SS 
SS a a ee 
Se eS ES A A A ee 


issuer _or bulk storage pointe 


{b) The _annual_financial_ and compliance onsite 
audit _ conducted at each coupon issuance 
agency___and___bulk_ __storage_ point shall 


41) Percentage of expired and/or altered 


(2) Percentage of duplicate  ATPs that 


were cashed» _as_ well_as_ the original 


ATP_(CWD only). 

{3) Internal _control system: 
{A) Access to work area 
{8) Reconciliation process 
{C) Separation of duties 
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Hours of operation 





4i4) 
‘ {$)  Eood_ coupon replacement system 
- ; fA) Centrally-(onsite) — 
pe 24 & ~ i 48) Locally (nearby) “replacement™ 
Stes s office . 
' (6) Security system 
~ (7) Recorded inventory __ versusactys? - 
amount _on hand ao 
{8) Ihe ___process for handling 
; partia? /defective coupons . , 
-. (9) _ The process for destroying coupons 
(10) The record keeping system 
{11) Comparison of the number of food 


coupons issued as recorded by the 
issuance/storage site to the contract: 


coste 


{c) The CWO is responsible for the required 
audite The CWO may have the audit 
performed by another unit of county 
government _or contract with an_ independent 
certified public  accountanteCHWDs may__use 
the —_results of audits of coupon 
issuance/storage agency by independent 
audit or accounting firms so tong as the 
food coupon issuance/storage operations of 
the agent are incituded in the  audite - 
Except _in unusual circumstancess the Postal 
Inspection Service: will conduct onsite 
audits of post office issuance operations. 


Authority: Welfare and Institutions Code Section 18904e 


Reference: Welfare and Institutions Code Section 189023; and 7 
CFR 2729 27T4ele 2740e8s 274099 and 27Tel4e 
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Adopt Section 63-703e13 to read: 


63-703 HOW TO ORDER BULK SUPPLIES OF FOOD SFAaMPS COUPON 63-703- 
el Prerequisites to Ordering (Continued) 
el3 The CWD or its contracted issuance agent shall 

officially desiqnate one or more agents responsible for 
ordering bulk supplies of food coupon and documenting 
their receipte 

Authority? Welfare and Institutions Code Section 18904. 

Reference: Welfare and Institutions Code Section 18902 and 7 


CFR 274601 and 274e4e 
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Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


SLA Mabel 


LINDA S. McMAHON 
Director 

















Adopt Section 453-968 to read: 


63-063 IMOLEMENTATION OF ENERGY ASSISTANCE PAYMENTS 63-048 


21 Sections 63-$022352(a)_ and $3-503+254 93 amended herein shall 


22 Beginning August ls» 1987 CNOs shall imolement the required 
_program changes for all new apolicationse 


e2 The CWDS shall imolement these required croaram changes for 


ne SS LS A LT 


currently articioatina households at __the household’ 
request, at termination or recertifications whichever occurs 
first. 


o* A determination of entitlement to ai rastoration of lost 


ea eS ES A 


benefits shall _ be made either upon request of the households 
or when the CWD becomes aware that a nousahold was denied 


i eS A EE SL A NS I 


i a ee ce a ee eS SE ES AE TS 


o41 Any household that was  danied benefits shall receive 
restored benefits back to October le 1986 or the date of 


—— nnn ee eee eae eens ee eee 


e42 Currently participatina households shall receive 


nt ee ae SS ES ES EE 


benefits back to Cctober ls 1986 or the First month in 


which avolication of these orovisions would have 


rr a ee 


affected the household's benefitse whichever is later. 


a a a ee 





Authority Cited: Sections 105539 195549 and 18904, Welfare and 
Institutions Code» 


Reforence: T CFR 27201(a)(84)- 








Amend Section 63-5022252(3)(1) to read: 


63~50? INCOME, EXCLUSIONS ANDO DEDUCTIONS (Continued) 632-502 


23 Income Meductions (Continued) 


e35 Shelter Costs (Continued) 


{a) 


Authority Cited: 


Reference: 


- .. 2352 Standard Utility Allowance 


The standard utility allowance (SUA) may be 
used in calculating shelter casts of those 
households which incur heating or coolina 
costs separate and avart from their rent or 
mortgaqge paymentss including rasideants of 
rental housing who are billed 9n a monthly 
basis by their Yandlords for actual usage 
as determined through individual meterina. 


(1) The SUA shall also be made available 
to households receiving eneray 
assistance wender payments Sv made 
under the Low Income Home fnerav 
Assistance Act (LIHEAA) of 1981. 
Households which receive enerday 


a nc re es na ee 


@._oroqram other than the LIHEAA of 


1981, are eligihie for the SUA “only 
if they whe continue to incur 
out-of-pocket heating or cooling 


expenses during any month covered by 





the certification period. To 
determine if a household incurs 
out-of-pocket heating or coolina 


expenses in addition to the anergy 
assistance vendor payments, the Cwod 
shall prorate the eneray assistance 
payments over tne entire heating or 
cooling season the Nayment is 
intended to cover. 


Sections 1055349 105544 and 18904, Welfare and 
Institutions Codee 


T CFR 27349(d)(5)(ii) and 273.10(d)(6)-< 














Amend Seaction 63-503.254(a) to read: 


32-503 DETERMINING HQUSEHOLD ELIGIBILITY AND SENEFITS LEVELS 63-5923 
{Continued) 


e2 Determining Resourcesy Income and Deductions (Continued) 


025 Determining Deductions For All Households (Continued) 
2254 Disallowed Expenses. 


ae An expense covered DY an axcluded 
reimbursement or vendor payment shall not 
be deductible excent for energy assistance 
vendor ovavments made under the LIHEAA of 








1981. For examples the portion of rent 
covered by excluded vendor payments) shall 
not. be calculated as part of thea 


household's shelter coste (Continued) 


Authority Cited: Sections 105534 19554, and 13904, Welfare and 
Institutions Codee 


Reference: T CFR 273e¢19(d) (lL) (i) 
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1 ’ AGENCY CONTACT PERSON FOR THIS FILING = Res : TITLE TELEPHONE 
(See instructions) : oe ae : 
Rosalie Clark, Chief Regulations’ Development Bureau 445-0313 
2. Type of filing, (check one) Ex] 30-day Review CT] Emergency C] Certificate of Compliance 


(Complete Part 4 below) - 
ia Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 


[J Nonsubstantive changes with nonregulatory effect | Printing Error Correction ~ 


3. a. Specify California Administrative Code title and sections as follows: 


SECTIONS ADOPTED: t 1 63 02. 
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Title MPP tle 







SECTIONS AMENDED: 

25-300(Title); 25-301.11, and .451; 25-303.1. 
SECTIONS REPEALED: 
None. 
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C] prior to the emergency adoption 
CT within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 
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5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? 
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6. Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency's review of regulations administered by it as of June 30, 1980? 
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“CODE SEC. 11346.8(c) 
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b. CT Effective upon filing with the Secretary of State. 

c. ia Effective on _____ as required or allowed by the following statute(s): : 

d. CO Effective on _. 1 = (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
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Attach request demonstrating good cause for early effective date. Request subject to OAL approval. 

e. Bi Effective onSept.1, 1987 (Designate effective date /ater than the normal effective date for the type of order filed.) 
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Part 2. 
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Part 5.- 


Part 6. 


Part 7. 
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Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency's Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Whereregulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifaneffective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. Ifanearly effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

@ Seven(7) copies of the regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. eee : 

e Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form'STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

e Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 











DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


Li Sdbel 


LINDA S. McMAHON 
Director 











Amend Title to Chaoter 25-300; adopt new Section heading 25-3013; 
amend Section 25-301eL13 number Sactions 25-301lele elle and 123 
adopt Sections 25-301s2+ 39 4 through 0441s e52 and «6; and 
renumber Section 25-310e3 to Sections 25~-301.45 and 2451 to read: 


25-309 ACTEOM AYFHERLZINE OAYMENF 25-300 
ATID AUTHORIZATICN ACTION AND FISCAL 


25-3901 AID. AUTHORIZATION ACTION — 25-391 


‘ 


el All payments of aid or other actions affecting the aid status 
of a recipient or applicant for aid shall be authorized by 
completing and placing in line for processing authorization 
documents specified or apnroved by the Departments in 
accordance with instructions for their usee 


ell A seein certification on each authorizing document 

shall bear the signature of the county welfare directory 
er hts faesimite stenatune affixed and tritiated by a 
persen detegated tn writing by the direetory or the 
signature ef a fersen eeersying ai ftunetienat vsesition 
wRte the dtreeter fas specifieatty designated itn 
wrtttaa or his/her delegated agents. --{3es_ ee 


el2 The authorization shall occur prior to execution of the 


actions shall be explicit and not indicative of action 
by implication. ve, : 





22 The director may deleaate in writing hissher authority to 
denvs arants changer or discontinue aid payments only as 


follows: 


221 To _soecific named persons or occupants of desianated 
functional  oositionss the authority to sian the 
delegate’s name _as_an authorized rapresentative of the 
Girector? 


022 To specific nened versons or occucants of desiqnated 
Functional  oositionss the “authority t to sian _the _wel fare 
director's nam2 and to_ _show the_ _delegate's Lee initials 
immediately following the signatures 


«23 To specific named persons or aoceupants— of desiaqnated 


Functional positions, the authority Apfix. the 


aie eet see Ce tails, ESSE <iq (SUare Ad eax 5 nodsene 














deleaate'’s initial immediately following the stamped 
signature. 





2231 When facsimile stamos _are not __in uSe, Safess 
locked files, or other such devices shall be used 
to render them unavailable to unauthorized 


oersonse 


For those comouterized counties which use_an_ electronic 


Signature to authorize aid payments and other actions 
affecting the aid status OF a recipient _ or r_applicant_ for 


gecusantscee es fadated tance least ces eae © 


e241 Comouter systems which utilize? an electronic 


a rn ee ee a a ES a 


ABCD 273L~6 (See Fiscal Management and Control 


Handbook Section 25-310(bd)e) 


2242 The "turnaround" document shall _ be returned to the 


person on_who | inout the datas __the po person shall: 


(a) check the data to ensure that it was input 


nn a nn a rn ee ee ee 


correctlys 


(b) initial or sian the certifications 

243 Connuterized counties which utilize an_electronic 
Signature system shall _ maintain a manual “backuo"™ 
System ystem  for_ _use_ “only _ when the computer system is 
inoperablee 

act erection cteee ene iste ar 1aece, 1 eg ene 


a a a ae ne ee ee ee ee ee 


enters the data into the computer sarees a shall be 
the - ‘date_ _of_ authorizations ‘: 


Retantion of DJeleaation of Authority 


Delascatian of authority to cranks denve cr change aid 


nayments issued and signec by the director shall ode 


retained in fi Te as_ ones ae Mpo_ Section 25 =2906 30 


_following actions shall be authorized only by the 


director _or the director's authorized deleaates 




















Authorization to Commence Aid 


Authorization to commence aid shall be processed as 


nm a nr nn a nn a ee a ee ee ee ee 


Follows: 


e4!1 An __inout document shall _be prepared and filed in 





aid grants for the aopnlicable aid oroaram; 


e 
$ 
_ 
N 


The final date shall be designated for  accentance 
of input documents for inclusion in the master 


ee a EE ES 


payroll _run_ for the following month; 


413 Aid Warrants and payrolis shall _ be run when the 
final ground of documents is orocessed for 


Authorization to Change a fontinuina Grant 


e421 An authorization tn increase -or decrease a 
continuing grant shall be processed by deleting 
the former payment instructions ‘fram the master 


file ond Gubstieuting the dats provided by whe aan 





e431 Current month and/or. orior month supplemental 


2432 Supplemental __payments _shall_be authorized in the 





Authorization for Discontinuance 


2441 An authorization for discontinuance shall result 


in_removal_of the entry from the master Files 


Authorization After Death 


‘ 


2451 ff When an aid pavuent_is authorized after ceath 
for a recipient of AFDC, Refuaee Resettlement 
Program-Refudee Cash Assistances Cuban-Haitian 
Sntrant Program-Entrant Casn Agsistancear or 
Refuriee Nemonstraticon PCroject fash Assistance 


Sroarams dtesy atd may be AutRArized after drath 

















for periods prior to the First of the month 
Following his/her deathes the normal authorization 
procedure in that oarticuler county welfare 
department _ is utilized. 


Cancellation of a Warrant 


251 A__warrant to which a oavee is not entitled and anv 


voided warrant shall be cancelled by claiming the 


a a A LS EE 








251 Action documents shall be vrocessed at_ least  onces and 
preferabiv. twice, each week to enable disbursement of 
payments with the least possible delave_ A__continuous 


flow of daily actionss within limitations of master 





a SE TO ST ET ce Se 


i a a ne 


a a a a a ae a EE A 


Authority Cited: Sections 10553 and 105549 Welfare and 


Institutions Codes 


8eference: ; Sections 105549 1080s 10801, 198029 and 10803, 


Welfare and Institutions Codes 

















Adoot new Section 25-302 to read: 


25-302 RETSSUANCE OF WARRANTS REPORTED LOST, STOLEN» ; 25-392 


DESTROYED. OR LOST IN THE MATL 





el A_ public assistance warrant which has been  losts stolen» 
destroyed, __or lost in the ‘mail shall be reissued in 
compliance with Government Code Sections 29850 through 298544 
{See Fiscal Management __and___Control Handbook __ Section 
2 S Pa 3 3 is) 2 & e ) : 


release of the second warrant for that month shall be 
advanced immediately. The CWD shall _exoedite reissuance of 
the warrant which was loste stolens destrovéeds or lost in the 


a a a i nr a nn a re eS SS A ST ES 
a a a a ae a EE ES SE EE EN a 


ed a a YS TS 


Authority Cited: Sections 10553 and 105549 Welfare . and 
Institutions Code. 


Reference: Sections 100005 11004 and 119006e2+ Welfare. and 
- Institutions Codey Section LZY853eF | Government Cocle_, 











Ranumber Section 25-320 to Section 25-303 and Section 25-3259-.5 to 
Section 25-30361; and amend Section 25-303 to read: 


25-32525-303 PAYMENTS AFTER DEATH 25-32025-393 


e5l1 If an eligible recipient in an AFDCe Refugee Resettlement 

' Proiram-Refugee Cash Assistanceys Cuban/Haitian Entrant 

Proagram-Entrant Cash Assistances or Refugee Demonstration 

Project Cash Assistance Program case dies ons or afters the 

first day of the months aid shall be paid for the full = month 

in which the recipient diedvin eccordance with MPP Section 
44-2073 


02... If an AFOC payee diess see MP® Section 44-305el2.e A warrant 


_"""'shall__not become part of the payee's estate when a new payee 
is to be determined. Such instances shall include, for 


a nn nn a re ee ee re ee ree re ee Ee 


a ee a a ee ee ale ee ae ae SS EE ES 


Authority Cited: Sections 10553 and 10554¢ Welfara and 
: Institutions Code. 


Reference: Sections 10000, 190690 and 11455+4 Welfare and 
; Institutions Code; and Title 45 Code of Federal 
-Reaqulationss Part 400. : 

















Adopt new Section 25-304 to read: 


25-394 ENDORSEMENTS CF WARRANTS 25-394 


el Warrants shall be endorsed by the payee except as provided in 


22 Warrants not Endorsed Prior to the Death of the Recipient or 
Payee 


221 A warrant which has not been endorsed prior to death of 


the reciovient shall be endorsed only by the duly 











recinvient's estates or other oersons authorized by law 


eS A A SS A ES EE ES A AS ES 


Authority Cited: Sections 10553 and 10554¢ welfare and 
Institutions Code. 


Reference: Sections 10000 190553 and 10500, Welfare and 
Institutions Codes 








apoointed and qualified executor or administrator of the 











Adoot new Section 25-305 to read: 


25-305 PROTECTIVE PAYMENTS -— ACCOUNTABILITY 25-395 


The substitute payee shall__be accountable for protective 
payment __expenditures on the recinient*s behalfe Records of 
expenditures need not be complex and may be maintained in 


account _ book — forms or a ___ monthly Substitute? Payee 
Certifications as illustrated in Fiscal Management and 


a a ee ee ee ee 


Counties establishina trust funds when CWD emolovees are 


a re ee ne a ee eS SE ES NE 


21 A warrant shall be issued from the welfare disbursement 


_ a a ee ee. a ee ee 
SS A ES A EE ES A 


a a a i a a a ee a ee a ee 


_ eS EE 
me a i 

a a a a a ae a SE ET A a 
an a i a a i ee 


welfare disbursement fund may be made; the substitute 
payee shall _be provided with the Jisting specified in 
Section 25-205 4223 and individual recipient's accounts 


Authority Cited: Sections 19553 and 10554¢ Welfare and 
Institutions Code. 


Reference: Sections LON95536 196%O » 114544 and LL477>% 
Welfare and Institutions Code; and Title 45 
Code of Federal Regulatianss Section 234.60. 











Adoot new Section 25-306 to read: 


25-306 VENDOR PAYMENTS -—-— ACCQUNTABILITY AND REQUIREMENTS 25-306 


el Monthly Authorization 


The following information shall be included on _the 


= ee eee 


eS a SE 


warrants or issuance of county requisitions to vendorse 
e3 Unexvended 3altances of: Aid 


"Any _unexpended balance of authorized aid not’ encumbered by 
outstandina vendor orderse or not fully utilized upon 


a i nn i i nr a i a a 


oS eS a TS 


“ county warrante If the recinvient cannot be locateds the 


ee ne a eS ee 


unexnended balance shall be abated to federal, stater and 


.county funds as _adplicabte depending on the source of the aid 


funds at the time the funds were- authorized. 


231 Such remaining funds shall be abated when the case is 


a a ee A ES A SE TT A AS 


cancellations 
24 Vendor Payment Records 


Vander bayment racords shall include audit information such 
as_the followina: 
241 Amounts a3uthorized and oaid for identified budecet items: 


242 Encumbrances: 


243 Vendor_orders issueds paid +» and outstanding; 











244 Evidence enabling determination of any ___unexpended 
balance of aide 


Vendor Payment Accounting Systems -— ‘Ceneeat 


Counties shail utilize a paynent accounting system waren 


ee ee SS se 


253 Trust accounts within welfare disbursement funds: 


254 General Assistance orocedures; 


nr a ee ee eee 


255 Procedures utilizing SDSS Forms ABCD  278Ly List of - 


a i nr a a i nn i a a ee 


a i a mn ee 


a a ee eS SE SS ES TE A A a a 


ee ee a ae ee ee a ane ee te A EE ES ES 


Counties making vendor payments directly from the welfare 

disbursement fund shall meet the following criterias 

261 The entire grant shall_be authorized on the Form ABCD 
278k _ OS 


262 The unrestricted nortion of the arant_ Dayment_ shall _ be 


paid _by_ warrant to the recipient; 





263 Vendor bills shall _ be aporoved for payments but a new 


a i en SS ee 


Grant authorization on-the Form A8CD 278L shall not be 


taken hecause this would result _in_a duolicate actions 
24 Aporoved vendor bills shali_be naid hy warrants 


255 Any _unexoended balance following deductions for 


outstanding vendor orders _sha}})_be oaid hy warrant to 
Fhe recioient. 
Trust Funds and Trust Accounts 


efl Counties makina vendor navments through use of trust 














10 


e7il The entire arant shall be authorized on the Form 
ABCO 278L3 


e7l2 The unrestricted portion of the grant oayment to 
the recipient shall be paid by warrant from the 





+713 Total amount of budget items to be supplied 


the welfare disbursement fund to the trust fund 
and __credited to the individual _recipient*s 


accounts which shall be maintained therein; 


e-?’l4 Aooroved vendor bills shall be oaid bv warrants 


drawn on the trust fund and debited to the 


recinientts account; 


2/15 Anv_unexoended balance in the account followina 


a a i a a i ee ee 


A SS ES TE ES NS SD A a A 


4 


Counties making vendor payments through use of a trust 


—— Se eS ——— —. 


account within the welfare disbursement fund shall meet 


nn nn i i rr a a a 


i a a as ee ee 


«7/21 The entire arant shall be authorized on the Form 


i a a a a a a a a a a ee ees 


ABCD 278L3 ane 


e722 The total amount shalt be credited to a trust 


a a ee ee eS SS 


the individual recivients 2 6 


. 


2723 The unrestricted portion of the aqrant oayvment to 


warrant through the trust accounts 


2/24 Avoroved vendor 


bills =shall__be recorded and 








e725 Any _ unexoended balance in the account  Followina 
deductions for _outstandina vendor orders shall _he 
Neid Dy warrant to the reciotents 


feneral Assistance Procedures 





Counties making vendor _9ayments throuah __General 


eA®ll The entire e@rant shall be authorized on the Form 





Ll 











2812 The unrestricted portion of the grant  oayment to 
the recipvpient shall be vaid bv warrant from the 


welfare disbursement funds . . 








2813 Vendor orders shall be issued and oaid through 


‘established General Assistance procedures; 


SS ee ee ee ee 


e814 ‘Any unexnended balance in the account followina 


ec a a a rn a a en ee 





s° Procedures Utilizing SDSS Forms __ ARCO _278L5_ List of 

Authorizations to Starts Change or Stop Aid Payments and_A8CO 

273“, Authorizations to Starts Change or Stop Aid Payments 

Counties making vendor payments by utilizing the Forms ABCD 

278l__and__A8CD_278M_ for recording and control shall_meet the 

Following criteria: 

291 The entire grant shall_be_ authorized; however, the 
breakdown of the amounts by unrestricted cash payment 
and vendor payment(s) shall be shown on the authorizing 
documents : : 

292 The unrestricted oortion of the grant payment to the 
recipient shall _ be oaid and claimed; 

293 Amounts for vendor items shall not be ofocessed until a 
vendor bill__is_ received _and_aporoveds at which time a 
Form ABCD 278M shall _be initiated and the amount shall 
be_oaid by warrant and claimed: 

294 When all vendor bills fer the month are receiveds a 
determination shall_be made of the unexpended amounts if 
anys _and paid by warrant to the recipviente 

Authority Cited: “Sections 10853 and 105544 Walfara and 
Tnstitutions Code. 
Raference: Sections 1O553y 10679~5+ and 11494 Welfare and 


Institutions Code; and 45 Code af Federa?} 
Requlationss Section 23244459. 


12 

















Office of Administrative Lam 
Certification 


U 


Approval 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
regulations submitted in the rulemaking file identified below 
were reviewed and approved by me this date, in my capacity as 


the Director of the Office of Administrative Law. 


Submitting Agency: State Department of Social Services 


OAL File No.: _87-0701-02 
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* (See instructions) 
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Rosalie Clark, Chief, Regulations Development Bureau 

C] Certificate of Compliance 
Ty Regulatory changes resulting fram ee 
CO Nonsubstantive changes With nbbr 


2. Type of filing, (check one) Cc] 30-day Review . ly i , ifi i 
> fee Fo WE (Complete Part 4 below) 
OS(-reaviiic we sl el} 6 below) 
paregil é aX 


rinting Error Correction 
ative Code Hitie-and sections as follows: 









3. a. Specify California Administ 


SECTIONS ADOPTED: 

GME ae BRN ee ee a ee 
SECTIONS AMENDED: = o/h. ,m, «7 63-103.21;63-402.4 and .64; 63-503.6;and 
63-604.5 ana” 02e 7h Me 7 and r 3 





SECTIONS REPEALED: 





b. The following sections listed in 3a contain modifications to the text originally made available to the public: 


eee 
4. CERTIFICATE OF COMPLIANCE (Government Code Section 11346.1(e): The above-named agency officer certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check-one) 


eo \% 
age 


O] prior to the emergency adoption 
C] within 120 days of the effective date of the emergency adoption of they bov 





feresiced regulations. 





5. Is this filing a resubmittal of a previously disapproved or withdrawn. cogulationy\ Ww 
Kx] No TC Yes, if yes, give date(s) of prior submittal(s) to: o.0At.) X 


Is the filing submitted to carry out amendments or repeals fapntfied A the statement of review completion submitted as a result of the 
agency's review of regulations administered by it ascof a 30\1 980? 


kl No CT] Yes, if yes, give date statement was\sbibmitted to OAL 





6. 





7. If these regulations required prior review and Senior concurrence by any of the following agencies, check appropriate box(es) 


CT Fair Political Practices Commission CJ Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 
ia State Fire Marshall (Attach approval) Oo Department of Finance (Attach properly signed Std. 399) 


OO Other 
(SPECIFY AGENCY) 


PUBLICATION DATE OF NOTICE IN CALIFORNIA DATE OF FINAL AGENCY ACTION 
ADMINISTRATIVE NOTICE REGISTER CODE SEC. 11346.8(c) 


Not Applicable JUL 20 1987 Not Applicable 
9. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 


















b. DATES OF AVAILABILITY OF MODIFIED REGULATION(S) (GOVT. 











a. Effective 30th day after filing with the Secretary of State. 

b Effective upon filing with the Secretary of State. (98-01-87) 

Cc. Effective on______.__—_sas required or allowed by the following statute(s): . 
d Effective on = (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 


to Govt. Code Sect. 11346. 2(d).) 
Attach request demonstrating good cause for early effective. date. Request subject to OAL approval. 


Effective on__=_—__ (Designate effective date /ater than the normal effective date for the type of order filed.) 


Oo oogo 














INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. 


Part 1. 


Part 2. 
Part 3 a. 


Part 4. 
Part 5. 


Part 6. 


Part 7. 


Part 8 a. 
b. 
Cc. 


Part 9. 


Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency’s Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifaneffective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d. Ifanearly effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

@ Seven(7) copies of the regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of a new section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. 

e@ Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

@ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 








DELEGATED AUTHORITY ORDER 


I hereby authorize and désignate Rosalie P. Clark, Chief, 
Requlations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


LL S Mth 


LINDA S. McMAHON 
Director 














Adont Section 63-069 to read: 


63-969 IMPLEMENTATION OF PURCHASE oF PREPAPED MEALS BY 453-059 
HOMELESS FOOO STAMP RECIPIENTS 


el Effective Auqust 1, 1°87—9 CHDS shall implement the amended or 
adopted provisions listed below relatina to the ourchase of 
preDared meals by homeless food stamp recinients.e 

\ 
Sections affected by these revisions are 63-102e617)(G)> 


63-50366; 63-4£04e5 and ofe 


ee 





6 
mM 


Authority-Cited: Sections 10554 and 18904, Welfare and 
Institutions Code. 


Reference: Sections 18902 and 18904, Welfare and 
Institutions Code. 











Renumder Sections 63-102he(1) and (2) to Sections 63-102 he{2) 
and (3) respectivelye Renumber Sections 63-102me(2) through (5) 
to 63-102me(3) through (6)5 respectively. Amend Sections 
62-102e@0(2)9 63-102hee 63-102mes and 63-102r.(4)(8) to read: 


63-102 NEFINITIOANS (Continued) 63-102 


Ce (1) (Continued) 
(2) "Eligible food" means: (Continued) 


G) Meals orenarec for and served to hoamelass food 
a hes erved to homeless foo 


star? households by a public or private nonprofit 
establishment (eseage, soup kitchen or shelter)> 
which has been authorized by the Food and 
Nutrition Service (FNS to accept food -stamo 
coupons. This provision only aoolies to homeless 


food, stany households. 





63-102 MEFINITIONS (Continued) 63-102 


he (1) "Home ess_ food stamp household" means ~2n_ eligible _food 


stamp household which has no fixed _mailinag a address o or _does 
not. reside in na permanent dwellinae 





(#2) (Continued) 


(22) (Continued) 


63~102 DEFINITIONS (Continued) 632-102 
Me (1) (Continued) 


(2) "Maal provider for the homeless" means a public oor 
Private no nonnorofit establishment that feeds homeless 


Se ee ee ee ee 


Personsys (@-2der Soup kitchen or evetserts which has heen 


A a a ee —_——=——. 














accept food stamp Coupons. ~ 
(23) (Continued) 
(34) (Continued) 
(45) (Continued) 


(54) (Continued) 














63-102 DEFINITIONS (Continued) 63-102 


re (Continued) 


e 


(4) "Retail food store" means:- (Continued) 


(8) Public or orivate communal dining facilities and 
meal delivery servicesy drua addict or alcoholic 
treatment and rehabilitation Drodrarss public or 
Private nonprofit shelters for battered women = and 
childrens or public. or private nonorofit aqrouo 
Tivine arranaements which accent food stamrns in 


exchanae for meals? and public cor  rivate 
nonprofit establishments that feed __honeless 
ae Set taisiments that feed_ 


nersons, (@eGes SOUD kitchens or shelter rS)y whi whi ch 


have heen authorized by the Food __and_ Nutrition 
Service (FNS) to accept food stamp _ caunons. 


Authority Cited: Sections 10554 and 18904, Welfare and 
Institutions Code. 


R-ference: Section 18°01, Welfare and Institutions Code 
and 7 CFR 27Tle2e 














Amend Section 63-103221 to read: 


63-103 ADMINISTRATIVE AUTHORITIES (Continued) 63-103 
2 State Agency Deleaations to County Agencies 


- °21 Under California Taw SOSS hereby delenates 
advinistration of the Food Stamp Proaram to the CW), 
subject to $955 reaulatory and rulemakine authorityve 
CWO aedninistrative responsibilities includes but are not 
limited to: (Continued) 





je Annroval of maa] Providers for the homeless, 3s 
Ho F ana oe Wn ee eens 
defined In _ Section 63-102(m), Dased ona 


deternination hy the CHN that the establishment or 
se ote ris iment or 

shelter serves meaals to homeless personse 

nee Oo NonNeless personse 


(7) The 250proval or denial shall_be provided in 
writino to these establishments within 30 


ee tb TIN 
calendar days from Feceipt of raquest. 
re eon receipt of requeste 


(2) Self-certificatiors — sianed by the meal 
providers for the homeless ma be 


considered acceptable documentation to meet 


this aporoval re uiremente 
anal _requiremente 


(3) The _apnroval_ may be_cranted indefinitely; 
howevers if there js evidence that the meal 
provider is no longer _servina meals to the 
homeless the_approval shall_be withdrawn. 


(4) The CWD may desicnate another _anpropriate 
local governmental agency to provide this 
Services howevers the EWP shall remain 
responsible for insuring that. this 


seinn 2. On Se 3 
Provision is effectively carried oute 


Authority Cited: Sections 10554 and. 18904, Welfare and 
Institutions Code. 


Reference: Section 18902, Welfare and Institutions Code; 7 
CFR 272693 and 7 CFR 278 el(q)e 











Amend Sections 63-402e4 and e264 to read: 


63-402 HOUSEHOLD CONCEPT (Continued) : 53-402 
e& Residents of Institutions 


- Individuals shall be considered residents of an institution 
when the institution vrovides them with the majority of their 
meals as part of the institution*s norma} services and the 
institution has not been authorized to accent couponse 
Residents of institutions are not eligitie for particivation 


in the Food Stamp programe The followina individuals shall 
not be considered as residents of institutions: {Continued) 


246 Residents of public or private nonprofit shelters for 
Sa-Su bic. _or_ private nonprofit sheiters f 
homeless personse : ‘ 


63-492 HOUSEHOLD CONCEPT (Continued) 63-492 
°-S Authorized Representatives 


“64 Restrictionse The following restrictions apply to 
authorized representatives: (Continued) 


2645 Neal providers for the homelesss as defined in 
Section 63-192mes shall not be allowed to act as 
authorized representatives for homeless food stamp 


recivientse 





Authority Cited: Sections 10554 and 18904¢ Welfare and 
Institutions Code. 


Reference: Section 18901ls Welfare and Institutions Code 
and 7 CFR 273e1l(e)(5) and (Ff) (4) (iv). 














Amend Section 63-503 to read: 


DETERMINING HOUSEHOLD ELIGIBILITY AND SENEFIT LEVELS 63-503 


63-503 
(Continued) 
24 Homeless Food Stamp Households 


Homeless food stamp households shall be permitted to use 
their food stamo benefits to purchase prepared meals from 
meal providers for the homeless which have been authorized by 
the Food and Nutrition Service (FNS) to accept food stamp 


COUNDONSe . 


Authority Cited: Sections 10554 and 18°04¢9 Yelfare and 


Institutions Codee 


Roaference: Section 18901, Welfare2 = and Institutions Code 


and 7 CFR 273ell(h)e 























Renumber Sections 63-604.5 through e7 to Sections 63-604.6 
throudh .8s resnectively and amend Section 63-604 to read: 


43-604 


d 
ft 


299 


* (Continued) 
Homeless Food Stamo Households 


Homeless Food stamo_ housetolds shall be allowed to use their 


feos stamp benefits to purchase prepared meals from meal. 


SS 


(Continued) 


(Continued) 


© Cash Chanae - 


When change in an amount less than $1 is required in 4a coupon 
transactions the household shall receive the change in cash 
not to exceed 99 centse 


Howevers in the case of homeless’ food stamn householdse 


neither cash change nor credit slios ~shall _b2_returned for 


coupons used for the _Durchase _of prepared “meals ~from 
authorized meal providers _ _for_ _the homelesse Such meal 


providers may a¥_use uncancelled an and_unmarked _$)_ coupons which 
were previ previous ly __ accepted __for_ _meals served to food stann 
recipients when chanae is required for £5 and. $10 counonse 


(Continued) 


Authority Cited: Sections 10554 and 18904 Welfare and 


Institutions Code. 


Reference: Section 18901l,y Welfare’ and Institutions Code 


and 7 CFR 274410(¢) and (t)e 





USE OR REDEMPTION OF COUPONS PY ELIGIPLE HOUSEHOLDS 63-604 

















Office of Administrative Law 
Certification 
U 


Approval 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
regulations submitted in the rulemaking file identified below 
were reviewed and approved by me this date, in my capacity as 


the Director of the Office of Administrative Law. 


Submitting Agency: Department of Social Services 
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1. AGENCY CONTACT PERSON FOR THIS FILING TELEPHONE 
(See instructions) 
Rosalie Clark, Chief Regulations Development Bureau 445.0313 
2. Type of filing, (check one) CJ 30-day Review a Emergency K] Certificate of Compliance 
(Complete Part 4 below) 
TC Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) . \ 
CT] Nonsubstantive changes with nonregulatory effect Tl] Printing Error Correction 
3. a. Specify California Administrative Code title and sections as follows: { 
SECTIONS ADOPTED: R 
Title _MPP _ = 
SECTIONS AMENDED: 










soua REPEALED: eA A\. iN Bed » a. 


wi yw yj 1 
b. The following sections listed in 3a contain riedithettione o the take Wana y ae a 


lable to the public:_N/A 


mr 
4. CERTIFICATE OF COMPLIANCE (Government Code Section 11346.1(e): The above-named agency officer’certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check one) ; ‘ 


Cj prior to the emergency adoption 

[x] within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 
5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? 

[x] No CT Yes, if yes, give date(s) of prior submittal(s) to OAL: 


6. Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency's review of regulations administered by it as of June 30, 1980? 


[X] No O Yes, if yes, give date statement was submitted to OAL 








7. |f these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 


CO Fair Political Practices Commission C Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 


i State Fire Marshall (Attach approval) Department of Finance (Attach properly signed Std. 399) 


CT Other 
(SPECIFY AGENCY) 


8 a PUBLICATION DATE OF NOTICE IN CALIFORNIA b DATE OF FINAL AGENCY ACTION c DATES OF AVAILABILITY OF MODIFIED REGULATION(S) (GOVT. 
. * ADMINISTRATIVE NOTICE REGISTER , “CODE SEC. 11346.8(c) 
i dune 40 N/A 


9. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 













a. CJ Effective 30th day after filing with the Secretary of State. 
b. [x] Effective upon filing with the Secretary of State. 
Cc. OC Effective on ________as required or allowed by the following statute(s):____—— 
d. C7 Effectiveon___________ (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
to Govt. Code Sect. 11346.2(d).) 
Attach request demonstrating good cause for early effective date. Request subject to OAL approval. 
e. im Effective on___m....___ (Designate effective date /ater than the normal effective date for the type of order filed.) 


| 
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Part 1. 


Part 2. 


Part 3 a. 


Part 4. 
Part 5. 


Part 6. 


Part 7. 


Part 9. 





Part 8 a. 


INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. ; 


Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear.and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of Government Code Section 11346.1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency's Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 


a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. : 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifaneffective date other than specified above is required or allowed by statute, provide the date andthe statutory 
citations(s). 

d. If an early effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

@ Seven(7) copies ofthe regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 

) text to be repealed. 

@ Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 

| each copy of the regulations, with at least one Face Sheet bearing an original signature. 

_ @ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 

















RDB #0287-08 


CERTIFICATE OF COMPLIANCE —- Section 11346061(e)s Government Code 
The Department of Social Services hereby certifies that it has 
complied with the provisions of Sections 1134664 through 113468 
inclusive of the Government Codes within 120 days of the 
effective date of the following emergency requlations which were 
Filed with the Secretary of State on March 25, 1987 - 2 and 
ahich became effective on April 1, 1987. 


Sections 63-067 and 63-301.53 


No Amendments or repealers resulted from the public hearing held 
on May 20, 1987. 


LINDA Se MCMAHON - Date 
Director . 

















DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. 


SL. b. hhh 


LINDA S. McMAHON 
Director 














Adoot Section 63-067 to read: 


63-067 IMPLEMENTATION OF FOOD STAMP EXPEDITED SERVICE #1 53-067 


Qn April ly 1987 the following provisions are effective: 


December Ls 


2l The amendments to Section _63-301.531 that were effective 
1986 are repealed and replaced by these 


amendments te 63-3014e531l-. 


Authority Cited: 


Raference: 


ns 63-301.532  is._repealeds Section 63-301.533_ is 


e re] 
enumbered to 63-301e532+% and Section 63-391.534 is amended 


Section 10553 and 18904, welfare and 
Institutions Codee 


Section 189901 and 189029 Welfare and 
Institutions Codee 











amend MPP Section 


63-301 APOLICATICN 


5 Expedited Service 


632-301-253 to reac: 


NCESSING TIME STANDARCS (Continued) 632-391 


(Continued) 








e353 Processing Standards (Continued) 


ao 6 isis «*=31 Expedited Service Houssrolds 
fouserolds entitled 
exeent as speetfted ta Seetters € 
wS33~ Petewn the CWLH shall meke t 
ccuconrs er he Peuseretd2s AF By 
HbustnAness erm tre fourth eatenear day 
dey the apeatteatten was fitted er Pav 
the _recioient either by mail_er for 
Nousehold*s requests atfs er eotsens 
tee etese of Bestmess em tre fift 
following the date the epplication w 
trterverntrae weekends er Retidaysw + 
use ‘the Ffettewieg preeedtres+ Wha 
CwN_uses_to_ensure neetince this deli 
shall__be_ __desiqned __to___allow __ 
oroortunity for  redemetion cf _aTos 
fhe fifth calendar cav__ 
acolication was fileds 


For to exped 


¥# Ft Ft 
Pave +Fe Aro 
etekup er ratt 


prevteus Frtday= 


tat the eaterdar day 
er eerpens 


he ATO of 


t# the fefer eatendar day +5 

the Ato er eeurers avaitapte 

the fettentegq Morday er 
eeupens tA the earitest out 
Menday nerrtrAge 


t£ tre £4f*h eatendar day 
weteR fatts en a “endayy Rave 
eoupens avattaete #9F 6 
fettewine Fuesday er matt 
eeuperns +f *FPe eartiest on 
Fuesday morntrnas 


+e+ 


tf the feurebh er f+ftern ecatend 
Rettday weteR £att+5 en a Fr 
AFP er eeufeRsS avattabte fer 


+44 


following _ 


ited services 
2-38 +5522 and 
ne_ate_cr matt 
eRe etese of 
fottewind the 
@ available to 
pickup af the 
no later than 
nh calendar day 
as filed. Fer 
Re EXD shatt 
tever system a2 


Mecy_standaed: 
“foc later than 


the _day__the 


#5 @ Saturday, 
avattapte fer 
eenpers or the 


@ Sundayy Have 
fer ptektea of 
att the AF° oF 
etAG mett+ on 


+S a Petiday 
#Pe 478 of 
tekyp en fhe 
the Ata er 


seo0tne Fatt on 


ar day +35 a 
tdaywv Rave tre 
ptekup er matt 








2532 





eee &£72 ef earaens eA ara pravytreus 
Teursdays 


Seue Addtets and Atesteties ard Restaents of Greve 
ttvtne Arrarngqenents 


Fee restdernts ef drte addtetten er atersrette 
treqtmert and crehahititeattion eenters and restdants 
ef ereue tivine arraneererts as defined te Seetion 
$2-45244 whe ere entteted -+9- exBpeateed servicer 
#pe EWS shatt matt 4-2 er eeuroensw er Rave *5e 47D 
ef e€eupenRsS avattapte te be pteked ve Pps tater thar 
seven weFrktAG days fettewine +2 date the 
apotteatien was ftteds 


OQut-of-CFffice Interviews (Continued) 
Late [Teterminations 


If the prescreening required in Secticn 663-301-252 
fails to identify a nhcusehold as heinc entitled to 
expedited service ard the CwWl suhbsecuently 
discovers that the heusehold is entitled to 
expedited services the CWD shall previde exrecited 
service to the hcuseholds within tre orocessina 
Standards described in 63-301.-5231 ard «$324 exceot 
trat the processirg standards skal? be calculated 
from the date the ChD discovers the hetisabold is 
entitled to expedited service and not the dete the 
application was filed. 


Autherity Cited: Sections 19653 ard LRICGS welfare and 


Reference: 


Institutions Cadees 


Sections LNES4, LUA2SO1Ls and 149G2~- Welfare and 
Institutions Codes} and TF CFR 2732e2(1)(3) (i) © 
and 7 CFR27T3Re2(i (ZB) (it). 

















Office of Administrative Da 
Certification 
U0 


Approval 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
regulations submitted in the rulemaking file identified below 
were reviewed and approved by me this date, in my capacity as 
the Director of the Office of Administrative Law. 





Submitting Agency: Department of Social Services 
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DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulatiqns Development Bureau as the agency contact person who 
has .authority to make decisions and answer questions regarding 
this regulation order. 


LL beh 


LINDA S. McMAHON 
Director 








RDA #O1B7-02 


UPDATED INFORMATIVE DIGEST 


These proposed regulations would revise certain Aid to Families 
with Dependent Children (AFDC) requlations regarding recoupment 
ef nonwillful overpayments as required by court order in the case 
of Kathleen Collins ve Marion J. Woods, 2tces et ale The 
Superior Court of the State of California for the county of 
Humboldt issued a permanent injunction enjoining the Department 
from apolying the provisions of Welfare anc Institutions Code 
Section 11004% as amended by Assemoly Fill 29 Chapter 3 of 
Statutes of 19829 or regulations promulgated by the Denartment 
pursuant theretos to nonwillful or edministrative error AFNC 
overpayments which occurred prior to April 2+ 1982.6 The court 
further ordered that “eeeoverpayment reaqulations currently in 
effect shall be revised as necessary to make them consistent with 
this ordereees"” These proposed regulations would also. repeal 
various Eligibility and Assistance Standards (EAS) requlations 
from the Department*s MPP which have been rendered obsolete as a 
result of changes in federal or state statutes and redulationse 


Existing regulations in Section 42-221¢35 would he amended to 
delete the outdated Life Estate Evaluation Table and to 
substitute in its place an undated table published by the United 
States Internal Revenue Service {IRS)e The existing table and 
instructions for its use would be repealed and the I°S table 
would be adopted as handbook in order to facilitate future 
undates of the table. Existing regulations in Section 44-213 
require counties to explore actual and votential medical needs of 
each recipient and to assist in arranging for necessary health 
care from appropriate sources. These Proposed requiations would 
repeal Section 44-2136 Existing regulations in Section 44-215 
require counties to offer appropriate assistance to needy persons 
who fail to meet eligibility requirements so that the ineliqible 
person is not dependent on the child*s grant to meet his/her 
needse These proposed requlations would repeal Section 44-2156 
Existing requlations in Section 44-217 require counties to 
perform certain duties related to helping families in substandard 
housing situations to secure standard housinage These proposed 
regulations would repeal Section 44-217.° Existing regulations in 
Section 44-223 require that aid be paid to a mother who is livina 
in a maternity home and whose need is the amount required ta 
purchase the board and care she requirese usually based on the 
standard rate for the homee These proposed requlations would 
reneal Section 44-223. Existing reaulations in Sections 
44-350e11 and e12 reqarding the recoupment of overpayments would 
b2 amended by these proposed reaulations in compliance with the 











court order mentioned abovee The proposed amendment would 
prohibit collection of nonwillful overpayments made prior to 
Aoril 29 1982 pursuant to the court order in Collins ve Woods. 














b) 


RDB #OL87-02 


FINAL STATEMENT OF REASONS 


Description of the Public Srobleme Adninistrative 
Requirements or Other Condition or Circumstance’ the 


Regulations Are Intended to Address 


These regulation proposals will reneal various sections in 
the Eligibility and Assistance Standards (EAS) Manual which 
have been rendered obsolete as a result of changes in federa} 
or state statutes and reculiationse In additions this 
proposal will set in requlations the provisions ordered by 
the court in the case of Collins ve Woods concerning 
recouoment of nonwillful paymentse 


Specific Purnose of the Reaulations and Factual Basis for 


Determination that Requlations Are Necessary 


Section 42-221 .35 


Specific Purpose: 


This section is proposed to be amended in order to delete the 
existing outdated Life Estate Evaluation Table and 
substituting in its place an updated table published by the 
United States Internal Revenue Service (IRS) The existing 
table will be deleted from requlationss together with the 
instructions for its usey and adopted as FAS handbook 
material in order to facilitate future updates of the table 
by precluding the need for requlatory action each time the 
table is revised by the IRS. Minor editorial channes are 
being made to delete nonrequlatory lanquaqe and to number 
paraqraph sections for consistency with Eligibility and 
Assistance Standard (£AS) manual formate 


Factual Basis: 


This proposed action is necessary because the source of the 
tax formula in the existing table was abolished in June 1982. 
Howevers because the former California tax used as the basis 
for the table the same tax formula established by the IRS¢ 
the net effect of this action is that an obsolete reference 
is being repeated and the IRS tax formula for evaluating life 
estates is heing placed in the EAS Manual as handbook 
materiale 


Section 64-213 




















Snvecific Purpose: 





The specific purpose of this action is to repeal an obsolete 
requlation requiring that counties shall_.explore actual and 
potential medical needs of each recipient and assist in 
arranging for necessary health care from the = appronriate 
sourcese 


Factual Basis: 


This regulation is proposed to be repealed because its 
Statutory authoritys 45 CFR 220024+ was repealed on October 
3s 1975 at 40 FR 45819 and there is no existina statutory 
authority to support this requlatione 


Section 44-215 


Specific Purnose: 

The purpose of this proposed action is to reneal an obsolete 
regulation requiring counties to offer appropriate assistance 
to needy persons who fail to meet eligibility requirements so 
that the persons need not depend on the child*s grant to meet 
their needse 


Factual Basis: 

This regulation is proposed to be repealed because a review 
of the regulation reveals that there is no apparent past or 
current statutory authority supporting this requlatione 
Section 44-217 

Specific Purvose: 

The purpose of this proposed action is to repeal an obsolete 
requlation requiring that county welfare departments perform 
certain duties related to helping families in substandard 
housing situations secure standard housinge 

Factual Sfasis: 

This regulation is proposed to be repealed because its 
Statutory authoritys 45 CFR 220622(b)s was repeated on 
October 35 1975 at 40 FR 45819 and there is no existina 
statutory authority to support this requlatione 

Section 44-223 


Snecific Purnose: 











The snecific purpose of this proposed action is to repeal an 
obsolete regulation requiring that aid be paid to a mother 
who is living .in a maternity home and whose need is the 
amount required to purchase the board and care she reaquiress 
usually based on the standard rate for the homee 


Factual) Basis: 


This proposed action is necessary because this requlation | 
lacks statutory authority and is inconsistent with welfare 
and Institutions Code Section 11452. Welfare and 
Institutions Code Section 11452 establishes the minimum basic 
standards of adequate care (M8SAC).- The State Denartment of 
Social Services (SDSS} is required to establish rules and 
reculations consistent with this section and assurina that 
its apnlication is uniform statewide. The M&SAC for a one 
person assistance unit (an eligible preanant woman) oursuant 
to Welfare end Institutions Code Section 11452 is currently 
#303- SASS does not have the statutory authority to set a 
different standard of need for a maternity home type of 
Yiving arrangemente The maternity home charge (more than 
twice the MRASAC) is much qreater than the amount of aid which 
can statutorily be provided to a one-person assistance unit 
under the AFD programe 


Sections 44-350.1 and 44—-350.2b) 
specific Purpose: 
The specific purpose of these proposed amendments is to 


prohibit the collection of nonwillful overpayments made orior 
to April 2+ 1982 pursuant to the court case of Collins ve 


Woodse Specificallyy existing Section 44-350.l is beina 
emended as follows: 1) The provisions of the Collins order 
is snecified in proposed Section 44-35Mell. 2) Existing 


Section 44-350.11 is being renumbered to Section 44-350e12 
andy in accordance with Collinss is being amended to snecify 
that only willfull overnayments which were discovered orior 
to Anril 2¥ 1982 and for which the maximum adjustment neriod 
had not expired prior to April 1982+ may be recoupede Alsos 
the phrase “as specified in Section 44-352" is being deleted 
because it is redundante 3) Existing Section 44-350.12 is 
being renumbered to Section .44-350613 and is also being 
amended to prohibit collection of any overpayments pursuant 
to Collins which are discovered on or after April 25 1982.6 
4) The JVanquage in Subsection 44-350e121 is being deleted 
because it is time specific and is no longer applicable. 5) 
Existing Sections 44-3500e1l229 e139 and e14 are heing 
renumhered to accommodate the proposed amendmentse 








c) 


d) 


e) 


f) 


g) 





A minor editorial correction is being made in existing 
Section 44-350¢2b) to change the cross-reference therein to 
correspond to the foregoing changes in section numberse 


Factual Basis: 


These amendments are necessary in order to comply with the 
provisions of the court order in Collins ve Hoodse In 
Collins ve Woodse the SDSS and the counties are permanently 
pronidited from collecting any nonwillfu? overpayments made 
prior to April 2+ 1982. These amendments will implement the 
requlatory chanaes ordered by the court in the subject casee — 


Identification of Cocuments Upon Which Department I5 Relyiny 
ls 26 CFR 2022031-7 
Ze 460 FR 45819, October 39 1975.6 


3e Final Judament Nos 70709 filed February 13,9 1985 in the 
case of Collins ve Woodse 


Summary Testimony and Response .- 


These requlations were considered at a public hearing on May 


205 19R7. The Department received no commentss written or 
oraly on the proposed rulemaking durina the public comment 
periode No changes were made to the proposed reaulations 


after the May 20+ 1987 public hearing. 
Local Mandate Statement 


These regulations impose a mandate on local agenciess but not 
on school districtse Howevers there are no state mandated 
Yocal costs in this order which require reimbursement under 
the laws of California because these reaqulations are adopted 
Nursuant to Court Order in the case of Collins ve Woods; and 
because there are no costs associated with these regulatory 
changese 


Statement of Potential Cost Impact on Private Persons or 
le Ce On Frrivate Persons or 
Businesses - 


The Department has determined. that these requiations will 
result in no fiscal impact on private persons or businessese- 


Small Business Impact Statement 











n) 





The Department has determined that these requlations will 


result in no significant adverse fiscal impact on smal} 
bus inessese 


15-Savy Renotice Statement ry 


No changes were made to the proposed reaulations after the 
public hearing held on May 20¢ 1987. Therefores no 15-day 
notice of public availability of modified text was requirede 











Amend Section 42-221435 to read: 


42-221 TRANSFER GF PROPERTY (Continued) 42-221 


e3 (Continued) 


35 Relincuistment of Life Estate 


Trere iS a presumption that inelicibility results from 
relinaquishment of 2a life estate in real prorerty if: 


ae Tre prorerty is heing utilizec fy the life tenant 
as fis homes and 


De The life tenant daes not receive acequatre 
- consideratione 


Unless this presumption is overcomee ineliaqibility 
resultSe 


2251 When the transfer of title with retention cf life 
estate occurred two cr more years pricr to 
application for public assistancese acequate 
consideration for a sunseauent relinauishmentr of 
the life estate is oetermined bv apnlyinc the 
Eattformta State Gift trmerttance Fax Irternal 


2€_CFP_Section_2002021-7_(1PS Code) (see Handdonk 
Section 42-221.36 thetow}. Otherwisese acequate 
consideration is that which is consistent with the 
net sale value of the praperty at the time of 


relinaquisnmente Tf the remainderman has invested 
ir the propertye the value of the Yife estate 
would te modified hy the remainderman’s 


investmente 


2352) Fetereretattont Adequate consideratian for 
property 1S defined in terms of the total net 
market value of the opropertye this bheina true 
whether the property is disnosen of mm one 
transactione ie@se outriqnt sale or ir twe 
transactionsSe ie@es (a) transfer with retention of 
life estate and (hn) relinquishment of tre life 
eastate to permit sale. 


When an applicant or recipient receives anequate 
consideration for relinauisnrent cf his life 
estete inrereste it eliminates the goresunmotion 
that relinquisnment was tc qualify for aide If he 


\° 
iS 








does not receive adequate corsiderationse there is 
@ presumption the relincuisnhment was to oualify 
for aide Howevere this presumpticn can be refuted 
and when such presumption existSs the county has 

° an obliaation to qo. one step further and evaluate 
the applicant*s or recipient*s intente 


2254 When it iS determined that an applicant or 
recipient in two steps (1) transfer with retention 
of life estate and (2) subsequent relincuishmrent 
of the life estates Nas divested thinrself of 
eroperty the situation is treated in tne samo 
manrer as it would have heen if te had divested 
rimself of the entire interest in the property in 
one transactione 


fntereretattent Eattternta Staete Gite temerstance tax 
Feesute 

at Serermtre the arpratsed vatve of the presertys 

&s Peduet encumbrances from the appretsed vatves 

ev Ascertatn from tabte petow the faeter epfostte ene 


Mearest see of F+¢£¥e tenant at time ef retinenssements 


AGE FAEFER AEE FeEFER 
68 234659 za wt46544 
&t 336394 4a wtSSGG 
6? w35i22 ga =t4643 
63 w338545 RY wt3AFis6 
66 w327596 a2 wt28tA 
és w31362 83 wetiSrt 
Sf 536899 a4 stt464 
&F wPAReRn as wtAPssS 
6A 2w22652 RE wAGAi2 
69a w26452 RF wShGES 
Fa w28269 . RA wAISEES 
Ft w2STO8G . 89 wSEFES 
+2 e=22568 96 w959G2 
#2 w2t837 9} wAS427 
#4 3z2EF36 92 w984344 
#6 wtS9E59 o2 *¥926295 
Ie wtAegas 946 s22Q42 
“BF etF5456 55 w9273227 























dw Mutttoty the faeter oftatred im the ahove tante py tne 
ftqure water was ehtainmed from ttem bs Fer exaroteyv tf 
"the met aperatsed vatve ef the unencumbered ereserty tn 
AUCSKLOR 45 FiwEAGw ana tf etme Tete teaantts rearest nae 
wes #iw tre watue ef wer itfe eseate teterest tr tmts 
preperty wertd Be S2Ht564 ££4—985 myutttsit+ted ey tre Fi 

see faetor ef 7248448 


4uthnority Cited: Sectiors 195953 ara ICSS4, holfaroe anc 
Institutions Code. 


Reterence? Sections 10553 and 1C5S46 welfare ana 
Institutions Code. 











Renumber Section 42-221236 to Section 42-22}e37 ang acornt nev: 
Pardhbook Section 42-221.e36aee tes Cee and de to rear: 


42-221 


we (Continued) 


«34 


“TRANSFER QF PROPERTY (Continued) 42-227} 


RAND®NNK 


Interna) Pevenue Service Tax Tattle Formulae Actril le 


19RE. 


de 


Netermine the aporaised vatue of the fronerry. 
Neduct encurhrances from the appraisec valuce 
Ascertain from table below the factor orposite the 


nearest age of life tenant at tre tire of 
relinaquishment. : 


AGE FACTOR AGF FACTNR 
6n ©7449) TR «47049 
6} 073267 79 045357 
62 272002 an 043659 
63 2 70696 i | eG1967 
64 °©69352 R2 0402956 
65 e679TC B83 eo 38F42 
46 066551 AL 2369997 
67 265098 AS 235459 
6A, ©€3610 RA 0 337HG 
69 “52086 AT 232262 
7m 269522 AR 239959 
71 2S8I914 RO 298576 
V2? 05726) qg0 028277} 
73 05557) : oi 0 2A955 
14 253862 — 92 22577) 
7S 052149 93 37469? 
TA 05044) Q4 e727 3%TPA 
77 @48742 9s o27RAT 


“ultinly the factor ohtained in tre athove tahle hy 
the ficure which wes obtained trom Iter te For 




















examplee 
unencumbered 


if 
of 
5 he 
of 


e3T 


Autnority Citec: 


Reference: 


if the net aporaised value of the 
property itn question 1S $1+6NOC%. and 
the life tenant*s nearest aae was 7le the value 
her life estate interest in this property would 
S5lGV14 (£14000 rultinlied by the 71 age factor 


eo SkS14)6 


(Continued) 


Sections 19583 and 1C0554, nelfare and 
Institutions Code. 
Sections 1CS53 and 10554-¢ welfare ana 


Institutions Cedee 




















Repeal Sectian 44-213: 


44-243 MESTEAL NEEFS --— GENSRAL 4-243 


. 


the county shat+ exptore aetuat and potenttat medteat needs of 
‘@aeR FeEctPteER® and asstst tm arraratne for reeessary Peatem cere 
‘rem the aepreertate seurcess 


Peearateass af Fis tPFedtate Reedy every reetPien* ef 3 eA2sP errant 
SRett Be €orttitt+est fer baste and extemced heater care wveder ta 
Bedi—-Cat Areacans Fre specifte seefe ef Baste ARG extended 
Feats eare avettante te puatte assistance FeCTOTeans are 
Peecedures aspiteabte +A authertizine vencor payments fer suer 
ease ere set forthe th Medteat ~«assteternce Seentarionss a 
Meeectpterts 95 used feretny ¢retudes an etiaqrnie person for weeny, 
TA fhE ments the medteat eare +5 recetyads 


wt 4 €as eran* sayrent +5 madet er 


sz Fme) authortzed arant +5 reduced te zere to adjuse fer an 
avercayment tsee Seeteton 66-3355224545 of 


wR ATH £5 discontinued for a famtty +n whetem the parent 5 
emptevyed part-time put +5 no tencer finaneciatty etiaqrpies 


futhority Cited: Sections 10553 and 105546 welfare and 
Institutions Code. 


Peference: 40 FR 4G5SRISe October 30 1975.6 




















Peneal Secticn 44-217: 


64-247 = SUBSTaANPARA HEUSING 


a3 


we 


Authority Citecs: Sections 



























Fe 45 essertiat erat every 
PACs £E 25575" Seer farittes 
Keeetne 'Rtnteur S¢arderds ef _ 
sRatiw~ AS an tetesest pare 6 
SSFUtEer A55E55 tHe Adeguac 
+aetiv~e Fre assesswente sHatt 
earde devyeteres ay of wiet 
4er enferetne the <tarasaarcas ef. 
KFexystme Starndaress Sepsaeremer. 
Fevetemmones 


wWReA fhe 80assessmen> ef 
eerartrent treadteates tre need : 
Feestme stancarer eonsuttaté 
fartty and a plan worked eut 
Panstmes WRare Reerssaryy 
sRatt asstst the tartty tn 
tardtsard +o -+tpreve 
et+senheres 





Seferret te teeat Houstmae & 


TRETER*ES probarte substanda 
for t¥erevement can be arrance 
the +eeat roustne 
FeZore requested as te 
Ss*anecardss 


Eer*trutrg ECeuety Pespenstibt}? 
tf Resta 45 determined te be: 
aaqereye tre eounnty wetfare 


respemsthtttty for retping 
Feustmes 


Institutions Coag 





Reference: 





49 ER 458196 October 34 1975. 








Repeal 


44-223 


° 


when a mether +5 t+vine tm 3 materrtty Remeyv mer 


eHe 


= Sroun* reeguifred te furekase the sxeaEG 
“eSsuatty eased en the starderd rate fer the 


(tf #5 matter +5 eapabte ef FaAkteg REF SA 
rade 26 Re 


Fast ene eAymene 





sPatt be 


Section 44-222: 
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Amend Sections 44-350.} and 44-35%e2r)%3 and renumber Sections 
44-350ells 2120 0122+ 013% and «14 to read as follows: 
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Administrative Error Overpayment - ‘Except as provided in 
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Rosalie Clark, Chief, Regulations Development Bureau 445-0313 
2. Type of filing, (check one) CJ 30-day Review CJ Emergency Certificate of Compliance 
(Complete Part 4 below) 
C7 Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 


TC Nonsubstantive changes with nonregulatory effect O Printing Error Correction 


3. a. Specify California Administrative Code title and sections as follows: 


SECTIONS ADOPTED: 

Title _MPP fA >) Fa a: 
SECTIONS AMENDED: F ee fj 
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b. The following sections listed in 3a contain modifications to the text originally made available to the public: 
50-015.312(a) .313, .513, .514, .71(a), .711 and .81 


4. CERTIFICATE OF COMPLIANCE (Government Code Section 11346.1(e): The above-named agency officer certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check one) 


CJ prior to the emergency adoption ‘ 

within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 
5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? 

No C] Yes, if yes, give date(s) of prior submittals) to OAL: 


6. Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency's review of regulations administered by it as-of June 30, 1980? 


No ia Yes, if yes, give date statement was submitted to OAL 








7. If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 


CO Fair Political Practices Commission C Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 
CT State Fire Marshall (Attach approval) O Department of Finance (Attach properly signed Std. 399) 


CJ Other 
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DATE OF FINAL AGENCY ACTION c. DATES OF AVAILABILITY OF MODIFIED REGULATIONS) (GOVT. 


ADMINISTRATIVE NOTICE REGISTER CODE SEC. 11346.8(¢) Tune 18. 1987 thru 
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April 3, 1987 July 14, 1987 5:00 p.m. July 3, 1987 
9. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 
a. Effective 30th day after filing with the Secretary of State. 


Effective upon filing with the Secretary of State. 
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Effective on_____________as required or allowed by the following statute(s): 


Effectiveon__________ (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
to Govt. Code Sect. 11346.2(d).) 


Attach request demonstrating good cause for early effective. date. Request subject to OAL approval. 
Effective on_________ (Designate effective date /ater than the normal effective date for the type of order filed.) 
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INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. 
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Part 3 





Part 4. 
Part 5. 


Part 6. 


Part 7. 


Part 8 


Part 9. 


Part 2. 
a. 


a. 
b. 
c. 


Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the. appropriate box. NOTE: Nonsubstantive changes are.reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified in the agency’s Statement of Review Completion and which have been submitted as a result of the agency's 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifaneffective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations({s). 

d. lfanearly effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL.upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 
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CERTIFICATE OF COMPLIANCE - Section 11346.1(e),; Government Code 


The Department of Social Services hereby certifies that it has 
complied with the provisions of Sections 11346.4 through 11346.8 
inclusive of the Government Code, within 120 days of the 
effective date of the following emergency regulations which were 
filed with the Secretary of State on March 17, 1987, and which 
became effective on March 17, 1987. 


Manual of Policies and Procedures, Division 50, Chapter 50-015, 
Sections: 


Amended Adopted Repealed 
50-015 


These regulations were presented at public hearing on May 20, 
1987. As a result of the public hearing the following sections 
have been changed. 


Amended Adopted Repealed 


50-015.312(a) 
50-015.313 
50-015.513 
50-015.514 
50-015.71(a) 
50-015.711 
50-015.81 


LL. SL MWteh Wie? 


LINDA S. McMAHON Date 


Director 








DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
‘ Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 


this regulation order. 


ALS het 


LINDA S. McMAHON 
Director 

















Amend Section 59-915 to read: 





50-915 GRIMSSY ve MCMAHON RETROACTIVE COURT CASE 59-015 
HANDBOOK 
Background 
The Grimnesy Ve McMahon lawsuit challenaed the state 





Department of Social Services. (hereinafter referrad to as 
"SOSS"),y authority to deem the income of senior perents to 
18-year-old minor parents JViving at nome and net attending 
schoole Qn June 24, 1986 the United States District Court 
for the Northern District of California issued an injunction 
prontibiting SDSS from Further implementation of MPP 44-13367 
(Senior Parent Deeming) and from recovering overpaynents dua 
to failure to consider senior parent incomes for members of 
the clasSe The court also ordered SOSS to confer with 
plaintiffs* attorneys for the ourpose of developing 
procedures to provide retroactive benefits to class memberse 
On Oecember 22,5 1986 the Order for retroactive hanefits was 
issued and the provisions of that Order are set forth in the 
following reguiationse 


Definitions 
For the ourposes of these regulations: 


(a) "Class Member" or “Minor Parent™ means an otherwise 
cash-aid-eligidle 18-yaar-old person who was pregnant or 
was living with his/her child and was also living with a 
senior parent and was not meeting the school attendance 
requirements of Section 42-191e2,s and who had his/her 
cash aid reducedy denied+ or terminated during the 
retroactive period due to th2 income of the senior 
parente 


(>) “Senior Parent" means the natural or adoptive parents or 
legal guardian of a minor perente 


(c) "Claim Form" means thet portion of the SOSS designed 
informing/claiming notice which must be completed, 
Signeds and returned to the appropriate county welfare 
department for determination of a claimant*"s eliagioility 
for retroactive benefitse 

















(d) “Supotemental Claim Form" means that SOdOSS = desianed 
claiming document which is to be mailed to and used dy 
the claimant when the claimant's. case record is not 
available, or the information contained in the 
claimant's case record is not sufficient to permit the 
determination of eligibility for retroactive benafits. 


(2) “Retroactive Pericd"™ means the overiod of time between 
January 13+ 1985 and June 23% 1986-4 


{(f) The following forms are available pursuant to these 
regulations, and are identified by form number = as 
follows: 


Informinga/sClaiming Notice and Claim Form (state mailed) 
TEMP 1594 


Informing/Claimning Notice and Claim Form (county mailed) 
TEMP 14944 


Supolemental Claim Forn TEMP 15948 


HAND&aOOK 





e323 «Informing Potentially Eligible Persons of the Availability of 
Retroactive FPanefitse 


231 In order to notify potentially eligible persons SDSS 
shall: 


e311 On or before April 1s 19875 sand by first class 
mail an informing/claiminga notice printed in both 
English and Soanish to all persons who were 18 
years of age and who received AFOC-linked Medi-Cal 
benefits between January ly 1985 and August 31s 
19960 


e312 Issue posters printed in both English and Soanish 
informina the general public of the availability 
of benefitse The posters shall contain the sane 
lanquage as the informing/claiming notice. 


(a) These posters shall -be provided to the 
Employment Development Departments Social 
Security Officesy and County Welfare 
Departments (hereinafter referrad to as 
CWD4s)* for posting throughout the State of 
California from Aodril ls 1987 through June 
30, 1987.2 Additional posters will be made 








= 0 0% G9 2PYPret 


032 


0313 





available for posting in all legal aid 
offices in the state. 


Provide CWCts with reoroducible copies of the 
English and Soanish informing/claimina notices 


County Resoonsibilities 


0321 


2322 


2323 


0324 


0325 


2326 


The counties identified in Subsection 322 balow 
shall either identify all apolications For AFIC 
which were denied due to Section 44-133~67, or 
identify all aoplications which were denied due to 
excess income between January 18, 1985 and June 
23% 1986% and shall mail an informing/claiming 
notice on or before April le 1987 to al} such 
apolicantse 


The counties resnonsibdle for identifying 
apolicants and mailing the soecifiead 
informing/claiming notice as set Forth in 
Subsection e321 above are: Alameda,r Amadors 


Calaveras,s Contra Costar Fresnor Kerns Lassenys 
Los Angeles» Marins Mendocinory Montereys Napa 
Oranges Placery Plumasy Riversidese Sacramentoyr 


San Bernardinoy San Diegoe San Francisco, 
San Joacuine San Luis Obispo, San Mateor 
Santa Clara, Santa Cruze Solanoy Sonomas 


Stanislauss Sutter, Venturae and Yoloe 


Al¥Y counties shall oost English and Spanish 
informing posterSe supolied by SOSSs in 
conspicuous locations in all CwO offices from 
April ly 1987 through June 309 1987+ 


All counties shall forward a supply of the English 
and Sovanish informing vosterss supplied by SOSS» 
to all Food Stamp issuance outlets within the 
county with instructions that the posters be 
displayed in conspicuous locations from April 1+ 
1987 through June 30, 1937-6 


All counties shall reoroduce a supply of the 
English and Spanish informing/claiming notice 
specified in Subsection «313 and shall give or 
mail such notices to anyone upon requeste 


All counties shall designate a person who will be 
responsible for receivina and processing changes 
of address for claimants if payment of retroactive 
benefits is stayed pending appeal of the lawsuit. 








ROO@eOPZr=s 











e*% Apolication for Retroactive Banefits 
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04 


Ll 


12 


041 Elaimant Responsibilities 


The claimant shall complete and = signe under 
oenalty of perjurys the claim forme 


{a) A claim form shall be considered complete 
when the claimant has provided a response 
to all the questions and has provided a 
name, addresse date of birth and social 
security numbder (SSN) or indication that 
claimant has no SSNe 


The claimant shall submit a claim form to the CNO 
in each county from which cash aid was received, 
or was denied/discontinued curing the month(s) for 
which retroactive benefits are being claimed. 


The clain Form must be submitted by June 354 1987, 
except as provided in Subsection e414. 


{a) Unless the evidence indicates otherwisey 
the date the claim form is submittad shal] 
be determined as follows: 


le The postmark date of the eanvelooe 
when the claim is mailed to the CWD; 
or 

2e The date stamped on the claim form by 


the CWDe when the claim is delivered 
In person to the CW); or 


3e The date the clain form was signed by 
the claimants when the date cannot be 
determined by either (1) or (2) 
abovees 


0414 The claimant shall be permitted to resubmit 
a oreviously denied claim or a = portion 
thereofs if the claim has been danied in 
accordance with Subsection 522 and the 
date of resubmittal is on or before July 
30% 1987 or 39 days from the date of the 
denial for submission to the wrong CWO» 
whichever is later. 


042 CHO. Responsibilities 














0421 


2423 


The CW) shall stamp each claim form with the date 
the form was received and shall ratain all 
envelopes that were pcestmerked after June 31, 
1937. 


Claims submitted after the date snecified in 
Subsection «413 above shall be denied except as 
provided in Subsection «414 above. 


The CWO shall attemot to Incate a case records 
including a Medi-Cal case record, for the 
claimante 


°> Claim{s) Processing 


ool The 


CWO shall review each claim form to determine 


whether the claimant may be a member of the class. and 
whether claimant has oprovided a complete claim form 
pursuant to Subsection e4ll. 


0511 


e513 


2514 


0515 


If the claimant answered "no" to any of the first 
five questions on the claim forms the claimant is 
not a member of the class and the county) shall 
deny the claim without further reviewe 


“The CWD shall review the claim form and request 


further information or clarification if the form 
is incomplete or the information is internally 
inconsistente 


In the event the case record cannot be located or 
the information contained in the case record is 


‘Insufficient to confirm or deny class membershio 


as defined in Subsection «2(a)» the CWO shall mail 
a supplemental claim form to the claimants Where 
the case record does contain sufficient 
informations compute retroactive bdanefits in 
accordance with sSubsection «4 below.e 


If the supplemental clain form is not returned to 
the CHO within 60 days of the date mailed to the 
claimants the claim shal! be denied. 


(a) The date the supplemental claim form is 
returned to the CwWD is determined in 
accordance with sSubsection «413{a) above. 


Claimants may be requested to supply documentation 
of information provided in the supolemental claim 
form where such documentation is actually in the 








052 


e516 





claimant's possessions Where claimants do not 
have documentation in their possession they may be 
asked to sign a release of information enabling 


the county to obtain documentation on their 
behalf. Signature for the release of information 
and the claimant"s sworn statement = that the 
information provided is corrects will be 


sufficient to process a claim for retroactive 
benefitse 


Where the CWO determinesse based on information in 
the case record or on the suonplenental clain fornys 
that the claimant was not eliaible for cash eid 
due to excess income, excess vrooserty,s or lack of 
a dDasis of deorivation for the child during all or 
part of the retroactive neriods the claim shail be 
denied for those monthse 


if the CWO determines that the claimant is not a 
member of the class», the CWO shail deny the claime 
The CWO shall review all existing records and 
shall deny the claim if no record can be found 
that the claimant applied for or received cash 
aid. This provision applies onty when the CWO can 
certify that a listing of cash aid cases (such as 
the AFDC payroll or warrant regqist2r) was retained 
in addition to cash aid cas? records for the 
month(s) claimeds In additions this provision can 
be apotied to claimants who were denied cash aid 
only when the CWO can certify that existing cash 
aid case records include all denials. 


If a CAND receives a claim for any period in which the 
CwO can determine from the claim form or the casa record 


that 


the form has been submitted te the wrondq county? 


the CW) shall either: 


0321 


Forward within 15 workina days from the date of 
receipt the claim form or a copy thereof to the 
correct CWO, with a convoy of the Notice of Action 
(NDA) sent to the claimants indicating the claim 
month to be processed by the second CWDs when the 
correct CWO can be determined by the information 
on the claim form or case records In addition, 
thre CWD shall inform the claimant on a NOQAs that 
for the neriod in questions his/her claim has bean 
forwarded to the correct CWO for processinge 


(a) The date the claim form was submitted to 
the first CWO. as determined in Subsection 

















05 


0413(3)» shall be considered the date of 
submissicn to tke second CWD. 


#522 Deny that period clained in which the correct CHD 
cannot b2 determined from the information on thea 
claim forme The CWD shall return the clain form 
er a copy thereof together with the Notice of 
Action inforninag the claimant of the denial. 


Calculation of Retroactive Benefits 


When the cas? record contains sufficient information or whan 
retroactive benefits are being conouted unon the information 
contained on 2 supdlemental claim forme the CWD shall 
deternine the amount of the retroactive benefits as follows: 


261 In the event that the information on the claim form 
conflicts with the information contained in the case 
records tne CWO shall use the information contained in 
the case racord to determine the amount of retroactive 
benefits. : 


«52 For gach month of the retroactive periods determine the 
months in which the claimant would have been eligible if 
senior oarent income had not been considered (See 
Subsection e515). 


063 For each month determined in Subsection 262 above 
calculate the correct qrant in accordance with Chaoter 
44-100 (Inceme) and Section 44-3215.4 (Amount of Aid) 


excent: 

(a) Senior parent income shall not be deemed to 
the minor parent; 

(b) The value of need items contributed by the 
senior parent to the minor parent shall not 
be considered as income in-kind; 

(c) If the minor parent received cash from the 


senior parent with instructions to use the 
cash to make a purchase for the entire 
familys including the senior parent units 
the cash shall not be considered income to 
the minor parent and child(ren) recardless 
of the nature of the expenditures; 














(d) When any overson (including the senior 
parent) gave the minor parant cash which 
was to be usad for the minor oarent or 
child(ren) and the cash was given for a 
restricted purposes, the cash was not 
available to otherwise meet current needs 
ands therefora,y shall not he considered 
income to the minor parent or child{ren); 


{@) Cash which was voluntarily and ragularly 
Given to the minor parent but was not 
restricted as to use is considered income 
fo the minor parent only to the extent it 
exceeds $50 per calendar quartare 


64 Oetermine the amount of cash aid actually received by 
the claimant and compare it to the correct grant for 
each month identified in Subsection e62 above. 

{a) IF the cash aid received is Tess than the 
correct grants the difference is the 
retroactive benefit for that monthe to be 
paid in accordance with Subsection 7 


belowe 

(b) If the cash aid received is more than the 
correct grants an overpayment exists and 
shall be balanced against retroactive 


benefits prior to payment under Subsection 
et delowe 


{c) If the cash aid received is the same as the 
correct grants and an overdayment was 
previously calculated for that month due to 
the deeming of senior parent incomes the 
overpayment shall be voidedy all recoupment 


activity shall ceasery and any amounts 
previously recouped shall be considered a 
retroactive benefit to 6©6be)0 6 6paid = under 


Subsection «7 bellows 


(d) If the cash aid received is the same as the 
correct grant and no overpayment was 
previously calculated for that monthy 


claimant is not a class menbder and the 
claim shall be deniede 


55 Notify claimants of the dispostion of their claims 
within 90 days of the close of the claim periods 


8 

















ef Computation of the Total Retroactive Payment 


«71 The CWO shall use the percentage specified in Subsection 
e711 to caomoute the amount of interest on the nayable 
retroactive benefits for each montne 


(a) Multioly the amount of the monthly retroactive 
benefit by the appropriate percentage for the 
month in which payment is authorizeds as s3t forth 
in Subsection «711 belowe 
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Example: 


(Month of retroactive February 1985 = $474.09 
benefit) 


{Interest percentage to 

be paid in payment 
authorization month) x June 1L987=x 2411 
Interest Amount = 4114223 


{b) Add the amount of the monthly retroactive benefit 
to the interest as computed in (a) above to 
determine the monthly retroactive paymente 


OO 


HANDBOOK 
Examole: 
Retroactive Benefit + Interest = Ratroactive Payment 
$474 + $114e238 = $539.428 
{c) Netermine the total amount of the retroactive 


payment by adding together the monthly payments as 
computed in (b) above. 
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Payment Authorization Month ! 

i 
April - May June July Aug. Sept. Oct. «= Nov. Dec. Jan. Feb, 
1987 1987 1987 + 1987 1987 1987 1987 1987 1987, 1988 1988 





x 


RETROACTIVE 
BENEFIT MONTH 


January 85 +2329 2414 2496 -2581 2666 278 «2833 -2915 .3000 » 3085 3162 


February 85 224K +2329 24111 -2496 «2581 2063 2748 -2830 = .2915 - 3000 3077 


March 85 +2167 2252 «2334 2419 2504 2586 -2671 °2753 =. 2838 2923 - 3000 
April 385 2082 -2167 »2249 «2334 2419 2501 -2586 -2668 .2753 - 2838 2915 
May 85 «2000 +2085 2167 2252 2337 2419 2504 -2586 .2671 2756 - 2833 
June 85 1915 -2000 2082 +2167 22252 - 23344 2419 -2501  .2586 -2671 »2748 E 
‘July 85 - 1833 -1918 -2000 «2085 +2170 22252 2337 -2419 = =.2504 »2589 - 2666 8 
August 85 ©1748 - 1833 21915 -2000 +2085 -2167 62252 -2334 .2419 ~2504 2581 a 


September 85 - 1663 - 1748 - 1830 +1915 + .2000 2082 -2167 ©2249 62334 2419 2496 


October 85 1581 - 1666 ©1748 1833 -1918 -2000 2085 -2167 .2252 «2337 2414 
November 85 1496 - 1581 - 1663 ~ 1748 - 1833 ©1915 -2000 -2082 .2167 22252 +2329 
December 85 e141 | £1499 - 1581 - 1666 1751 - 1833 -1918 -2000 .2085 -2170 2246 
January 86 21329 ~ 1414 - 14196 21581 - 1666 1748 - 1833 -1915 .2000 -2085 -.2162 


February 86 21244 1329 o 1411 - 1496 - 1581 - 1663 21748 -1830 .1915 -2000. .2077 


March 86 -1167 21252 - 1334 21419 -1504 =. 1586 - 1671 -1753 «1838 1923 -2000 
April 86 - 1082 » 1167 1249 + 1334 21419 1501 - 1586 -1668 .1753 » 1838 1915 
Hay 86 - 1000 - 1085 1167 21252 -1337 1419 - 1504 ©1586 .1671 -1756 «1833 
June 86 -0915 . .1000 - 1082 -1167 = =-.1252 - 1334 1419 -1501 .1586 - 1671 -1748 
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«3 Statistical Reportina 


ofl 


The CWD shall submit to SOSS a statistical resort no 
later than Seteber November 159 1987+ or 450 davs From 
the date counties are instructed. to make  oavmanty 
whichever is Tater. The report shall containtnag the 


Following information: 


{a) The number of claims paid; 

(bd) The number of Supplemental Claim Forms sant out; 
(c) The number of claims received; | 

(qd) The total amount of money oaid to reimburs2? class 


members; 


(2) Tha number ef claims paid based solely on 
information in tne case file; and 


(f) The number of claims paid based on information 
provided by Supplemental Claim Formse 


Authority Cited: Welfare and Institutions Code Sections 10553, 


19554, 106046 


Reference: Welfare and Institutions Code Sections 10553, 


1055449 10604-2 and Order RE: Retroactive 
Benefits issued by the United States DOistrict 
Court for the Northern District of California 
on December 22% 1986 in the cas@ of Grimesy Ve 
McMahon (Noe C860947SN) 


l2 
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In the office of the Secretary of State 
of the State of California 


Office of Administrating Hh 


7 
ock Mm, 


MARCH 


Certificatir 
ru 


Approval 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
regulations submitted in the rulemaking file identified below 


were reviewed and approved by me this date, in my capacity as 
the Director of the Office of Administrative Law. 


Submitting Agency: Department of Social Services 


OAL File No.: _87=0715-02c 


Director 








87 44839 














4 5 


as Q9-O"3- OIR 












s fe) See Instructio ver: 
STD Form 400 (Rev. 8/85) FACE SHEET ee ee 
ae iach Gas OCriCHORARVITEG aa at aueS : RDB# 0486-19 
, Z WITH SHE" FI ay QF ADM NISi Ryv LAW MY f 
1 Fe a Lee renc ian | Nea, om tas “ ‘ af f 4 ] ) ‘ry Vwe a. 
SUBMITTED FOR REVIEW =< Le recMON! herath oratindlinedhedt Oey FIL 
JUL I 3 1987 ed are true and correct copies of regulations In the office of the Secretary of State 
adopted, amended or repealed by this agency of the State of California 
2 mia and that the information specified on this Face . 
OFFICE GF ADMINISTRATIVE LAY Sheat is trie and.coirect. a UG i 0 1987 
ENDORSED #22 o'clock Py | 
APPROVED FOR FILING Department of Social Services MARCH Yi af C4, | 


AUS 4 0 1987 


Bkce of Advoneuwativn Law 





For use of Office of Adm Law For use by Secretary of State only 








1, AGENCY CONTACT PERSON FOR THIS FILING TELEPHONE 
(See instructions) 
Rosali ief, Regulations Development Bureau 445-0313 a“ 
2. Type of filing, (check one) kx 30-day Review a Emergency CT Certificate of Compliance 


(Complete Part 4 below) 
Oo Regulatory changes resulting from Govt. Code 11349.7 review (Complete Part 6 below) 








O Nonsubstantive changes with nonregulatory effect O Printing Error Correction 
3. a. Specify California Administrative Code title and sections as follows: 
SECTIONS ADOPTED: 
Title _22 
SECTIONS AMENDED: 













8700 8 
SECTIONS REPEALED: 






We 
b. The following sections listed in 3a contain modifications to the text originally made available to the public:_87045(c) (1), 
87064, 97068.2(c) (9) (A), 87075(c), 87075(e), & 87075 (h) 


4, CERTIFICATE OF COMPLIANCE (Government Code Section 11346. 1(e): The above-named agency officer certifies that this agency 
complied with the provisions of Government Code Sections 11346.4-11346.8. (Check one) 


C) prior to the emergency adoption 
O within 120 days of the effective date of the emergency adoption of the above-referenced regulations. 


5. Is this filing a resubmittal of a previously disapproved or withdrawn regulation? 


CT No Gd Yes, if yes, give date(s) of prior submittal(s) to OAL:_FPebruary 4, 1987 


6. Is the filing submitted to carry out amendments or repeals identified in the statement of review completion submitted as a result of the 
agency's review of regulations administered by it as-of June 30, 1980? 


iz No C Yes, if yes, give date statement was submitted to OAL 





7. If these regulations required prior review and approval or concurrence by any of the following agencies, check appropriate box(es) 





Cc Fair Political Practices Commission C Building Standards Commission 
(Include FPPC approval stamp) (Attach approval) 
) 0 State Fire Marshall (Attach approval) | Department of Finance (Attach properly signed Std. 399) 


[] Other 


| (SPECIFY AGENCY) 


8 a PUBLICATION DATE OF NOTICE IN CALIFORNIA 
: “ADMINISTRATIVE NOTICE REGISTER 














b DATE OF FINAL AGENCY ACTION c DATES OF AVAILABILITY OF MODIFIED REGULATION(S) (GOVT. 
[ “CODE SEC. 11346.8(c) 


October 3, 1986 July 13, 1987 June 25, 1987 to July 9 
9. Effective date of regulatory changes: (See Government Code Section 11346.2 and instructions on reverse) 
| a. xx Effective 30th day after filing with the Secretary of State. 


Effective upon filing with the Secretary of State. 










1987 


Effective on __________as required or allowed by the following statute(s): 





b. 
Cc. 
d. Effectiveon________ (Designate effective date earlier than 30 days after filing with the Secretary of State pursuant 
to Govt. Code Sect. 11346.2(d).) 


Attach request demonstrating good cause for early effective. date. Request subject to OAL approval. 


O OOO 


Effective on_____.___ (Designate effective date /ater than the normal effective date for the type of order filed.) 








a a 











INSTRUCTIONS FOR STD 400 


Completed Face Sheet for Filing Regulations with the Office of Administrative Law must be attached to the front of each of the 
seven copies.of the regulations. Note that at least one Face Sheet must contain an original signature of the agency officer with 
rulemaking authority. 


Part 1. 


Part 2. 
Part 3 a. 


Part 4. 
Part 5. 


Part 6. 


Part 7. 


Part 8 a. 


Part 9. 


Provide the name and telephone number of the person who is authorized during the review period to answer 
questions regarding this regulatory filing. If different than person designated in certification box, attach order 
delegating authority for making decisions regarding these regulations. 


Check the appropriate box. NOTE: Nonsubstantive changes are reviewed by and are subject to OAL approval. 


Provide the Administrative Code Title in which the regulation will appear and list section number of each regulation to 
be amended, adopted or repealed. When filing a Certificate of Compliance list the section number of each emergency 
regulation formally adopted after completion of the rulemaking procedures of the APA. (Attach additional sheets if 
necessary.) 


Please list the section number of each regulation which includes modifications to the text to the regulations originally 
made available to the public pursuant to Government Code Section 11346.5(b), and adopted, amended or repealed as 
modified pursuant to Government Code Section 11346.8(c). The sections listed here must correspond to the sections 
which were made available for 15 days pursuant to Government Code Section 11346.8(c). 


Check appropriate box as necessary to comply with the requirements of Government Code Section 11346. 1(e). 


Specify date(s) and file number(s) of each prior submittal of these regulatory changes which was withdrawn or 
disapproved. 


OAL has a longer time period to review regulatory changes submitted to carry out amendments and repeals which are 
identified inthe agency’s Statement of Review Completion and which have been submitted as a result of the agency’s 
review of regulations administered by it as of June 30, 1980. Therefore, these regulatory changes should be 
submitted in a separate filing from any other regulatory changes. If not submitted separately, regulations not resulting 
from the review and any material in the rulemaking file relating to them must be clearly identified. 


Certain regulatory activities must be reviewed and approved by other state agencies prior to submittal to OAL. 

Regulations subject to prior approval include: 

a. Fire and panic safety regulations (Govt. Code Sec. 11342.3.). 

b. Building standards as defined in Section 18909 of the Health and Safety Code (Govt. Code Sec. 11343). 

c. Conflict of Interest regulations (Title 2 California Admin. Code Section 18750(i)). 

Note: Where regulations have a fiscal impact on state, local or federal government or result in reimbursable costs to 
local government or school districts the fiscal impact statement must be reviewed, approved and signed by the 
Department of Finance before the regulations will be accepted for filing by OAL. See Government Code 
Sections 11349.1, 11346.5(a)(6), and S.A.M. sections 6050-6057. 


Provide the publication date of the Notice Register in which the notice of proposed action appeared. 

Provide the date on which the regulatory agency adopted the regulatory changes. 

If the regulations were modified subsequent to the hearing or written comment period, provide the dates during which 
the modified regulations were made available to the public. Note that period must be at least 15 days and must be 
completed prior to the date the agency adopts the modified text. All modifications must be clearly indicated. 


Effective Dates — check one of the following: 

a. Aregulation or order of repeal is effective 30 days after filing with the Secretary of State unless a different date is 
specified below. 

b. An emergency order, Certificates of Compliance or nonsubstantive change is effective upon filing with the 
Secretary of State unless a later date is specified below. 

c. Ifaneffective date other than specified above is required or allowed by statute, provide the date and the statutory 
citations(s). 

d._ Ifan early effective date is being requested, please attach a letter specifying the date the regulation(s) should take 
effect and the reason for the early effective date. Requests are granted by OAL upon a showing of good cause. 

e. If an effective date later than specified above is requested, provide the date. 


FILING REQUIREMENTS 

The following material must be submitted when filing regulations with OAL: 

@® Seven(7) copies of the regulations. Note: Use underline and strikeout to indicate changes in an existing section. For adoption 
of anew section, underline new text. The repeal of an entire section may be indicated by placing a diagonal slash through the 
text to be repealed. 

@ Acompleted Face Sheet for filing regulations with the Office of Administrative Law, Form STD 400 attached to the front of 
each copy of the regulations, with at least one Face Sheet bearing an original signature. 

@ Complete rulemaking file, with index and sworn statement. (See Govt. Code Sec. 11347.3 for full list of rulemaking contents.) 

















DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 


this regulation order. 


LINDA S. McMAHON 
Director 














RDS #0486-19 


UPDATED INFORMATIVE DIGEST 


INFORMATIVE DIGEST: The existing California Community Care 
Facilities Act permits community -care facilities to provide 
-incidental medical servicese Howevers if these services 


‘constitute a substantial component of the service provided by the 
*facilityy the California Community Care Facilities Act does not 
‘authorize these incidental medical services to be provided under 


the facility*s license. 


Assembly 8i31 2852—9 Chapter 12332 Statutes of 1984 added Section 
1507.5 to the Health and Safety Code authorizing the provision of 
in-home medical care for ventilator—dependent children in foster 
family homes and provided that these services shall not be 
considered as a substantial component of the services provided by 
the licensee. The statute required that the venti lator-dependent 
child receive medical supervision and case management under the 
California Children*s Services Program and that the in-home 
medical care be provided by a licensed home health care service 
agencye' The statute also provided that the State Department of 
Social Services shall? not evaluate or have any responsibility or 
liability for the evaluation of these medical services. 


Existing foster family regulations do not make provision for or 
set standards for the reception or care of ventilator-dependent 
childrene These proposed additions and amendments to existing 
foster family home reaulations would set specific standards 
regarding the reception or care of ventilator-dependent children 
by: 1) defining who may be considered a ventilator-dependent. 
child for the purpose of foster care; 2) limiting the number of 
ventilator—dependent children the licensee may accept at any one 
time; 3) specifying the licensee*s responsibility for obtaining 
the necessary in-home medical services for the 
ventilator—dependent child from specifically qualified health 
care staff; 4) specifying particular training for health care 
staff and for the licensee relative to the needs of the 
ventilator—dependent child; and 5) requiring the licensee to 
obtain and maintain certain documentation which would assure the 
licensing agency that the licensee is capable of providing or 
obtaining the care required to meet the needs of the 
ventilator—dependent child. : 


Alsoe the statutory language which prohibits the State Department 
of Social Services or its agents from evaluating or exercising 
any responsibility or Viability for the evaluation of medical 











services 
handbooke 


for the ventilator—dependent child would be adopted as 











a). 


b) 





RD3 #0486-19 


FINAL STATEMENT OF REASONS 


Reauirements or Other Condition or Circumstance 
Regulations Are Intended to Address 


Assembly Sill 2852, Chapter 1233, Statutes of 1984s added 
Section 1507¢5 to the Health and Safety Code to allow the 
placement of ventilator-dependent children in foster family 
homese This section provides for the followina: 


Oescription of the Public Problems Administrative 
the 
ane Or hner tt ondition or Circumstance the | 


le Ventilator-dependent children shall receive medical 
supervision and case management under the California 
Children Services Procrame ; 


2e In-home medical care shal! be provided by a licensed 
home health care service agencye 


3e The State Department of Social Services and its. agents 
shall not evaluate or have any responsibility or 
liability for the evaluation of the medical services 
described in this sectione 


This section is necessary to provide a noninstitutional ized» 
family oriented environment to children requiring ventilation 
assistancee These requlatory amendments are necessary to 
altow the placement as well as protect the health and safety 
of ventilator-dependent children in foster family homese 


Specific Purpose of the Requlations and Factual Basis for 
Determination that Requlations Are Necessary 


Section 87001(a) (38) 
Svecific Purpose: 


This section places into regulation the definition of a 
ventilator-—dependent childe 


factual Basis: 


This section is necessary to Clarify and identify a specific 
client populatione Currently there does not exist a 
requiatory definition of a ventilator—dependent child. 
Because of the diagnosiss a ventilator-dependent child 
requires constant supervisione and multiple procedures 











associated with their tracheostmies and ventilatory needse 
The Department relied upon the expertise of physicians from 
the Department of Pediatricsy Ranchos Los Amigos Medical 
Center and a Pulmonary Nurse Specialist from the Pediatric 
Pulmonary Centers Children*s Hospitals Oaklands to assist 
with the development of the specific provisions of the 
definition of a ventilator-—dependent child. 


Section B7OT0(d) 


Svecific Purpose: 


This requirement limits the number of ventilator—dependent 
children that may be placed in a foster family home to. ones 
regardless of licensed capacity. 


Factual Basis: 


This section is necessary to avoid the creation of an 
institutionalized setting in a foster family homee Community 
care facilities are “nonmedical™ facilitiese The intent of 
the foster family home is to provide normalizations in the 
least restrictives noninstitutionalized environment possible. 
Since medical services are to be provided in .a nonmedical 
facilitys limiting the placement of the number of clients 
requiring medical services would reduce the possibility of 
the facility*s appearance resembling that of a health 
facility. 


Final Modification: 
The citation of this section was changed from 87009(d) to 


B7OIG(d) to reflect the correct placement of the proposed 
regulatory language into existing formate 


Section B7045(c} 
Specific Purpose: 


This section provides statutory language regarding the 
evaluation of medical services provided to a 
ventilator-denendent child in foster family homese 


Factual Basis: 
This section is necessary in order to make it clear that the 


Department has .no responsibility or liability for the 
evaluation of medical services provided. 




















Final Modification: 


The handbook language in Subsection 87045(c)(1) was amended 
to clarify that the California Children*s Services Program 
will be responsible for the monitorings “medical supervision 
and case management of all medically related services 
provided to a ventilator—dependent childe 


Section 87064(b)(6)(A) 
Specific Purpose: 


This section requires the foster parents of a 
ventilator—devendent child to receive desiqnated training in 
order to meet the specific needs of the childe 


Factual Basis: 


This section is necessary to assure the licensing agency that 
the foster parents of a ventilator—devendent child have 
completed the hospital®s discharge planning program and are 

trained to meet the specific needs of the childe 


Final Modification: 

A final modification was made to this regulation to require 
the licensee to maintain instead of provide documentation to 
the licensing agency verifying completion of the hospital's 
discharge planning programe Alsoe the subject heading for 
Section 87064 was corrected to reflect existing language by 
changing responsibility to responsibilities. 


Section 87068-2(c)(9)(A) 
Svecific Purpose: 


This section requires the licensee to devetop and maintain 
instead of provide a plan for ensuring that in-home’ medical 
services required are provided according to the needs of the 
ventilator—dependent childe 


Factual Basis: 


This section is necessary in order to ensure that 24-hour 
Cares supervisions and medical services (as needed) will be 
provided to the ventilator—dependent child while residing in 
the foster family home. This section is also necessary 
because existing regulations are not designed to accommodate 
the unique circumstances of a ventilator—dependent childe - 











Final Modification: 


The requirement in Subsection 87068e2(c)(9)(A)(4) for a 
supplemental nursing plan was deleted to avoid: duplication of 
existing guideliness proceduress and requirements utilized by 
CCSP and Medi-Cale The terms nursing services in Subitem (1) 
and nursing hours in Subitems (2) and (3) were changed to 
“in-home medically related services" and "in-home medical 
service hours” respectivelye Finallys a technical change was 
mad2 in Subitem (c)(9) by correcting “plan" to "plans" to 
reflect existing lanquade. 


Section BTOT5(c){1) 
Svecific Purpose: 


This Section requires the licensee to provide current 
documentation that would verify the amount of medical 
services required by a ventilator-dependent child are 
actually being provided. 


Factual RBasis: 





This section is necessary to require the licensee to provide 
documentation to ensure that the amount of in-home medical 
services required by a ventilator-dependent child are 
sufficiently being providede In many casess medical 
insurance coverage does not include payment for in-home 
nursing services provided for more than 16 hours per daye 
The licensee must ensure that medical services are provided 
to meet the child*s needse 


Final Modification: 
Subsection &7075(c)(1) was modified by changing the term 
"provide" to “maintaine™ The intent of this change was to 


Clarify that the licensee is required to maintain current 
documentation rather than provide current documentation. 


Section 87075(e) 
Specific Purpose: 


This section requires al! adults providing direct care and 
Supervision to receive training in first aid and CPRe 


Factual Basis: 





This section is necessary to assure the licensing agency that 
all adults residing in a foster family home that provides 














care and supervision to a ventilator—-dependent child are 
capabie of administering first aid andsor CPR when requirede 


Final Modification: 

The Department Originally proposed to delete existing 
language in Subsection 87075(e)e Howevers since the existing 
regulation applies to all foster family homese the Department 
decided that it would be inappropriate to delete the existing 
lanquagee The Department modified its original proposal by 
maintaining existing language in Subsection 87075(e) and by 
numbering the proposed new lanaquage as Subsection &87075(e) (1) 
to require licensees who provide direct care and superviston 
to ventilator-dependent children to maintain documentation 
verifying training in first aid and CPRe 


Section B7O75(h) (1) 
Specific Purpose: 


This section requires that medical services required by a 
ventilator-dependent child shall be provided by a reqistered 
nurse employed by a licensed in-home health agencye 


Factual S3asis: 


This section is necessary to require a registered nurse who 
is employed by a licensed in-home health agency to provide 
the medica) services that are required by a 
ventilator—dependent childe A Registered Nurse (RN) is 
required instead of a Licensed Vocational Nurse (LVN) because 
an RN has been extensively trained to observe symptomss 
recognize complicationss and has the professional ability to 
make decisions regarding treatmente The LVN has been trained 
to perform specific tasks under the direction and supervision 
of a registered nursee 


Final Modification: 


The Department modified Subsection BTOTS(hj) (1) by deleting 
the requirement that medical services be provided by a 
registered nursee The determination of which medical 
services are to be provided and by whom remains within the 
jurisdiction of the California Children*s ‘Services Programe 
The medical services may include any of the services 
authorized by Welfare and Institutions Code Section 14132(t)-« 
Although the Department will not scrutinize the content of 
the evaluation of medical servicess it is the Department's 
intent to continue to protect the health and safety of 
ventilator-dependent clients by establishing a requlatory 














c) 


d) 


standard regarding the evaluation and not the. provisions of 
the medical servicese 


Section B7O75(h) (2) 
Specific Purpose: 


This section requires the licensee to obtain documentation 
verifying the completion by the attendina registered nurse of 
the hospital*s discharge olanning procram that has been 
specifically developed for the ventilator-dependent child 
receiving in-home medical servicese 


Factual Basis: 


This section is necessary in order to assure the licensing 
agency that the registered nurse providing in-home medical 
services has completed the hospital*s discharge planning 
program that . was specifically developed for the 
ventilator-—dependent child requirins medical servicese 


Final Modification: 


This regulation was changed to require the attending nurses 
instead’ of a registered nurser to complete the hospital's 
discharge planning programy since the California Children's 
Services Program will designate and authorize the level of 
classification of nurse to provide the medical services to 
the ventilator-dependent childe 


Identification of Documents Upon Which Department Is Relying 


le Assembly Bill (A8) 28529 Chapter 1233, Statutes of 1984. 
2e Health and Safety Code Section 1530.5-¢ 


3e Letter to the Department dated May 27, 1937 from 
Michelle Le Minors ReNesr PeNePee Pediatric Pulmonary 
Centers Children*s Hospital Oakland. 


4e Letter to the Department dated June 1» 1987 from Donna 
Me Barrass MeDe and Irene Se Gilaoffs MeDey Rancho Los 
Amigos Medical Centere ° ; 


Testimony Summary and Resnonse : 


The proposed Ventiltator-Dependent Children in Foster Family 
Homes regulations were considered at public hearing on 
November 19+ 1986.6 No oral testimony was presented at the 
hearinge The Department received written comments from three 











county welfare departments (CWDs).- (The Department received 
a written comment from Los Angeles County much too late to be 
considered during the Department's debriefing of testimony. 
Nevertheless, the county*s comment was included in the 
rulemaking file for the recorde) One TWD expressed support 
for regulations which would set standards for the reception 
and - Care of ventilator-dependent children but disagreed with 
the capacity limitation which would prohibit the licensee 
from caring for more than one ventilator—dependent child at 
any ane timee Another CWD expressed concern that the 
oroposed Tanquage restricting capacity to one 
ventilator—dependent child was unclear; and that the proposed 
regulation requiring that medical services be provided by a 
registered nurse was also unclear when compared with the 


factual basis for the requlation. No changes were made to 
the regulationss based on public comments: as presented at 
public hearinge The Department did concur with the 


observation by Riverside County of an inconsistency between 
the initial statement.of reasons for Section 87075(h)(1)+% 
which stated that "all™ medical services were required to be 
provided by a registered nurses and the proposed regulation 
languages which did not require "al!" medical services to be 


provided by a registered nursee The final statement of 
reasons was changed to reflect accurately -the proposed 
regulatory ‘lanquage. Alsoe grammatical nonsubstantive 
changes were made to the factual basis for Sections 87009(d)-> 
87064 (6) (A)>* 87075(e)* and BTOT5(N) (2Z)e These changes 


included changing "™has* to "have" and removing an 
inappropriate punctuatione Andy existing Title 22 authority 
and reference citations were added for each proposed 
regulation while the new reference cite was underlinede 
Specific comments provided by the counties and the 
Department*s responses to those comments are as foltows: 


Section 87009(d) 
Comment: 


Riverside County Department of Public Social Services had the 
following comments: 


2e Is it the intent of proposed regulation 87009(d) that: 


ae The foster family home can only have one 
ventilator-dependent child in care with a license 
Capacity limited to one child? 


De Ore a Vicensed capacity of 6 or fewer with other 
chitdren in carey but only one 
ventilator-dependent child? 

















Response: 


{It is the intent of Section 87009(d) to limit the number of 
ventilator—dependent children in a foster family home to ones 
recardiess of its licensed Capacitye A foster family home is 
structured to provide a noninstitutionalizeds family oriented 
environment to childrens This concept would be jeopardized 
with the acceptance of more -than one ventilator-dependent 
child per foster family home. Not only is it the child's 
right to live in the least restrictive environment possibleys 
but alsoe community care facilities {including foster family 
homes) are defined as  nonmedical facilities. Providina 
medical care for more than one ventilator—devendent child 
would constitute the appearance of a medical facility and 
thus negate the formulation of a family-oriented environmente 


Comment: 


The County of San Diego Department of Social Services had the. 


follawing specific comments regarding proposed Section 87009: 


"We are in agreement with those Proposed amendments that set 
Standards for the reception or care of venti lator—dependent 
children with the exception of Section 87009 which limits the 
number of foster children that may be placed in ‘a foster 
family home to ones if that child is 2 ventilator-—dependent 
childe 


Proposed requlations would require the licensee to provide 
documentation that would verify that the amount of medica! 
services required by a venti lator—dependent child are 
actually being provided. Sinces in many cases» medica! 
insurance coverage does not include payment for in-home 
nursing services provided for more than sixteen (16) hours a 
day» the licensee woulds of necessityrs bear any additional 
expense. 


Placement of two ventilator—dependent children in one foster 
family home addresses this concern by extending the period of 
in-home nursing service to twenty-four (24) hourse It 
further facilitates the case Management component under the 
California Children Services Programs and reduces the number 
of visits to be provided by licensed in-home health care 
agenciese 


The likelihood of foster families being willing to accept 
ventilator-dependent children increases in provortion to the 


assurance that they will not be held liable for excess | 


medical costse 








x a wee?’ B's; 
t 


e 


The placement of additional nonventilator-—dependent children 
into a foster family home should not be Drecludeds but should 
be carefully evaluated by the Licensing Aqgencye"™ 


Response: : - 


San - Dieqo County indicated that under the proposed 
requlationss foster parents would be required to pay from 
their own resources for any medical care beyond the limits of 
their insurance coverage; that in many CaseSs costs incurred 
for in-home nursing services in excess of 16 hours per day 
are net covered; and that allowing placement of two 
ventilator-devendent clients ver facility would be a solution 
to the insurance coverage issuee 


The intent of the regulation which limits facility Cavacity 
to include only one ventilator-dependent client is not to 
deter foster parents from accepting these clientse. The 
intent of the requlation is to preserve a homelike atmosphere 
for al}? clients in residence. The medical equipment needed 
to care for one ventilator-dependent client is a Sitqnificant 
departure from the traditional nonmedica} foster family home 
settinge If a licensee were to alter a facility to 
accommodate two ventilator—dependent clients, that facility 
would closely resemble a medical health care institutione 


Furthermorer foster parents are required to provide for all 
care and supervision needs of the clients they accepte The 
Department believes that if the condition of 3 
ventilator—dependent client is so fragile as to require 
24-hour or continued on-call medical cares then that client 
would be inappropriate for placement in a community care 
facility. 


Section 87045 
Comment: 


Section 87045 sets forth the Health and Safety Code mandate 
which prohibits evaluation by the Department of medical 
services provided to ventilator—dependent children. Santa 
Clara County felt it would be helpful if the requiations 
would address who does evaluate the medical services provided 


a 


to ventilator—dependent children. 


Responses 


The licensing agency is precluded by law from participating 
in any way in the evaluation of the medical services provided 
to ventilator-dependent clients placed in community care 


9 




















Facilities. Health and Sefecy Cede Section 1567-5 
specificaliiv states thet eveliuation and case mansqgement of 
all medical services will be orovided by the Caltifarnia 
Children*s § 


ervices Procrame 





Based on the testimony from the county requesting that the 
reautations address who does evaluate the medical services 
provided to ventilator-dependent childrens the Department 
added additional lanauage in Handbook Section P7T045(a)(2)} 
‘from Health and Safety Code Section 150765 which snecifies 
who orovides medical supervision and case manacement of 
ventilator—denvendent children. 


Section FTOTS{e}) 
Comnent: 


Section ATOTS{e) regquirps that any adult ornavidina . direct 
care and supervision at any time shall provide documentation 
verifying current training in first aid and CPRe Santa Clara 
County asked whether teenagersy Siblinass or foster siblinas 
who are baby-sitting in the home would be required to be 
trained in first aid and CPR? , 


Response: : 


Individuals under age. 18 are orohibited from providing direct 
care to clients without the supervision of an adult care 
providere Thereforey the Department felt it was unnecessary 
te require CPR snd First aig training for those individuais 
under age 18s 


See 


Final Modification: 


The Department originally oroposed to delete existing 
languace in Subsection 87075 (e@)e Howevers since the existing 
regulation apolies to all foster family homesy the Department 
decided that it would be inappropriate to delete the existing 
lanauagee The Department modified its original proposal by 
retaining the existing language in Subsection 87075(e) and by 
numbering the proposed new lanquage as Subsection B7eTSle) (LIL 
to require licensees who provide direct care and supervision 
to ventilator-dependent children to maintain instead of 
provide documentation verifying training in first aid and 
ae ene was to clarify that the licensee is required 
. tion rather than provide documentation. 














Section 87075(h) 


Comment: 


Subitem (1) of proposed Section B707T5(h) requires that 
medical services required by a ventilator-dependent child 
shalt be provided by a registered nurse employed by a 
licensed in-home health agency. The Denartment’s Initial 
Statement of Reasons for requiring that medical services be 
provided by a registered nurse was: "A registered nurse is 
required instead of a Licensed Vocational Nurse (LVN) because 
a registered nurse has been extensively trained to oserve 
symptoms» recoanize complications» and has the professional 
ability to make decisions regardina treatment. The LVN has 
been trained to perform specific tasks under the direction 
and supervision of a reqistered nurse." 


Riverside County Department of Public Social Services had the 
following specific comments: 


“A comparison of the language contained in the Initial 
Statement of Reasonse relative to B7O07TS(h) and the actua? 
Proposed Regulatory Lanquages in 87075(h) leaves room for an 
interpretation that not a11l medical services need be provided 
by a reaqistered nursee The Proposed Requlatory Languaade does 
not Specify alle 


Ifs in facts it is meant that at? medical services are to be 
provided by a registered nurses does this not imply 24-hour 
coverage? At a minimums an 8-hour shift plus stand-by/cal! 
back?" 


Resvoonse: 


The Department agreed with the county that for clarity and 
consistency+ the word al} should be deleted from the factual 
basis of the Final Statement of Reasonse The regulations do 
not specify that "all" medical services are to be provided by 
a registered nurses because some services may be provided by 


a doctore Howevers those services provided by a licensed 
in-home health aqency must be orovided by a “registered 
nurse" hecause of their experiences knowledges and 
professional ability to make independent decisions regarding 
treatmente The Department was unable to specify in 
regulation the number of nursing hours required because of 
the varying indtvidual medical needs of each 


ventilator-dependent cliente The number of hours and types 
of medical care needed would be set forth in the hospital 
discharge plans and the licensee is required to comply with 
the discharge plane 


1! 











e) 


f) 


q) 


h) 





Final Modification: 


The Department modified Subsection 87075(h){1) by deleting 
the requirement’ that medical services be provided by a 
registered nursee The determination of which medical 
services are to be provided and by whom remains within the 
jurisdiction of the California Children's Services Proarame 
The medicat services may include any of the services 
authorized by Welfare and Institutions Code Section 14132(t)e 
Although the Department will net scrutinize the content of 
the evaluation of medical services: it is the Department's 
intent to continue to protect the health and safety of 
ventilator-dependent clients by establishing a renulatory 
standard regarding the evaluation ofs but not the Provisions 
Ofe medical services. 


Subsection 87075(h)(2) was modified by changing "obtain" in 
the first line of the sentence to maintain» by deleting 
“reqistered" from the second line of the sentences and by 
deleting the word “especially" from the last line of the 
sentencee 


Local Mandate Statement 


These proposed regulations would not constitute a mandate to 
local agencies or school districts. There are no. state 
mandated local costsSe 


Statement of Potential Cost Impact __on Private Persons or 
8 


us inesses : 


eens 


The proposed requlations would have no fiscal impact on 
private persons or businesses. 


Small 3usiness Impact Statement 


The proposed regulations would have no adverse fiscal impact 
on small businessese 


15-Day Renotice Statement 


Subsequent to submitting the regulations to the Office of 
Administrative taw (OAL) on February 42% 1987 and during the 


30-day review periods OAL ~~ recommended chandges to the 
originally submitted regulations which resulted in a 15-day 
renoticee The 15-day renotice and public availability of 


modified text was from June 25% 1987 through July 9+ 1987. 
The Department received no written or oral comments -on the 
modified texte 
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Amend Section &8&7091(a) and renumber Sections 87001(a) (38) to 
87001(a)(39) to read: 


87001 DEFINITIONS : 879001 


(a) The Following definitions shall apply whenever the terms are 
used throughout this chaptere (Continued) 


(38) "Ventilator—-Dependent Child” means a child who for part 
or at} cf each day cannot sustain ventilation 
spontaneously at a level sufficient to prevent death or 
the development of life-threatening complicationse 


(389) (Continued) 


Authority Cited: Sections 1530 and 1530e5* Health and Safety 
Codee 


Reference: Sections 1501s 1502+ 1507e5s 1530059 and 1531 
Health and Safety Codee 








Amend Section 87010 to read: 


87010 LIMITATIONS ON CAPACITY AND AMBULATO?Y STATUS 87010 
{Continued) 


{d} The "licensee shall not accept more than one 
ventilator—dependent childe 


Authority Cited: Sections 1530 and 15300659 Health and Safety 
Codee 


Reference: Sections 15019 1507e5es and 153ly Health and 
Safety Code. 














Amend Section 87045 and adopt handbook Subsection (c)(1) to read: 


87045. EVALUATION VISITS (Continued) ; 87045 


(c} In-home medical services provided to ventilator—dependent 
children shall not be evaluated by the Department as 
_ specified in Health and Safety Code Section 150725. 


HANDBOOK 


{1} Health and Safety Code Section 1507¢5 provides in part: 


For only children described in this sections these 
medical services shall not be considered as a 
substantial component of the services provided by the 
licensee for the purposes of Section 1507e In order to6 
-be placed in a foster homes a ventilator-dependent child 
shall be receiving medical supervision and case 
management under the California Children*s Services 
Program (Article 2: commencing with Section 248+ of 
Chapter 2 of Part 1 of Division 1) and the in-home 
medical care shal} be provided by a licensed home health 
care services agencye j 


The State Department of Social Services and its agents 
shall not evaluate or have any responsibility or 
liability for the evaluation of medical services 
described in this sectione 


Authority Cited: Sections 1530 and 1530652 Health and Safety 
Code. 


Reference: Sections 150le 1507.59 11530659 15319 1533,» 
15349 and 1538+ Health and Safety Codee 











Amend Section 87064(b)(6) to read: 


87064 LICENSEE DUTIES AND RESPONSIBILITIES (Continued) 87064 


{b) (Continued) 
(6) Participating in activities which increase the 
i licensee*s own understanding ofs and skill ins caring 
for childrene : 


(A) All licensees providing care to a 
venti lator—denendent child shall maintain 


documentation verifying completion of a hospital’s 
discharae planning program developed for the care 


of that childe 


Authority Cited: Sections 1530 and 1530e5»s Health and Safety 
Codee 


Reference: Sections 1501s 1507.59 and 1531+ Health and 
Safety Codee 














Amend Section 87068e2{c)(9) to read: 


87068e2 NEEDS AND SERVICES PLAN (Continued) 


The needs and services plan shall contain 
following information: (Continued) 


(c} 


(9) Plans for providing services to meet 


a 


8796842 


= a minimum the 


the 








needs 


fA) 


Autnority Cited: 


Raference: 


individual 
identified above» 


The 


licensee shall develop and comoly with the 


plan to ensure that the in-home medical services 
required by ventilator-dependent child are 
provided to meet the child"s needse The plan 


shall _ include the following: 


(i) 


en ET 


provider of in-home medically related 


services. 


Number of (in-home medical services hours 
per day required by the childe 


e 


Schedule of in-home medical services “hours 


provided by the licensed home health 
adgencve 


ct 


ections 1530 and 153:)4Sa Health and Safety 
od 


CVA 


= 2 


(9) 


Sections 1501s 
Safety Code» 


1507-5» and 1531+ Health and 


‘at 








Amend Section 87075(c) and renumber Subsection (c)(L) to 
Subsection (c)(2) to read: 


87075 HEALTH RELATED SERVICES (Continued) 87075 


(c) Whenever ai child is exposed to a serious communicable 
diseases or has any illness or injury which requires medical 
treatment or for which the cause is unknowns the licensee 
shall ensure that the child*s immediate medical needs are 
mete 


fli) The licensee shall maintain current documentation to 
ensure that the amount of in-home medical} services 
provided to a ventilator-dependent child is sufficient 
to meet that child*’s medical needse 


(42) (Continued) 


Authority Cited: Sections 1530 and 1530659 Health and Safety 
; Codee ‘ 


Reference: Sections 150ly 1507s 150Te5e and 153le Health 
and Safety Codee 














Amend Section 87075(e) to read: 


87075 





HEALTH RELATED SERVICES (Continued) B7075 


(e) There shall be at least one person in the home who has 
received first aid and CPR training from agencies offering 


such training including but not limited to the American Red 
| Crosse 7 
{1) Any adult providing direct care and supervision at any 





time to a ventilator-denendent child shall _ maintain 
documentation verifying cirrent training received in 


a ee — 





te a a a a ES a 


A OS ES A Nn EC MO 


Authority Cited: Sections 1530 and 1530e5y Health and Safety 


Codee 


Reference: Sections 1501, 1507s 150705 and 1531s Health 


and Safety Codes 

















Amend Section 87075(h) to read: 


87075 HEALTH RELATED SERVICES (Continued) 87075 


(h) When a child requires a ventilation or prosthetic devicer 
vision aid or hearing. aids the licensee shal! be familiar 
with the use of these devices and aids» and shall assist the 
child with their utilization as needede 


f{1) The licensee shall _ maintain documentation verifying that 
in-home medicat services required by 3 
ventilator—dependent child are evaluated by a registered 
nurse emoloyed by a licensed in-home health agencye 


(2} The licensee shall maintain documentation verifying ehat 
the attending nurse providina nursin ng services a 


ventilator-dependent child thas nt child has successfully eaabiores 


the hospital*s discherge planning proaram developed for 
that specific childe 


Authority Cited: Sections 1530 and 1530.5, Health and Safety 
Codee ; 


Reference: Sections 2L50le 15079 15907e59 and 1531s Health 
and Safety Codee 
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DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer questions regarding 
this regulation order. ‘ 


SAS hcht— 


LINDA S. MCMAHON 
Director 


























Renumber Sections 20-300422% «23% and o24 to 0239 e243 and 025% 
resnpectively; amend Section 20-300.2 to read: 
20-300 INTENTIONAL PROGRAM VIOLATIONS IN 29-300 
THE FOOD STAMP PROGRAM (Continued) 
e2 County Responsibilities (Continued) 
222 Disqualification Consent Aaqreement 
The CwO shall have the ontion of allowing accused 


individuals to sian Disqualification Consent Agreements 


pose of 


for cases of deferred adjudicatione For the our 


this sections the term deferred adjudication apolies to 


the following: 





(a) Those cases in which a determination of quilt is 
not obtained from a court due to the accused 
individual having met the terms of a court order; 
or ‘ 

{b) Those cases which are not prosecuted due to the 
accused individual having met the terms of an 
aareement with the prosecutore 

0221 CWDO"s using the Disqualification Consent 
Agreements shall conform with - the following 
requirements: 
fa) Advance written notification shall be sent 

to. the accused household menber which 
informs him/her of the consequences of 
consenting to disqualification. This 


written notification shall ‘include, at a 


minimums the followina: 


(1) A statement for ENG... 
individual} to sian that 


accused 


nn a i nn a rs re ee ee ee ee 


understands the __consequences of 


consenting to disqualif 


ications 


accompanied by a statement that the 
head of household must also sign the 


Disqualification Consent Ag 
if the accused individual is 


reementy 


not the 


A CS 


head of householde 


(2) A__statement that consenting to 


———_. 


disaualification will rasult in 





iw] 














{¢} 


disqualification and a reduction in 


—— = = SS eS 


benefits for the oerted of the 
Gisqualifications even though the 
accus2d individual was not found 


auilty of Civil/criminal 


— Se ee ee a ee 


misreoresantation or fraude 


(3) A__warning of the disqualification 





provided in Section 20~300231) anda 
statement of which penalty shall be 
imoosed as a result of the respondent 
havina consented to disqualificatione 


(4) A statement that anv remaining 
household members shall be held 
responsible for repayment of the 


— ——_a— 


resulting claims unless the  accusad 


individual has already repaid the 
claim. 


The Disqualification Consent Agreement 
shall contain statements indicating whether 
the respondent wishes to admit that facts 
as_ oresented are correcte Those statements 
shall _ be worded as follows: 


(1). Iiadmit to the facts as presenteds 
and understand se tthat a 
disqualification penalty shall be 
imposed __if I sign this 
Disqualification Consent Aareement. 


A ED SS 


(2) I_ de not admit that the facts as 


presented are correct. Howevers I 
have chosen to sian this 


i ne ee 


Disqualification Consent “Agreement 
and understand that a 


disaualtification penalty shall 
result. 


After a resoondent has sianed a 


a 


Disqualification fonsent Aaqreement and a 


disqualification venalty has been _imooseds 


no further administrativ? appeal procedure 
existse The disqualification penalty 
cannot be changed by a subsequent 
Administrative Disqualification Hearing or 
a__state hearing decisione The resoondentsr 




















«3 


04 


hewevers is entitled to seek relief in a 


nn ee ee 


= ee oe 


e 
iN 
8) 

Jus 


(Continued) 


6 

N 

‘pp 
le 


(Continued) 


e245 If the Administrative Disqualification Hearing or the 
court finds that the household member committed 
intentional Program violations or if the accused 
individual has  sianed oa Disqualification Consent 
Acreement or ai Waiver of Right to an Administrative 
Disqualification Hearings the CHD shall mail an 
Administrative Disqualification Notices DFA 377eTAs to 
the household membere 


Following an administrative hearing or 2 Waiver of Right 
to an Administrative Disqualification Hearings the 
Netice shall be sent prior to the disqualification 
actione The notice shall inform the household member of 
the decisions the reason for the decisiony and the date 
the disqualification will take effecte The notice shall 
also advise the remainina household members of the 
allotment that they will receive during the 
disqualification periods or that they may reapply after 
the disqualification period endse If the individual is 
no lonaer participatings the notice shall inform the 
individual that the period of discualification will be 
deferred: until the individual applies and is determined 
eligible for henefitse In additions the CWD shall send 
the household a Repayment Notice (DFA 377.78) and a 
Repayment Agreement (DFA 377470) for restitution as 
specified in S9SS* Manual of Policies and Procedures? 
Division 634 Section 63-2801643>» The procedures for 
handling the income and resources of the disqualified 
member shall be in accordance with requlations in SDSS* 
Manual of Policies and Proceduress Division 639 Section 
53-503 .5441 


Disqualification Penalties (Continued) 


Time Frames for Imposition of Disqualification Penalties 
(Continued) 


e 
ww 


By Disqualification Consent Aqreement 


| 


If the household member sianed’ the Disqualification 
fLonsent Aqreements then the period of disqualification 


a et ee a a ee nS 


shall beain within 45 days of the date that the consent 


agreement was Signeds unless contrary to a court cordere 

















Authority Cited: Sections 10553 and 18°O4, 


Welfare and 
Institutions Codee 


Raference: Sections 10554, 18901y and 18902, Welfare and 
Institutions Code and 7 CFR 273415(h)- 


& 








Amend Section 22-202e2 to read: 


22-202 MGTICE OF ADMINISTRATIVE DISQUALIFICATION 2er292 
HEARING (ADH) (Continued) 


e2 Upon receipt of the notification described in Section 
22-202e1 the ERte& Referee Nenpartment shall either: 
e21 Schedule an adAdministrative dDisqualification RHearina 


(ACH) +s or 





we2 Refer the netiftieation te the Bepartenent for reoyions 
e22 Review the charges and the evidence submitted by the 


CWO6« 


e221 If the Department determines that there is 
insufficient evidence described to support the 
charges» the CWD shall te so notifieds 


e222 If. the Department determines that there is 
sufficient evidence described to  sunoort the 


charges, the CWO shall be so notifiedy t# shatt 


a a a a ET 


feturA the netifteation to the ERt]ef Referee and 
the Entei Referee Devoartment shall schedule an 
adntntstrative diseuatifiecattion nearing ADHe 


e223 Waiver of Riqht to an Administrative 
Disqualification Hearing 


A waiver request form shall bea sent with the 


a ne cn ce 


Notice required by Section 22-20223 to the 


Se a SD A 


respondent. This waiver request form shall be a 


written notification which informs respondent of 
the nossibilitv of waiving the ADHs. This waiver 


a ee 


requ2st form shall include: 





The information that the respondent has 
twenty days from the date of the notice to 
submit the signed waiver form to the 
Departmente If the resvondent fails to 
siagqn_and return the waiver request to the 
Department within twenty days from the date 
of the notices the ADH shall be held as 
scheduled. 


E 


Se ee ee ee ee 


the head of household's siqnatures 


(bd) A sienature block for the respvondent's and 

















(ec) 


—e 
ou 
a 


| 





A__statement that the head of the household 
must sion if the resoondent_ is not the head 
of the nouseholde 


A statement of the resvondent's riaht to 
remain Silent cencerning the  charae(s) 
adainst the resocndent and that anything 


a mn nn a a a ee ee, 


A 


tne charae(s) can be used aavinst the 


respondent in a court of lawe 


A statement indicatina that the waiver of 
the resoondent*s richt to an ADH wil} 


result in disqualification and a reduction 
in benefits for _the __speriod of 
disgualification even if the resvoondent 
does not _ admit to the facts as oresented by 


the CHD. 


tatements indicatina whether the 


SS ES A 


Creseanted are correcte  Thosa statements 
shall _be worded as follows: 


fA) I_admit_to the facts as  oresentedy 
and understand ss seitthat a 
disqualification penalty shail be 
imposed if I sian this waivere 


(2) Ido not admit that the facts as 
cresented are correcte Howevers I 
hav chosen to sian this waiver and 


understand that a disqualification 


a 


penaity shall resulte 


The telephone number and name of the Cwo 
representative te contact for additional 


a a nr a OE 


eS SS 


reaqueste 


A statement informing the remaining 


household members _that they shall be held 
responsible for repayment of the  resultina 


—————— eee ee te ee AE 


claims unless the claim has already been 
Daide 


A_statement that the signing of the waiver 
form_is entirely voluntary and that failure 


to sian the form shall not affect 
eligibility. 














| 


(j) A statement that the reasnondent's incone 








in the food stano household's eligibility 
determination even tneugh the resoondent_is 
disqualified from oarticioation in the Food 
Stamp Proarame 


(k) A_warnina of the disqualification penalties 
which could be imposed {as orovided in 
Section 20-300231) and a statement _ of which 


penalty sha shall be imoosed as_a result of the 
respondent havina consented to 


disqualification. 


If the resoondent voluntarily and knowingly’ 
submits a Sianed waiver of his/her richt to an ADH 


within.the twenty-dav period to the Cevnartments 


ee a ST A 


the Cevnartment shall submit a siaqned copy of the 


a SD 


waiver to the CW) and shall notify the Cwd to 


initiate the notification ie disqualification 
ection and imposition of disqualification 


penalties in accordance with $DSS* Manual of 
Policies and Procedures, Division 20, Sections 
20-390 2242 039 and ete 


No further administrative adoeal oprocadure exists 
after a respondent waives his/her riaht to an ADH 
and a disqualification oenalty has been imposed.s 
The disqualification _penalty _cannot be chanaed by 
a subsequent ADH or a State hearing decisions The 


ST TT A ED STS LT IY SE TD 
a 


Pa — El Ra hf a 


Authority Cited: Sections 105532 10554, and 189049 Welfare and 


Raferencas 


Institutions Conder 


Sactions 10554, 13901le and 18902, Welfare and 
Institutions Code and 7 CFR 273616(f)-e 











Adoot Section 63-960 to read: . 


63-050 


IMPLEMENTATION OF WAIVER OF RIGHT TO 63-050 


AC MINTSTR A TIVE DISQUALIFICATION HEARING AND 
ge 

















DISZUALTTFICATION CONSENT AGREEMENT REGULAT s 
CwOs shall implement the provisions as amended herein, 
regarding the Waiver of Riaht to an Administrative 


Disqualification Hear Hearina na_(A0H) and the _Disauali fication 
Consent Acreemente te These orovisions shall be, affective 








ee -_——- - + SS SS OO OO SS ae aig es 


eae a ee ae ae 


Authority Cited: Sections 10553 and 18904, Welfare and 


Institutions Code, 


Reference: Section 19554, Welfare and Institutions Codes 











Ranumber Section 6232-102d.(5) to de($) and amend Section 63-1602de; 
and renumber Section 63~-102we(1l} to wWel{2) and amend Section 
632-1LO2we to read: 

63-192 DEFINITIONS (Continued) 63-192 


de {Cantinued) 


(5) “Disqualification Consent Aaqreement™ means an agreement 


Signed by accused individual(s) in cases of deferred 
adjudication wherein the individual consents to an 
aporooriate disqualification neriods with hanefit 


reduction and_ acknowledaes liability for “payment cf any 


ERAT A EER AE A eS a a es A ee a ae ee ee ee re eee 


resulting cl3aimne 


($6) (Continued) 


3-102 DEFINITIONS (Continued) 53-102 
we (Continued) 


(1) “Waiver of Right to an Administrative Disaualification 


————eooooe o-oo -- --- nr nna ea aan ans a a anne a ea se ee 
oOo oo oe SS OO OO SO OS eee ease re 
SS + -_—-os -_——- = = 


—_—__ +--+ + + + SS 


Teductinn and acknowledaes_ liability for oayment of any 
resuiting claim. 


(42) (Continued) 


Authority Cited: Sections 10553 and 18904, Welfare and 
Institutions Codee 


Raference: Sections 18901 and 18902, Welfare and 
Institutions Code and CFR 273414(f) and {h)-. 











Reneal Section 63-83012232; amend Sections 63-391e2319 20321y¥ 0425 
and «422 to read: 


63-801 CLAIMS AGAINST HOUSEHOLDS (Continued) 63-801 


e2 Types of Claims (Continued) 


023) «=Intentional Program Violation Claims 


0231 


A claim shall be handled as an intentional Proaram 
violation claim only if an administrative 
disqualification hearing official or a court of 
approoriate jurisdiction has determined that a 
household member or the sponsor had committed an 
intentional Proqram violations as defined in 
Section $3-@6iwv232 29-309.! or if an individual 
accused of intentional Proqram violation has 
Signed either a Disqualification Consent Aareement 
Or a Waiver of Riaht te an Adninistrative 


MNisqualification Hearing _as definad in Sections 
63-102 {d} and (w}.e Prior to a determination of 
intentional Program violation the claim against 
the household shall be established and handled as 


an inadvertent error claime 


Am aet eommittine an tatentionat Proaram vietation 
ts defined as having intentionetty+ 


tad Made a fatse er misteadine statanenty or. 
misresresentedy ecanceated, er withretd 
facts, er 


+> Cormttead any set reteR eanstitutes a 
vretation of tee Feed Stamp Azcty #he Feed 
Seamp Preeram reeutatioensy, er amy state 
Statute retatine +9 the user presentations, 
transfer, aeenistttiors, Fee2iak or 
pessessten of Foed Stamp eoupors or AtTeae 


°3 Caiculating the Amount of Claims (Continued) 


e32 Intentional Program Violation Claims 


0321 


For each month that a household received. an 
overissuance due to an act of intentional Program 
violations the CWO shall determine the correct 
amount of Food Stamp benefitse if anys the 
household was entitled to receivee The amount of 
the intentional Program violation claim shall be 


10 














04 


calculated back to the month the act of 
intentional Program violation occurred, regardless 
of the length of time that elapsed until the 
determination of intentional Program violation was 
made or the date the Waiver of Right to. an 


Administrative Disqualification Hearing or 





a nm a a re a ee ee ee 


However, the CNO shall not include in its 
calculation any amount of the overissuance which 
occurred in a month more than six years from the 
date the overissuance was discovered or 3rior to 
March ly 1979-6 If the household member is 
determined to have committed intentional Program 
violation by intentionally failing to report a 
change in its household*s circumstances, the first 
month affected by the household*s failure to 
reoort shall be the first month in which the 
chanqe would have been effective had it been 
reportede Howevers in no evant shalt the Cwod 
determire as the first month in which the chance 
would have been effective any month later than two 
months from the month in which the change in 
household circumstances occurrede , 


(Continued) 


42 


Criteria for Initiating Collection Action on Intentional 
Program Violation Claims 


If an administrative disqualification hearing official 
or a court of appropriate jurisdiction finds that a 
household member or the sponsor of an alien household 
member committed intentional Program violation or if an 


individual accused of intentional Proaram violation 


a EE TD A 


sians either a Waiver of Riaht to an Administrative 


i an ne a ee a ES A A aS 


Disqualification Hearing or Disqualification Consent 
Agreement, the CwO shall initiate collection action 
against the individual’*s household or the sponsor of the 
alien frousenold member. In additions to the extent 
nossibles the CWO shall make a personal contact with the 


household and/or its sponsor. 





2421 (Continued) 


0422 The CWD shall initiate collection action for an 
undaid or partially paid claim even if collection 
action was previously initiated against the 
household white the claim was being handled as an 
inadvertent household error claime In cases where 




















a household member was found cuilty of intentional 
Proagram violation by a court or has  Sianed a 


Disqualification Consent Aareements the CWO shall 
request that the matter of restitution be broudht 
before the court or addressed in the aqreement 
reached between the prosecutor and eccusad 


individuale 


Authority Cited: Sections 10553 and 18904, Welfare and 


Reference: 


Institutions Codee 
Sections 105545 18901l* and 18902, Welfare and 


Institutions Code; 7 CFR 273616(c)» 7 CER 
273016(h)(2)9 and 7 CER 273018(d)(2)e 
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DELEGATED AUTHORITY ORDER 


I hereby authorize and designate Rosalie P. Clark, Chief, 
Regulations Development Bureau as the agency contact person who 
has authority to make decisions and answer guestions regarding 


this regulation order. 


Li btdl 


LINDA S. McMAHON 
Director 














“amend Sections 
ef!56 to read: 


44-133 


«5 Income In Cases 


(Continued) 


44-1332631(a)> 


TREATMENT OF INCOME (Continued) 


Where A 





alkle oT52¢e a@fS39 0 (54— 20 195 and 


44-133 


Stepparent Resides In The Hone 


263 Computation of Income to the Assistance Unit 


0H31 Tha 


stepparent's 


income deemed available to the 


assistance unit is determined as follows: 


(a) 


Determine the steoparent's net nonexempt 
income according to the orovisicns in 
Chapter 44-190. When determtning rat 
earned tmeome the stepparent shatt 5e 


entttted te ai werk dtsreqard a5 


fettowst 


expense 


(i) When the steprarent worked at teast 
+08 Fours and at teast 13 days ta the 
mernth te whteh the earntnas are 
ettributabtey atten a S45 dtsresards 


SE EE A SS A EL CE A eS 
ST i NA 
ES SE SS ET eS 


ee A A A EE A SS Ae ee 


¢24 When ¢he stepparent worked tess than 
+89 FReurs er tess than 13 days tn the 
font to wehtreh the earnings are 
atteributabtey attew a $56 disresards 


+34 When the Hermes and days are Ast 
resorted en the CA-Fy bet tafermation 
previded +5 sufficient fe determine 
that he steaparent was emoeteyed at 
sometime diuriag the menthy asaty the 
$50 disregards. 


(2) The dependent care axpense disrecard 
$m Seetton 44-tt4_w2tS and the $30 and 
1/3 ands as applicable, the $30 
disregard +n Seetten 44-tt40216 and 
44-tt3N247 shall not be allowed. 
See Sectians 


2216 and =217)s 








{b) (Continued) 
(c) (Continued) 
(d) (Continued) 


| -?’ Income in Cases Where the Senior Parents or Legal Guardians 
| Raside in the Home with a Minor Parente 


e7l Definitions (Continued) 


evil A Minor Parent is a parent who is less than 198 
years of ages The term minor pdarent also includes 
a pregnant woman less than 198 years of aqe who 
has no other children in ¢he home. 


of72 (Continued) 
af3) 6 (Continued) 
74 (Continued) 


e7S Computation of Income to the Assistance Unite 
(Continued) 


e752 MNetermine the net nonexempt income of each senior 
parent or leqal guardian according to the 
Oorovisions in Chapter 44-100. 


(a) When determining net earned incomer each 
employed senior parent or legal quardian 
shall he antitled to the fetterting work 
expense disregerds from gress earnings? $75 
work expense disregarde CHAMNPMBOOK: See 
Section 44-1l39e2laye 


ti HReA he <senter parent er teent 
evardtan werked ef teast +5° hours 
end at teas*® +2 days ta fhe month to 
whiter the tneome was earned y atter a 
St dtsredards 





+24 When the senter parent er teaat 
grardian rerked tess than +69 Hours 
er tees than +3 days ta the manth +e 
whtern he tneemes was earnedy atten a 
£590 disredards 


+34 When the SOeUFS and days ara Ast 
reported, bot taforsation provided +s 























4» 
a 


sufftetent to determine that the 
senter parent er tegeat guardian was 
empteyed at sometime during the 
monthy attew a £59 disresards 


(4b) The dependent care expense disreaardy the 
$30 and one-third disregard and the £30 
disreaqard shall not be allowede (HANDBNODK: 
See___ Section 44711342159 _ _44~-1130216 and 


44-1136217)6 





w753(c) (Continued) 
w754(d) (Continued) 
27583 = (Cfontinued) 


1564 (Continued) 


Authority Cited: Sections 10553, 10554 and 10604, Welfare and 
Institutions Core. 


Reference: Sections 10553 and 105049 Welfare and 
Institutions Code; Tax Reform Act of 19846, 
Section 1883(b) (Public Law 99-514 October 22, 
1985)3 UeSe Department of Health and Human 
Services Action Transmittal (Nowe FSA-AT-87-4) 
dated April 16s 1987. 














& 


Adopt Section 44-340.7-to read: 


7 
ca 


f . 
44-340 — UNDERPAYMENTS (Continued) © * 44-340 
27 = =6AN assistance ‘unit shall be considered to be_underpaids for 











purposes, of the Tax Reform Acts _if it: -meets _any _of the 


criteria described in Section 44—-340e7Tle 


ee ee EE A ES TT NS ET \ 


ell - One ‘of the following circumstances occurred in the 


1987e 


-efll 


period between October 229 (19865 through “Auqust 319 





Senior Parent/Leqal Guardian: Unit (HANDBOOK: See 
MPP Section - 44-133e07) or Stepparent ~ Unit © 


(HANDBOOK: See MPP ‘Section 44-13326) was granted | 
a_ part-time $50 work related expense disregard. 





(a) The CWO" shall allow the full. $75 work 


related expense disregard retroactive to 
October 223 _ 1986+ or: the . date of 
‘eligibility to the work related expense 
disreqards whichever is latere . 





Senior Parent/Legal Guardian (HANDBOOK: | See MPP 
Section  44-133.75) income was allocated to the 
assistance-unit because of an 18-year-old minor 
parent living at home and attending school. - 
| 
{a) The  CWD shall recompute the . amount 
available to the assistance ‘unit without ° 
consideration-.of the income allocated from 
the ___—s Senior Parert/tegal Guardian 
retroactive to October 220 19862 


e?2° The case reviews recomputation ‘and correction of the 
underpayment shall be completed as_ soon as possibie and 
not later than the deadlines set forth below: 


e721 


-ef22 


The date of the’ next annual redetermination of 


eS EE He NS NT 


eligibility or the date of terminations whichever 
is _eartiery for ali current recipients on the 


effective date of this requlation; 


Sixty days From the date aid is qranted for 
within one year of the effective date of this 
requiation; 














te 
= 


~ HANDBOOK 


Authority Cited: 


Reference: 





Sections (10553 10554 and 10604¢e welfare and 
Institutions Codes 


Sections © 10553 —- and 106049 Welfare and 


Institutions Code; Tax Reform Act of 19869 


Section 1883{b)}» (Public taw 99-514, October 
229 1986); UeSe Department of Health and: Human 
Services Action Transmittal {Noe  FSA-AT~87—-4) 
dated April 162 19B87.e 





























Office of Administrative Date 
Certification£ises. 


I, Linda Hurdle Stockdale Brewer, hereby certify that the 
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were reviewed and approved by me this date, in my capacity as 
the Director of the Office of Administrative Law. 
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